Yupagsenue o6pa3zoBaHust AIMHHHCTPANMH MYHHIHIAIBLHOIO
00pa3oBaHuUsi ropoacKoro okpyra «ChIKTbIBKAP»
(YO AMO I'O «CoIKTBIBKap»)
«CBIKTBIBKAPY» KA KBLITIIBIH MyHHIHNAILHOH I0KOHIOH
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OO0 yrBepxaenuy PexoMeHmaImii 0 OBENEHIIO MYHHUIIATIATBHBIX CIIY3KALLIHK
ynpasnenus obpasosanus agMuHucTparud MO 'O «CeIKTBIBKap»
BO BHeCIyke0HOe BpeMs

PyxoBonctBysice ®@epepanbHbiM 3akoHoM oT 02.03.2007 Ne 25-d3 «O
MYHUIUTIATEHOH ciyxk6e B Poccniickoit @eneparuny, De;iepaibHbIM 3aKOHOM OT
25.12.2008 Ne 223-®3 «O npoTHBOAEHCTBHH KOPPYILUKKY», 3akoHoM PecryOiuku
Komu o1 21.12.2007 Ne 133-P3 «O HEKOTOPBIX BOIPOCAX MyHHUIUITATLHON CITyKObI
B Pecniybmuke Komm», pacnopspxerneM aamunucTpauud MO 'O «CrIKTBIBKAp» OT
29.10.2021 Ne 710-p «OO6 yrBepikmeHMH PexkoMmeHIAUMH 110 MOBEJAECHUIO
MYHUIMIIAIBHBIX  ciykamux agMuHucTpauuun MO IO «CeIkTBIBKAp» BO
BHeCIyke0HOe BpeMsl», IPUKa30M yIpaBlieHus 00pa3oBanysl agMuHucTpanud MO
'O «CeixteiBKap» ot 01.06.2020 Ne 338 «OG6 yrsepxaenuu Koaekca STHKH U
CIly’KEOHOTO IMOBEIEHUs MyHHIMNATBHBIX CIYXKAIIHX YIIPaBICHHs 00pa3oBaHusl
agmuHucTpauu MO 'O «CeIKTBIBKApY,

ITPUKA3BIBAIO:

l. Vreepauth PekomMeHIanmuu 0 MOBEMEEUI0  MYHULUNATBHBIX
CIly>KaluX ynpasieHus oOpasoBanus agMuuucrparuu MO I'O «CeIKTBIBKAp» BO
BHECITyKe0HOe BpeMsI COTJIACHO MPHJIOKEHHIO K HACTOSAIIEMY IPUKA3Y.



2 HavanbHuky oraena MyHUUMNAIBLHOH CTyxGBI U KaJpOBOi pa60'rm}
naiinep E.C. ofecrieunts o3HaKOMIIEHHE C HACTOSIIHM IIPUKa30M BceX|
3aMHTEPECOBAHHEIX JIHII. |

3. Pyxosogpuremnto CITyKOBI obecrieqeHns HEeATENbHOCTH
OBurnnukoBoi A.@D. ofecreunTs pasMeleHne TEKCTa HACTOSIIEIO [pyKas3a Ha
oQHUIEaNbHOM caiiTe ympaBieHus: 00pazsoBaHUs MYHHLMTAILHOTO 0OPazoBaHUs
FOpOACKOro okpyra «CBIKTBIBKAp» B MH(OPMALIMOHHO-TEIEKOMMYHHUKAIMOHHOM
cetu «MHTEpHETY. |

4. Hacrosmunit mprkas BeTymaer B CHIy ¢ MOMEHTA €0 ITOITHCAHYS.

3 KOHTpONb 3a HCIIONHEHWEM HACTOSIIEro MpHKa3a BO3JIOKUTL HAa
3aMECTHTEI1 HadallbHUKA yIpasjieHus obpa3zoBaHusi agMmuuHucTpanud MO 'O
«CpixTeIBKapy» OnbureBckyio B.B.
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IIpunoxeHue

VTBEPXJIEHBI

IPUKA30M YylIpaBeHust 00pa3oBaHus
agmuncTpaii MO I'O «ChIKTBIBKAp»

oT « 75 wiLobrct 2007 . NeT70O%
v, |

PekoMeHIaI|y 110 TOBEACHUI0 MYHHUIMNAIBHEIX CIYyXKAlUX YNpaBieHHs!
o6pasopanus anmuauctparpn MO I'O «ChIKTBIBKAp» BO BHECIYKeOHOE Bpems |

PexoMeHJaluK 110 [TOBEJIEHUI0 MYHULUIIAIBHBIX CIIyKaIlUX yINpaBICHHU
oGpasopanus aamuauctpamun MO 'O «CEIKTBIBKap» BO BHECIyXeOHOe Bpems
paspaboranpl 1 obOecredeHus COONIONEHHS MYHUIMITANBHBIMU  CIYXKallUMH
yrpasnenus obpaszosanus axmumncTpammn MO 'O «CoikTeiBKap» (nanee +
MYHHIUITATPHBIMA CITy’KallMK) OCHOBHBIX aHTHKOPPYTIUIMOHHBIX OrpaHHYeHUH,
3aIpeToB U TpeGOBaHMil, YCTAHOBIEHHBIX (elepalbHBIMU 3aKOHAMH, a4 TaKKe
NIPYHIUIOB CJIy)KeOHOro MOBENEHHs, [PeyCMOTPEHHBIX TPUKA30M  yIIpaBICHUS
o6pasosarnsa agmunuctpamuu MO 'O «Ceiktsiskapy ot 01.06.2020 Ne 338 «O6
yrBepikaeHun Kojekca OTHKM H  CIy)KeOHOrO MOBEJCHHUS MY HULIUTTATbHBIX
CITyIKaIlUX YIIpaBjieHus oOpasoBanus aamMuuaucTparuu MO 'O «CubIKTEIBKAp».

Oco6blif  myGIMYHO-TIPABOBOH  CTaryC MyHMLMIAIBHBIX — CIIyKalllkX,
00yCIIOBJIEHHBIA ~ HMCIIONHEHMEM  IOJHOMOYMH  YIPABJICHUS o0pazoBaHusl
anvuarcTpanud MO I'O «ChIKThIBKap», HajaraeT Ha MyHHIMITATbHBIX CIIYIKaIX
Sl CHENUAIBHBIX YCTAHOBIEHHBIX (eliepalbHbIMA  3aKOHAMH OrpaHHYeHUil,
3anpeToB U TpebGoBaHuid. TIPHHIMIBI CIly)KeOHOrO MOBEIACHUS MYHMIMITANBHBIX
clyxamux Take cojepxkarca B Komekce 3THKM U cirykeOHOro IoBEICHHS
MYHHUIHMITATBHBIX CIYKAIUX yNpaBieHus 00pa3soBaHUs dIMUHHCTPALIN MO I'O
«CBIKTBIBKAp»,  YTBEP)KIEHHOM  IIPUKa30M  YIPUABJICHH obpazoBaHus
anvuauctparmy MO 'O «CsixreiBkapy ot 01.06.2020 Ne 338.

BHe 3aBHCMMOCTM OT Me€CTa W BPEMEHHM MYHEHIWIIAIBHBIM CJIYXKalIIM
HEeOOXOIUMO YUYHTBIBATh, YTO HX IOBEACHHUE JIODKHO BCELENO COOTBETCTBOBATD
OrpaHMYeHHsM, 3amperaM H TpeOOBaHMSIM, M HE JIONYCKaTh IMOCTYIKOB,
CIIOCOOHBIX BBI3BATH COMHEHHUS B UX YECTHOCTH U MOPALOIHOCTH. |

MyHHIUNAIbHBE CITyXKallie, 3aMellaiomue PyKOBOASIINS NOIKHOCTH,
CBOMM JIMYHBIM IPHMEPOM (QOPMHUPYIOT [IPABHIA OBEICHMS TOMIHHCHHBIX. |

BHe 3aBHCHMOCTH OT 3aHAMAeMO}i JOJDKHOCTH HEOOXOIUMO ITOMHHTD, 4TO
MyHUIMITATBHBIA CIyXKallii He JOJKeH COBEpPUIATh MOCTYIKH, INOPOTallie ero
9eCTh U JIOCTOUHCTBO.



MyHHUUNANTBHOMY CITy’KallleMy PeKOMEHIYETCS 10 COBEPLIEHHS KAKOro-
MHOO IOCTYNKa 3aJyMaThCsl O TOM, Kak 9TO GyAeT BOCHPHHSTO KOJLIEramu n(]
ciyx0e, M NPUCITYIIAThCA K UX MPO(ECCHOHATEHBIM COBETAM. |

IIpn pasMeleHuH UH(pOpMaIIH B HH()OPMALHOHHO-
TeJICKOMMYHUKaMOHHOM cetr «MuTepner» (nanee - cets MuTepner), B ToM uncre
B COLMANBHBIX MEIMa, B JIMYHBIX LEISIX HEOOXOAMMO MOAXOAUTH K JIAHHOMY

BOIPOCY ~ OCO3HAHHO M OTBETCTBeHHO.  Hejomyctumo — pasmernenue
MYHHULUIIAJIBHBIM CITy KallluM M300paXKeHUH, TEKCTOBBIX, ayauo-,
BH/IEOMATEePUAOB, MPSIMO MM KOCBEHHO YKAa3bIBAIOIIMX HA €ro JIO/KHOCTHOM
CTaryC, €CJIM J[aHHOe [CWCTBUE HE CBA33aHO C HCIOIHEHHEM CIIyKeOHBIX
00sI13aHHOCTEH.

BaxxHo momuuTh, uTo MHGbOpManuus, omyGnukoBanHas B cetn MHTepHer,
MO3KET OCTaBAThCS OTKPBITOM IS JOCTYIa HEOIPAHHYEHHOE KOJIMYECTBO BPEMEHH
¥ HEOTPaHUUEHHOMY KPYTY JIALL |

IpenocraBnenre ¥ myGinu4HOe pasMemieHre HHQOPMAIMH OT HMEHH
ynpasieHuss  oOpasosanus agmuHucrpanun MO ['O  «CeIkTEIBKAp», OT
anpmunauctpaid MO I'O «ChIKTBIBKap» B I€JIOM HUMEIOT IIPaBO OCYIIECTBIATD,
TOJIBKO JIMIIa, YTIOJHOMOYEHHBIE Ha pa3MelleHHe U IIPeIOCTABICHHUE TaKOMH
UHpOpMaIIH.

MyHUIMIaNBHEI  CIy)KaIlui JOMKEH IIOMHHTB, 4YTO €ro HeITHYHbIH
IIOCTYTIOK, B TOM YHCIIE COBEPIUEHHBIH BO BHECTYyKeOHOE BpeMsl, MOXKET II0BJI€YD
NPUYHHEHWE Bpela ero pemyTalWd, aBTOPUTETY yIpaBlIeHHs o00pa3oBaHus
agmuHucTpanua MO I'O «CeikteiBkapy, agvuauCcTpami MO 'O «ChIKTBIBKap»
1 B I€JIOM MyHHLIATIANBHOH ciryx0e.

B memsAx mNpoOTHBOAEHCTBHS KOPPYIIMH W HHBLIM IIPABOHAPYIIEHUSIM
MYHHUIUIIATBHOMY CJIy)KalleMy pPeKOMEHAYEeTCs PYKOBCACTBOBATHECS B CBOEM
TIOBEIEHHH IIPU HUCIIOJHEHWH MJOJDKHOCTHBIX —OOS3aHHOCTEH  ClieIyrOIuMu
OCHOBOIIOJIATAIOIIIME MOPAIBHO-3THYECKMMH EHHOCTIMY

- YeCTHOCTb;

- OecrpUCTPacTHOCTS.

MyHununanesslid  Cly)Xawmuii — OpH  WUCHOJHEHUH  JIOJKHOCTHBIX
00s3aHHOCTEH M BO BHECITYXEOHBIX OTHOIICHMSIX JOJDKEH HE JOIMYCKAaTh KaKHX-
MO0 MOCTYIIKOB, CIIOCOOHBIX BbI3BATH COMHEHHUS B IIOPSACYHOCTH €ro JeHCTBUH 1
TEM caMbIM [OAOpBaTh JoBepHe oO0IIecTBa K JesSTeNbHOCTH YIIPABICHUS]
obpazoBanusa agMuHHCTpanud MO 'O «ChIKTBIBKapy» U B LIEJIOM JIESATEILHOCTH
agmuaHCTpand MO 'O «CpIKTBIBKApY.

HesTHYHBIA NOCTYNOK MYHHMLUHUIANBHOIO CIYXKAIIEro, B TOM YHCIe
COBEpILEHHBIM BO BHeCIy)keOHOe BpeMmsl, B Cllydae eclid OH BJICUET IPHYUHEHHE



BpeJia ero peryTalyy, aBTOPUTETY yIIpaBieHus obpaszoanust agMuancTpanun MO
I'O «CeixteiBkap», agmubuctpaii MO 'O «CeIKTBIBKap» ¥ B LEJIOM
MYHHIHIATEHOM ciiy)6e, MOXKeT cTaTh NMPeMEeTOM paccMoTpenus Komuccuu 1o
coOmonennio TpeOOBaHUH K  CIY)KeOHOMY  IOBEIEHUIO MYyHUIMIIATBHbIX
CTyKaImux yrpasienus oGpazosanus agMunuctpaipu MO I'O «CeikTeiBRapy U
yperyJupoOBaHUIO  KOH(IMKTAa  HUHTEPEeCOB W  IIOBJE€Yh  HACTYILJICHHE
OTBETCTBEHHOCTH, IPEeIyCMOTPEHHOM  3aKOHOJATE]bCTBOM Poccuiickoit
Depepaiuy, eciaW OaHHBIM IOCTYNOK OBII CBSA3aH C HCIIOJIB30BaHUEM €ro
JO/DKHOCTHOrO craryca W (WiIK) sBiseTCs HapyLICHHEM YCTaHOBJIEHHBIX
OrpaHUYEHH, 3aIIPETOB 1 TpeOOBaHUM.

C y4eToM aHaIM3a MPaBONPUMEHHTEIBHOM MPakTHKK aamuHucTpanud MO
'O «ChIKTBIBKApP» MYHHLHUIIAIBHBIM CIyKallUM PEKOMEHAYETCS HCKIOYUTD
BO3HUKHOBEHHE CJIEYIOLINX HEITUYHBIX IIOCTYIIKOB.

1. BrecnyxeOHOe 0OlIeHHEe C 3aHHTEPECOBAHHLIMH JIMIAMH. JIH4YHbIE,
Jpy’KecKre B3aUMOOTHOLICHHS, BKIIOYasi BCTpeUH B CBOOOHOE OT paboThbl BpeMms,
C JIMIAMH, B OTHOIICHHH KOTOPBIX CIIy’KalllMd HEMOCPECTBEHHO OCYILUECTBIIACT
QYHKIMM  MYyHUIMIIAIBHOTO  yIpaBlIeHUs  (KOHTPOJbHbIE ¥ HAJ30pHbBIC
MEpOIIPHUSTHS, pacrpeaeieHue OOUKETHBIX aCCHMIHOBAHMM WM OrPaHHYEHHBIX
PecypCcoB, OCYLIECTBIEHHE TOCYAapCTBEHHBIX 3aKyNOK JHOO BblIaya JIMICH3HH 1
paspelieHuii u Apyrie QyHKIMH) CIIOCOOHB! BBI3BAaTh 000CHOBAHHBIC TI003PEHHMS
Y OKPY)KQIOIIUX B HeOOBEKTUBHOCTH PELICHHUM, MPUHUMECMBIX B IOJIB3Y JIAHHDIX
JTHII. |

MyHUIHITATEHOMY CITy)KallleMy HE PEKOMEHYeTC:A IIONy4aTh 10JapKH Uil
KaKue-T100 MHBbIE BO3HATP@KJEHHS, B TOM 4YMCIE HA JIMYHBIX TOPXKECTBEHHBIX
MEpOTIPUATUSAX, OT CBOMX Ipy3el HJIM CBA3AHHBIX C HUMH JIOJCH, KOTOPBIE
OIHOBPEMEHHO SBJMIOTCS JMLAMM, B OTHOIIGHMM KOTOPBIX MYHHLMIAIbHBIH
CTyXAallMii  HEIOCPEeJCTBEHHO  OCYLIECTBISAET  (QYHKIMH  MYHHIMIAILHOIO
yrpapieHus. [IpieM Takux I0JIapKoB MOYKET ero CKOMIPOMETHPOBATEL U MOBJIEYb
BO3HUKHOBEHHE COMHEHMH B €ro YecTHOCTH, OeclpHCTPacTHOCTH |
00BEKTHBHOCTH.

YyacTde B pPa3BIEKaTEIBHBIX MEPONPHATHSX, OTJBIX, B TOM 4YHCIC 33
py6e:KoM, B KOMITAHMH JIKL, B OTHOIICHHH KOTOPBIX MYEHIUNIAIbHBIA CITy KA
OCYILECTBIIAET GhYHKIUH MYHHUIUAIATBHOIO yIpaBJIEeHHS, CIIOCOOHBI
CKOMITPOMETHPOBATh MYHUIUIIAIBHOTO CITyKaILEero.

JlaHHBIE PEKOMEHJAIMK TaKXKe PAaclpOCTPaHSIOTCA Ha CHTyaluH, I[pH
KOTOPBIX (PYHKIMH MyHHIUIIANBHOIO YIPABICHHA B OTHCIICHWH JIULI, ¢ KOTOPbIMU
CAyXKallii  COCTOUT B  JPYKECKHX  B3aUMOOTHOLICHMAX,  OCYLICCTBIIAIT
TIOAYMHEHHBIE WJIX IIOJKOHTPONBHbBIE CIY)XKalleMy JOJDKHOCTHBIE JIMLA, B Cllydac



eclId MOJXKHO CJIeJIaTh BBIBOJ, YTO MX JEHCTBHs OCYIIECTBIISIOTCS B HHTEpECax
CITy’KaIIETO.

2. Hcnonp3oBaHue IOMKHOCTHOINO cTaryca JMJIA TIOMYyYEeHUs JIUUHbIX
NPEeUMYLIECTB.

MyHHUIUOAIBHBIH  CIyXaIlUA He JOJDKeH HCLOJIE30BaTh ciry>xe0Hoe
MOJIOXKEHWe [JI OKa3aHWs BIMSHHAS Ha JeATeJbHOCTE TOCYyAapCTBEHHBIX
(MyHUIUIIANBHBIX) OPraHOB, OPraHM3alliid, NOJDKHOCTHBIX JIMI[ M TPaxaaH IpH
peleHNH BOIIPOCOB JIMYHOTO Xapakrepa Kak s cels, Tak ¥ B MHTepecax HHbIX
JIVII.

MyHALUIATFHOMY — CIy)KalleMy He  JOIyCKaeTcsA  MCIOJIb30BaHHE
Cly’keOHOTO yHOCTOBEPEHHS M MHBIX CIyXeOHBIX CPEICTB, B TOM 4HCIe,
cIy’KeGHOro TPaHCIOpTa, a Takke CIyKeOHOM WHpOpMALUH Ui [0JyIeHIs
JIMYHBIX TIPEUMYIIECTB JUTs ce6sl MM HHBIX JTHLL (HAIpUMep, IPH B3aHMO/IeHCTBHH
C COTPYIHHMKAMH{ IIOJIUIMHU, INOJTYyYEHUH TIOCYAapCTBEHHBIX (MyHHIHIIAIBHBIX )
yCITyT, TIPEOIONICHHs oyepeel u T.1.).

HesTHYHEIM [Uls MYHUIUIATBHOIO CJIY’KaIlero IpU PeIeHHH BOMPOCOB
JIAYHOTO XapakTepa IJisi ce0st WM B HHTepPecax MHBIX JIAIL SBISETCS YIIOMHHAHNE
dbamuiuy, UMeHH, ordecTBa (NpM HAIMYMM) WX JOIDKHOCTH TPETHHX JIMIL,
00MamaoIUX IOMUTHYECKHM WM aJAMUHUCTPATHBHBIM BIHSHUEM, C LEJIBIO
HOJTY4EHHUS IPeuMyLIecTBa.

MyHHUIUIATEHOMY — CIyXallieMy pPeKOMeHIyeTcs Coo0Larh —Cymnpyre
(cynpyry), [OeTsM W HHEIM OJM3KUM pOJCTBEHHHKAM (CBOMCTBEHHUKAM) O
HEJIONMYCTHMOCTH HCIIONB30BAHUA €ro HMEHH, MO/DKHOCTH M aBTOpuTeTa UL
pelIeH s BOIIPOCOB JTUYHOI0O XapakTepa.

HeomycTUMBIM  SBISIETCST UCIIOJIB30BaHME MYHHITMIAIBLHBIM CIIYKAIUM
CBOEro MOJDKHOCTHOIO cTaryca JUisl Lieneif, He CBA3aHHBIX C OCYIIECTBICHHEM
CI1y)KeGHOM IesITeIbHOCTH, B TOM YHCIIE /IS PeK/IaMbl TOBApOB U YCIIYT.

MyHUIMIAILHOMY —CIy’KalleMy He CJIeIyeT COBepIIaTh MOCTYIIKH,
TO3BOJIAIONIAE  YCOMHHUTBCSI B OOOCHOBAaHHOCTH  HJIM  PalMOHANBLHOCTH
MICIIOJIE30BAHMA UM TPAHCIIOPTHBIX CPEICTB, CPEACTB MaTepUaIbHO-TEXHUICCKOIO
W UHOTO obecredeHys, APyroro MyHHLMIIAIEHOIO KMYIIECTBA, BKIIOYas nepeady
MX TPETHUM JIMIAM JULS IeJled, He CBA3aHHBIX C OCYIIECTBICHUEM JIOJAHOCTHBIX
0053aHHOCTEHN.

3. Mcnionp3oBanue UMYIIECTBa, HECOMOCTABUMOTD C I0X0JaMH.

CTOUT BO3JEpKUBATBCSI OT  0OE3BO3ME3NHOIO  IMOJy4YeHHA  yCIyT,
pe3yNETaTOB BBHINONHEHHBIX PaboT, a Takke OT 0e3BO3ME3/HOrO I0Jy4CHHS
MMYILIECTBA, B TOM YHCIE BO BPEMEHHOE IIOJB30BaHKE, OT KOMMCPHCCKHX H



HEKOMMEPYECKUX OpraHu3al|i, MOCKOJIBKY IIOIy4YeHHEe IOAAPKOB B BH/E 00O
MaTepUalIbHO! BBITO/IbI MyHHUIUIIATEHOMY CIIYIKAIEMy 3aIlpelieHo.

B ciyxe6HOM noBefeHMM HEOOXOMVMO BO3IEPKHBATHECS OT JCHCTBHH H
BBICKa3bIBAHUH, KOTOPEIE MOTYT OBITH BOCIPHHSTE OKPYKAIOLIUMHU KaK COIJIacue
IIPUHSATE B3SITKY WM Kak Ipock0a o jaye B3STKH. |

WMy 1ecTBO, 3aKOHHOCTD IPOHCXOMKAEHUSI KOTOPOro He OYEBHJHA, MOKET
BOCTIIDHHHMATBCS KaK IONy4EHHOE B pesyibTaTe 3J70YIOTPeOIeHUsS CBOMM
JOJKHOCTHBIM ITOJIOKEHHEM.



