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IMOJIOKEHUE
Ob MTH®OPMAILIMOHHO-BUBJIMOTEYHOM IIEHTPE

I. O6mue nonoxeHus

1. MudpopmMaumoHHO-OMOIMOTEUHbIT  LEHTP ABNSETCS CTPYKTYPHBIM  MOAPA3fielieHneM  06ie-
00pa30BaTeILHOrO YUPEK/ICHHs, YYACTBYIOLNM B y4eOHO-BOCIUTATENLHOM MPOLECCE B LEAX
oOecriedenusi npaBa YYaCTHUKOB 0Opa30OBATENLHOTO MPOLECCA HA OECIUIATHOE MOJb30BAHNE
OubnoTeuHO-NHPOPMALIMOHHBIMU PECYPCaMH.

2. [learenbHOCTb  MHOPMALMOHHO-OMOINOTEHHOTO LeHTpa 001Ee0OPa30BaTENLHOIO  YUPEsKACHMs
(nanmee — OubmuoTeka) oTpaxaeTcs B ycTaBe  0OIIEOOPA30BATENHLHOIO YUPEXKTECHUSI.
ObecneuenHocTh  OUONMOTEKH yueOHBIMI, METOAMMECKMMM U  CIIPABOYHBIMH JIOKyMEHTAMMU
YUHUTBIBACTCS MPHU JIMLEH3MPOBAHUH 00111€00pa30BATENBHOIO YUPEKIECHHS.

3Henn  Oubnuorexn  oOweoOpa3OBAaTENLHOTO — YUPEXKAEHUS  COOTHOCSTCS € LENSIMH
obueobpasoBatenbHOro yupeskaenus: GopMupoBaHue O6Mel KyIbTYphbl JTHUHOCTH VYALMXCS HA
OCHOBE YCBOCHMs 00A3aTENLHOTO MUHHMYMa COZIEpskaHus 001e0Opa30oBaTeIbHBIX MPOrPaMM, KX
ajanTauus K JKU3HH B OOLIECTBE, CO3/1aHME OCHOBBI JUIsi OCO3HAHHOTO BbIOOPA U TOCHEYIOIIEro
OCBOCHMs NMPO(ECCHOHANTBHBIX 00Pa30BATENBHBIX MPOrPAMM, BOCIMTAHHE IPAXKIAHCTBEHHOCTH,
TPYROMOOKS, yBaXeHUsl K NpaBaM M CBOOOJAM YeJOBeka, JHOOBH K OKPYKAIOLEii npupoe,
Ponune, cembe, popmuposanne 310poBoro 06pasa KU3HM.

4.bubnmorexa pykoBOACTBYETCSA B CBOEH AEATENbHOCTH (enepanbHbIMKU 3aKOHAMH, YKa3aMu W
pacnopsixenusimu Ipesunenra Poccuiickoii ®eneparinm, MOCTAHOBJIEHUSIMH M PACTIOPSKEHUSIMIL
IIpaBurenpcrsa Poccuiickoii ®enepauu 1 UCTIOJHATENLHBIX OPraHoB cyObekToB Poccuiickoii
Denepaliy, PELIEHUSAMH  COOTBETCTBYIOLIErO OpraHa yrpaBieHus oOpa3oBaHieM, YCTaBom
00weobpasoBaTebHOrO yupexaenus, [lonoxkenuemM 06 MHGOPMALHOHHO-OUGANOTEUHOM LIEHTpE,
YTBEPXKIACHHBIM IMPEKTOPOM 00111€00pa30BaTENIBLHOIO YUPEKAECHHMS.

5. JleatenbHOCTL  OMONMOTEKM — OCHOBBIBACTCS HA  MPUHUMMAX  JIEMOKPATHH, TyMaHU3MA,
00IIENOCTYTHOCTH, MPHOPHTETA OOLIEUEIOBEUECKHX IEHHOCTE, MPaKAaHCTBEHHOCTH, CBOGOTHOTO
Pa3BUTHUS JINYHOCTH.

6.IlopsioK MONB30BAHNS MCTOMHMKAMH MH(OPMALMK, TEPEUeHb OCHOBHBIX YCIYT M YCIOBHS HX
npenocrasienus onpenensorcs [onoxenuem o Gubnmorexe 061E0OPA30BATENBHOTO YUPEKIEHMS!
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" ITpaBunamu T0JIb30BAHUs OMOIMOTEKOI, YTBEPKIAECHHBIMU PYKOBOIMTEII
0011e00pa30BaTENLHOTO YUPEKIEHHS.

7.06uieo0pa3oBaTe/ibHOE  yupeskACHHE HEeCeT OTBETCTBEHHOCTb 3a MOCTYMHOCTH M Kadyect
OnOIMOTEYHO-UHDOPMALIMOHHOTO 0OCTYKUBaHUS OUONTUOTEKHU.

8 Opranusauust  0OCTY/KMBaHHMS y4aCTHUKOB OOPA30BATENBHOTO MPOLIECCA  MPOM3BOINTCS
COOTBETCTBUM C [PABUIIAMHM TEXHMKM 0€30MaCHOCTM M IPOTHBOTIOKAPHBIMHU, CAHUTAPH
TUTMEHUYECKUMH TPeOOBAHUSIMHU.

I1. OcHoBuble 3a7249n

OcHOBHBIMU 3a1a9aMU HHOPMALMOHHO-OMOIUOTEUHOTO LIEHTPA SABJISIOTCS

a) olecredyeHue yuyaCTHHKAM OOpa30OBATENBHOrO TPOLECCA —— YHALIMMCS, NeAarorHyeck!
pabOTHUKAM, POAMTENSAM (MHBIM 32KOHHBIM MPEACTABUTENAM) YUALIMXCs ([1allee — MOJIb30BATENs
—— Joctyna kK uHOOPMALMM, 3HAHUAM, HAEAM, KYJIBTYPHBIM LIEHHOCTAM MOCPEACTBOM 1
MoB30BaHMs OMOIMOTEUHO-MH(POPMALIMOHHBIX PECYPCOB 0011€00Pa30BATENLHOTO YHPEKISH S |
Pas/IMYHBIX HOCHTENSAX: OyMakHOM (KHIDKHBIA (GOHA, GOHI MEePUOAMYECKMX M3MAaHMI), MArHHUTHC

(onn aynuo- n Buneo-xaccer), wipposom (CD-auCKK), KOMMYHHKATUBHOM (KOMITBIOTEPHbIE CeT
M MHBIX HOCUTEJISX;

6) BOCITUTAHUE KYJIbTYPHOI'O U FPAXKAAHCKOTO CaMOCO3HAHMS, TIOMOLIb B COLMATIM3ALMU YyHaAIEroc
PasBUTHH €0 TBOPYECKOrO NOTEHIMUANA,

B) (opmupoBaHME HABBIKOB HE3aBMCUMOr0 OMOJIMOTEYHOrO MONbL30BATENS: OOyYeHMEe MOMCK
0TOOPY M KPUTHUECKON OueHKe UHGOpMALIIH,

I) COBEPLIEHCTBOBAHME MPEAOCTABIAEMbIX OMOJMOTEKON YCIyr Ha OCHOBE BHEAPEHMs HOBE
UHOPMALIMOHHBIX TEXHONOTHH U KOMIIBIOTEPU3ALMN OUOIMOTEYHO-UH(BOPMALHMOHHBIX MPOLECC
hopmuposanne koMpopTHOH OUOAHOTEUHOT CpesIbl.

IIl. OcnoBHubie pyHkuumn

Jlnst peanusalnm OCHOBHBIX 3a1a4 OMONHOTEKa:

a) Qopmupyer  donn  OMONMOTEUHO-MHPOPMALIMOHHBIX  PECYPCOB  0011e00pa30BaATENLHO
VUPEKACHHUS:

Komriektyer yHuBepcanbHbiil GOHA y4eOHBIMH, XYNOXKECTBEHHBIMU, HAYYHBIMM, CHPABOYHDIN
[I€AarOrM4eCKUMU M Hay4YHO-MOMY/ISAPHBIMU IOKYMEHTAMH Ha TPAJMIHOHHBIX W HETPAIHLIMOHHY
HocuTeNsAX uHMGopmanuu, '
[ononnsier ponn mudopmarmonnsivu pecypcamu cetn WMuteprer, 6azamu M GaHkamMy [aHH)
APYIUX YYPEKIACHUN U OPraHu3almii;

AKKYMYIMpyeT — OHI  JOKYMEHTOB, CO31aBa€MbIX B  00I€06pa30BaTENILHOM  yUPEsKACH
(nyGankauuii 1 paboT nenaroros 061E0OPaZOBATENLHONO YUPEKAEHUS, TYUIIMX HAYUHBIX PaboT
pedepaToB yuaimxcst u ap.);

OcyuecTBaseT pasmerenne, OpraHu3alnio i COXPaHHOCTh TOKYMEHTOB;

0) coznaer HHGOPMALIMOHHYIO MPORYKLIHIO:

OcyuiecTBisieT aHaMMTHKO-CUHTETUYECKYIO nepepaboTky HHpOpMALIH,

Oprannsyer w  Bener crpaBo4HO-OuOmMorpaduueckuii  anmapat:  kartanord  (anbaBuTHb
CHCTEMATHUUECKHIi), KAPTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKY CTATEl, TeMaTHUEeCKHe KapTOTeKH).
PaspabareiBaeT pekomMennaTeabHbIE oubnnorpaduueckne nocodus (Criucku, 0630psl, yKasaTenn u
m.);

Obecneunsaer naGopmupoBanue nosb3oBaTeeii 0o MHQOPMALHMOHHON MPOAYKLIMH,

B) ocyuiecTBisieT  nuddepenumpoBantoe  OUOIMOTEUHO-MHPOPMALMOHHOE  OOCTYKUBAH
YHALIUXCH !
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Hpenocrasnsier nnpopmaunonusre PECYPChI Ha DA3AMYHBIX HOCHUTENAX HAa OCHOBE M3YYEHHs MX
MHTEPECOB U MHPOPMALMOHHBIX MOTPeBHOCTEIH:

Cosnaer ycnosus mns peanusanum CAMOCTOATENILHOCTH B OOYYEHHH, MO3HABATENLHOIN, TBOPUECKOIA
ACATENLHOCTH € OTIOPOH HA KOMMYHHKALIMIO; CIOCOOCTBYET PA3BHTHIO HABBIKOR camMooOyueHus.
Opranusyer ofyueHue HaBLIKAM HE3aBHCHMOrO Oubnmoreunoro mnonwzoBarens u norpedurens
uHopmanuu, coneiicryer MHTETPALIMN KOMIIEKCA 3HAHUH, YMEHWIT 1 HABBIKOB PabOThI C KHUTOI 1
unpopmanmei;

Oxkasbisaer undopmanmonnyro MOMAEPHKKY B PCILIEHUH 3a/a4, BO3HUKAIOLIMX B MPOLECCE HX
y4ebHolt, camoo6pasoBaTenbHOI U AOCYTrOBOM A€ATETbHOCTH,

Opranusyer maccosble meponpusitus, OPHMEHTUPOBAHHbIC HA PAa3BUTHE OOINEH U YUTATELCKOIL
KyJIbTypbl IMYHOCTH, COACHCTBYET PA3BUTHIO KPUTHUECKOTO MBILITEHHUS,

ConeficTryer uneHaM Memarornyeckoro KoLIeKTHBa i AIMHUHHUCTPALMU YUPEKIAECHNUA B OPraHu3aLuu
0OpasoBaTenbHOrO mpomecca u flocyra  yHammxces (IpocMoTp  BUAEO(HUIBMOB, CD-nuckos,
MPESCHTALINN PA3BUBAIOUINX KOMITBIOTEPHBIX UP):;

PykoBonut BocruTatenbHoit paboToii ¢ KHUroi B rpynrnax rnpoieHHOro JHs.

r) ocywmectsaser  nuddepeHurposanHoe Oubnmoreuno-undpopmaoHHOE oOcnykuBaHue
NEeNAroruyecKuxX pabOTHUKOB:

Bessnser uudopmaunonmbie MOTPEOHOCTH U yAOBIETBOPSET 3aIpoCkl, CBs3aHHBIE C OOyueHHeMm,
BOCIIMTAHUEM U 3[I0POBbEM JIETEil;

Brissnsier undopmanmnonnsie MOTPEOHOCTH M yAOBAETBOPSET 3anpochl B 0ONACTH NMeaaroruyeckmx
WHHOBALUA U HOBBIX TEXHOJIOTHIA,

Coneticreyer npodeccuonanpHoii KOMNETEHLNH, TOBBIICHUIO KBANMM(DHKALMK, TNPOBENECHMUIO
aTTEeCTALMK;

Cosnaer bauk nemaroruueckoii MHPOPMALIMK KAK OCHOBBI EMHOM MHPOPMALHOHHOI  CI1yKObI
obueobpaszosarenbHOro YUPEKACHNA, OCYIUECTBISET HAKOIUIEHHWE, CUCTEMATH3ALINIO UHpOpMau
MO NpeaMeTam, pasziesiaM 1 TeMam:

Opranusyer noctyn k 6GaHKy nemaroruueckoii uHPOPMALMK HAa JHOOBIX HOCHTENAX, IPOCMOTP
JIEKTPOHHBIX BEPCHI MENArOrHYe€CKUX U3MaHMIA:

Ocymectsaser Tekymee nHpopmuposarue (muu uuGOpPMALIN, 0030pBI HOBBIX MOCTYIJICHHUIT |
nyOauKaumii);

[MonnepxuBaer nesrenbHOCTL Menaroruyeckx pabOTHUKOB B 001aCTH CO31aHMs MHOPMATTHOHHBIX
MPOAYKTOB (HOKYMEHTOB, 6a3 NaHHbIX, Web-crpanun u t. m.);

CrnocobcTByer npoBeneHnio 3ansTuii o bopmuposannio unpopmaunonHoii KYJIBTYPbI, SIBISETCS
0230 1151 IPOBENIEHYSI MPAKTHYECKMX 3AHSTHIT 110 paboTe ¢ MHpOPMALMOHHBIMU pecypcamy:

1) ocywmecTaser  nuddepeHunpoBanHoe OubANOTEYHO-MHPOPMALIHOHHOE oOcnykuBanue
ponurenei (MHbIX 3aKOHHbIX NPEACTABUTENEH) YUALHXCS

Y OBNETBOPSET 3aMPOCK MOIL30BaTE el 1 MHPOPMUPYET O HOBBIX MOCTYIUICHUSAX B oubnuorexy;
Koncynsrupyer no sonpocawm OpraHM3aluyd CEMEHWHOTO YTEHHS, 3HAKOMMT ¢ uHbopmaimein o
BOCIMTAHMIO NIETEH; KOHCYILTUPYET 110 BOMPOCAM Y4eOHbIX M3TAHMIT 11st yHaLIMXCs.

IV. Opranusauns aesirenbnocTn HH(POPMALHOHHO-6HOIHOTeUHOT 0 HEeHTpa

I Hannmume  ykomnnmextoBaHHOH  6ubimorexku B 0011e00pasoBaTeIbLHOM  yupexaeH N
obsa3arenbHo.  YacTuunas HEHTpaM3alus  OnbanoreuHo-6ubnuorpapuuecknx NPOLECCOB B
MEXKIIKOIBHBIX  OMOIMOTEUHBIX OObEeAMHEHUSIX MPOBOMMTCS IO [PUKA3y OPraHOB YIPaBJICHHsI
obpazosaHueMm.

2. Crpykrypa 6ubnuorexkm, nommumo TPANMILMOHHBIX OTAENOB (aDOHEMEHT, YMTaIbHBIH 3a1),
MOXET BKJIIOHATh OTHEN Y4eOHMKOB 1 JIp.

3. bubmmoreuno-undopmarmontoe 00CITy)KMBaHUe OCYLIECTBASETCS HA OCHOBE OHOIMOTEMHO-
MHQOPMALIMOHHBIX  PECYPCOB B COOTBETCTBHM ¢ y4e€OHBIM M BOCHUTATENBHBIM  MIaHAMU
0011e06pa30BATENLHOTO yupeskIeHYs, MpOrpaMMamMu, MpOEKTAMM M IIIAaHOM paboThl OUOIHOTEKH.

4. bubnnorexa Bnpase npenocTaBTh niaTHbie  OMONTMOTEHHO-MHPOPMALIMOHHBIE YCIAyTH,
MEPEICHB KOTOPBIX OnpeaesisieTcs YCraBoMm 0611e06pasosaTensHoro YIPEKICHHS .
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5 B nensx obecrnedyeHuss MOACpHU3ALMH GUOIMOTEKM B YCIOBHAX MHpOpMATH3ALML
obpasoBaHus M B [penenax Cpencts, BbIIEISEMbIX  YUpEIUTEIAMY, 0011e00pa30BaATENHHO
yupexIeHNe 00ecneunBacT OuOIMOTEKY:

-rapaHTUPOBAHHBIM  (PUHAHCHPOBAHUEM KOMILIEKTOBAHMs  OMONMOTEYHO-MHPOPMALIMOHHBL

pecypcoB (B cMeTe y4peskIeHus BeIBOUTCAH OTHEJBHO);

—HEOBXOIMMBIMH  CHIYKEOHBIMH M [POU3BOACTBEHHBIMU [IOMELIEHUsIMU B COOTBETCTBUU C

cTpykTypoil OuOnuoTeku M HOpPMAaTHBAMHU 00 TexHuKe Oe30MacHOCTH  IKCIUTyaTal

KOMIILIOTEPOB (OTCYTCTBHE BBICOKOH BJIGKHOCTH, 3aMbIIEHHOCTH TMOMEIIEHUs, KOPPO3MOHHC

AKTURHBIX TPUMECEH WU 3JeKTPONPOBOSILIEH MbUIH) W B COOTBETCTBHH C TOJOXKEHUIM.

CanlluH; ,

-COBPEMEHHOM 3JEKTPOHHO-BBIMHCTUTENBHOM, TeJeKOMMYHUKALIHOHHON 1 KOTIMPOBAJIbH(

MHOKUTETbHOM TEXHUKOI 1 HE0OXOAMMBIMU MPOrPaMMHBIMU NPOAYKTAMH,

-PEMOHTOM 1 CePBHCHBIM 00CITYKUBAHNEM TEXHHIKM 1 obopynoBanus OMOIMOTEKHU,

_BUBIMOTEYHON TEXHUKOMN 1 KaHLESIPCKUMHU NPUHAUICKHOCTAME. :

6. OBe0bpasoBaTebHOE YUPEKACHHE CO3MACT YCIOBIA Ul COXPaHHOCTH armnapaTypt
000pYIOBaHHUs U UMYLIECTBA OUOAMOTEKM.

7 OTBETCTBEHHOCTb 3a CUCTEMATH4HOCTb M Ka4€CTBO KOMILIEKTOBaHMs OCHOBHOTO (hoH]
GuOIMOTEKH, KOMIUIekToBaHue yueOHoro Qonza B COOTBETCTBUA € denepanbHbIMU  TIEPEHHSIN
yueOHUKOB 1 yueOHO-METOAMIECKUX M3[aHMi, cO3aHne HEOOXOAUMBIX YCJIOBUI A1 A€ATENBLHOCT
GUOIMOTEKH HECeT PYKOBOUTENb 0011e06pa3oBaTebHOI0 yUpesHaCHIA b COOTBETCTBHU C Y CTaBC
VUPEKICHHUS. ;

8 Pexum paboThl OHOTMOTEKU ONPEaEseTCs 3aBeayoM GubnnoTeKoil (GubnroTeKapem)
COOTBETCTBUM C TpaBHiaMH BHYTPEHHETO PacropAika 06111e00pa30BATENIBHOTO  YIPEKICHHA. Iy
onpenenennu pexnma paboTer bnbrorexu TIpelyCMAaTPUBAETCs BHIIEICHHE.

_ IByX 4acoB paboUero BpEMEHU €XEHEBHO Ha BbINOJTHEHNE BHYTpeHHEH OuOINOTEYHOH paboThi;
- OHOrO pasa B MeCAl — CAHUTApHOTrO JHA, B KOTOpBIH 00C/yKUBaHUE nosb3oBaTeaeH 1
TIPOU3BOAMTCS,

- He MeHee OJIHOTO Pa3a B MeCsiLl — METOIMYECKOTO IHA.

V. Vnpasaenne. lHltarsi
9. Vnpapienne OnOIMOTEKOH  OCYIECTBAACTCA B COOTBETCTBUM C 3aKOHOIATEJIbCTBC

Poccuiickoit Denepatmn, cyobextos Poccniickon denepauun ¥ YCTaBOM 0011e00pa3zoBaTENLHO
YUPEKIACHUSL.

10,  OOfuee PYKOBOACTBO  AEATEIbHOCTBHIO OUOIUOTEKH  OCYLIECTBJIACT  PYKOBOIAMUTE
0611€00pa30BaTENLHOTO YUPEIKACHUA.
1. PykoBOACTBO OMOIMOTEKOH OCYIIECTBIACT 3aBeylomMil  OMOINOTEKOM (bubnunorexap!

KOTOPBIi HECET OTBETCTBEHHOCTb B  MpeAesax cBOEil KOMITETEHLMM nepea OOmecTBOM .
pyKkoBOIUTENEM 0011€00pa30BaTEIbHONO  yHPEeKACHHA, yualUMUCs, HMX POAMTE/AMH (vHBI!
3AKOHHbIMM TIPECTABUTENSMK) 33 OPraHM3alMio M pesyjbTarel AESTETbHOCTH  OHONMoTeKH

COOTBETCTBUN C (DYHKIMOHANBHBIME OOS3aHHOCTSMM, TPEAYCMOTPEHHBIMH kBagU(UKaMOHHBI!
TpeBOBAHUAMMU, TPYAOBBIM JIOTOBOPOM 1 Y CTABOM 06111e06pa30BaTENBLHOTO YIPEKACHNA.

12, 3asenyroumuu OubIMoTEKOM (6GubnroTeKapn) HA3HA4AETCs PYKOBOUTE
06meo6pa305aTean0ro yqpexc)leﬂnﬂ, MOJKET SBJSITbCS YJICHOM nenarorudyeckKkoro KOJUJIEKTHUBA

BXOJUTH B COCTAB MENArOrMYecKoro coBera 0011e00pasoBaTeibHOr0 yaPEHICHIA.

13, MeTonnueckoe COMPOBOXIAEHUE JEATEJIBHOCTH GubaMoTekH OOecTednBaeT Crelyay
(MeTomucT) 1o y4eOHbIM (HOHAAM U IIKOJIBHEIM GUONMOTEKAM OpraHa yrpaBjieHus 00pas0BaHie
yUPEX/IEHNsT  CHCTEMbl  TEPENOArOTOBKM M MOBBIICHNA kBamupUKALUK, — PErHOHAIBHC

UHGOPMALIMOHHOTO LCHTPA.

14 Ha paboty B OHOIHOTEKY NPUHAMAIOTCS LA, HMEIOLUE HEOOXOIMMYIO TTPO(ECCHOHATBH]
NOrOTOBKY, COOTBETCTBYIOLLYIO TPEDOBAHUAM kBaM(GUKAIMOHHOM XapaKTEPUCTHKHU MO I0JKHOC
W TIOJYYEHHOH CHELMATbHOCTH, MOATBEPIKIACHHYIO JOKYMEHTAMH 06 obpasosanuu ¥ (u
KBAJTUPUKALMH.



15, PaboTHuku 6ubmuorex MOTYT OCYLUECTBJISATb NEAArOTUYECKYIO AESTeTbHOCTE. Cosmeenue
Onbnnoreuno-nudopmarmontoil u TENATOTHYECKOH NEATENTLHOCTH OCYILECTRIISIeTCs paboTHuKOM
Oubnuorexu Tonbko Ha 10OPOBOJIBHOI OCHOBE.

16. Tpynoeie orHOweHus paboTHHKOB OubGnnoTekH u obmeobpaszosarenbHoro YUPEXKICHUS]
PETYJIMPYIOTCS  TPYAOBBIM  IOrOBOPOM, YCJIOBUSL  KOTOPOTO  HE  OJKHBI MPOTHBOPEUNTD
3aKoHOnATenbCTBY Poccuiickoii Denepauuu o Tpyze.

VI.  Mpasa u o6s3aunoctu oubmoTexn
1. Paboruuku 6ubnnorex umeror Npago:

a) CaMOCTOATENbHO BbIOMpaTh  hopmbL, cpenctsa u METO/bI  OUOANOTEYHO-UHDOPMALOHHOIO
00caykuBaHns 06pasoBaTeNbHOrO 1 BOCIITATE/IbHOTO TIPOLECCOB B COOTBETCTBUM C LEASMH 1
3a71a4aMH, YKa3aHHbIMU B YCTaBeE obmeobpasosarensHoro YYPEKAEHUA U NOJ0XKEHUH 0 OubanoTeKe
obueobpasosatensHOro VUPEKECHUs,

0) NPOBOANTE B yCTaHOBIEHHOM MOPsi/IKE (aKyNbTaTHBHbIE 3aHATHS, YPOKH U KpyxKu Oubnuorteuno-
Onbnuorpaduyecknx sHanmii u MHOOPMALIOHHOI KYIBbTYPBI;

B) OMIPENENSTh UCTOYHHKH KOMIIEKTOBAHUA MHOOPMALIMOHHBIX pecypcos;

I) M3bIMATb M PEaNH30BbIBATL AOKYMEHTBI U3 (DOHIOB B COOTBETCTBHM C MHCTPYKLMEH 110 yuerty
bubnmoreunoro donna:

1) OMPENeNsiTb B COOTBETCTBUU C NPaBUIAMM TIOJTb30BAHUS OMOIHOTEKOH obmeobpasosarenbHoro
YUPEKNCHUS,  YTBEPKIEHHBIMU  PYKOBOIHTE IEM 0bueobpasosaTensHOro YUPEXKAEHUs:, U o
COTJIACOBAHUIO C PORUTENBCKUM KOMHTETOM MM NONEYNUTEILCKUM COBETOM BHIbI U pasMepsl
KOMIeHCaunm ymepdba, HaHeCEeHHOTro nosb3oBatenssMu OGubIMoTeKU:

€) BHOCHTb  MpemIOkKeHUs PYKOBOAMTENIO  0011e00pa3zoBaTebHOrO VUPEKAECHUS 110
COBEPLICHCTBOBAHMIO OTIATHI TPYZAA, B TOM HHCe Han0aBOK, JorIaT u NPEMUPOBaHUS PabOTHUKOB
Oubnnorexn 3a MOTIONHUTENIBHYIO  paboTy, He BXOIAINYIO B KPYr OCHOBHBIX OOS3aHHOCTEN
paboTHUKOB GubaHOTEKM: MO KOMICHCALIMOHHBIM ~ MEPONIPUSITUSIM, CBSI3AHHBIM G BPEAHBIMU
YCIOBHAMU Tpyna (Oubauoteunas nbiim, MPEBBIICHNE HOPMATHBA PabOTHI Ha KOMIIbIOTEpE);

) Y4aCTBOBAThL B YrpaBieHun o01eobpazoBaTebHbIM YIPEKACHUEM B MOPSAIKE, ONMpeneseMom
YcraBom storo YUPEXKAEHUA:

3) UMETb eXKeroHblii OTNyCk 44 KaneHnapHbIx aus u AOTIONTHUTENBHBIN OTIAYMBAEMbIi OTITYCK B
COOTBETCTBUH € KOJUICKTUBHbBIM NOroBOpOM  Mexay  paboTHHUKAMM ¢ PYKOBOJICTBOM
obmeobpasosarensHoro YUPEXKACHUS MIIM MHBIMU TOKAILHBIMU HOPMATHUBHBIMU aKTAMU;

M) OBITh MPENCTaBAEHHBIMU K pasmuneM  popmam nooupenus, Harpagam ¥ 3Hakam OTAUYUs,
HPENYyCMOTPEHHBIM JUIsi PAOOTHUKOR obpaszosanus u KYJIBTYPBI,

K) y4acTBOBATbL B COOTBETCTBHU C 3aKkoHOnmateabcTBOM  Poccuiickoii Denepaunn B pabore
OubnuoreunbIx accoumanmii wy COI030B

2. PaborHuku 6ubanorex 00s13anb!

a) obecrneyuTs MONBb30BATESIM  BO3MOKHOCTE paboTbl ¢ UHPOPMALIHOHHBIMK pecypcamu
Oubnuoreku:

0) undopmuposars MOJIb30BaTeNIeH O BUAX MPENOCTaBISeMbIX Oubmorekoit ycayr;
B) obecnieunts HAYHHYIO Opransaiio GoHaos u KaTajaoros;

r) dopmuposath donner B COOTBETCTBUH C YTBEPKACHHBIMU (henepanbubiMu nepeuns v y4eOHbIX
M3nanui, obpasosarenbHbIMu porpammamu  06111€00pa30BaTENLHOTO YUPEKNCHUsI, MHTepecamu,
NOTPEOHOCTAMY M 3anpocamu Boex KaTeropuii nosb30Baresneii:

1) COBEPLIEHCTBOBATH nﬂcbopmaunoHHo-6u6nnorpad)nqec1<oe 1 Oubnuoreunoe 00cnyKuBaHue
NONB30BATENIEH:

€) obecneunath coxpammocTy MCTIOIb30BaHMS  HOCUTeNel uHbOpManmy, nx CUCTEMATH3ALINIO,
PasMELICHHe U XxpaHenue, obGecriednsaTy PEXKUM  paboOTBI B COOTBETCTBUM ¢ NOTPEOHOCTAMHU

NoJb3oBarenel u padboroii oOwmeobpasosarenboro YUPEKAECHUS;
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3) OTUMTHIBATHCA B YCTAHOBJIEHHOM TMOPATKE MEPEeN PYKOBOAMTENEM 0011e00pazoBaATEILHOICY
YUPEIKIACHUS,

1) TIOBBILIATE KBAIM(UKALIHUIO.

VII. TlpaBa u 0083aHHOCTH nojap3oBaTeeil HHPOPMALMOHHO-0UOINOTeIHOr 0 UEHTPA
1. Tlonb3oBartesny OMOTHOTEKH UMEKOT MPaBo:

a) rosydaTh MOJHYH MHPOPMALIMIO O COCTABE 6ubnuoTeuHoro Gonna, MHPOPMALMOHHBIX pECyprar
1 [IPENOCTaBIsieMbIX OMOIMOTEKOI yeyrax;

6) 10J1b30BaTHCA CIIPaBOUHO-OUOAHOrpadIuecKnM annapaTom OubIHOTEKH;

B) MOJIyH4aTh KOHCYJILTALMOHHYIO TIOMOLIb B IOUCKE U BBIOOPE MCTOYHUKOB MHPOPMALII,

r) nojy4aTh BO BPEMEHHOE MONb30BAHUE HA ADOHEMEHTE W B GMTAJILHOM 331 HeyaTHbIE M3aAHNS
ayIMOBU3yaJIbHBIE IOKYMEHTBI 1 IPYTHE NCTOUHUKH uHpOpMaLIMK; :
1) MPOIEBATH CPOK MOJB30BAHUS JOKYMEHTAMH,

€) mojy4arh TemaTnuyeckue, paxkrorpadpuyeckne, yTOUHIIOMUE 1 Oubnuorpaduueckue CrpaBku
ocHose (hoHna ONOINOTEKH;

) TONy¥aTh KOHCY/LTALMOHHYIO TOMOIIL B paboTe ¢ uHpopManuenn Ha HETPaTULHOHHD!
HOCUTENSAX TPH TI0JTB30BAHNH 3IEKTPOHHBIM U MHBIM 000PY10BAHUEM,

3) Y4acTBOBATH B MEPONPUATHSX, MPOBOANMbIX OUOINOTEKOM; :
1) TIONBL30BATHCS TUIATHBIMM  YCJIyramu, [PeI0CTaBIACMbIMH OMOAMOTEKON, COTJIACHO YCTaE

06111e00Pa30BATEILHOTO  YUPEKAECHHs M TMOJOKEHMIO O TUIATHBIX yCjyrax, yTBEPHKICHHON
pykoBoMTENEM 00111€00pa30BaTENBHOTO YIPEKNEHNUS,

K) oOpainaTees JUist paspereHns KOHQIMKTHON CUTYaluu K PyKOBOAUTEIO 0011e00pazoBaTENLHOL
YUPERKACHHUS.

2 TTonb3oBarenu OUOIMOTEKH OOA3aHBL:

a) cobonaTh NpaBuia Moab30BaHus OUOIMOTEKOH,

6) GepeskHO OTHOCUTHCS K IPOU3BEACHUAM NeYaTH (He BbIPbIBATE, HE 3arudarth CTPaHML, HE neaTk

KHUTAX HOﬂqepKMBaHMﬁ, HOMG’TOK), WHBIM JOKYMEHTAM Ha pasJIN9HbIX HOCUTEIIAX, 060py110BaHH§
UHBEHTAPLO,

B) NOAACPKUBATL  TTOPAIOK pacCTaHOBKHA JOKYMCHTOB B OTKPBITOM  A0CTYNE oubnuoTex
pacioJIoXKEHUs KapTO4eK B KaTajorax 1 KapTOTECKAX,

I') MOJb30BATHCSA LEHHBIMU M CIIPABOYHBIMHU JAOKYMEHTaMU TOJIBKO B OMCIICHNH OubmoTexy,
1) yOenuThes MpU  TMOJYYEHWM [OKYMEHTOB B OTCYTCTBHH nedextoB, a mpu OOHApYKEHL

npouHpopMupoBaTe 00 3TOM pabOTHMKA 6ubnroTeku. OTBETCTBEHHOCTH 3a OOHAPYKEHH!
nedeKThl B CIaBaeMbIX IOKYMEHTAX HECET MOCIEAHHI T0J1b30BaTeb,

€) pacruchiBaThCA B YUTATENHCKOM Gopmysisipe 3a KaKabii MOJIyYEHHbIH TOKYMEHT (MCKIIOUEeH!
yualuecs 1-X Kjaccos),

’K) BO3BPALIAThL TOKYMEHTbI B OUOIMOTEKY B yCTAaHOBJIEHHbIC CPOKH,

3) 3aMEHSATh NOKYMEHTbI OMOIMOTEKH B Cily4ae NX yTPaThl HIH NOPYH UM PaBHOLIEHHBIMH,

M)  TOJHOCTBE) PacCUMTaThCs ¢ OMOMMOTEKOH NO MCTEHEHHH CpOKa oOyueHust Wi padoTh
00111€00pa30BATENBHOM YUPEKAECHUHU.

3. Topsanok nosb30BaHus OnOINOTEKON:
a) s3anmch ydauuxcs 001eoOpa3oBaTesIbHOrO yYPEKICHUSA B OUOIMOTEKY TMPOU3BOUTCS

CIIUCOYHOMY COCTaBy KjlacCa B WHIMBUYAJIbHOM TOPSAIKE, neaarorudyeckux M UHLBIX pa6OTHX/IP

0611100pa30BaTeILHONO YUPEsKIeH s, POANTENEN (MHBIX 3aKOHHbBIX NpeACTaBUTENEN) yHanXCs
10 MacrnopTy;

6) mepeperucTpais nojib3oBaresel OMOIHOTEKN TPOU3BOANTCS EKErOIHO,

B) ,HOKYMGHTOM, ﬂOI[TBep)K[lalOLHI/lM HpaBO MOJIb30BAHUA 6M6HMOTCKOﬁ, SIBJISICTCA 4YUTATEIIbCE
(opmysip;



r) uutarenbckuii hopmynsp ukcupyer Ty BbIAAYM TMOJIBb30BATENO MOKYMEHTOB 3 (oHIa
Oubnnotexn u ux BosBpaiuenus B GuGIHOTEKY.

4. Tlopsiok nosib3oBaHust abOHEMEHTOM:

a) NONB30BATENM MMEIOT MPABO MONYYHTH HA JOM M3 MHOTOTOMHBIX M3MaHMii He Gojee IBYX
AOKYMEHTOB OHOBPEMEHHO

0) MakcHMasIbHBIE CPOKH MOMB30BAHUSA JOKYMEHTAMU'

Yuebuuku, yuebnbie nocodust — yueOHbIH To;

Hayuno-nonynapuas, nosnasarensuas, Xynoxkecrsennas aureparypa — | Mecs;,

ITepuonuveckue usnanust, u3naHus NOBBILIEHHOTO cripoca — 15 nHeii;

B) TOJIb30BATENIN MOTYT MPOUTHTE CPOK T0Jb30BAHIIS AOKYMEHTAMM, €CJIM Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI APYTHUX MOJIL30BATENEH.
5. IopszIoK MOJIb30BAHMST YUTATBHBIM 34JI0M:

a) IOKyMEHTBI, TIPE/IHa3HAYEHHbIE JUISl PAGOTHI B YHTATBHOM 3aJie, Ha IOM He BBIIAIOTCH,

0) 9HLMKIONENNH, CHIPABOUHMKM, PefKHe, LEHHbIE U MMEIOLIMecs B CIMHCTBEHHOM 3JK3EMILIsApe
MOKYMEHTbI BBINAIOTCS TOJIBKO 11 pabOThl B YHTATBLHOM 3aJI€;

6. Iopsi0k paboThl ¢ KOMITBIOTEPOM, pacIioNoKeHHbIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YHACTHUKOB 00pa3oBaTeNbLHOrO MpoLecca NPOU3BOAUTCS 10O rpaduxy,
YTBEPHACHHOMY PYKOBOIMTENIEM YIPEXKIECHHs U B IPUCYTCTBUU COTPYAHAKA Oubnmoreku,

0) paspemaercs pabora 3a oxHUM NEPCOHALHBIM  KOMIIBIOTEPOM  He Oonee BYX uenosek
OITHOBPEMEHHO;

B) TOJIB30BATENb WMEET MPaBo PaboTaTh ¢ HETPAIMIMOHHBIM  HOCHTEJIEM HHPOPMALUU 1OCe
MPCABAPUTEIILHOTO TECTHPOBAHMS €10 PabOTHUKOM OUOIMOTEKH:

) MO BCEM BOMPOCAM MMOUCKA unopmanun B MHTEpHETE NONB30BATENL NOJKEH oOpararbesi k

paboTHuky OubmmoTeku; 3anperyaercs obpauenne k pecypcam MuTepHeTa, mpeanonaraoimim
oruIaTy;

1) paboTa C KOMITBIOTEPOM TNPOU3BOAMTCS COMIACHO YTBEPXKIEHHBIM CAHUTAPHO-THIUEHUYECKUM
TpeOOBaHUSAM.



