Yupapienue o6pazoBanus AIMHHHCTPAUMH MYHHIHIAJIbHOIO
00pa3oBaHHs roOPOACKOro OKpyra «ChbIKTBIBKApY
(YO AMO I'O «CBbIKTBIBKap»)

«CBbIKTBIBKAP» KAP KBITWLIH MYHHUHNAILHOH I0KOHIGH
AAMHHHCTpaNHsICa HO30¢ BeJIOAOMOH BecbKOAIaAHIH
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06 yreepnenun [Topsinka pacecmoTpenust oOpallleHHi rpaxiaH,
MOCTYNHBIIKX B yNpaBleHHe 00pa30BaHus afMHHUCTPALIMH MyHHIUIIATBHOTO
00pa3oBaHms rOPOICKOro OKpyra «CHIKTBIBKAp»

PyxoBoznctBysce ®enepanshbiv 3akoroM o1 02.05.2006 No 59-B3 «O HopsiIKe
paccMoTpeHusi oOpalleHuit rpaxigad Poccuitckoii @enepanun», MOCTAHOBIEHUEM
AIMUHUCTPAIMH MYHHLUIIAILHOTO 00pa30BaHKs TOPOJACKOro OKpyra «CBHIKTBIBKAp)
oT 25.10.2017 Ne 10/3647 «O6 yTtBepskaeHHH [lopsinka paccMoTpenus oGpanieHHid
FpaXiiaH, MoCTYNUBIIMX B agMHHUCTpalnio MO I'O «ChIKTBIBKApY,

[TPUKA3BIBAIO:

L. YrBepauth Ilopsnok paccmoTpenus obpamenuii rpaxias, MOCTYMUBLIHX
B ymnpaBleHMe o00pa3oBaHHs aAMHMHHCTPALUMH MYHHIMIIATBHOIO oOpa3oBaHus
ropoackoro okpyra «CbIKTeIBKap» (namee — Ilopsmok, YnpagneHue), corjgacHo
NPUIIOJKEHUIO K HACTOSIIEMY NTPHKa3Yy.

2. 3aMecTUTeNsIM HayalbHUKa YTIpaBlIeHHS, HAYAIbHHKAM OT/IETIOB,

PYKOBOAMTENAM Ciyk0, pabGOTHHKaM VYIpaBieHHs CTPOTO COOMOATh IaHHBIH
[Topsinok, obecneuynTs MEpPCOHATBHYIO OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U
KaueCTBEHHOE pacCMOTpeHHe 0OpallleHHH rpakiaH.

3. Ha3HauuTh OTBETCTBEHHBIM 3a DETHCTPALMIO, ydYeT, XpaHeHHe U
obecrieyeHne I0CTyNa rpaskJan K MHPOPMALIMK O HACTOAIIEM ITopsinke, B ToM uucie
3a NOArOTOBKY HH(OPMALMH Il pa3MelleHus Ha 0(UIMATEHOM caiiTe Ynpasnenus, a
TakKe€ Ha HH(OPMALMOHHEIX CTeHAAaX VYIpaBleHHS pPYKOBOIHTEIS CITy 0Bl
AOKyMEHTalMOHHOro obecreyenus Pyuyka S.H., Ha mepuoj OTCYTCTBUS OCHOBHOIO
paboTHMKa, TUII0 eT0 3aMellarolLee.

4. PykoBoMTeNIO CITY>K0bI JOKYMEHTAaLHOHHOTO 00eceyeHus Pyuka S1.H.:

4.1. OpranuszoBath paGoTy 10 BEJEHHIO JEI0NPOU3BOICTEA YnpaBneHus B
cooTBeTcTBHH ¢ [Topsaakom.

4.2. O3HaKOMHUTB BceX pabOTHHKOB Y IIpaBIeHHs 06pa30BaHHus ¢ ITopsinkom.
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5, [Ipusnate yTpaTuBIINUM CUly TpHKa3 yNpaBlIeHHA 00pa3oBaHUs
aIMHHUCTPALMA MYHHUHIIAIBHOTO 06pa3oBaHUS TOPOICKOro okpyra «CBIKTBIBKap»
or 10.03.2025 Ne 189 «O6 yrBepxaenun llopsaka paccMoTpenus obpamienus
TPaXIaH,  INOCTYNMBIIMX B  ynpaBieHHE  0Opa3sOBaHUS aIIMHHHUCTPALHH
MYHHUIHIIAIBLHOTO 00pa3oBaHUs rOPOACKOTO OKpyTra «CBIKTBIBKap»,

6. DKCIepTy-aHaMUTHKY OTiena o6IIero obpasoBanus KapakumeBy A.C.
00eCIIeYnTh pa3sMelleHHe TEeKCTa HACTOSIIEro lpHKa3a Ha O(UUHMAILHOM caiiTe
YOpaBieHHs  o0pazoBanus  agMuHHMcTpauud MO  ['O «CBIKTBIBKap» B
HH(pOPMALIHOHHO-TEIEKOMMYHHKALMOHHOM CETH «MHTepHeTY.

T Koutpone 3a wucnonnenuem [IpUKa3a BO3JIOKHTL Ha 3aMeCcTHTelei

HavajlbHHKa ynpasieHus obpasosanus Korenuny H.E., I'ennepr E.E., [piieBa A.A.,
Kynukoy A.P.

IlepBblii 3aMecTUTEND
PYKOBOAUTENIS aIMUHUCTPAIIHH —
HayaJbHUK YTIpaBJIeHHS 00pa3oBaHus

anvuurceTpaud MO I'O «CeIkTeiBKap» O.10. Bpuruna

Heies Anexcanap AnekcaHapoBHy
(8212)24-05-01

Pyuka Slpuna Hukonaenna
(8212)44-51-10



[Tpunoxenue

YTBEPXJIEH

IPHKA30M yTpaBJIeHUs: 00pa3oBaHUs

aaMuHucTpauun MO 'O «CoikTBIBKAD)
OT « ﬂ/-;:&lﬂﬁ/y 2076, No })7?

Iopsizok
paceMoTpeHHst 00paleHni rpaxaaH, MOCTYNHUBIUKX
B ynpasJieHue 00pa3oBaHusl A AMHHHCTPALHH MYHHUHIAILHOTO
00pa3oBaHHs rOPOICKOro OoKpyra «CbIKTBIBKap»

I. O0mue nosoxkenus

1.1. Hacrosmuit ITopsinok paccMoTpenus obparieHuit rpaxkaaH, MOCTYMHBLINX B
yIpasneHHe  oOpa3soBaHUA — aAMHHHUCTPAUHH  MYHHLUMOATBHOIO oOpa3oBaHHSA
ropozckoro okpyra «CeIkTeiBKap» (naee — [Topsinok, Yipasienue COOTBETCTBEHHO),
OTpEACIACT NOPSAIOK pacCMOTPEHHS OOpalleHHit rpakaad, o6paleHuil 06beIHHeHHMI
Fpakiiat, B TOM YUC/IC FOPUIMYECKHUX JIHL, 0OpalleHHil HHOCTPaHHBIX TPaKIaH U JIHLL
0e3 rpakIaHCTBa, 3a HCKIIOYEHMEM CIydaes, YCTAQHOBJIEHHBIX MEXIyHapPOIHEIM
porosopom Poccuiickoit  ®enepauu win  (enepansbHbBIM  3aKOHOM (manee -
oOpallleHHe), W HPOBEJIEHHS JIMYHOTO MpHeMa TpaKIaH TEPBBIM 3aMeCTHUTENEM
PYKOBOAMTEINI AJAMWHMCTPALMH - HAyaJbHHKOM YTPABJIEHMS, 3aMECTHTEIAMU
Ha4anbHUKa YNpPaBJICHUs, PYKOBOIMTENSAMH CTPYKTYPHBIX MoapasielleHuii (natee —
JUYHBIN [IPUEM Tpa)KaaH).

1.2. C ofpameHusiMd MOryT BHICTYNATh (GU3HYECKHE JMIA - rpakaaHe
Poccutickoit ®enepannu, oGbevHeHHs TPaX/IaH, B TOM YHCIIe IOpHIMYECKHE JIMIIA, a
TaKKe HHOCTPaHHbIC IpaXkiaHe W Ul 6e3 rpaXaaHCTBa, 32 UCKIIOYEHHEM CITydaes,
YCTaHOBICHHBIX ~ MEXKIyHapOIHBIM 10roBopom Poccuiickoit ®exepamuu  umm
(hestepabHBIM 3aKOHOM, WIIH MX YIIOJHOMOYEHHEIE [Pe/ICTABHTEIIH,

IToHOMOYHS YNOTHOMOYCHHBIX IpeACTaBUTeNeH, yKa3aHHBIX B ab3alle IIEPBOM
HACTOSIIIEr0  ITYHKTA, MO TBEPXKIAFOTCS B TIOpsAJKe,  YCTAHOBJIEHHOM
3aKoHozarenscTBOM Poccuiickoit Meneparun.

I'paknane umeroT mnpaBo obpamarkCs JIHYHO, a TaKKe HaIpaBisTh
WH/IHBUyallbHBIC M KOJJIEKTHBHBIE OOpaIleHHs, BKIOYas 0OpalleHus o0beIHHeH I
I'pa)knaH, B TOM 4YHCIIE IOPUIMYECKHX JIML B YTpaBleHHEe H JOKHOCTHBIM JIMIAM
YupapneHus.

I'paxnane peanusyioT mnpaBo Ha ofpaumieHde cBOGOAHO ¥ HOGPOBOIBHO.
OcymiecTsnenue rpakiaHaMu mpasa Ha obpallleHHe He JOMKHO HapyIlaTh npasa u
cBOOOIBI APYTHX JIUIL.

ITpoM3BOACTBO rPaKIaHMHOM AyIHO - M BHAEOCHEMKH B XOIE OCYIIECTBICHHUS
MpaBa Ha JHYHOE OOpallleHHe, B TOM YHCIIe NPH OCYLUECTBIEHUM JHYHOTO IpHeMa
IPAKIaH TIEPBBIM 3aMECTHTENIEM PYKOBOJMUTENS aIMHHHCTPALMH - HAYAIbHUKOM
YIpaBienus, 3aMecTUTENsMH  HAdalbHUKA  YTIpaBIeHHs,  pPyKOBOAUTENSIMU
CTPYKTYPHBIX TOJApA3s/e/ieH!, He MpeIycMOTPeHO cTaThed 5 M craThed 13
OQenepankHoro 3akona or 02.05.2006 Ne 59-@3 «O mnopsuke paccMOTpeHHS
oOpauenui rpaxaan Poccuiickoit ®eneparum».
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I.3. Mecro mnaxoxnenus VYmpasnenus: 167004, Pecriybnuka Kowmu,
r. CelkThIBKap, yi1. FOsxHas, mom 15.

[Ipuem obpalenuit ocyuecTBIsIeTCS

MOHEeIEILHUK 8 4. 45 MuH. 10 18 4. 00 MuH.
BTOPHHK-YeTBepr 8 4. 45 mun. 10 17 4. 00 MUH.
MATHHULA 8 4. 45 muH. 10 15 4. 45 MuH.
00e/IeHHBIH IepepsIB ¢ 12 4. 30 mun. 10 13 4. 30 MuH.

cy00oTa - BOCKpeceHbe  BBIXOHBIE JHH.

Cornacio 4. 2cr. 112 Tpymosoro komekca PoccHitckoii Qenepauun  npu
COBIIAZICHUH BBIXOJHOTO ¥ HepabOYero Mpa3fHUYHOIO JHEH BBIXOAHOH JeHb
MIEPEHOCHTCA HA CJICAYIOLIMH TOCE MMPa3sTHUYHOIO pabo4uii JeHb, 33 MCKIOUYeHUEM
BBIXOIHBIX AHEH, COBNANAIOLIMX C Hepabouumu NpasAHUYHBIMH OHAMH 1, 2, 3, 4, 5, 6,
7 u 8 suBaps.

Tenedon npuemnoit Yrpasnenus: (8212) 24-37-52.

AJpec 3J1eKTPOHHOM 04Tl Y IpaBIeHHs uo@sykt.rkomi.ru.

Oduumaneuelii caift YnpasneHus B HH(OPMALMOHHO-TEIeKOMMYHHUKAIMOHHOM
cetu «MuTepuer»: http://sykt-uo.ru/.

1.4. OOparutbcs B YIIpaBieHHe M K JOKHOCTHBIM JIMIIAM YrpaBieHUs MOXHO
CIIEIYIOLIMMH CIIOCO0aMu:

- HanpasuTh oOpalleHHe B MHUCbMEHHOH (DOpPME IMOYTOBBIM OTIPABICHHEM [0
anpecy: 167004, r. CeikteiBkap, yi. IOxmas, n. 15, Ympasnenue o0pa3oBaHUs
a/IMHHHCTPaLMi MYHHIMIIAIBHOTO 00pa3oBanys ropoIcKoro okpyra « CBIKTBIBKApY;

- OTHPABUTH OOpalIeHHe MOCPENCTBOM IEKTPOHHOH (QOPMBI 0OPATHOM CBS3U B
pasnene «O0patHast cBs3b» - «[LnaTpopma 0OpaTHOM CBA3M» Ha OQHIHMATEHOM caifTe
Ynpasnenus B MH)OPMALHMOHHO-TENEKOMMYHHKAIMOHHONW  CETH «MHTEpHeTY:
(http://sykt-uo.ru/);

- IOCTaBUTh OOpalleHHe B MUCbMEHHOI (opMe THYHO B YTpaB/ieHHe Mo ajpecy:
167004, r. CeikteiBkap, yn. FOxwnas, a. 15, VYnpasnenue o6pasoBaHus
aIMUHHCTPALMH MYHHULHUNAIBHOTO 00pa3soBaHUsA TropoAckoro okpyra «CHIKTBIBKap»
kabuner Ne 4, 21, mpuem oOpalieHHil B NMUCbMEHHOH (GOpMe MPOM3BOAUTCH B
noHeneNbHUK ¢ 8:45 no 18:00, BTopHuK, cpeny, yetBepr ¢ 8:45 1o 17:00, B nATHHILY ¢
8:45 510 15:45, mepepeis Ha 06ex ¢ 12:30 go 13:30, cy660Ta 1 BockpeceHbe-BBIXOIHbIE
JHH.

- C MHCTIONb30BaHHEM (ejiepalbHOH rocynapcTBeHHONH WHGOPMAIHOHHOM
cHCTeMbl «EJHHBIA MOpTal rocy1lapCTBeHHBIX U MYHUUMNATBHBIX YCIYT ((yHKIHIT)»
(manee-EnuHbli mopran);

- YCTHO B XOJI€ JIMYHOI'O IpHMEMa Ipax/iaH, MPOBOJUMOTO HEePBBIM 3aMECTHTEIEM
PYKOBOAMTE/ISL AAMMHHCTPALMM - HAYaJbHUKOM YIIpaBjeHHs, 3aMECTUTENISIMU
HavallbHUKAa YTpaBJeHUs, HadalbHUKAMU OTHEJIOB YIIPaBJIeHHs, PYKOBOIHUTEIAMHU
ciyx0 YnpasieHnus;

1.5. Uudpopmanus no Bompocam Hacrosiuero [Topsjaka MoxeT GBITh IONydYeHa
rpaXkJlaHaMH:

- HETIOCPEICTBEHHO B YTIpaBleHUM Ha HH(OOPMAIIMOHHBIX CTEHAX;

- Ha ouuMansHOM caiiTe Ympapienus B pasgenax «O0 ymnpaBleHUM» - NTPUEM
rpaxnaal, «OOpaTHas cBA3p» - OOpallleHHs TIpaxaaH, oOpalleHus W 3ampochl -
obpaTuThCH;
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- YCTHO 10 TeniepOHy IpUeMHON YIIpaBieHus;
- TI0 royTe (110 06paleHHAM B IHCBMEHHOH (hopMe rpakiaH);
- C MICIIOJIB30BAHUEM CPE/ICTB TeIe(OHHOM U (HaKCHMHIIBHOM CBA3H, 3MEKTPOHHOI
TTOYTHI.

I'paknaHHH BhpaBe MOTYYHTb YCTHYIO MH(OPMAIHMIO O PETUCTPALMK  €ro
oOpauleHus 1o Tenedony.

HMHdopmaius o rpauke IHIHOro NpueMa rpakian (MecTe IpoBeJieH s, a TaKXe
00 yCTaHOBJIEHHBIX U JTHYHOTO MpHeMa TpaXk[aH MHAX U 4Yacax) pasMeIlaercs IpH
BXOZ€ B 3/aHMe WM B (oiie 31aHus YIpaBIeHHs, a TakKKe Ha O(QHIHATLHOM caiiTe
VYnpasnenus.

B coorsercTBuM ¢ mpHkazom Vmpasnenms ot 05.11.2020 Ne 707 «O6
O(HUHATBHOM caliTe yIpaBlIeHHs 00pa3oBaHusy Ha OQHIMaTBHOM caiiTe YTpaBieHus
pasMeIIAIoTCs CIeaYIONHe HH(YOPMALIMOHHbIE MATEPUAIBL:

- 10JIHO€ HAaHMEHOBAHHUE U TTOYTOBBIH anpec Y paBIeHus;

- Te/e)OHBI, 10 KOTOPEIM MOKHO MOJTYYHTh KOHCYIbTALIHIO;

- aJipec 3JIEKTPOHHOM MOYTHI Y IpaBJIeHHUS;

- HacToAwmH [Topsinok;

- (hopmBI OO paleHuii.

1.6. OtBercrBeHHBIM 3a oOeclieyeHHe MOCTYNA TPAXKAAH K uHpoOpMaIUH o
Hactosiiem Ilopske, B ToM YHCIIe 33 OATOTOBKY MH(QOPMALMH ISl Pa3MeLIeH s Ha
opunuaneHOM calite VYNpaBneHMs, a Takke Ha HH()OPMALIMOHHBIX CTEH/AX
YNpaBleHHs! BIAETCS yHNOJTHOMOYCHHBIH paboTHUK YTpaBieHns nmub0 HHOE JIHLO, B
YbH JI0JKHOCTHBIE 00513aHHOCTH BXOJIMT BEICHHE JeJIONPOU3BOICTRA Y IPaBIICHHS.

1.7. OcHOBHEIE TEpMHHBI, HCTIONB3yeMEIe B [Topsike:

- OOpalleHie rpax1aHuHa — HaTpaBleHHble B YIpaBleHue WIH JOKHOCTHOMY
Uiy VHpaBleHHs B HCbMEHHOH (opMe min B Gopme 31EKTPOHHOIO JOKYMEHTA C
HCIIOJIF30BAaHHEM  (pe/lepalbHOM  rOCYHapCTBEHHONW HH(OPMALMOHHON CHCTEMBI
«EnuHBIA OpTan rocy/1apCTBEHHBIX W MyHHLMIAIBHBIX YCTYT ((YHKLHA)», HHOM
HH(OPMAIMOHHOH crcTeMbl YIIpaBlieHus 1160 OGHIHATBHOrO caiita VYnpasnenus B
HH(POPMAIIHOHHO-TENIeKOMMYHHKALMOHHOH cetn  «MHTepHeT», o06ecrneYnBaonux
MACHTHGUKALMUIO M (MITH) ay TeHTU(QHKALMIO TPAXIaH (€CIIM HHOE He YKa3aHO 3aKOHOM
Ne 59-@3), npennoxenue, 3asBleHHMe HIM kanoba, a TaKKe YCTHOE 0GpaleHHE
rpa’kJaHvHa B Y IpaBlIeHHE;

- TIPE/II0XKECHUE — PEKOMEHAIMs IPakJAaHiHa 110 COBEPILEHCTBOBAHHMIO 3aKOHOB
¥ MHBIX HOPMAaTHBHBIX NPABOBBIX AKTOB, NEATENBHOCTH IOCYAapCTBEHHBIX OPraHOB U
OpraHoB MECTHOTO CaMOYNpaBJICHHs, pa3BUTHIO OOIIECTBEHHEIX OTHOIICHHUH,
YAY4IIEHHIO COLHATBHO-9KOHOMMYECKON M MHBIX cep NesTelIbHOCTH rocyaapeTBa U
ob11ecTBa;

- 3asdBjieHHMe — TMpockda TIpaKIaHHHA O COAEHCTBHM B pealu3alldd  ero
KOHCTUTYLHOHHBIX IpaB M CBOOOI MM KOHCTHTYIIHOHHBIX IpaB M CBOGOA IPyrux
nuL, TH60 coobIeHne 0 HapyIIeHHH 3aKOHOB U HHBIX HOPMATHUBHBIX IIPABOBEIX AKTOB,
HeJoCTaTkaX B  paboTe rocyqapcTBEHHBIX  OPraHoB, OpPraHoB  MECTHOI'O
CaMOYIIpaB/IeHUs] W JOJDKHOCTHBIX JIML, JIMOO KpUTHKA HESTEIbHOCTH YKa3aHHEIX
OpPraHoB U JIOJDKHOCTHBIX JIHII;

- Xajnoba — mnpocpba rpakAaHHHa O BOCCTAHOBIEHMH WM 3alllUTE€ €ro
HapyLEeHHBIX IIpaB, CBOOOJ MM 3aKOHHBIX HMHTEPECOB JHOO mpas, cBOOON HIIM



3aKOHHBIX HHTEPECOB APYyrux JIAII,

- AO/DKHOCTHOE JIMIO — JIMLO, NOCTOSHHO, BPEMEHHO HIIH 110 CIIELIHAIBHOMY
HOTHOMOYMIO  OCYWIECTBISIOWEE  (YHKUMM — TpeNCTABHTENA  BRacTH  muGo
BBITIOJTHAIOLIEE OpraHU3alHOHHO-PACTIOPSAUTETbHEIE, aIMHHUCTPATHBHO-
XO3SHCTBEHHBIE (YHKLIHH B TOCYNapCTBEHHOM OpraHe WM OpraHe MEeCTHOI'O
CaMOyIpaBJIeHHS;

- OTACIBHBIC KaTCropuM rpakiaH — rpaxiaHe PoccHu, yaocToeHmbie 3Banmit
I'epost Coerckoro Corosa, repost Poccuiickoit ®esiepanu 1 SBISIONIHECS MONHBIME
KaBajnepamu opnena Cnasel, uiens Cosera Denepaunn, nemyrarsr [ocyaapcTBeHHOM
Hymel.

IL. Ilopsinok pacemoTpenus o0paieHuii

2.1. Tlopsamok paccMoTpeHHs oOpalleHnii OCYIIECTBIAETCS B COOTBETCTBHH C
Konctutyuueit Poccuiickoii Oenepaunn, PezgepanbHbM 3akoHOM oT 02.05.2006 Ne
59-03 «O mnopsinke paccMoTpeHust oOpamenuii rpaxkaan Poccuiickoii Denepanun»
(namee - 3akom Ne 59-03), Menepansubiv 3akoHOM 0T 09.02.2009 Ne 8-03 «0O6
00eCIleYeHHH JOCTyNa K MHMOPMALUU O AeSTENLHOCTH rOCYapCTBEHHBIX OPraHoB U
OPraHoOB MECTHOro camoynpasieHus», PenepanbHeiM 3akoHOM 0T 25.07.2002 No 115-
@3 «O npaBOBOM MOIOKEHHH HHOCTpaHHbIX rpaxiaH B Poccuiickoii Mexepaium»,
Koncturyuueit Pecrry6nuku Komu or 17.02.1994, 3akonom Pecny6iuku Komu ot
11.05.2010 Ne 47-P3 «O peanuzanuu mnpaga rpaXaaH Ha oOpameHue B Pecry6Giuke
Komu», YcTaBoM MyHHIMNATBHOTO 06pa30Banus ropo/icKoro okpyra «CBIKTBIBKap»,
HopsnkoM paccMOTpeHHs oOpalleHHs TpaiaH, TOCTYNUBIIMX B aJMUHUCTPALHIO
MYHHUHTIATIBHOTO 00pa30BaHUst TOPOJCKOTO OKpYra «CBIKTBIBKap» YTBEPKIAEHHBIM
[TocTanoBnennem agMunucTpanun MO 'O «CpIKTBIBKap» 0T 25.10.2017 Ne 10/3647,
HacTosUM [lopsakom.

2.2. YnpasreHue, T0KHOCTHOE JIHLO YTIpaBIeHHS:

- obecrieunBaeT 0OBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE
oOpalleHus, B Clydae HEOOXOAUMOCTH - C yYacTHEM IPakIaHHHA, HarpaBHUBILIETO
oOpanieHue;

- 3alpalllMBaeT, B TOM WYHCJIE€ B DIEKTPOHHOH QopMme, HeOOXOAUMEIE s
PacCMOTpeHHs OOpallleHHsi JOKYMEHTBI H MaTepualbl B APYTHX TOCYHapCTBEHHBIX
Oprafax, opraHax MECTHOI'O CaMOYIIPABIEHMS, CTPYKTYPHBIX MOJApa3IeleHHsX
aamMuancTpauud MO I'O  «ChIKTBIBKap», B IOJBEIOMCTBEHHBIX Yipaenenuio
MYHULIHNATIBHBIX OPraHU3alMsiX M Y HHBIX JOJDKHOCTHBIX JIMI, 3a HCKJIIOYEHHEM
CyZlOB, OPraHOB J103HAHUS M OPraHOB IPEBAPUTENBHOTO CIISICTBHSL,

- TpHHHUMAaeT MEphbl, HaNpaBlCHHBIC Ha BOCCTAHOBICHHE WIM 3allUTY
HapyIIEHHBIX MPaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PaXKIaHUHA,

- ZaCT MUCbMEHHBIH OTBET I10 CYLIECTBY MOCTABIEHHBIX B 0GpAIEHUH BOIPOCOB,
33 HUCKIIIOYEHHMEM CIy4aeB, yKa3aHHbIX B crathe 11 3akona Ne 59-@3, a B ciyuae,
MPEIyCMOTPEHHOM 4YacThto 5.1 crateu 11 3akona Ne 59-®3, Ha ocHOBaHuH
oOpaieHus ¢ Ipock6oii O ero MperoCTaBIeHHN,

- YBEJIOMIISET TpaXlaHWHa B TeYeHHe 7 JHEH co mHA perucrpaiuu oGpameHus o
nepeajpecaly ero oOpalleHns Ha pacCMOTPEHHE B IPYTO# IOCY1apCTBEHHbII OpraH,
OpraH MECTHOIO CaMOYMNpaBICHUS UJIH HHOMY JIOJDKHOCTHOMY JIMIy B KOMIIETEHIHIO



-
KOTOPBIX BXOZHUT PEIICHHE MOCTABICHHBIX B 00paIleHHH BOIIPOCOB, 32 HCKITIOYEHHEM
ClIydasi, yKa3aHHOTO B 4acTu 4 crateu 11 3akona Ne 59-®3,

2.3. llpu paccmotpennu o6paruenus YrpaBieHueM UM JOMKHOCTHBIM JIHIIOM
YIpaBienus rpakAaHuH UMeeT IpaBo’

- MPCACTABIIATE JOTIONHUTEIBHBIE JOKYMEHTBI B MaTepHabl JIHO0 obpararscs
C IPOCBOOH 06 UX HCTPeGOBaHHH, B TOM YUCTIE B JJIEKTPOHHOMH (opMme;

- 3HAKOMHTBCA € IOKYMEHTAaMU M MaTepUaaMH, KacaroMMUCH paccMOTpeHwus
oOpalleHus], eCIIH ITO He 3aTparuBaeT Ipasa, CBOOOIBI M 3aKOHHBIE MHTEPECHI IPYTUX
THIL M €C/IM B yKasaHHBIX TOKYMEHTaX M MaTephaiaXx He COIepKarcs CBEJICHUS,
COCTaBJIAIONINE TOCYAapCTBEHHYIO WIIM WHYIO OXpaHseMyio (eepalbHbIM 3aKOHOM
TalHy;

- T0JIy4aTe NMHCBMEHHBIH OTBET IO CYIIECTBY IOCTABIEHHBLIX B OOpaIeHHHM
BOIIpOCOB, 3a HCKJIIOUYCHHEM CIIy4aeB, yKa3aHHBIX B cTathe 11 3akona No 59-@3, a B
cliydae, MpeayCMOTPEHHOM 4acTbio 5.1 ctathu 11 3akona Ne 59-d3, Ha ocHOBaHHU
oOpaleHust ¢ mpockboil 0 ero NPENOCTABICHUH, YBEIIOMIIEHHE O Iepeaipecaluu
oOpalleHls B IHMCBMEHHOH (opme B FOCYNapCTBEHHBIH OpraH, Oprad MECTHOTO
CaMOYNpABIICHUA WX JOTKHOCTHOMY JIHIY, B KOMIETEHLMIO KOTOPHIX BXOJIMT
PeILICHHE IIOCTaBJICHHbBIX B 00pallleHHH BOIIPOCOB;

- oOpamarecs ¢ kanobod Ha NpPHHATOE IO 00palleHHI0 pelleHHe WIH Ha
nelcTBre (Oe3efCTBUE) B CBA3M C PACCMOTPEHHEM oOpalleHust B aIMHUHHCTPATHBHOM
M (M) CcyAeGHOM NOpSAIKE B COOTBETCTBHM ¢ 3aKOHONATEIBCTBOM POCCHICKON
Denepanumy;

- 00palaThCst ¢ 3asBICHAEM O NPEKPALIEHUH PACCMOTPEHHS oOpalleHusl.

2.4. Peructpaums obpawmeHuii mpousBomuTCs B KypHaJle perucTpaiuu
oOpamenuit rpaxaan (mpuaoxenne No 1 k HactosimieMy Ilopsiaky) B Teuenue 3
pabounx JHel co JHS MOCTyIIeHHs oGpaleHus B YnpasiieHue UIH TO0KHOCTHOMY
muIly YIpaBieHus B TUCBMEHHON (popMme (nanee — oGpalienue B MAChMEHHOM dbopme)
WK B JOpMe 3JIEKTPOHHOTO TOKYMeHTa (asee — 3JIEKTPOHHOE oOpalleHue).

B cnyyae moctymienuil oGpallleHHii B BBIXOHBIE WM Npa3gHUYHBIE JHH,
perucTpanusi oOpalieH|i TPOU3BOAUTCS B EPBLI pabo4nii 1eHs VYnpaBnenus.

2.5. TpeGoBanus K 06palleHHIO B THCBMEHHOM dopMme:

2.5.1. B obpaiuennu B nuchMeHHOH (opme, NOCTYIUBIIEM B Ynpasnenue unu
MOJKHOCTHOMY NIy YIIpaBleHHs, TPaXKIaHHH B 00s3aTeNbHOM TOPAIKE yKa3blBaeT
HauMEHOBaHWe YTpaBieHUs, JUOO (aMUIHIO, UMS, OTYECTBO COOTBETCTBYIOIIETO
JIOJKHOCTHOTO JIHLA, JUOO IOJKHOCTH COOTBETCTBYIOLIETO JOJKHOCTHOTO JHLA, a
TAKKe CBOM (DaMHIINIO, UM, OTYECTBO (TIOC/Ie/(HEee — [IPU HATMYMHM), TIOYTOBBIN aapec,
MO KOTOPOMY [OJKeH OBITh HAlpaBlIeH OTBET, YBEIOMIIEHHE O Mepeaapecalyy
oOpalleH s, U3/araeT CyTh OOpaIIEeH s, CTABUT TIMYHYIO IOITHCH 1 JaTy.

25.2. Tpaxnmane BrnpaBe IpH HEOOXOAUMOCTH YKa3aTh B oOpaleHrn
DIEKTPOHHBIH azipec, M0 KOTOPOMY J0/DKeH ObITh HallpaBlieH OTBET, YBeJIOMIICHHE O
nepeazipecaldy oopalieHus.

2.5.3. B ciyyae HeoOXOIUMOCTU B TIOATBEP)KACHHE CBOMX J0BOJOB Ipa)KIaHUH
npunaraeT K obpalleHui0 B MUCHMEHHOH (OpMe JOMOJHUTENbHBIE JOKYMEHTH H
MaTepHabl MO0 MX KOIHH, B TOM YHMCIie B DI€KTPOHHOI (opMe, IyTeM HarpaBIeHHs
AOIOJHUATCIBHBIX [OKYMEHTOB M MAaTepHaJOB Ha aapec HIEKTPOHHOH IOYTHI
YnpasieHus.
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Pexomennyemass dopma obpamenns B muchmenHodM dopme npuBeneHa B
npunoxenuu Ne 2 x macrosimemy IMopsaky, a takxke pasMelneHa Ha OQULHATIBLHOM
caiire YrnpasieHus.

2.54. B ofpamenun, HampaBiseMoM B dopme anexTpoHHOTO JIOKyMEHTa,
TPAKIAHNH B 0053aTE/ILHOM TNOPSKE YKa3bIBAeT CBOM (haMHUJIHIO, MMsl, OTYECTBO
(mocientee Mpu HanMuKM), a TaKKe yKa3bIBaeT aZlpec 3JIEKTPOHHOW MOYTHl JHGO
HCTIOIB3YET ajpec (YHUKANBHBIH MIEHTH(HUKATOP) JTMYHOTO KaGHHEeTa Ha Enunom
TopTane Wid B MHOH HH(OOPMALMOHHON CHCTEME TrOCYNapCTBEHHOIO OpraHa WM
OpraHa MECTHOro caMOynpaBieHus, OOecrneduBaromiedl HIeHTHDUKALMIO W (unm)
aYTeHTH(QHUKALUIO TPAXIaHUHA 1O KOTOPBIMH IOJKHBI GBITH HarpaBleHbl OTBET,
YBEIOMIIEHHE O nepeajpecannu olpaienus. ['paxnaHun Brpase MIPHIIOXKUTh K
TaKOMy 0OpalleHHIO HeOOXOAUMbIE JOKYMEHTHI U MaTepHabl B 3JIEKTPOHHOM (opmMe.

2.6 Peructpauuu u yyery mojiexar Bce NOCTYNUBLINE OOpaIleHUs TpakIaH,
BKJIlo4ast M Te, KOTOPbIE 10 (opMe He COOTBETCTBYIOT TPeGOBAHMSAM, YCTAHOBIEHHBIM
MyHKTOM 2.5 HacTosero [Topszxa.

2.7. Tlpu npueme oOpamieHuss B NHUCBMEHHOM (GopMe HemocpencTBEHHO OT
TPaiclaHiHa II0 ero npock0e Ha BTOPOM OJK3eMIULSpe NPHHATOrO OOpalleHHs B
[THCbMEHHOM (hOpMe CTABUTCS WITAMII C yKa3aHHeM JaThl ero IPHHSATHS, yKa3BIBAKOTCS
(pamuiMs ¥ MHULMAIBI HLA, TPHHSBLIETO oOpalieHue, U coobIaeTcs KOHTAKTHbIMN
TeneoH YrpasieHus.

2.8. ObpalueHue IpoBepseTcs YIOTHOMOYEHHBIM paboTHUKOM YrpasneHus 6o
MHBIM JIMIIOM, B YbH JOJKHOCTHBIE O0S3aHHOCTH BXOJUT BeJICHHE JIENOMPOH3BOICTBA
YnpasieHusi, Ha NOBTOPHOCTh, IPU HEOOXOIUMOCTH CBEpAETCA ¢ Haxosllelcs B
apXHBe NPebIAYIIeH [epenucKoii.

IloBTOpHBIM CuMTaeTcs obpaluieHue, MOCTYMHBIIEE OT OJHOTO U TOTO JKE aBTOpa
10 OAHOMY H TOMY 3K€ BOMpPOCY, Ha KOTOpOe TIpaK[aHWHy OBLI HaH OTBET B
COOTBETCTBHMHM C JEMCTBYIOIUM 3aKOHOLATELCTBOM.

2.9. llpu peructpauuu B IKypHale pErHCTpalMd OOpaIeHUH rpakaaH
YrpasiieHus 3an0IHAETCS CIIeyIoIe HeOOX0AUMbIE TaHHBIE:

- IOPSIAKOBBIA HOMEp, HOMEp PErHCTpallii 06palieH s,

- JaTa perucTpalyu odpaiieHus;

- BH]I 3aIpoca;

- criocob mosyyeHus obpamieHus (1u4HO, noura Poccuw, ¢bake, Enunsnii noprain,
SNEKTpOHHas (opma oOpaTHON CBs3H B pasaene «ObpaTHas CBA3b» - «I[Inardopma
00paTHOH CBA3M», APYroe), eciy oOpallleHHe B MHCHMEHHOMN (dopme HampaBlieHO u3
APYIMX TOCYNApCTBCHHBIX OPraHoB, OpPraHOB MECTHOTO CAaMOYMpaBICHHUA WK
AOJDKHOCTHBIX JIML, TO YKa3bIBa€TCS COOTBETCTBYIOLIWI OpraH WM JOKHOCTHOE
JTUIIO, OT KOTOPOI0 OHO MOCTYIHIIO, @ TAKXKE yKa3bIBAKOTCS JaTa U MCXOMSIIHUI HOMep
COIIPOBOJUTELHOTO IMHChMA;

- (hamuiMs M MHULHMATIBI rPaKIaHHHA (B MMEHUTENBHOM Tanexe), CyTh BOTIpOCA,
KOHTPOJIb, PE30JIIOLMSA PYKOBOAUTENS, WUCIOJIHMUTENb, BHYTPEHHUH KOHTPOJb, CPOK
MCTIOJIHEHHs, OTMeTKa 00 WCIOJIHEHNH, THUIl OTIPABKH, OTMEYaeTcsi BO3BPAT
YBEJIOMJICHHH O IMOJTy4e€HHH OTBETa 3asBHTEEM, OTMETKA O [IOBTOPHOCTH O6GpaIleH s
C YKasaHWEM JaTkl M HOMepa HalpaBJIeHHOIO paHee TIpaXKJaHWHy oTBeTa (IpU
HaJIMYMH YCIIOBUH, yKa3aHHBIX B IIyHKTe 2.8 Hacrosmero [Topsaxa).
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2.10. Ha obpaienun 3aaBUTeIA IPOCTABIAETCS TaMIl, B KOTOPOM YKa3bIBaeTCs
JaTa U HOMep perucTpaLuy.

2.11. 3aperucrpupoBanHoe ofpalueHye B Teyenne 1 paboyero JHs HanpaBiseTCs
Ha  pacCMOTpEHHE M0 KOMIETEHUHH U odopMIeHue PE30JIOLMK  IIEpPBOMY
3aMECTUTETIO  PYKOBOJAHMTENS  aOMHHHCTpALMH - Ha4yaJbHUKY  YnpaBieHus,
3aAMECTUTENIO HayanbHUKa Ynpabnenus. Cpok opopmieHus PE30JIIOLIMUA COCTaBJISLET
He Gonee 1 paboyero qHs co IHS NOJTy4eHHs 0OpaleHus.

Pesomonus  comepxur mopydenue AO/DKHOCTHOMY JIHLy YTIpaBJIeHHS O
paccMOTpeHHHU 00palleHHs ¢ yKa3aHHeM CpoKa MOArOTOBKY OTBETA Ha oOpalieHue.

Cpok paccmoTpenus obpamenust cocraBiser 30 KaJleHOApHBIX NHEW CO mHS
PETrUCTpaliuy MUCEMEHHOTO OOpallleHNs B Y IpaBIeHHH.

2.12. Tlocne odopmieHns pesomounu IIEPBBIM 3aMECTHTEJIEM PYKOBOIUTENS
AIMUHUCTpAllMK -  HAYaJIbHUKOM  YIpaBieHHs, 3aMecTUTeleM HauyaibHHKA
Yupasnenus, obpalleHre BO3BpAILAeTCs s PETUCTPALIMK PE30JIIOLMU B KypHAle
perucTpanuu oOpalleHuii rpaxaad YmpaBneHus wu HalpaBI€HUs DPE3OTIOLHUH U
00palleHHs CTIONHUTENIO He To3/IHee ClenyroIero pabo4ero JHs Co IHS NOMyYeHHs
PE30THOLMU C YKa3aHHEM CpOKa MOArOTOBKH OTBETA.

B ciiyuae ecnm B nopyvenun B xauectse ucnonHHuTENEH OIIpe/ieIeHbl HECKOJIBKO
UCIIOTHHUTE NN (Jallee — COMCIIONHUTENH), TO KONHs 00paleHus u PE30JIIOLIUH K HEMY
HaIPaBJISIFOTCS. BCEM MCIIOJNHUTEIAM. VICOMHUTENIMH U COMCTIONMHUTESIMU SBIISIOTCS
3aMECTUTENN HaqalbHUKa YIIpaBIeHHs, PyKOBOIUTEIN CTPYKTYPHBIX TIOApa3ieseHuii,
paboTHUKKM  YTpaBieHHs, PpYKOBOAHTENH  IMOABEIOMCTBEHHBIX YnpapneHuto
MYHHULHIAIBHBIX OpraHu3aluii.

CoucrionHuTenM  HaNpaBISIOT B agpec  OTBETCTBEHHOrO  MCIIOIHHTENS
MH(QOpPMaLMIO 0  pe3ysbTaTax pacCMOTpeHHss OOpallleHHss B YacTH J0BOJOB,
OTHECCHHBIX K HX KOMIETCHLMH, B CPOK He mo3nHee 10 kaneHmapHeIX AHed 1o
OKOHYaHHs CPOKa HCIIOJIHEHHA NOPYYCHHs, €CIIH MHOH CPOK He yKa3aH B [IOPY4YEHHH.

2.13. Jlns pacCMOTpEHMs M IOATOTOBKM OTBETAa HA oOpallleHue HCIIOJTHUTENb
u3y4aeT oOpallleHHWe M MaTepHansl K HeMy (NIPH MX HaIH4YHH), 3amnpalyuBaeT, B TOM
qHCie B OJIEKTPOHHOM (opme, HEOOXOMMMBIE JUIS PAacCMOTpeHHs oOpaleHus
AOKYMCHTBI M MaTepuallbl B APYTHX IOCYIapCTBEHHBIX OpPraHax, OpraHax MeCTHOIO
CAMOYNpABIEHHUA, CTPYKTYpHBIX IMOApasjieleHusX aaMmMuHucTpauun MO TO
«CBIKTBIBKAp», B MOIBEJOMCTBEHHBIX Y IPABIECHHIO MyHUI[AIATBHBIX OpraHMU3alUsIX U
Y HHBIX NOJUKHOCTHBIX JIML, 33 UCKIFOYCHHEM Cy[I0B, OPraHOB J03HAHHS M OPraHOB
NPEBAPUTENILHOTO CISICTBHSA, ONpeenseT pabOTHHKA Y IpaBlIeH s, OTBETCTBEHHOTO
3a [IOArOTOBKY IPOEKTa OTBeTa Ha o0OpalleHHe.

B cmy4ae ecnum rpaxiaHdH B TOATBEp)KIEHHE CBOMX HOBOIOB NPUIOKHUIT K
CBOEMY OOpAIeHHIO WM TIPEJCTaBHI (HANpPaBHI) NPH PACCMOTPEHHM OOpAIIeHUs
AIOKYMEHTBI, MaTepHaibl 1M00 WX KOINMU M HACTAHBAeT HA BO3BPALIEHUH UX €MY, TO
OHM JIOJKHBI OBITh BO3BPALICHB! IPAXIaHIHHY BMECTE C OTBETOM Ha 00OpalleHHe. IIpn
9TOM HCTOJHUTENH IJIs PAacCMOTPeHHS OOpalleHUs BIIpaBe M3rOTOBUTH KOMMHU
BO3BpalllaeMbIX JOKYMEHTOB U MaTepHAJIOB.

2.14. B cootBeTcTBHH cO cTathel 11 3akona No 59-D3:

- B Clly4ae ecIM B oOpalleHMH B NMMChMEHHON (opMe He yKa3aHbl (haMHIHL
FpaXKJlaHKHa, HAMPABHBINEr0 00pallleH|e, UK TTOYTOBBIN aJIpec Mo KOTOPOMY JOJDKEH
OBITh HalpaBieH OTBET, OTBeT Ha oOpaiieHHe He pgaeTcs. Eciu B yKasaHHOM
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OOpallleHHd CONEPKATCS CBEJEHHS O MOATOTABIMBAEMOM, COBEpIIACMOM  WJIH
COBEPUICHHOM IPOTHBONIPABHOM JeSHHH, & TAaKXKe O JIHLE, ero MOAroTaBIMBaOIIEM,
COBCPILAIOMIEM WM  COBEpLIMBIIEM, OOpalleHHe MOMIEKHT HANPABICHUIO B
FOCY1apCTBEHHBIA OPraH B COOTBETCTBUH C €0 KOMIIETEHLIHEI;

- oOpalieHne, B KOTOPOM OOxalyeTcs cydeGHOe pelleHMe, B TedeHue 7
KaJIeHIapHBIX JIHEH CO JIHS PerHCTPallii BO3BPALIAETCsI IpaXIaHWHY, HallpaBUBLIEMY
obpaleHue, ¢ Pa3bICHEHUEM TIOPIKA 00KATOBAHHISA TaAHHOTO cyneOHOro peleHus;

- YnpaBieHue, JI0JJKHOCTHOE JTHUO YIIPaBIeHHS NpH TIOJIy4YeHUH oOpallieHus B
MHCbMEHHON (OpMe, B KOTOPOM COZIepXKATCs HeLeH3ypHble JTHO0 0CKOpOUTENbHBIE
BbIpa>KeHHusl, YI'pO3BI KH3HH, 3J0POBEBEIO H HMYIIECTBY JOJIXKHOCTHOI'O JIMLa, a Takxe
YJICHOB €Io CeMbH, o6pameHHe ocraBiseTrcsa 6e3 OTBETA 110 CYLIECTBY IOCTaBJI€HHEIX B
HEM BOTIPOCOB C YBEJOM/ICHHEM IpaxKIaHUHA O HEIOMYCTHMOCTH 30YNOTpeIeHHs
IIpaBoOM; ;

- B Clydae €CllM TeKCT OOpalleHds B IHCbMEHHOHW (opMme He MOLuaeTCs
IIPOYTEHWIO, OTBET Ha 06pau1eHHe HE NaceTCsA, H OHO HE€ IOIJICKHUT HalpaBJIEHHIO Ha
pacCMOTPEHHE, O 4YeM B TeYeHHe 7 pabo4uux JHeH O JIHA perucTpauud obpalleHus B
KypHane  perucTtpauuu — oOpallleHuMil  rpaxkaaH  coobuiaercs rpakJIaHUHY,
HanpasuBleMy oOpailenue, ecit ero (GaMuiIMs M TOYTOBBIE axpec MOANAKOTCA
[IPOYTCHHUIO,

- B Cly4ae eCiM TeKCT oOpalleHMs B IHCEMEHHOH (opMe He M03BOJsET
ONPENCTUT CYTh NMPE/JIOKESHUS, 3asBICHHS UM Kalobbl, OTBET Ha OOpalIeHHe He
AaCTCs, U OHO HE TIOICKHUT HAIPABIEHMIO HAa PACCMOTPEHHE B IOCYNAPCTBEHHBIH
OpraH, oprad MeCTHOIro caMOyInpaBJICHHS HITH JOJDKHOCTHOMY JIMLY B COOTBETCTBHH C
MX KOMIETEHILHMEeH, 0 4eM B TeuyeHHe 7 IHEH CO [HS PErucTpalluH oOpalleHHs B
JKypHaJIE PETHCTPAllMK O0pallleH!i rpaxaad YIpaBaeHus: COOOUIaeTcs rpakIaHUHy,
HalpaBUBLIEMY OOpallleHHE;

- B Cllydae eciM B oOpalleHUH B MUCbMEHHOH (opMe rpakaaHHHA COIEPIKUTCS
BOIIpOC, Ha KOTOpBIﬁ eEMY HCOIHOKPATHO OaBallUCh IMTUCBEMEHHBIE OTBETHI 110 CYIIECTBY
B CBSI3M C paHee HanpaBiIieMbIMH OOpalleHHsAMH, M NPH 3TOM B OOpalleHHH He
IPHUBOIATCA HOBBIE JOBOJIBI UIIH OGCTOHTGHBCTB&, nepan‘»‘l 3aMECTUTE]Ib PYKOBOIHUTEIIS
aIMUHHCTPALMH - HAa4YalbHUK YTIPABJICHHMs, 3aMECTHTENb HayalbHUKA YIpaBIeHUS
BIIpaBE INPHUHATH pELICHHE O Oe30CHOBATENBHOCTH OYepegHOro OOpalleHHs |
MNpeKpameHHH MNEPEHCKH C rpakKiaHHHOM IIO OJaHHOMY BOIIpOCY IIpH YCJIOBHH, 4YTO
yKazaHHOe oOpalleHHe W paHee HamlpapiseMble OOpalleHHs HaMpaBIAINCh B
YTpaBiieHHe MM OHOMY M TOMY K€ JODKHOCTHOMY 1My Ympasnenus. O JaHHOM
PELICHUH YBEOMIIETCS I'PaXkIaHWH, HAalIpaBUBILIMIA oOpalieHue;

- B CJly4ae ecliM OTBET IO CYIIECTBY IOCTaBI€HHOTO B OOpalleHHH BOMpoca He
MOXeT ObITh 1aH 6e3 pasrialleHns CBeIeHUH, COCTaBIAIOMHX FOCYIaPCTBEHHYIO HIIH
MHYIO OXpaHSeMYIO 3aKOHOM TaliHy, TIpaXKlaHWHY, HalpaBHUBIIEMY oOpalieHue,
COOGHJ,B.BTCH O HEBO3MOXHOCTHU JaThb OTBET II0 CYLIECTBY IIOCTaABJIICHHOI0O B HEM
BOIIpOCaA B CBA3H C HEJOIIYCTHMOCTEIO pasrameHus YKa3aHHBIX CBEICHUM.

B ciydae ecnium nmpUYMHBL, 1O KOTOPBIM OTBET IO CYIIECTBY MOCTABICHHBIX B
oOpallleHHH BONPOCOB He MOT ObITh HaH, B IOCIEAYIOIEM ObUIH yCTpaHEHS,
rPaXIaHWUH  BIpaBe BHOBb HANpaBUTh oOpalleHHe B  YIpaBjieHHE HIIH
COOTBETCTBYIOLIEMY J0JDKHOCTHOMY JIULLY Y IIpaBIeHHS.
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2.15. B ucKmounTeNBEHEIX CIyqadX, a TaKke B CIyyae HampaBlieHHs 3ampoca,
HPCAYCMOTPEHHOTO 4acThio 2 ctaThi 10 3akona Ne 59-@3, NIePBEIM 3aMECTHTEND
PYKOBOJHUTENS alMUHUCTPALIUH - HAYaTbHHK Ynpapienus, 3aMecTUTeN! HayaIbHHKA
YnpaBnenus, snpage IIPOJUTHTE CPOK paccMOTpeHHs oOpallieHus He Gosiee yem Ha 30
KaJeHNapHBIX THEH, B CICAYIOLIEM TTOPsIKe:

- OTBETCTBEHHBIH HCITOJIHUTE/Ib MTOPYUESHUS HE [O3AHEE, YeM 3a 5 KaJleHOAapHBIX
JIHEH 10 MCTEYeHUS CPOKA HCIOIHEHHUS TIOpYyH4eHUs, NPEACTABNIAET HA UM MEPBOTO
3aMECTHTEJIS PYKOBOAUTE/IA aIMUHUCTPALIUHY - HAYAILHUKA Ynpapnenus, 3aMecturess
Ha4dalbHUKa YIIPaBIeHUS CIyKeGHYIO 3aIIUCKy ¢ O00OCHOBaHHWEM He0OXOIMMOCTH
NPOMTIEHUS CPOKA UCIIOJHEHUS IOPYUYEHHS;

- CPOK paccMOTpeHHs CITyKeOHON 3amucKku U 0dopMITeHHs Pe30JIHOLIMH [IEPBBIM
3aMECTUTEIEM  DYKOBOAMTENSA aAMUHUCTPALUM - HAYAIbHUKOM Yrpasnenus,
3aMECTHUTE/IEM HavallbHAKA YTIpaBIeHHUs COCTaBIseT He Gonee 3 paGounx aHel co THs
NOTYYCHHS CI1y)KeOHOM 3amucKu;

- B Cy4ae MOIy4eHHs pE3OJNIOLUHHM [MEPBOr0 3aMeCTHTeNs pyKOBOLMUTENs
AIMHHUCTPALMH - HaYallbHUKaA YTIpaBIeHHUs, 3aMeCTHTe/Is HAaYa bHHKA VYnpaBieHus o
VMPOTIEHHH CpOKa MCIIONHCHUSA MOPYYeHHs B ajipec 3asBHUTENs B TeueHHe | paGodero
AHS HAlPaBJIACTCA yBEAOMIICHHE 32 MOAIMKCHIO MEPBOrO 3aMECTUTENS PYKOBOLHTEIS
AIMHHHCTPAHH - HAYQIbHUKA YTIDABIIEHHS, 3AMECTUTeIIs HAYalbHUKa YIIpaBIeHus o
MPOJUICHUH CPOKA PACCMOTpPEHHst 00pallleHHs.

[Tponnenne cpoka paccmoTpenms ofpameHuss oTMmedaeTcs B KypHase
perucrpanuu obpalleHuii rpaxiaan Ympasienus B Tevyenue | pabouero aHsa co AHS
MPUHATHA TAaKOTO PCIICHHA NEPBBIM 3aMECTUTENIEM PYKOBOAUTENS aIAMUHHCTDPALIUHM -
Ha4allbHUKOM YTIpABIIeHHS, 3AMECTHTEISIMH HadalbHUKa YIIpaBIeHus.

2.16. Tlpu paccMoTpeHMH OOpaIleHHs, OTHECEHHOTO K NPEIVIOKEHUAM, B
[pelieTaX KOMIIETEHUMH VYIpaBIE€HUS B OTHOLICHHH KaXAOTO MpPeI0KEeHUs
MIPOU3BOZIMTCS OLICHKA BO3MOKHOCTH €ro NPpHHATHS. [Ipu npoBeneHUN NaHHON OLIEHKH
YUHTBIBAIOTCH ClIEAYIOLIHE 00CTOATEILCTRA:

- HOPMATHBHOE pEryJlHpOBAHHE BOINPOCOB, HA COBEPLICHCTBOBAHHME KOTOPBIX
HaIpaB/ICHO TIPeIJIOKEHHUE;

- HEOOXONMMOCTh BHECEHHMS B CIIy4ae MPUHATHS MPELIOKEHHS H3MEHEHHH B
HOPpMAaTHUBHEIE AOKYMEHTHI, COBEPHICHCTBOBAHUA ACATCIIBHOCTH YHpaBJ'IEHIrIH,
Pa3BUTHs OOLIECTBEHHBIX OTHOIUEHMH, YIYYIIEHHsS COLMATBHO-3KOHOMHYECKOH |
MHBIX Cep JesaTeqbHOCTH TOCy1apeTBa M 0OIeCTBa;

- BO3MOXHOCTb IPHUHATHA NPENTOXKEHHs C TOYKH 3PEHHMS] TEXHOIOTHYECKHX
0CcOOeHHOCTeH npouexyp, MOPSAIKOB, TpPaBHII, pealu3alus KOTOPBIX IOTpedyeTcs B
Cilyyae IIPHHATHSA NIPeII0KEHNUS;

- MaTepualbHble 1 (PUHAHCOBBIE 3aTPATHI HA PEAIM3ALIMIO TIPEITOKEHHS;

- BO3MOXHOCTb IPHUHSTHS TPEMIOXKEHHS C YYeToM APYruX ocoOeHHocTelt
BOTIPOCA, KOTOPOr'O KacaeTcs MpejiJIoKeHHe.

C yd4eToM pe3ylbTaTOB aHalW3a NpPEeNIOKEHHS B OTHOLIEHMM OTMEYEHHBIX
OOCTOSATEILCTB MCIOJHUTENb MOArOTABIMBAET OTBET HA OOpALIeHHe, B KOTOpOM
COOOIIAeTCs O pe3ysbTaTaX PacCMOTPEHHMs MpeIONKeHMs. ECiIu npeanokeHde He
IPUHSTO, TPa)XAaHHH HM3BEIIAETCsl O NPUYMHAX, 0 KOTOPBIM €ro MpeIoKeHHe He
MOKET OBITh IIPUHSTO.
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2.17. Ilpu paccMoTpenuu o6palieHns, oTHeCeHHOro K 3asBJIEHUAM, B IIpefenax
KOMMETeHLUMH Y IPaBNeHHs! [IPOU3BOIUTCA Ol[eHKA CIIeAYIOIUX 0OCTOSTENBCTB:

- HAJIM9NE 3aKOHHBIX OCHOBAHHI AJIA COBEPIICHHS MCIIPALINBAEMOTO NEHCTBHS K
BO3MOHOCTE €r0 COBEPIIEHUS B LEIAX COACHCTBUS TPaXXJaHHHY B peallu3aliyd ero
KOHCTUTYIIMOHHBIX 1IDaB U CBOOOX WJIM KOHCTHTYLHMOHHBIX MpPaB M CBOOO. APYTUX
ML,  NOCTAaTOYHOCTh OCHOBAaHMM JUIs COBEpIIEHHS UCIPAIIUBAEMOro JIeHcTBHS,
BOSMOKHOCTD MPUHATHA MEp UL yAOBNETBOPEHHS 3asBIICHNUS;

- AaHalM3 3aKOHOB M HMHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, O HapyLIEHUH
KOTOPBIX yKa3aHO B 0OpalleHHH, BO3MOKHOCTD IPHHSITHS,

- 0DOCHOBaHHOCTH COOGILEHHS O HENOCTATKAX B paboTte VYmpaBieHus u ero
AOKHOCTHBIX JIML, KPUTHKH N€ATEBHOCTH YKa3aHHBIX OPraHOB M JOIDKHOCTHBIX JTHIL,

C y4YeToM pe3ynbTaTOB aHANM3a 3asfBIEHHS B OTHOLICHHH OTMEYeHHEIX
OOCTOATENLCTB HCIONHUTENb TIOArOTABIMBAET OTBET Ha oOpalieHue, B KOTOPOM
FPKIaHUHY COOOLIAETCs O pe3y IbTaTaX PACCMOTPEHHUS 3asBIICHHUS.

2.18. Ilpn paceMoTpeHuH OOpallleHHs, OTHECEHHOrO K KanobaM, B mpejenax
KOMIIETCHIIMH YTIpaB/IeHUsl aHATU3UPYeTCS 060CHOBAHHOCTD MPOCHOBI rpaXkIaHUHA O
BOCCTaHOBJICHUM WJIM 3alllUTe €ro HapyLIeHHBIX INpaB, CBOOOX MM 3aKOHHBIX
MHTEpeCcoB MO0 1paB, CBOOOA UM 3aKOHHBIX HMHTEPECOB IPYIHX JIKL, IpOBEpsETCs,
COOTBETCTBOBAIIH JIM 0OXallyeMble neHicTBus (Ge3nelicTBue) paGoTHIKA (paboTHHMKOB)
Yrpapnenus, paGOTHHKOB I10BEOMCTBEHHbIX OpraHu3alMii IOJIOKEHHUAM U
TpEAMNCaHNAM HOPMATHBHLIX NIPABOBBIX aKTOB, OPraHU3aHOHHO-PACTIOPS U TEIBHBIX
JIOKYMEHTOB.

Ecin B pesymbrare mposeaeHHOro ananmsa NOJATBEPAUINCE TPUBEJACHHBIE B
Kanobe (aKThl, yKa3bIBAlOIIME HA HENPABOMEPHOCTh KAKHX-THOO IeiiCTBHMIA
(OesneiicTBuil), HECOOTBETCTBHME HSTHUX MAEHCTBHI TOJOKEHHIM W IIpeAUCaHUIM
HOPMATHBHBIX IMPABOBLIX aKTOB, OpraHH3alMOHHO-PACIOPSAIUTENbHBIX T0KYMEHTOB,
Kanoba npu3HaeTcss 060CHOBaHHOI.

Ecnn sxanoba mpusnana o6ocHoBaHHOM, To HH(OPMALHMS 06 TOM B TedeHme
paboyero AHs CO IHA TIPU3HAHMS JKALOOLl OBGOCHOBAHHON HAaMpaBAETCH epBOMY
3aMECTHTCIIO  PYKOBOAMTENSl ~ aAMHHHMCTPAalMM - HaYalbHUKY YTIpaBiIeHH,
3AMECTUTENIFO HayalbHUKA YTNpaBIeHMs, I [PUHATHA PENIEHUS B COOTBETCTBHMH C
3aKOHOJATeNLCTBOM. O pesyibTaTtax pacCMOTPEHHs COOOLIAETCS rPaXKIaHHHY.

Ecnu »xanoba mpusHana HeoGOCHOBaHHOMH, B OTBeTe MAKOTCA pPasbsACHEHUS B
OTHOLIEHUH HENIPABOMEPHOCTH IPEABABISIEMBIX IPETEH3HUIL.

2.19. B ciyyae ecnu B o6palueHn# comepkarcs BOIPOCHL, pelleHre KOTOPhIX He
BXOLUT B KOMIETEHLHIO YTNpaBleHUss MIH IO/DKHOCTHOrO JMIA YIIpaBieHwus,
oOpalieHHe B TeueHHe 7 KaleHAapHBIX AHeEH co JHS perucTpaluy HamnpaBlsSeTcs B
COOTBETCTBYIOLIMI OpraH, COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B KOMITETEHIIHIO
KOTOPOro BXOAMT PELICHUE MTOCTABICHHBIX B 00palleHHH BOIIPOCOB, ¢ YBeJIOMIEHHEM
FpaXnaHuHa, HaNpaBHMBIIEro oOpalleHHe, O Mepeagpecanud oOpalleHHs, 3a
UCKIIIOYECHHEM CITydas, €ClIM TeKCT oOpalleHus B MUCBMEHHON (opMe He MoIaaeTcs
MIPOYTEHHIO.

B ciyyae ecin pelueHue INOCTaBIEHHBIX B OOGpAIIEHWH BOIPOCOB Tpebyer
3anpoca JONONHUTENbHOM HH(OpMaluK, YTpaBieHHe B TedeHMH 7 pabouux gHeil
HalpaBIseT 3alpoC B COOTBETCTBYIOLUIYIO [0ABEIOMCTBEHHYI) MYHHLHIAILHYO
OpraHu3alrio JIs OpraHu3aluMy paboTel 10 JaHHOMY OOpAIEHHIO U TIPeI0CTaBICHHH
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OTBETa B YIIpaBieHUe B TeueHuu 10 paGouux mueii.

YIipaBiieHue Uiu 105KHOCTHOE JIHIL0 YlipaByieHust ipu HanpaBIeHHH oOpalieHus
B IIMCbMEHHOM (opMe Ha paccMoTpenme B mpyroii roCyNlapCTBEHHBIH OpraH, opra
MCCTHOTO  CaMOYNpABJICHHS, MYHULMNANBHYIO  OPraHW3aldio0  WJIH UHOMY
AOZKHOCTHOMY JIMLy MOXET B ClIydae HeoOXOIMMOCTH 3anpaiiMBarh B YKa3aHHBIX
OpraHax, OpraHu3alMsiX HIH Y JOJDKHOCTHOTO JIMIA JOKYMEHTBI H MaTepHansl o
pe3ylibTaTax pacCMOTPeHHUs 00palleHus B TUCBMEHHOI opme.

3anpemaeTcs HaNpaBIIATH Kamoby Ha paccMOTpeHHe B rOCyJapCTBEeHHBIH Opras,
Opratl  MECTHOTO  CaMOYMNpaBJIECHHS,  MYHHUHITATBHYIO OpraHM3aluIl0  HIH
AOJDKHOCTHOMY JIMILY, peLleHHe WK neHcTBre (GesneiicTrie) KOTOpOro obxamyerces.

B ciyuae ecim B cooTBeTCTBHH C NPEAYCMOTPEHHBIM 3allPETOM, HEBO3MOKHO
HalpaBIeHHE JKaloOBl HAa PACCMOTPEHHE B IOCYIApCTBEHHbIif OpraH, OpraH MecTHOIO
CaMOYNpaB/ICHUA, MYHULMOATBHYIO OPraHW3alMio WIH JOMKHOCTHOMY 4Ly, B
KOMICTEHIHMIO KOTOPBIX BXOIHT pelLIeHHe MOCTAaBJIEHHBIX B OOpallleHHH BOIIPOCOB,
Kanmoda BO3BpaIlaeTCss TPAKIAHHHY C Pa3bsACHEHHEM €ro ImpaBa o00XaaoBaTh
COOTBETCTBYIOIIUE pENIeHNe U JeHcTBHe (Oe3eiicTBHe) B YCTaHOBIEHHOM nopsIKe
B CY.

Obpauenue, conepxkamee MHMOPMALKIO O (pakTaX BO3MOXHBIX HapyIIEHHUI
3aKoHoznatTenbCcTBa Poccuiickoii ®enepanuu B chepe murpammm, HaIpasJIseTcs B
TeYEHHE 5 KaJeHOapHLIX IHell co aHs PETHCTPALIMH B TEPPUTOPHUAIIBHBIN OpraH
(enepanbHOro opra’a MCMOTHUTEILHOM BIACTH B chepe BHYTPEHHHX JieJl, H BbICIIEMY
AOKHOCTHOMY 1MLy cyobekra Poccuiickoit @enepanus (pyKOBOIHTETIO BbICLIErO
MCIIOIHUTE/IPHOTO ~ OpraHa rocylapCTBEHHOW BiacTH cyOwvekTa PoccHiickoil
Qejiepallik) ¢ yBeJJOMJIEHHEM TIpPaXIAHHHA, HampaBuBLIEro obpaieHue, o
fepeajpecallii ero o0pallenus, 3a HCKIIIOYEHHEM CIIydasi, eCild TEKCT obpalleHus B
MMCBMEHHOH (pOopMe He MoIaeTcest IIPOUTeHHIO.

2.20. Ilpu obpamieHuHn rpaskaH|HA ¢ BOIIPOCOM, Ha KOTOPBIH €My HeOJHOKPATHO
AABAITCh [TMCbMCHHBIC OTBETBI IO CYIUECTBY B CBS3H C paHee HAIPaBIISIEMBIMH
OOpallleHUsIMH, W [PU 3TOM B OOpAlIeHUH He IPUBOAATCS HOBBIE TOBOLbI HIIU
00CTOATENIbCTBA, MEPBBIA 3aMECTUTENh PYKOBOLUTES aJIMMHHCTPALUU - HadaJIbHHUK
YTpaBIeHHs!, 3aMECTUTeNb Ha4albHHKAa YIIpaBleHHs BIpPaBe IPHHSTH pelieHue o
0e30CHOBaTEIBHOCTH  OYEPEHOr0  OOpalleHUs W NPEKPAlIEHUH TePErUCKH ¢
TPX1aHHHOM 10 NaHHOMY BONPOCY IPU YCIOBHH, YTO yKa3aHHOE OOpalleHHe W
paHee Harpas/seMble 00palleHNs HANpPaBIAINCh B AIMHUHHCTPALMIO HJIM OXHOMY M
TOMy 3Ke JO/DKHOCTHOMY muly. O JaHHOM peIIeHMH YBeJOMIISETCS paXkIaHHH,
HaIrpaBUBILUI oOpaleHue.

2.21. Tlo utoram paccMOTpeHHs! 0OpalleHus B CPOK He mosaHee 7 KaJleHJapHBIX
JHEH 10 OKOHYaHMS CPOKa WCIOJIHEHWs MOPYYEHHs, COUCIIONHUTENb, HAa3HAYeHHbI
OTBETCTBEHHBIM 3a TMOJArOTOBKY IpOEKTa OTBeTa Ha oOpalieHue, MpecTaBIseT
HCIIOJIHUTENO TPOEKT OTBeTa Ha OOpallleHHe [0 CYIIECTBY IIOCTABICHHBIX B
00pallleHUH BOMPOCOB, 33 HCKIIOYEHHEM ClTydaeB, yKa3aHHBIX B cTaThe 11 3akona No
59-@3.

2.22. Vicnonuutens B Tedenne | pabodero QHA cO JAHSA TOCTYIUIEHHS IpOeKTa
OTBETa pacCMaTpUBAeT, BU3UPYET W HANpaBjsgeT MPOEKT OTBETa Ha OOpallleHue IS
NOAIHCAHUSA TICPBOMY 3aMECTUTE/II0 PYKOBOAMTENS aJMUHHCTPAlUM - HAYaIbHHUKY
Ynpasiienus, 3aMeCTUTEITIO HadalbHUKA Y IIpaBICHHUSL.
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2.23. TlepBblii 3amecTHTEND PYKOBOIHUTEN aJIMHHUCTPAIHH - HaYalbHUK
YnpaBneHus, 3aMecTHTeIb HAYATLHHKA Ympasinenus B Tedenue 3 pabounx mHeH co
AHA  TOCTYIUICHUsS. TIPOGKTA OTBETa IOANMCHIBACT OTBET Ha OOpalleHHe JHGO
BO3BpalllaeT IpOeKT OTBeTa Ha oOOpallleHHe Ha J0paboTKy OTBETCTBEHHOMY
HCIIOIHUTEIIIO € yKa3aHUEM CpOKa JopaboTKH.

2.24. JlopaGoTka oTBeTa Ha oOpalleHle OCYLIECTBISETCS B COOTBETCTBUM e
HacTosimM Iopsinkom, Ges mpoznenus cpoka PaccMOTpeHuUs oOpaleHus.

2.25. Orer Ha ofpamenue (c MaTepHalaMi K OOpalleHHI0) 3a MOAMHCHIO
HEPBOTO 3aMECTUTENIS PYKOBOAMTENS aIMHHHCTPALMH - HavalbHHKa YIIpaBleHHS,
3aMECTUTEINl HavalbHUKa YTIPaB/ICHHs HaIpaBiseTcs MCIONHUTENEeM IS CHSTHS ©
KOHTPOJIL B CpPOK HE mosjHee | pabodero JHs OO MCTEYEHHs CPOKA HCIIOJHEHMS
oOpaluenus, yKa3saHHOTO B IIOPYYEHHH.

Y1onHOMOoYeHHBI paGoTHUK YTIpaBieHus 1160 HHOe JIULIO, B YU JT0JDKHOCTHEIE
00A3aHHOCTH BXOJMT BeJlCHHE JIeIOMPOH3BOACTBA YIpaBiieHus, B CpOK He IO3IHee
CIICAYIOWIETO HS TIOC/E TIONYYeHHMs MOANMCAHHOTO OTBETa Ha oOpallleHHe CHUMaeT
oOpaleHre ¢ KOHTPOJIS B XKypHale peructpauun obpaieHuit rpaxaan YnpasieHus,
OGOPMIISIET MOYTOBOE OTIpABIEHWE B KOHBEPT, 3aHOCHT HEOGXOLUMbIE JaHHbIE B
PeecTp IUIs OTIPaBKHU 3asBUTEIIO B YCTAHOBIEHHOM IIOPAIKE.

B ciyyae ecin obpauienne mocrynmuno Ha paccMoTpeHHe B YTpaBlieHHE H3
AAPYTUX TOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYINPABIE€HHS WIM OT
JOIKHOCTHBIX JIULL, HHPOPMALKS O Pe3yTbTaTax PacCMOTPEHHS OOPAILEHUs ¢ KOmHeil
OTBeTa Ha OOpallleHne HaNpaBIISeTCs B CPOK, YKA3aHHbIN B yacTu 1 cTathy 12 3akoHa
Ne 59-@3, B coorBeTcTBYIOMMIT OpraH wH JMOJDKHOCTHOMY JIMLY, B ClIy4ae eClid OHH
obpamanucs ¢ Takoi mpockOoii.

OtBer Ha obpamieHne, HampasinseTcs B (opme 3JIEKTPOHHOI0 JOKYMEHTa II0
lpecy  3JICKTPOHHOH IOYTHI, yKa3aHHOMY B OOpalleHWH, MOCTYNHBIIEM B
VIpaBieHHe MM JOIKHOCTHOMY JHIy VYrpasieHus B (bopMe IEeKTPOHHOro
AOKyMeHTa 100 10 ajpecy (YHHKaIbHOMY MIEHTH(HUKATOPY) JHYHOrO KabHHETa
rpaXJaHnHa Ha ExuHOM mnoprate wWim B WHOW MHPOPMALMOHHON CHCTeMe
Ynpasnenus, obecrneunBarouieil MASHTUOUKALMIO U (Mn) ayTeHTH(OHKALHIO
IpaKNaHNHA, MPH HCIONB30BaHUU EnuHoro moprana uinu uHOM uH(OpMAIMOHHOI
CHCTEMBI U B [IMCHMEHHOM (OpMe [10 MOYTOBOMY ajpecy, yKa3aHHOMY B 06palleHHH,
[OCTYMHUBIIEM B YIpaBIeHHe WIH JO/DKHOCTHOMY JIMLY YTIPaBIIEHHS B [THCHMEHHOM
dopme, myTeM ODOPMIEHHS MOYTOBOTO OTIPABIEHHS B KOHBEPT MJI OTIpPaBKH B
YCTaHOBJIEHHOM MOPSIKE.

OtBeT Ha KOJUIEKTUBHOE 0BpallieH e rpaX/IaH HAMPABIAETCS JIHLY, yKa3aHHOMY B
oOpallleHHH B KauecTBe T10Jlyuarelis OTBETA M MPeICTABUTE)IS KOIEKTHBA [PasKAaH,
moanucaBnX obpaiieHne. OTBET HaNpaBIAeTCs YKa3aHHOMY JIHILY JUIS JOBENCHHS
€r0 COZIePKaHMs 10 CBe/IeHHs OCTATBHBIX JIHL, I0ANKMCABIIMX 0OpaleHue.

Ecnn nony4atens oTBeTa B KOMIEKTHBHOM OGpALICHWH He OMNpENENeH, OTBET
HaNpaBJIseTCs MEepPBOMY JHMILY, TMOAMKCcaBuIeMy obpallleHHe, yKasaBIIeMy aapec, IO
KOTOpPOMY J0/DKeH ObiTh HampaBleH OTBET, AN HOBEAECHHS €ro COJEpPXKaHUS 10
CBEJICHUsI OCTATIbHBIX JIMLI, MOAMHCABLIMX 00palleHue.

B ciay4ae ecnm mpockba 0 HampaBlieHHH OTBETAa BBIPAXKEHA HECKONBKHMH
rpak1aHaMd JIMOO0 BCEMHM JIMLAMH, TMOANMCABUIAM OOpallleHHe, KOMHA OTBETa
HalpaBJIACTCS KaXKI0My W3 HHUX I10 YKa3aHHBIM HMHU a/Jpecam.
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brok-cxema Ilopsnxa pacemoTpenus o6paienuit npuBoauTCs B NPUIIOKEHHH Ne
3 x HactosAweMy [lopsaxy.
B cyyae HeBO3MOKHOCTH OTIPABKH OTBeTa ajipecary (OTCYTCTBHE 0GPAaTHOrO
ajipeca, KOHTAKTHOTO Tele()OHa M T.I1.), OTBET MOAIIMBACTCS B JIMYHOE JET0 IPax/ia-

HHHa, KOTOPOEe (GOPMUPYETCS IIPH MoJave 3asBIeHMs IPAKIAHINHA U T10 TpeOOBaHKIO
ajipecaTa BbIAAeTCs JIMYHO.

III. Opranusauns u npoBeeHue JIAYHOIrO NpHEMa IPazKIaH

3.1. [llepBblii 3aMecTHTENb PYKOBOAMUTESA AIMUHUCTPALIMK - HaYdaJbHHK
YIpaBiieHusl, 3aMeCTUTENIH HadyalbHUKA YIIPABIEHHS, PYKOBOLHUTEIH CTPYKTYPHBIX
NOApas/ie/ieHHH YNpaBlieH!s BeAyT JMYHBIN NpPUeM IPaAaH MO TNpeBapHTEeIbHOMN
3allHCH B COOTBETCTBUM C Ipa)uKOM JIMYHOTO IpHeMa IPaklaH, YTBEPIKICHHBIM
NPUKa30M YTIpaBlIeHHUS.

3.2. llpenBaputenbHas 3amMCh Ha JIMYHBI NpUEM TIPAKIAH IPOU3BOLMTCS
YIOTHOMOYEHHBIM Pa0OTHUKOM YIIPaBJIeHHUS THO0 WHBIM JTMLIOM, B YbH JOJDKHOCTHBIE
O0S3aHHOCTH ~BXONMT BeleHHE JIEJONPOM3BOACTBA YIpPABICHHS, B IKypHAIE
PeruCTpalMi  NpHeMa  [OCETUTENEeH IEPBBIM  3aMECTHTENIEM  PYKOBOIUTEINS
a/IMAHUCTPAllMK - HAYaJlbHUKOM yNpaBieHHs oOpa3oBaHWs, 3aMECTHTEIISMHU
HayalbHUKA yNpaBleHHs 00pa3soBaHHs, HayalbHHKAMH OTJAENOB YIPaBIeHHS
00pa3oBaHus, PYKOBOIUTENAMH CIyX0 yrpasieHHs OOpa3soBaHUA MO JIMYHBIM
Bonpocam (npunoxenue Ne 4 x Hacrosimemy Ilopsanky).

IIpenBaputenbHas 3anuck Ha JMYHBIA NPUEM IIPOU3BOAMTCS TI0 aznpecy: 167004,
r. CeikTbIBKap, yn. FOxHas, 1.15, kab. Ne 4, 21 B MIPUEMHBIC JHH: B MOHEIEIbHUK C
08:45 no 18:00, BrOpHHK, cpeny, yeTBepr 08:45 1o 17:00 4acos, B nsruuiy ¢ 08:45 10
15:45 vacos, nepepsiB Ha 06ex ¢ 12:30 g0 13:30 yacos, cy660Ta U BOCKpeceHbe —
BBIXO/IHBIE JHH.

PernameHTHpOBaHHOE BpeMs MpHEMa OIHOIO TOCETUTENs COCTaBIseT He Oolee
30 MUHYT.

- K IepBOMY 3aMeCTHTENI0 PYKOBOAMTENS aJAMUHHCTPAIlMH - Ha4dalbHUKY
YnpasiaeHHs kaxaylo cpeay mecsna ¢ 16:00 go 17:00 yacos;

- K 3aMEeCTHUTE/IsIM HayajbHHUKa YIpaBlIeHUs KaXIbIi IMOHEIETbHUK Mecslia C
16:00 no 18:00 gacos;

- K HavYaJIbHUKaMm OTHENOB YIIPaBJEHUS, PYKOBOAUTENSAM CIyX6 YIpaBieHus
KayKJIbli noHeaenbHUK Mecsana ¢ 16:00 go 18:00 yacos;

[lpenBapurenbHas 3anMch Ha JIMYHBIA IPHEM IIPOM3BOIHUTCS 110 TeledOHY a
TaK’Ke MPH JIMYHOM oOpallleHUH B Y IpaBleHHE.

IIpu 3anucu Ha JHUYHBIH TIPHEM YIIOJHOMOYEHHBIM PaGOTHHKOM YIpaBieHHs
mu00 MHBIM JIMIOM, B YbH JO/DKHOCTHBIE O0OS3aHHOCTH BXOJWT BEJIEHHE
AEJIONPOU3BOJCTBA YIIpaB/IeHHs, 3allOJHAETCS KapTodKa JHYHOIro npuema (majee -
kaprouka) no cdopme (mpunoxenue No 5 k Hacrosiuemy Ilopsaky), B KOTOPYIO
BHOCATCS CO CJIOB TpakJlaHWHa CIleAyloulue aaHHble: (aMuIus, WMsS, OTYECTBO
(mocnenHee - MpHM HaJWMYMH) TpakKIaHUHA, JaTa POXKAEHHS, MOYTOBBIA ampec s
HaIlpaBJICHUsT OTBETa, KOHTAKTHBIH TenedoH, JBIOTHBIM COCTaB, IOBTOPHOCTH
o0pallleHus, KpaTKoe coJepKaHHe YCTHOTO 00palieHH s.
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B xone npemsapurensHoii 3anucu YIIOJTHOMOYEHHBIM PabOTHHKOM YIIpaBlIeHHA
TMO0 HHBIM JIMIOM, B 4YbM JO/KHOCTHBIE OGS3aHHOCTH BXOIHT BEICHHE
JeJI0NPOU3BOICTBA Ynpasnenus, yCTaHaBJIMBaeTCs IIOBTOPHOCTB HIIH
HCOIHOKPATHOCTh OOpaIlleHHH IPaXTaHWHA 110 U3T0KEHHOMY BOIIPOCY.

B ciyuae BbIfBNCHHS MOBTOpHOCTH MM HEOHOKPATHOCTH IIOCTYILJIEHHS OT
FpaX/iaHuHa OOpaleHUH YIIOJTHOMOYEHHBIM PaGOTHHKOM YnpapieHus JTH60 HHBIM
JIMIOM, B YbH JOJDKHOCTHBIE O0S3aHHOCTH BXOJUT BeJeHHE J€JIOIIPOU3BOACTBRA
Ynpasienus, pacreqaTsiBaloTCsi KOIIMH OTBETOB I10 NPEIIECTBYIOIUM 00palleHHIM
JAaHHOTO rpaxkJaaHuHa, KOTOpPBIC ~ MEpPEeNarTCA  JODKHOCTHOMY  JIMILY,
OCYIIECTBIIAIOLIEMY JINYHBIN [TPUEM IpaXkJaHHHA.

B Xone mpensapurensHON 3anMcH rpaXIaHMHY OTKA3biBACTCS B 3allHCH HA
JTMYHBIH IIPHEM B ClTy4dae, ecllu:

- PCILICHHE IIOCTABICHHOIO UM BONPOCA HE BXOAUT B KOMIIETEHLIHIO Y IIpaBleH s
WA COOTBETCTBYIOIIEr0 NO/UKHOCTHOIO JIMUA YTpaBIeHHS ¢ pa3biCHEHHEM
FpaXIaHNHY, B KAKOH roCy1apCTBEHHbIH OpraH MK OPraH MECTHOTO CAMOYIIPAB/ICHUS
eMy clielyeT oOpaTUThCH;

- TI0  TOCTaBJICHHOMY  3as{BHTEJIEM BONPOCY €My paHee JaBaliCh
MOTHBHPOBAHHbIC OTBETHI, H B XOJI€ 3alUCH Ha JIMYHBIIl IPUEM OH He NPHUBOLUT HOBBIX
AOBOJIOB, MMCIOIIMX  CYHIECTBEHHOE 3HAYEHHEe JUIS pPAcCMOTPEHHS YCTHOIO
o0palleHus;

- TPaXIaHUH 00KalyeT cyebHoe pelueHue;

- TPOKJIAHHH HMEeT SBHbIE NPHU3HAKH HAPKOTHYECKOr0, TOKCHYECKOI0 WIIH
AJIKOTOJIPHOT'O ONBSTHEHHS WJIM HaXOJMUTCS B COCTOSIHHM TOBBIILIEHHOM ITOBEIeHYECKOM
AKTUBHOCTH C SIBHBIMH TIPU3HAKAMH arpeccHy (110 yCTpaHeHHs yKa3aHHOM IPHYHHEI).

Tocne npeaBapuTebHOM 3amuCH Ha JTMYHBIH TIPHEM K TIEPBOMY 3aMeCTHTENIO
PYKOBOAMTENSA  QIMUHMCTpAlMM - HadalbHUKY YIpaBleHHs, 3aMECTHTEISIM
HayanbHUKA YIIPABICHWS, HAYalbHUKAM OTIENOB YMpaBleHHs, DPyKOBOZMTEIAM
cinyx0 VihpaBneHuss TrpaxkuaHuHy coobuiaercs: (GaMuiEs, uUMS M OTYECTBO
JOJDKHOCTHOTO JIHIIA, K KOTOpOMY 3amnHcaH TIpaXaaHWH, Jara H BpeMi JIHYHOTIO
npuema, HOMep KaOWHeTa, a TaKKe O MOCIENCTBUSX ONO3JaHUsl Oojiee yeM Ha 15
MHHYT Ha JIMYHBIA IIpUEM.

3.3. JInuHbIA mpueM rpakiaH, NPHIIEANMX B YTpaBjieHHe, IPOBOAMTCS B
KabMHeTe IepBOro 3aMECTHTeNs PYKOBOAMTENA AaIMMHHMCTPALUM - HavalbHHKA
YupaBiieHns, 3aMecTHTeleH HayalibHUKAa YIPaBIeHHSA, HAYAIbHUKOB OTIEJIOB
YrpasiieHus, pyKoBoguTese ciyx6 YpasieHus.

JUnst rpaxkaaH ¢ OrpaHMYEHHBIMM BO3MOXHOCTAMH 3[0pOBbS y BXOAa B
YnpasieHHe HaxOJMTCS KHOMKA BBI30Ba, CHTHAI C KOTOPOH MOCTYMaeT B MPHEMHYIO
Ynpasnenust. Ilocie NpuHATHS BBI30Ba YNONHOMOYEHHBIH paGOTHHK YIpaBieHHs
nubO0  MHOE JMIO, B YbH JIO/DKHOCTHbIE OOS3aHHOCTH BXONUT BeIEHHE
JICJIONIPOM3BOICTBA YIIPABICHMs, CONPOBOXKIAET TIpaXJaHHWHA Ui JajJbHeHIIeH
OpraHuM3auuMd paboThl B IIOMELIEHHE, pacloliokeHHOe Mo azapecy 167004,
r. CeikThIBKAp, yi. [OxHas, 1. 15.

34. B Xxoge mNOATOTOBKM K JMYHOMY TPHEMY TIEPBBIM 3aMeCTHUTENEM
PYKOBOJMTENA AIMHHHUCTpAUUH - HAYaJIbHUKOM YTpaBJIeHHs, 3aMECTUTEISIMH
HayajbHUKAa YIpaBI€HHs, HAYaJbHUKAMH OTIENOB YIpaBeHHs, PYyKOBOAUTEIIMH
ciayx0 YrpasieHHs! yIOJIHOMOYEHHbIH paboTHUK YTpaBieHus ITUG0 HHOE JIMIIO, B YUbH
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AO/DKHOCTHBIE O0S3aHHOCTH BXOAMT BeaeHHE ACIIONPOU3BO/ICTBA Y TIPaBJIEHHUS,

OCYILCCTBAACT cOOp HMMeromeiics MHPOPMALMHE 1O  3aSBICHHBIM rpakgaHaMu
BOIIPOCaM.

3.5. OpraHuzauuio NpoBeIeHHS JHYHOIO [IpM€Ma IEepBBIM 3aMeCTHUTeIeM
PYKOBOIHUTENS  aAMHHMCTpalldd - HAYaJlbHUKA YIIpaBIeHHs, 3aMecTHTeleii
HavallbHUKA YIIPaBIEHUs, HAYaJILHUKOB OTIENIOB YHpaBiieHus, pyKkoBoauTeei cyxo
YnpaBienus oCyIIECTBISET YHIONTHOMOYEHHBIH paboTHHK VYrpasieHus TGO HHOe
JMNO, B 9bH JIOJUKHOCTHBIE OOA3aHHOCTH BXOAMUT BeJleHUE J€JI0NPOU3BOCTBRA
YnpasneHus.

KonTpob 3a opranusauueii 1 mpoBeneHreM TUIHOrO MpHEMa IpaskIaH epBoro
3AMECTUTENI  PYKOBOAMTENs  aIMHHHCTPAllMM -  HadalbHWKa  YrpasieHus,
3aMECTUTENIeH HavYalbHUKA YIpaBIeHHs, HAYAJILHUKOB OTJIE/IOB Ynpasnenus,
pykosoauTenelt ciy:0 YnpaBleHHs OCYIIECTBIAET YMOJHOMOYEHHBI pabOTHHK
Ynpasienus 1M60 MHOE JMILIO, B YbM MOKHOCTHBIE OOS3aHHOCTH BXOJUT BeJeHHE
AeONPOU3BOACTBA YIIpaBIeHHUs.

3.6. Ilpu nuyHOM mpHeMe — rpakIaHMH NPeIbABIAET  JOKYMEHT,
YAOCTOBEPAIOIMA  €ro  JU4HOCTh. J[OMycK rpakaaH B 31aHHe Ynpasnenus
OCYIIECTBIISAETCS B COOTBETCTBHHM C PETNIAMEHTOM Y IIpaBJIeHus.

3.7. llpurnamenude rpaxnad Ha  JTHYHBIH NPHEM  OCYLUECTBIIAETCH
YTIOJIHOMOYEHHBIM pabOTHHKOM YTIpaBiieH s JTU60 HHBIM JIULIOM, B YbH J0KHOCTHBIE
00513aHHOCTH BXOJIUT Be/IeHHE JAENONPOM3BOACTRA YIIPaBIeHH S, 11O TenedoHy, WU B
Cllydac OTCYTCTBHA HOMEpa KOHTAKTHOIO TelleOHAa HANpABISIETCS TIpakIaHHHY
MOYTOH (3NEKTPOHHOH ITOYTOM) B NMUCHMEHHOM (371EeKTPOHHOM) BHJIE He MO37Hee 3
JHEH J10 AaThl TUYHOIO MpHEMa.

3.8. JIuuHplii mpHeM NepBOro 3aMecTHTENst PyKOBOLMTENS aIMHHHCTpALNH -
Ha4aJlbHUKOM Y IpaBJIeHHs, 3aMECTUTENSAIMK HaYalbHUKA YIpaBIeHNs, HAYa bHIUKAMH
OTZHeNIOB YINpaBlIeHHs, PYKOBOAMTEISAMH CIIyKO YINpaBleHHS OCYILICCTBIAETCH B
IOpsAZIKe  OYEPEHOCTH, COINIACHO 3allMCH B JKypHalle perdCTpaldH IpHeMa
MOCETHTENICH MEepPBbIM 3aMECTHTEIeM PYKOBOIHTENS aMUHUCTPALMU - HAYATbHUKOM
YNpaB/ieHns 00pa3soBaHMs, 3aMECTHTE/SIMH Ha4albHHUKA YIpaBJIeHHs 0Opa30BaHMs,
HadaJbHUKaMH  OTICIOB YNpaBleHUs 00pa3oBaHUsS, pPYKOBOAMUTENSAMH  CIyXkKO
YyNpaBieHusi 00pa30BaHMs 10 JTUYHBIM BOIPOCAM, TIPUIVIANICHHBIX HA JIMYHBIN IpHEM
H B TCYCHUC YCTAHOBIICHHOI'O BPEMEHH B COOTBETCTBHH € TPa(MKOM JIHYHOTO MPHEMa,
YTBEPIKJAEHHBIM IIpUKa30M YIIpaBlIeHHS.

Ilpy HesiBKe rpakiaHWHA B Ha3HAYEHHOE BPEMs Ha JMYHBIA NPHEM B KapTOUKY
JUYHOTO MPpHEMa BHOCHTCA COOTBETCTBYIOIIAS 3aITHCh.

Ilpu onosnanuu rpakiaHWHa Ha JIHYHBIA [puem Goslee ueM Ha 15 MHHYT, B
CBA3H C W3MEHEHHMEM IIOpsJKa O4YEPEeJHOCTH MpHeMa TIpakAaH TIPakIaHHHY 10
PEHICHHIO TIEPBOrO 3aMECTUTENd PYKOBOAMUTENS aJMUHHMCTPAllHd - HayajlbHUKA
Yrpasienus, 3aMecTHTels HayalbHHKAa  YIOpaBleHHs, HayalbHHKA OTIeNa
Ynpasrnenus, pyKOBOJIMTENs CIyXObl YNpaBieHHs, OCYIIECTBISIOMNX JIMYHBIH
[IPHEM, OTKa3bIBAaCTCS B JIMYHOM I[pHUEME, CITH I'padUK JUYHOTO TpUeMa rpaxkiad Ha
J@HHBIN J€Hb MOJHOCTBIO 3aIT0JTHEH.

Ilpn ono3nanuu rpakaaHuMHa Ha JTMYHBIH pHeM Gosiee YeM Ha 15 MHUHYT U npu
HaJIMYUK B rpaduKe JHYHOTO MpHeMa CBOOOIHOr0 BpeMeHH JIMYHOT0 NpHeMa rpaxiaH
Ha NaHHBIM JIeHb TPaXJaHUHY I10 PELIeHUIO IEPBOr0 3aMECTHUTENs PYKOBOIMUTEINA
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aIMHHUCTpALMK - HadaJIbHUKA YIIpaBIeHHs, 3aMEeCTUTENS HAYaTbHUKA Yrpapnenus,
HayalbHUKA  OTHena  VYIpaBloeHHs, pPYKOBOIMTENS ciyx0bl  VrpapneHus,
OCYIICCTRIAIOUIMX JMYHbIN TPHEM, NPeUIaraeTcsa NaHHOe CBOGOIHOE BpeMs JIMYHOTO
npuema.

3.9. Jlna yyacTus B IMYHOM MpHeMe, KOTOPBIi NPOBOAST MEPBEIN 3aMeCTUTEND
PYKOBOIUTEIIS] aIMMHUCTPALMY - HAYaIbHUK YTIPaBJICHUs, 3aMeCTUTEN HAYaIEHUKA
YHpaBneHus, HaYalbHUKN OTIE/I0B YIpaBieHus, pyKoBOAUTENH CIyxk0 Yrpapnenus
MOT'YT OBITh MpPHITIAIIEHBl PYKOBOIUTE/IH CTPYKTYPHBIX NOJpa3ie/ieHnit, paboTHUKH
YlipaBiieHus, a Takxe pyKOBOIUTEIH, PabOTHUKM MyHHIMNATBHEIX 06Pa30BaATeNBHBIX
OPraHM3allii MOABEIOMCTBEHHBIX YIIPABICHHIO B KOMIETEHIHH KOTOPBIX HAXOAATCS
BOIIPOCEI, paCCMaTPHBaeMbIe B XO/Ie INYHOTO IpHeMa.

3.10. Coxeprxanue ycTHOro ofpalieHus rpaXXlaHMHa B XOJ€ JHYHOI0 IpHeMa
NICPBOTO 3aMECTHUTE/Isl PYKOBOAMTENsS AIMHHHCTPAlHK - HA4albHHKA YTIpaBIeHHS,
3aMECTHTENeH HavalbHMKAa YTNpPaBleHHs, HAYAIBHHKOB OTIENOB YnpapneHus,
pyKoBonuTelNeH cinyx0 YIipasieHus 3aHOCHTCS B KapTO4Ky.

B ciyuae ecnu msnoxennble B ycTHOM obOpameHuH (akThl U 0OCTOSATENBCTBA
ABJIIOTCA  OYCBUIHBIMM M HE TPEOYIOT NOMOJHUTENBHON IIPOBEPKH, OTBET Ha
oOpalleHHe ¢ COrIacus rpaxkJaHuHA MOKET ObITh TaH YCTHO B XO0J1€ JIMYHOT'O NpHEMa,
0 YeM JIeJIaeTCs 3alUCh B KapTOUKe.

B ciyyae ecnu u3noxeHHble B yCTHOM OGpalieHHu (axTel 1 obcrosTenbCTBA
TpeOYIOT HU3y4eHHs, MpPOpaGOTKY, NPHHATHS HEOOGXOIUMBIX Mep, W HampaBJeHHs
MOpY4ECHUH JIOJKHOCTHBIM JIMLAM YIIpaBIIeHHs, TO 110 Pe3yJbTaTaM X paccMOTpeHus
TP@KIaHHHY HaNpaBIACTCA IMCBMEHHBIA OTBET I10 CYINECTBY IOCTABIEHHBIX B
oOpallleHnH BOTIPOCOB B TeueHue 30 KaJleHJapHbIX JHEH.

3.11. OGpamienus B MHCbMEHHOH (QopMe, NIPUHATBIE B XOJ€ JIMYHOIO MpHEMa,
TIO/UIEXKAT PEruCTpaliii U PaCCMOTPEHHUIO B COOTBETCTBHH ¢ HacTosumm [lopsaxoM.
O perucrpaunu o6paleHHs B IMCEMEHHON GOpPMe IPOU3BOINTCS 3amTHCh B KapTOYKe.

3.12. B xome IMYHOTO mNpuema IPaIAHHHY OTKAa3BIBAETCA B JabHeMHIIeM
paccMOTpeHHH OOpalleHHs, eclM eMy paHee OBUT JaH OTBET IO CyILLIeCTBY
MOCTAB/ICHHEIX B 0OpALlleHHH BOMPOCOB, O YeM JeJIaeTcsi COOTBETCTBYIOLIAs 3aMlHCh B
KapTOuKe.

B ciyyae ecnu B obpamieHHH comepiarcs BOMPOCH, pPeLICHHE KOTOPBIX He
BXOAWUT B KOMIETCHUMIO VYIIPaBIeHUS WM JO/KHOCTHOTO JMua YIpaBlIeHHS,
TPaXIaHUHY AeTCs Pa3bhbACHEHHE, Ky/la U B KAKOM MOPSJIKe eMy CllelyeT 0OpaTHThCS.

3.13. Pesyabrar IMYHOro mpHeMa IEpBOrO 3aMECTHTeNs pPyKOBOLUTENs
AIMUHUCTPALIMHU - HaYalbHUKA YIIPABIEHHs, 3aMeCTUTellel HaYalbHUKa YIpaBiIeHus,
Ha4aJbHUKOB  OT/JIeJIOB  YIIPABICHMS, PYKOBOTHTENEeH ciayx0G VYmpaBieHus u
MOpYY€HHs JOJUKHOCTHBIM JIML[AM YTIpaB/ieHHs (TIpY HAJTMYUM) 3aHOCSTCS B KAPTOUKY.

Pesynprarom juM4HOro mpuema sABIseTCS OAMH WM HECKOJNBKO U3
HIKETIEpEeYUCIIEHHBIX BApHAHTOB:

- YCTHBIH OTBET TPaXJaHMHY C €r0 COMIACHS MO CYLIECTBY MOCTABJICHHBIX B
0OpallleHUH BOIIPOCOB;

- HalpaB/IeHHE MNOPYYeHHH MO/DKHOCTHBIM JIMIAM YTIPaBlIe€HUs O MPUHITHH
HEOOXOMMBIX Mep M HaIpaBlIeHHH MHCHMEHHOTO OTBETA IPAXKIAHHHY IO CYILIECTBY
MOCTaB/IEHHBIX B O0paIlleHHH BOTIPOCOB;
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- PasbiCHCHHE, Kylla M B KakOM INOpAIKe ClieflyeT OOpaTUThCS TpakaHuHYy,
ecii B o0pallleHMH conepxarcs BOTPOCHL, PCLICHHE KOTOPBIX HE BXOIUT B
KOMIIETEHLMIO YTIpaB/IeH s WK JIOJKHOCTHOTO UIa YIIpaB/IeHHns;

- OTKa3 B Ja/bHEHIIeM PacCMOTPEHMM OOpallleHHs, €ClM IpaxkIaHHHYy paHee
OBLII 1aH OTBET IO CYILIECTBY [IOCTABEHHEIX B 06palLeHHH BOTIPOCOB.

3.14. He mnosnmee cremyiomero mHA MOCNHE IPOBENEHHS IMYHOIO npuema,
3all0JIHCHHASA W IIO/ITHCAHHAS [IEPBBIM 3aMECTUTENEM PYKOBOHTENS aAMHHHCTPALIUH -
Ha4YaJIbHUKOM YIpaBleHHs, 3aMeCTUTeNeM HavyalbHUKA Ympapnenus, HauajlbHHKaMU
OT/E/IOB YINpaBleHHs, PYKOBOAUTENSIMH Cilyx0 YmpasieHus, KapToyKa JIUYHOIO
lIpUEMa PErUCTPUPYETCA B JKYpHANle PEruCTpalky oOpalleHMH TIpaxaaH (IMYHbIH
[IPUEM  TICPBOTO  3aMECTHTENII PYKOBOAMTENA aIMUHHCTPAlMM - HaYalbHHKA
YIPaBIeHUA 00pa3soBaHMs, 3aMECTUTENeH Ha4albHUKA YTpPaBlIeHHs O0Opa30BaHus,
Ha4abHUKOB OT/EJIOB yNpaB/IeHHs 00pa3oBaHus, PyKOBOAHUTENeH ciyk6 yIpaBIeHus
00pa3oBaHus 110 JMYHBIM BoIpocam) no dopme (mpunokenne No 6 k HacTosALEMY
[Topsiaky).

3.15. [lomyckaeTcss MCKIIOYEHHe TIpakiaH, OOPAaTHUBLINXCA C npoceboii 0
TAYHOM  NpHUEME W3 OKypHala peTHCTPalMH MpHeMa [OCeTHTeNed MepBhIM
3aMECTHTCJICM ~ PYKOBOIMUTENIS  aJMUHHUCTPAllMH - HA4YaJbHUKOM  YIpaBIeHHS
obpaszoBaHus agmuuucTpauuu MO I'O «CBIKTBIBKAp», 3aMECTHTEISIMU HadalbHHKA
YHOpaBieHus. 0Opa3oBaHHs, HAYAILHUKAMH OTJIENOB, PYKOBOXMTE/IAMH cayx0 o
JIMYHBIM BONpOCaM, NPUITIAIIEHHBIX HA JIHYHBIH IpPHEM K IEPBOMY 3aMECTHTEIIHO
PYKOBOIMTENA  aIMMHHCTPAlMd - HA4YalbHUKY YTPaBICHUS, 3aMECTHTEINIO
Ha4albHUKa YIIpaBIeHHMsA, Ha4aJbHMKaM OTHENOB, DPYKOBOIMTETAM CIyXO B
CIICAYIOIIMX CITy4asx:

- IpY BO3BpaTe IIMCbMEHHOI0 MPUTTIALeHHs] Ha JTUYHBIN IIPUEM, OTIIPABIEHHOTO
IOYTOH, ¢ OTMETKOM MOYTOBOrO OTAENEHHS O TOM, YTO ajpecaT IO YKa3zaHHOMY
ajipecy He NMPOKUBAET;

- C corjacus rpakJaHWHa B NMCBMEHHON (opme, 3aHUKCUPOBAHHOIO B feje
YTIIOJIHOMOYEHHBIM Pa0OTHUKOM YTIpaBleHHs! JTMOO WHBIM JTHIIOM, B YbH JOJDKHOCTHBIE
00s13aHHOCTH BXOUT BeZIeHHE IeTONPOM3BOACTBA Y IPABICHNUS;

- [0 YCTHOMY MW 10 TenedoHY COOOIIEHHIO TPa)KJaHUHA O HEBO3MOKHOCTH
NPUCYTCTBUSA HA INYHOM [IpHEeMe MJIM OTCYTCTBUH HEOOXOIHMOCTH B JINUHOM MpPHEME.

3.16. OrnenbHble KaTeropuM TrpakAaH B Cloydasx, NpeayCMOTPEHHbIX
3aKOHO/1aTeNIbCTBOM Poccuiickoit Menepanuy, IOMb3YIOTCS IPABOM Ha JIMYHBIH TpHeM
B [IEPBOOYEPETHOM TOPSIKE.

IV. ®opmbl KOHTpOJIA 32 paccMOTpPeHHeM 00 paleHH I

4.1. Texkymmuii koHTpons 3a coOmOgeHMEM pabOTHMKAMH YIIpaBleHHS
Hactosmero Ilopsiika U WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHAaBIMBAIOIIMAX
TpeOOBaHH K pacCMOTPEHMIO OOpalleHHH, MPUHSATHE Mep MO CBOEBPEMEHHOMY
BBIABJICHHIO M yCTPAaHEHHIO NPHYNH HApYLIEHUs NpaB, CBOOO U 3aKOHHBIX HHTEPECOB
TpaXkKnaH OCYLICCTBISICTCS B IpeliejiaX CBOEH KOMIIETeHIIMH IEPBBIM 3aMECTHTENIEM
PYKOBOAUTENSl AAMUHUCTpAllMH - HA4YaJbHUKOM YTpPaBlIEHHS, 3aMECTHTENIAMHU
HavyajJbHUKA YTIpaBlIeHHUs.
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4.2. O0wHi KOHTPOJIb 32 COOIIIOAEHHEM CPOKOB HCIIOJHEHHS 110 PaccCMOTPEHUIO
oOpaimieHHii ¥ MOHHUTOPHHT paboTBl MO pPacCMOTpPEeHHI0 O00pallleHUH IpaxaaH
IPOBOIUTCS YIIOMTHOMOYEHHBIM PaOOTHUKOM VYTIpABJIEHHs JMG0 WHBIM JIUIOM, B YbH
JOTKHOCTHbIC 00S3aHHOCTH BXO/IUT BeJIeHHE 1eJ0NPOM3BOACTBA YIIpaBIIeHHUS.

4.3. OOpamienne CcHEMaeTcs € KOHTPOJISA YIIOTHOMOYEHHBIM pabOTHUKOM
YnpapiieHus 1400 HHBIM JIHIIOM, B YbH JOJUKHOCTHBIE OOS3aHHOCTH BXOAMT BEJCHHE
ACIIOTIPOW3BO/ICTBA YTIPaBIEHUs, B JKypHajle pPerucTpallMd oOpalieHHil rpakaaH
YnpasicHus B TeYeHHE OJHOTO IHA TMOCJE NPEIOCTABICHHS OTBETa Ha oOpaileHue
AJIs OTIIPABKH B aJpec 3asiBUTEIIS.

OOpauienne, 10 KOTOpoMy ObUI MPOMJEH CPOK WCIONHEHHS, CHUMAETCH C
KOHTPOJIsl 110CJIe HAallPaBJIeHHs OKOHYATeIbHOr0 OTBETa Ha obpalieHue.

JlaHHble O CHATMM C KOHTPOJIS OOpAlleHHs YIONHOMOYECHHBIA pPAabOTHHK
Ynpasiesust M60 MHOE JTHIO, B YbH JOJKHOCTHBIE OGS3aHHOCTH BXOIMT BeJeHHE
ACTIONPOU3BOJICTBA  YIIPAaBIEHHA, BHOCMT B JKypPHAl pPErHCTPAllMH O0OpalleHHUit
rpaxiaH YnpaBleHHs.

4.4. B pamkax ocymiecTBIeHHs! 0OLIEr0 KOHTPOJIS YIIOTHOMOYEHHBII pabOTHHK
Ynpapienus 1u60 MHOE JHLO, B YbM IOJKHOCTHBIE OOS3aHHOCTH BXOMHT BeleHHE
ACJIONPOU3BOJACTBA  YNpaBleHUs B TeYeHHWE HENCNH HampaBiseT B  aJpec
MCIIOJIHUTEIIEH HAllOMMHAHHE O HACTYIUIEHMH CPOKa PacCMOTpeHHs oOpalleHHii o
(opme cormacHo npunoxkennio Ne 7 k Hactosuemy ITopsiaky.

4.5. B pamKax oCyllecTBIeHHs OOIIero KOHTPOIS YNOJTHOMOYEHHBIH paGOTHHK
Ynpasnenus 1u00 MHOE JMLO, B YbH JODKHOCTHBIE OOS3aHHOCTH BXOIUT BEICHHE
ICTONPOU3BOACTBA  YIIPABIEHHA, B TEYEHHE HEJENM MPOBOJAUT MOHHUTOPHHT
paccMOTpeHHs oOpallleHHil W B Cilyyae BbIABIEHHS (AKTOB HapyIIEHHS CPOKOB
PacCMOTpeHHsl OOpalleHuH, Ccoo0IIaeT IepBOMYy 3aMECTUTENIO PYKOBOIHTEINS
AAMHUHHUCTPALIMK - HAYaJlbHUKY YTPaBI€HHS O HapyIIEHHH CPOKOB PACCMOTPEHHMS
obpaimieHudi, ¢ TpeOOBaHMEM O He3aMENJIMTENLHOM HANpaBleHHH OTBETA Ha
oOpaileHue.

4.6. YnonHOMoYeHHBI pabOTHHK YmpaBaenus MO0 HHOE JHLIO, B YbH
JIOJDKHOCTHBIE  OOSI3aHHOCTM BXOIUT BeIEHHE [IeJIONPOM3BOJCTBA Y IIpaBIeHHUs,
JAOKIaJbIBAET O pe3ysbTaTaX pacCMOTpeHHs ofpamieHuidi W HHOOPMHPYET O
HEUCIIOJIHEHHBIX B CPOK OOpalleHHsX Ha COBELIAHHAX, MPOBOAMMBIX IEPBBIM
3aMECTHTe/IeM PYKOBOJUTENS aIMMHUCTPALUMM - Ha4YaJbHUKOM YTpaBleHHs C
y4acTHeM 3aMeCTHTellell HavyalibHUKa YTIPaBIEHHUs, PYKOBOJIHUTENEH CTPYyKTYPHBIX
NoApa3eNleHu  YrpaBieHHs, B LEIAX [PUHATHA COOTBETCTBYIOUIMX  Mep,
HaIpaBJICHHBIX HA COBEPUIEHCTBOBaHKHE paboOThI ¢ 00paLeHUsMH MPaKiaH.

4.7. PabotHuku VYmnpaBieHUss HeCyT OTBETCTBEHHOCTh, IPENyCMOTPEHHYIO
3akoHomarenbcTBOM Poccuiickoit @enepanuu, 3a CBOM pelleHMs M IeHCTBUA
(GesneiicTue), npuHIMaeMble (OCYIECTBIsEMbIE) B XO/le PACCMOTPEHHs 0OpallleHHiH.

V. Cnucanune odpamenuii «B 1nuHoe xes10»

5.1. Ilocnenuuii 3tan paboThl ¢ oOpalieHHsIMH — cicaHue «B nuyHOe Iesox.
Jlenonpon3BOACTBO IO PAcCMOTPEHHIO OOpallleHui BelNeTcs B COOTBETCTBUH C
HOMEHKJIATypou Jen YmpaeineHus (nanee - HomeHknatypa men), eXeromHO
yTBepKAaeMOH MPUKa3oM YTIpaBiIeHH.
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5.2. JloxymeHntsl «B nH4YHOE aeo» (opmupylotest B pabouem nopsakKe I0
¢opme (mpunoxkenne Ne 8 k HactodmeMy Ilopsiaky) B TeueHHe KaleHmapHOTO roaa u
pacroJiaraloTess B XpoHONMOrmueckoM mopsake. Cpoku XpaHeHus JOKYMEHTOB
onpexensoTes cornacHo Homenknarype ne.

5.3. Ilpu dopmupoBannu nokymenTos «B nuunoe AEJI0» MPOBEPSIETCS HATHYHE
AatT, MOAMHCEH, Pe30/IIOLMH U UX MoJHOTa. He PacCMOTpPEHHBIE TOJHOCTBIO, @ TAKXKe
HETIPaBHIIEHO 0()OPMIICHHBIE I0KYMEHTHI 3allpeliaeTcs MoHBaThL «B Tuuoe b1 () (OO
OHH BO3BpPALIAKOTCS UCTIOJIHUTENAM Ha J0paboTKYy.

5.4. Ilpu H3MEHEeHUH cocTaBa JOKYMEHTOB J€jla (M3BATHH, BKJIIOUYEHHH
AOKYMEHTOB, 3aMEHBI X KOIHAMHM) [IeIaeTCsl COOTBETCTBYIONIAST OTMETKA.

5.5. Cnucannble «B nuuHOE meno» marepuansl XpaHaTcs B YnpaneHuH. [lo
MCTCHEHUH yCTAHOBICHHOIO CPOKA XPaHEHHUS TOJUIEKAT YHUUTOKEHHUIO.

5.6. JlonmyckaeTcs BKJIAABIBAaTh B JIMYHOE J1€J10 KOMUH JOKYMEHTOB.

VL. locyneOnblii (BHecyaeOnblii) NOpAI0K 06kKaI0BAHHS peleHui H JeiicTBHI
(DesnedicTBus) YnpaB/eHus, a TaKsKe J0KHOCTHBIX JIHII YnpapieHus npu
paccMOTpeHUH oOpameHuii

6.1. Tlpunsarele no oOpamieHuIo pelieHds ©  JeHCTBUS (Ge3neticTBHe)
Ynpasienus, 10/DKHOCTHBIX U1 YTIpaBIeHHs, OTBETCTBEHHBIX 34 NPUHATHE PellIeHHs
B X0A€ pacCMOTpeHMs OOpalleHHH TIpax[aH, a TaKke HapylleHHe MOpSIKa
paccmMoTpeHHst oOpalleHUi MOryT GbITh 0GKaIOBaHBI B OCYIeOHOM (BHECYneOHOM)
nopsizike (nanee - 1ocynebHoe 06xanoBaHue).

6.2. Ilpenmerom jocyneGHOrO 0GKATOBAHMS MOTYT SBISTHCS HapylIeHUs
MOpsi/Ika pacCMOTpeHHsi 0OpallleH!H, U3N0XKEHHBIX B HacTosmeM Ilopsike, a Takxke
AeicTBUsA (Oe3elCTBHE) IOJKHOCTHBIX JIML YTIPaBIeHUs, OTBETCTBEHHbIX 3a HOPAI0K
paccMOTpeHus oOpallleHHH.

6.3. OcHoBaHHMeM /I Ha4ajia MpoLeLypPhl J0CYIeGHOr0 06KaT0BAHUS SBISETCS
[OCTyIUIeHHe B VYTIpaBieHHe B NUCbMEHHOH (opMe WM B (opMe 3IeKTPOHHOIO
JIOKyMEHTa Kallo0bl rpaXkianuHa (nanee — xanoba). Pekomenayemas hopma sxano0sr
npuBe/ieHa B puinoxeHun Ne 9 x Hacroswemy ITopsaaky.

6.4. B xanobe yka3plBalOTCA CBeNCHHs, NPELYCMOTPEHHble MYHKTOM 2.2 W
nyHKTOM 2.3 Hacrosimero [Topsiaka.

JlonomHuTEeNBHO B %kao0e MOryT OBITh YKA3aHBI:

- HalMEHOBAaHHUE JIOJDKHOCTH, (DaMHIIUs, UM M OTYECTBO JOJKHOCTHOTO JIMIA
Ynpasnenus, nedctsue (OeszeiicTBHe) KOTOpOro obxamyercs (IPH HAIHYHH
UH(pOpMaLUH);

- ¢yTb (0OcTosiTEeNBCTBA) OOXKaMyeMoro AeiicTBus (Ge3nedcTBUS), OCHOBAHHUS MO
KOTOPBIM T'PaX/IaHWH CYMTAET, YTO HapylleHbl ero IpaBa, CBOOOALI U 3aKOHHEIE
HMHTCPEChI, CO3[aHbl MNPENATCTBUS K HUX peanu3aldd JU0O HE3aKOHHO BO3JIOKEeHa
Kakas-1u00 0043aHHOCTB;

- UHbIE CBEJICHHMsI, KOTOPbIE IPaKAaHUH CUYHUTAET HEOOXOIHUMBIM COOOIIUTE.

B moarsepxaeHue CBOMX JOBOJOB TpaIaHWH BIIpaBe IIPUIOKHTL K Kanobe
JOKYMEHTBI U MaTepualibl JTUOO UX KOITHH.

0.5. I'paxnaHuH MMeeT MpaBO Ha MOJyYeHHe HHPOPMALMU M JOKYMEHTOB,
HEOOXOIHMMBIX U1 0OOCHOBAHHSA U PACCMOTPEHHUS 7KaT00BI.
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6.6. T'paknaHmH BhOpaBe HanpaBUTH KO0y MepBOMYy  3aMECTHTEIIO
PYKOBOIUTCNIA  aIMHHHCTPAUMH - HAYaNBHUKY  YIPAaBIEHHS, 3aMECTHTENO
HayanbHUKa YTIpaBienus B Nopsike 10CyneGHOro (BHECY1e6HOr0) paccMOTpeHHs..

6.7. XKanoba nomkna GbiTh paccMoTpeHa B TeueHe 30 KaJIeHAapHBIX AHEH co IHA
€€ pPerucTpaluH.

B uckmounTensHbIX caydasx, a Takxke B Cllydae HampaBjieHHsl YIIpaBIeHUEM B
YCTAHOBICHHOM  MOPSIAKE  3ampoca O MpeloCTaBIEHHH HEOOXOMMMBIX  IUIS
PaccMOTPEHHA 3KaloOBl JOKYMEHTOB M MATepHAlOB B APYrHe ToCyaapCTBEHHEIE
OPTaHBl, OpPraHbl MECTHOrO CaMOYNpABJ€HMs WIM [O/DKHOCTHBIM IIMIAM, 3a
HCKJIFOYECHUEM CYAOB, OpraHoB J03HaHHA H OpraHoB IMMpeaBaprUTEIIBHOIO CJIIEONCTBHA,
NEPBBIH 3aMECTHTENb PYKOBOAWTENS aAMHHHCTPALMK - HAYaTbHHK Ynpasnenus,
3AMECTHTE/IM  HadalbHUKa VYNpaBleHUs BIpaBe IPOMTHTH CPOK pPaccMOTpeHHUs
Kanobbl He Oosiee uyem Ha 30 KaJleHAApHBIX [HEH ¢ yBeIOMIIEHHEM 00 HTOM
TPaK/IaHIHA U yKa3aHUEM MPUYHH MPOUICHUs. YBeIOMIICHHE 3a MOMUCHIO [ePBOro
3AMECTUTECIA PYKOBOMUTEIA aIMHHUCTPALIMH - HAYaJbHUKA Y IpaB/IeHHs, 3aMeCTUTE]IS
Haya/bHUKA YTIPAaBJICHHsA HANpABISLETCS B afpec IPakIaHWHA B TeUeHHe OJHOTO IHA
CO [IHA MPUHATHS PEIICHUS O NPOIJIEHHH CPOKA PACCMOTPEHMS JKATOOBI,

6.8. JKanoba moOmTEXUT pacCMOTPEHHMIO B COOTBETCTBHH C nyHKkToM 2.18
Hactosuero [lopsaka.

3anperaeTcs HanpaBiATh Kamoby Ha pacCMOTpeHHe JOJDKHOCTHOMY  JIULLY,
pemeH1e uim 1eHcTBre (Oe3eicTBIE) KOTOPOro 06kKamyeTcs.

6.9. PesynbratoM nocysneGHOro oG:KanoBaHMs SBIAETCA PACCMOTPEHHE Beex
TMOCTABIIEHHBIX B allo0e BOMPOCOB, MPUHATHE HEOOXOAMMBIX Mep H HAIpPABIEHHe
OTBETA rPAXIaHUHY B COOTBETCTBHH ¢ HacToAuM [Topsakom.

6.10. I'paxmanuu BrpaBe o0XKanoBaTh peIICHHS W AeHCTBHSA (6e3neitcTBus)
YrpasiieHus, JOMKHOCTHBIX JHL YIpaBieHus IPpH pPacCMOTPEHHH KaloObl B
CyaeOHOM IOpsAIKe, YCTAaHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickoi Denepanmu.



dopma

IIpunoxenne No 1
K [opsiziky paccMoTpenust obpaitieHuii rpasxaan,

NOCTYNHBILKX B yIpaBJIeHHEe 00pa3oBaHus

aJIMHHUCTPALIMU MYHHIIHITAIBHOIO
0bpa3zoBaHusi rOPOACKOro OKpyra «ChIKTEIBKAP»

Kypnaia peructpanuu oOpalleHuil rpaxaaH

No Ne Jlara pazmere- B aBTOp D.H.O CyTh KOHT pe3oJio Henosn BHYTPEHHHH CPOK OTMET OTIIpaB THIT BO3B
n/n | perucrpan | peruc HHUE Ha 3anpoca CONpPOBOJHTENb | IPaXJaHHHA | BOMpoca | polib LM HUTEb KOHTPOJIL HCIIOJT Kka 00 Ka oTnpa par
M1 Tpalu noprase HOro (aBTOp) HCHUSA HCIION B OV BKH YBEIOM
obpatieHn " CCTY. [UCbMa, THI HEHHH ne
Fl obpam Pd JOCTAaBKH HHH O
eHuUsl (mara) (M4mO, noyTa, nojyue
3/, caiitr YO, HHH,
(axc) Jara
NoIyyeH
sl
34581
TeJNEM
MHCBMa
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17




ITpunosxenue Ne 2

k Ilopsiaky pacemorpenus o6pamenuii rpaskaan,
NOCTYNMUBIIKX B YIIpaBieHHe 00pa30BaHUA
aAMUHUCTPALMKU MYHHUITHIIAIEHOTO
00pa30BaHMs TOPOJCKOTO OKpyra «CBIKTBIBKap»

Pexomenzyemas ¢popma obpaitienus B micsMeHHON hopme

YnpaBnenue 06pazoBaHus
aAMHUHHUCTPALIU MYHULUIIAILHOTO
00pa3oBaHHs FOPOACKOro OKpyra

«CBIKTBIBKap»
(HaMMeHOBaHKHe OpraHu3aLNK)

(hammIus, HHULIMATEL MIMEHH M OTYECTBA MEPBOTO
3aMECTUTeNIS PYKOBOMHUTENA aAMHHHCTPALIHH -
Ha4a/lbHUKa YTpaBleHHs, 3aMECTHTEN HaqaTbHHKA
YnpaBneHus, 10JKHOCTHOE HIIO)

(thaMuIHA, MM, OTHECTBO IPakIaHUHA)

IpOXHUBaloOLLero (-eif) mo agpecy,

aJipec 3JIEKTPOHHOH MOYTHI (npu
HEOOXO0AHMOCTH):

KOHTaKTHBIHN TenedoH:

Obpaiuenue (3asBleHHe, TIpeIOKEHHE, KaT06a)

W3noxenve cyTu obpameHus (3asBieHus, NpeUI0KeHHs, Kanoobl).

«_» 20 r. [Toanucek rpaknanuna
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[Mpunoxenue Ne 3

K [lopsanky paceMoTpenus oOpalleHHH rpaxaaH,
NOCTYNHUBILKX B yIIpaBieHHe 00pa3oBaHu
aJIMHHHUCTPALMH MYHHULIHATATEHOTO
00pa3oBaHKsA rOpoICKOro oKpyra « ChIKTBIBKapy

BJIOK-CXEMA
[Topsinka paccMoTpenus obpaiienuii rpaxaH,
MOCTYIHUBIINX B YIIpaBJieHHe 00pa3oBaHUsl aIMUHUCTPALMM MYHHIMIIAIBHOTO
00pa30BaHusi ropojicKoro okpyra «CBIKTBIBKap»

[Toctynnenue obpaierus
(B nicbMetiHoi hopme, B popMe TEKTPOHHOTO 10KYMEHTa)

Peructpauus o6panienus B YnpaeieHuu
(B TeueHue 3 pabounx aHeil)

Odopmienne pe3orounm (MopyyeHus 0 paccCMOTPeHNH 0GpaLIeHHA C YKa3aHHeM
CpOKa MOAroTOBKH OTBETA 3aABUTENI) MEPBBIM 3aMeCTUTENIEM PYKOBOAUTEsA
AIMHHHUCTPAIUH - HAYaIbHUKOM Y NpaBlieHUs, 3aMeCTHTEIAMH HayalbHHKA
Ynpasnenus
(B TeueHue | paboyero mHs)

Hanpasnenue pesonmouuu n o6paumenns Mcnonuureno, konmo COHCIOMTHHTENO
(B Teuenne | pabouero ams)

\ !

Pacemotpenue obpamienus HenonHurenem — Hanpaenenne Coucnonuurenem —

pabOTHHKOM CTPYKTYPHOTO TOAPa3aeeHHs! < MOABEAOMCTBEHHOH YTIpaBNeHHI0 MYHHULMIIANBHON

Vnpasneuus, NOArOTOBKA MPOEKTa OTBETA Ha opranusawy B aapec Mcnonuurens uudopmauu
oOpalueHye (He no3aHee 7 IHeH 10 OKOHYAHHS CPOKa 1o CYLIECTBY NOPYUEHUS

HCTIONTHEHHA TIOPYHEHHA) (B Teuenue 10 pabouux aHeit)
[Tonnucanue oTeTa Ha Cuartue obpaiuenus, opopmienue
obpalleHHe nepebIM MOYTOBOTO OTNPABIEHHSA, 3aHECEHHE
3aMECTHTENICM HCOGXOHHMBIX JaHHBIX B KYpHal
PYKOBOAMUTENA pervcTpaunu odpamieHuit rpaskiaH s
aIMHHHACTPALHH - OTIPABKH B YCTAHOBJICHHOM MOpAIKe
HavaJlbHHUKOM (He mo3aHee CAENYIOLIEro JHA CO JHA
VYnpasneHus, MOCTYIJIEHHsA OTBETA Ha oOpalleHue)
3aMeCTUTEIAMH —»
HayalbHHKA
Vnpasnenus
(B TeveHue 3 nHeil)
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®opma

[Ipunoxenue Ne 4
K Iopsinky paccmoTpenus o6parueHuit rpaxzas,

MOCTYIUBIIKX B yIIpaBleHHe 00pa3oBaHUsI
a/IMMHUCTPALUH MyHHIIUITAIBHOT'O
00pa30BaHUs TOPOJCKOr0 OKpyra «CBIKTBIBKap»

JKypHasa peructpauuu npuema roceTureneit
IICPBBIM 3aMECTHUTEJIEM PYKOBOIUTENS aAMUHUCTPALUH - HAYaTbHHKOM
YNpaBJIeHUA 00Pa30BaHMsl, 3aMECTHTE/IAMHA HaYalbHUKA YIIPABIeHHS] o0pazoBaHus,

yrnpasjeHusa o0pa3zoBaHus
0 TUYHBIM BOIPOCaM

HavallbHUKaMH OT/EJI0B yNpaBaeHHs 00pa30BaHMUs, PYKOBOIUTENSMHU CITyX6

Ne Jlara Damunua Umsa Kpatkoe Hara Pesynbrarsi JInuo
n/n oOpatueHus, OruecTBo, agpec cozepKaHue npuemMa PaccMOTpPEHHsA | OCYILECTBISAIOLIEE
BIJ ofpaleHns MOYTOBbII, oOpauieHus obpareHns IIPHEM

IEKTPOHHBIH
KOHTaKTHbBIH
Tene(oH 3aABUTENS

3
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[punoxenue Ne 5

k ITopsinky paccmoTpenus o6parenuii rpakaan,
MOCTYIMUBLUKMX B YIpaBJieHHE 00pa30BaHUs
aJIMHHHCTPAIlMH MYHUIMIIAIEHOTO
0Bpa3oBaHusi roposIckoro okpyra «CHIKTEIBKap»

Kaprouka iuunoro npuema Ne

Jlara obpamenns: « » 20__ r. IToBTOpHOCTH OGpalIeHust a/HeT
Jlara npuema: « » 20 r. Bpewms npuema:
JLO/KHOCTHOE JIMII0, OCYIIECTBIAIONIES THYHBIH [IpHeM:
Ha npuéme npucyrcrsoBaiu:

3asBUTENb, IPUIIEAINHIT HA TMYHBIH IIPHEM:
@amunusa Mmsa OTuecTBo (ociennee IIPH HATTHYHH)

JlOKyMeHT, y/10CTOBEPAIOIINIA TMYHOCT: Korna Brinan:
KeM Bbinan:
[TouToBBIit anpec rpaskaaHuHa:

e-mailrpaxiaHuHa 171 HalpaBIeHHs OTBETA:
Konrakrhslit Teniedon rpaxianuHa:

Mecto pabothl
Kpatkoe conepskanue obpaiienus:

Cozeprkanne yCTHOTO OTBETA FPAXKIAHHHY:

rpaH(llaHl/lH YCTHBIM OTBE€TOM YIOBJICTBOPECH:

(moanuce) (pacundpoBKa NoAnMKCH)
(noamnucs) (pacwmdpoBka noanucH)
(noanucs) (paciidpoBka noanucH)
(moanmcee) (pacumdpoBka noanucu)

Komy nauer mopyuenus:
Oamunus U.O. ucnonuures:

Conepsxanue mopy4yeHus:
CpoK HCTIOTHEHHS:
[lomyueHo nuceMeHHOE oOpallieHHe B X0/ie JIMYHOTO IpHeMa
Cpok ucnoaHeHus
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[Ipunoxenne Ne 6
K Ilopsinky paceMoTpenus obparenuit rpaKJaH,
IIOCTYNHBILIHX B YIIPABJICHUE 00pa30BaAHUS

aIMUHHUCTPALUH MYHHLMIIAIEHOTO

00pa30BaHHUs TOPOACKOTO OKpyra «CBIKTBIBKap»

Popma

/Kyphnana peructpauuu o6pamenuii rpaxnan

(JIM4HBIH NpHEM IEpPBOro 3aMecTHTE]Is PYKOBOAUTENS aAIMHUHHUCTPALIMH -
HavalbHUKa yTIpaBJieHUs 00pa30BaHus, 3aMeCTHTE el HaYaIbHHKA yIpaBJIEHUS
00pa3oBaHusl, HAYAIbHUKOB OT/IEJIOB ynpaBjieHus 0Opa3oBaHus,
PyKoBOaHMTE e CIyK0 ynpaBieHus 06pa3oBaHus)

Hara
VHIEKC

Jlata
npuema

3asBUTEND
(duznueckoe
JHLO),
BUI
obpalleHus

Anpec

MECTOXHTE/IbCTBA

rpa)caHnHa,
N0JKHOCTb
MECTO paboTsl
(KOHTaKTHBII1
HOMep TenedoHa)

©.H.0.
nuua
NPOBOAMBLIETO
npuem

Kparkoe
conepxkaHne
oOparueHus

Pezomo-
LS

Cpoxk
HCIOJIHE-
HHA

Pe3synb-
TaThl
paccMoT-
peHuA
obpame-
HHA

4

9
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[MTpunoxenue Ne 7

k [lopsinky paccMoTpeHuns oGpalienuii rpaxiaH,
TOCTYNUBIIKMX B yIpaBlIeHUe 00pa30BaHUS
aJIMMHHUCTPAIIMH MYHHUIUIIATbHOTO
00pa3oBaHus ropoJICKOro OKpyra «CBIKTBIBKap»

Haromunanye 0 HacTyIuIeHHH cpoka HemomHeHus oOparneHuit rpaxias,
3apEeruCcTpHPOBAHHEBIX B YIpaBJICHUHU 06pa3013aHH51 AIMHHUCTPAIHWH MYHULIMIAIIBHOTO
00pa30BaHHsl FOPOJCKOr0 OKpyTa «CBIKTBIBKAp»

Ne nin Peructpanmon- Hara AgTop Conepxanue Otser- Cpoku
HbIH HOMep perucTpaunu MHCbMa CTBEHHBIIH HCIONHEHUS
JIOKYMEHTa Ne u nara HCIIOJTHH-
Telb

2 3 4 5 6 7
(noanuce) (PHO ynonHomoyeHHOro paGoTHUKa YnpaBieHns 1u60
MHOTO TMLA, B YbH JOJDKHOCTHbIE 00S3aHHOCTH BXOIUT

BENIEHHE JIeJIONPOU3BO/ACTBA Y IpaB/ieHus)

« » 20 L
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[Tpunoxenue Ne 8

K [lopsiaky paccMoTpenns obpamienuii rpakian,
OCTYNUBILKMX B yIIpaBleHHe 00pa30BaHUs
aIMHHUCTPAIIHH MYHHIUIAIBHOTO
00pa30BaHUsA ropoICKOTo OKpyra « CHIKTBIBKAPY

Ynpagienue o0pa3oBaHHst aIMHHHCTPANHH MYHHIHIAIbHOTO o0pasoBanus
ropoackoro okpyra «CbIKTbIBKap»
(YO AMO I'O «ChIKTBIBKapP»)
«CBIKTBIBKAaP» Kap KbITWLIH MYHHIHIAILHOH IOKROHIGH
aAMHHHCTPanusica i630¢ BeJ1OAOMOH BeCbKOJIaHIH

JIMYHOE JIEJIO Ne

(®11.0.)

(TTOYTOBBIH/31IEKTPOHHEII azpec)

(oTKyzna nocTynuio odpaiieHue)

Hauaro:
OKoHYEHO:

Kous-Bo nucToB:
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[Tpunosxerne Ne 9

K ITopsinky paccmoTtpenus obpaiuenuit rpaskaas,
MOCTYIMUBIUKX B yIpaBlleHUEe 00pa3oBaHUsL
aZIMMUHHCTPALIUK MYHHLHIIAIEHOTO
00pa3oBaHHs rOPOICKOro OKpyra «CBIKTBIBKAp»

PexomeHnyemas dopma anobsl Ha pelIeHHs U AeHCTRHS (be3neiicTBHE)
yl'lpaBJ'IeHI/IH, a TaK¥Ke NOJIXKHOCTHBIX JIHIL praBHeHI’IH
I[IpYU pPacCMOTPEHUH obpaleHui

YpasneHue oOpazoBaHus
aIMHHUCTPALUN MYHHIIMIIAIEHOTO
00pa3oBaHHs rOPOACKOro OKpyra

«CBIKTBIBKap»
(HAMMEHOBaHHe OpraHa MECTHOIO CaMOYMNpPaB/IEHHS)

(hamMunus, HHMLMAIIBI MMEHH W OTYECTBA NEPBOTO
3aMECTUTEJIA PYKOBOAHTENA aAMUHUCTPALIMH - HaYalIbHUKA
VYrnpaBrieHus, 3aMecTUTEN A HaualbHUKA YnpaBneHus)

((bamunus, UMS, OTHECTBO rpakIaHHHA)

Wunexc, mouToBbIi anpec,
aapec 2EKTPOHHOM MOYTHI
(mpu HE0OX0AUMOCTH)

10 KOTOPOMY J10JKEH OBITh
HaIlpaBJIEH OTBET:

KOHTAaKTHBIN TenedoH:

JKasio0a.

H3znoxenue cyTH xanoobl.

«

»

20 r. Ilonnuce rpaxknaHuHa




