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IMopsinok
paccMOTpeHHUs 00paleHnil rpasKiaan, NOCTYIHBIIKX
B ynpasJ/ienue 00pazoBanusi aIMHUHHCTPAUMH MYHHIIANAJIBLHOIO
o0pasoBaHus ropojckoro okpyra «CbIKTbIBKap»

I. O6mue noJiokenus

1.1. Hacrosimuit Iopsinox paccMoTpeHus oOpalieHuil rpak/ias, mocTyIMBIIMX B
ylipaBjieHde 00Opa3oBaHUs  aAMHUHHUCTpPALIMH MYHHIMIAILHOIO  00pa3oBaHus
ropojickoro oxpyra «CriktbiKap» (nanee — [opsiiok, Yipasienue cooTBETCTBEHHO),
OIIpe/IeNIICT MOPAJI0K PacCMOTPEHUs 00palleHui rpaxjian, oOpauieHuii 00beMHeHi
rpakJiad, B TOM YHCIIE FOPHIMYECKUX JIMIL, 0OpallleHUil HHOCTPAaHHBIX TpaskiaH U JIUI
0e3 rpakIaHCTBa, 3a HCKIIOYEHHEM CIy4aeB, YCTAHOBJIEHHBIX MEKYHAPOHbIM
norosopom  Poccuiickoii  ®enepanuu Wi QelepaibHbIM - 3aKOHOM  (Jalee -
oOpallleHHe), U MPOBEACHHA JIMYHOTO NpHEMa IpakJaH HadalbHHUKOM YIpaBlieHus,
3aMECTHTCIISIMH  Ha4yalbHUKa  YIIPaBICHHS,  PYKOBOJIMUTEISIMH  CTPYKTYPHBIX
roJipasjieJIeHui (J1ajnee — THYHBINA [IPUEM IPakK/ian).

1.2, C oOpamenussMH MOryT BBICTYNAaTh (QHU3HYECKHE JIMI@ -  Ipax/are
Poccuiickoit denepauuy, 00beIMHSHMS IPaK/ial, B TOM YHCIIE FOPUIHUYECKHUE JIHIIA, a
TaKXKe MHOCTPAHHBIC TPaXK[IaHe U Juua 0e3 rpaXkIaHcTBa, 3a UCKIIOYEHHEM CIYYaes,
YCTaHOBJICHHBIX ~ MEXKIYHApoAHBIM  jgorosopoMm Poccuiickoit ®enmepaumm  uiu
(erepabHBIM 3aKOHOM, HIIH HX YIIOJIHOMOYCHHBIE TIPEICTABUTE]IH.

[ToaHOMOYHMS YIIOJHOMOUYEHHBIX NPEACTABUTENEH, YKa3aHHBIX B ad3alle 11epBoM
HACTOSILIIET0 IYHKTA, IO ATBEPK LA TCS B HNopsaKe, YCTaHOBJIEHHOM
3aKoHOMaTe/ILCTBOM Poccuiickoit @enepanu.

I'pasxnane  uMmelor mnpaBo oOpamarbes JIMYHO, a TakkKe HaIpaBisTh
MH/IMBU/IYalIbHbIE W KOJJIEKTHBHBIE OOpallleHus], BKItoyasi o0palieHust 00beAMHeHIMI
IpaxJiad, B TOM YHCIIE IOPUIMYECKUX JULl B YIpaBjieHHe U JOJDKHOCTHBIM JIHIIAM
Ynpagnenus.

['pakjlane peanusylor Ipao Ha oOpauieHue CBOOOJHO U JIOOPOBOJIBHO.
OcyulecTsienne rpax/aHaMu npasa Ha oOpalleHHe He JNOJDKHO HapyliaTh Ipasa u
cBOOOJIBI JIPYIUX JIUIL.

HpOHBBOHCTBO rpaXXJiaHuHOM ayJH0- M BHJICOCHLEMKH B X0Jie OCYIIeCTBIIEeHHS
npaBa Ha JIMYHOE oOpalleHue, B TOM 4YHCJe IIPH OCYLIECTBIEHUM JUYHOIO [PUEeMa
rpakJal HayaJbHUKOM YIIPaBJIEHUS, 3aMECTHTEISIMU HadalbHUKA YIpaBjeHMs,
PYKOBOJUTEIISIMH CTPYKTYPHBIX TOJpasjielIeHuid, He IpPeJyCMOTPEHO CTaTbed S5 |
cratbeil 13 @egepanpHoro 3akona ot 02.05.2006 Ne 59-®3 "O mnopske
paccMoTpeHust oOpaleHuii rpaxaan Poccuiickoit @eneparmn’.

1.3.  Mecro Haxoxuenuss VYnpasieuusi: 167004, Pecnybimuka Kowmn,
r. CeikreiBKap, yi. IOxuHas, gom 15.

[Ipuem oOpanieHUI OCYIIECTBISIETCS

MOHEICJIBHUK 8 4. 45 muH. 10 18 u. 00 MmuH.
BTOPHUK-4YETBEpr 8 4. 45 MuH. 10 17 4. 00 MuH.
[ISITHULIA 8 4. 45 muH. j10 15 4. 45 MuH.
o0eleHHbIH NepepsIB ¢ 12 4. 30 muu. 10 13 4. 30 mum.

cy00o0Ta - BOCKPECEHbE  BBIXOJ(HBIC JIHH.



Cormacio 4. 2cr. 112 Tpynosoro komekca Poccniickoit Penepaiuu  npu
COBIIa/ICHUH BBIXOJAHOIO M Hepabodero mNpa3AHHYHOIO [HEH BBIXOJAHOH JICHD
IIEPEHOCUTCS Ha CJIC/YIOIHH Mociie Mpa3/IHHYHOTO paboYuii /ICHB, 38 MCKIIOYCHHEM
BBIXOJIHBIX JHEH, COBIA/IAIOIIHUX ¢ HepabouuMH Mpa3HHIHBIMH IHsIMH 1, 2, 3, 4, 5, 6,
7 u 8 sHBapsl.

Tenepon npuemnoit Ynpasnenus: (8212) 243-752.

AJlpec 2J1eKTpoHHO# nouTk! Ynpasienus: uo@sykt.rkomi.ru.

Oduumanbupiit caiit Yopasnenus B MH(OPMALMOHHO-TEICKOMMYHHKALIHOHHOM
cetu «MuTepuer»: http:/sykt-uo.ru/.

1.4. Obparutbesa B YTpaBieHHE W K JIOJUKHOCTHBIM JIMIIAM Y TIPABICHUS MOYKHO
CIIEIYIOIIMMH CIIOCO0aMH:

- B NUCBMEHHO#M (opme no azapecy: 167004, r. CeikTeiBKap, yi. 10xknas, 1. 15,
Ynpasnenue obpasosanus aamuuuctpandn MO 'O «ChIKTBIBKap»;

- OTIPABUTh OOpalleHHe IOCPEACTBOM JIIEKTPOHHOH (GOpMBI 06paTHOMN CBA3M B
pasuene «OOparnas cBasp» - «OOpaienuss u 3anpockl» - «OOpaTUThCA» Ha
oduumanibHOM caiiTe YIpasieHHs B UHGOPMAIMOHHO-TCICKOMMYHHKALMOHHOMA CeTH
«Hnrepuer»: (hitp://sykt-uo.ru/), a Takxe Ha aapec IEKTPOHHON NOYTH Y IIpaBICHHUS:
uo@sykt.rkomi.ru.;

- JIOCTaBUThH ITMCbMEHHOE o0pallleHHe JUYHO B YrpaBleHHs 1o aapecy: 167004,
r. CeIkThIBKAp, Y. FOxHas, 1. 15, Ynpasienue obpazosanus aqmuauctpamun MO 1'0
«CpikThIBKap» Kabuner Ne 21, mpHeM NHCEMEHHBIX OOpAlIEHUH IPOU3BOAUTCH B
1noHe/iesibHUK ¢ 8.45 no 18.00, BTopHUK, cpeny, yerBepr ¢ 8.45 10 17.00, B nATHUILY ¢
8.45 1o 15.45, nepepsis Ha obes ¢ 12.30 no 13.30, cy660Ta 1 BOCKpeCeHbe-BBIXO/IHBIC
JIHH, Hepabouue Npa3IHUYHBIE JIHH;

- YCTHO B XOJie¢ JIMYHOIO IIpUEMa [PaXKIaH, IPOBOJUMOI0 HAYaJIbHHKOM
YipaBjieHusi, 3aMeCTHTENSIMH HavajbHUKA YIPaBIEeHUS, HAYaJILHUKAMH OTIEJIOB
YrpasieHus, pyKOBOJUTEIAMHU CIIyk6 YIpaBieHus:;

1.5. Mudopmauus mo Bompocam Hacrosimero [lopsijika Moxker ObITh I10J1y4eHa
rpaxciaHaMu:

- HCTIOCPE/ICTBEHHO B YIPABJICHUH Ha MHPOPMAIIMOHHBIX CTEH/[aX;

- Ha opuuManbHOM caiite YnpasieHus B paszienax «O0 ynpasieHUW» - MpUEM
rpaxyiad, «OOparHas CBA3b» - OOpalleHUs TpaxkiaH, OOpallleHHs M 3anpochl -
oOpaTuThCs,

- YCTHO 110 TeJIe()OHY NPUEMHOH YpaBIcHHS,

- 110 TI0YTe (110 NUCHbMEHHBIM 00paIeH sM);

- C HCIIOJIL30BAHUEM CPEJICTB TelIe(POHHOM 1 PAKCUMMILHON CBA3M, DIIEKTPOHHON
TOYTHI.

I'paskpanun  BrpaBe MHOJMYYUTh YCTHYIO HH(GOPMAIMIO O PErducTpalyy ero
oOparmieHus 110 resedony.

Mudopmanus o rpaduke ITMIHOr0 MpHemMa rpaxian (MecTe IpoBeIeHHs, a TaKKe
00 yCTaHOBJICHHBIX /Ul JTMYHOTO NPHEMa Ipak/IaH JHSX M Yacax) pasMemaercs 1npu
BXOJl¢ B 3[aHue WM B (oiie 3/aHusl YTIpaBlieHHs, a TakkKe Ha O(QHUIMAIBLHOM caiire
VYipasieHus.

B coorBerctBHM ¢ mpukazom VYupasienus ot 05.11.2020 Ne 707 «O6
odunmansHOM caiiTe yrpaBieHUs oOpazoBaHus» Ha OQUIIMAILHOM caifTe Ynipasienus
pasmelalores cieayronme HHPopMaHOHHbIE MaTepHAIb:




- IIOJIHOE HAMMEHOBAaHHE U NOYTOBBIH ajipec YIipaBileHus;

- TeJIG(OHBI, 10 KOTOPBIM MOXKHO HOJIYYUTE KOHCYJIBTAIIUIO,

- aJIpec DIICKTPOHHOM IOYTHl Y IIpaBIICHHUS,

- HacTosUi [lops1ok;

- (hopMbI OOpalleHUid.

1.6. OtBercTBeHHBIM 3a oOeclieyeHMe JOCTyIla Ipax/JaH K HHOOpMAlMKU O
HacroseM [lopsake, B TOM 4ucie 3a MOATNOTOBKY HH(MOPMALMK JUIS pa3MElleHUs Ha
opunmanbHOM caifte VYnpasneHus, a Takke Ha HWHOOPMAIMOHHBIX CTCHJAX
YipasieHus ABIACTCA YIOJIHOMOYCHHBIH pabOTHUK YTipaBiieHUs JMO0 HHOE JIUIO, B
YbH JOJKHOCTHBIC 00SI3aHHOCTH BXOJIHUT BEJACHHE JICIOTIPOU3BO/ICTBA Y IPaBICHUSI.

1.7. OcnoBHbIe TepMHUHBI, Henob3yemble B [Topsake:

- oOpamieHue rpakJlaHiMHa — HallpaBJCHHbIE B T'OCYJIapCTBEHHBIA OpraH, Oopras
MECTHOI'O CaMOYIPaBJIeHHs MU JOJDKHOCTHOMY JIMIY B ITMCBMEHHOH (opme WM B
Gopme 3eKTPOHHOrO JIOKYMEHTA MpeJyloKeHue, 3asBlIeHre WK jkanoda, a Takke
ycTHOE oOpalleHue TrpakJaHHHA B TOCYJapCTBEHHBIM OpraH, OpraH MeCTHOI'O
caMOoyIpaBJIeHUs WIIH JIOJKHOCTHOMY JIMILY;

- IpeJUIoKeHHe — PeKOMEeH/Ial|sl MpaXJlaHuHa 10 COBEPUICHCTBOBAHHUIO 3aKOHOB
U MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, JIEITELHOCTH TOCYapCTBEHHBIX OPraHoB M
OpPraHoB MECTHOTO CaMOYIpPAaBIEHUs, PA3BUTHIO OOIIECTBEHHBIX OTHOIIEHUH,
YIIYYIIEHHIO COLIMAIIbHO-O9KOHOMUYECKOM M MHBIX cep AesTelIbHOCTU rocyiapcrBa u
0011eCTBa;

- 3asBIeHUE — TIIpockda TpakKJaHMHA O COACHCTBUM B peajHM3allid Cero
KOHCTUTYLIHOHHBIX TPaB M CBOOOJ HIIH KOHCTHTYLIMOHHBIX IIpaB M CBOOOJ JIPYrHX
JTH1L, MO0 cooOIIEeHre 0 HapYIIEHUH 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB,
HejocTaTkax B paboTe  rocyJIapCTBEHHBIX — OpPraHoB, OPraHoB — MECTHOI'O
CaMOyIIpaBJIeHUs! U JIOJDKHOCTHBIX JIML, JMOO KPUTHUKA JIESITELHOCTH YKa3aHHbIX
OpraHOB W JOJI>KHOCTHBIX JIUIL;

- xanoba — mpochba TpakJlaHMHA O BOCCTAHOBJICHMM WM 3allUTe €ro
HApYUICHHBIX TpaB, CBOOOJI WKW 3aKOHHBIX HMHTEPECOB JIMOO mpas, cBOOOJI WIIH
3aKOHHBIX UHTEPECOB APYTUX JIHILL;

- JIOJDKHOCTHOC JIMIIO — JIMLO, IOCTOSHHO, BPEMEHHO HJIM IO CIICLHAIBHOMY
HOJHOMOYMIO  OCyHIeCTBIsomee  (DYHKUMU  IIpeJcTaBUTEeNIsl  BlacTH  Jubo

BBIITOJIHAIOIIICE OpraHMU3allMOHHO-PACIIOPAIUTEIILHBIC, aIMHHHCTPATHUBHO-
X03AHCTBEHHEBIE (i)}/HKI_IHI/I B TOCYAapCTBCHHOM OpraHe HWJIH OpraHe MceECTHOI'O
CaMOyIIpaBJICHHA,

- OTIelbHble KaTeropuu IpakIaH — rpaxkiaaHe Poccuu, yZOCTOCHHbBIE 3BaHUN
['epost Coserckoro Corosa, reposi Poccuiickoit dejiepalinu U ABISIONIHECH TTOJHBIMU
kaBasepamu opjeHa Cnasel, uiensl CoBera Menepanuu, nenyrarsl ['ocyiapcrseHHoN

JlyMmBi.
I1. Ilopsinok paceMoTpennst oOpauieHHH

2.1. Tlopsijiok paccmoTpeHdss oOpalleHHH OCYIIECTBIISIETCS B COOTBETCTBHH C
Koncturyuueit Poccuiickoir ®enepaunu, PenepansaeiM 3akoHoM oT 02.05.2006 Ne
59-®3 «O nopsiake paccMoTpeHus oOpaiieHuil rpaxkiaan Poccuiickoit deneparmn
(nanee - 3akon Ne 59-03), @epepansHpiM 3akoHOM oT 09.02.2009 Ne 8-d3 «O6
obecrieyeHHH JIOCTyNa K HHGOOPMALMU O JIeITeJIbHOCTH I'OCYJapCTBEHHBIX OPraHoOB M



OpraHoB MECTHOI'0 camoyrpasiieHus», OenepaibHpIM 3aKoHOM OT 25.07.2002 Ne 115-
®3 «O mpaBoBOM I110JI0KEHUN MHOCTPAHHBIX TpakiaH B Poccuiickoii Mexepanumy,
Koncruryuei Pecny6iuku Komu, 3akonoM Pecrrydnukn Komu ot 11.05.2010 Ne 47-
P3 «O peanusauuu npasa rpaxian Ha oOpauenue B Pecriybmmuke Komuy, YeraBom
MYHHIMIIAJIBHOr0  00pa3oBaHusi TropoAckoro okpyra «ChIKTeIBKapy», Ilopsjikom
paccmoTpenusi  oOpauleHuss  IrpaxJaH, IOCTYNHBIIMX B aJMHHUCTPAIHIO
MYHHUHIIAIBHOTO 00pa3oBanus IOPOACKOro OKpyra «CBIKTBIBKAP» YTBEPKICHHBIM
[ocranosnenuem aamunucTpauuu MO 1'0O «CeiktbiBkap» ot 03.07.2018 Ne 7/1708,
HacTosiuM ITopsigkom.

2.2. Ynpasnenue, TOJKHOCTHOE JIMIO Y IIpaBIEHUS:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPCHME
oOpallleHus, B cilydae HeoOXOAMMOCTH - C y4acTHeM TIpakIaHWHA, HAIPABHBILICIO
oOpallenue;

- 3allpallMBaeT, B TOM 4YHCJIC B JJICKTPOHHOW (opme, HE0OXOAHUMBIE I
paccMoTpeHHs oOpallleHHs JOKYMEHTHI W MaTepHalbl B JIPYIHX TOCYIapCTBEHHBIX
OpraHax, OpraHax MeCTHOIO0 CaMOYIIpPaBICHUs, CTPYKTYPHBIX [Opa3/Ie/IeHusIX
agmubucTpanud MO TI'O  «ChIKTBIBKap», B I10/{BEJIOMCTBEHHBIX  YIIPABICHUIO
MYHUUMITAIBHBIX OPraHW3alMsaX W y WHBIX OOJIKHOCTHBIX JIMI[, 3a HCKJIIOUYEHHEM
Cy/IOB, OPraHOB JIO3HAHUS U OPraHOB MPE/IBAPUTEIIHLHOTO CIIE/ICTBHS;

- TNPUHUMAET MEpbl, HalpaB/IeHHble HA BOCCTAHOBICHHE WMJIH  3allUTy
HAapYIIEHHBIX IIPaB, CBOOO/I M 3aKOHHBIX HHTEPECOB IPaXKIaHNUHA;

- JIaeT NUCbMEHHBIM OTBET 110 CYHIECTBY 110CTABJIEHHBIX B 00pallleHUH BOIIPOCOB,
32 MCKIIIOYEHMEM CIIydaeB, yKaszaHHbIX B cratbe 11 3akona Ne 59-03, a B ciyuae,
npeaycMoTpeHHoM dactelo 5.1 crateu 11 3akonma Ne 59-D3, Ha OCHOBaHUHM
oOpaieHus ¢ npock00ii 0 ero NnpeJoCTaBIeHUM;

- YBEAOMIJISICT I'PaXK/IaHUHA B TeUEHUEe 7 JHEH cO JIHS perucTpaluu oopalieHus o
rnepeajpecan|y ero oopalleHns Ha PpacCMOTPEHHE B JIPYTOH roCy1apcTBEHHBINA OpIakH,
OpraH MECTHOI'0 CaMOYIIPABJICHUS WIIM HHOMY JIOJDKHOCTHOMY JIMIY B KOMIIETEHIIMIO
KOTOPbIX BXOJHT PCIICHHE ITOCTAaBJICHHBIX B 06pamerm BOITPOCOB, 34 MCKIIIOYECHHEM
cilydasi, yKasaHHOro B yactu 4 crateu 11 3akona Ne 59-@3.

2.3. Ilpu paccmoTpenun oOpaleHust YpaBieHHEM WKW AOJMKHOCTHBIM JIMILOM
YIipasiieHus rpax/iaHuH UMeeT TPaBo:

- NPeJICTaBIsATh JIONOJHUATENbHbIE TOKYMCHTBI U MaTCPHaJIbl 60 06pamarses
¢ Ipoch00oH 00 UX UCTPEOOBAHUM, B TOM HHCIIE B AJICKTPOHHOU (popme;

- 3HAKOMHTLCH € JOKYMEHTaMU W MaTepHalaMH, KacalolIUMKCS PacCMOTPECHHS
oOpalienus, eciiy 2TO He 3aTparuBaeT IpaBa, CBOOOAb! U 3aKOHHBIE HHTEPECH APYTHX
JMI M €CJIM B yKa3aHHBIX JIOKYMEHTax M MaTepuajax He COAEPKAaTCsS CBEIACHHS,
COCTABJISAIONIME TOCYJIAPCTBEHHYIO WM MHYIO OXPaHAeMYyIO (ejepaibHbIM 3aKOHOM
TalHy;

- TOJIy4aTh ITMCBMEHHBIA OTBET II0 CYLIECTBY TMOCTAaBJIEHHBIX B OOpalleHHU
BOIIPOCOB, 338 HMCKJIIOYEHHEM ClIy4yaeB, yKa3aHHBLIX B ctarhe |1 3akona Ne 59-03, a B
clly4ae, NpelycMOTpeHHOM 4acThio 5.1 crareu 11 3akona Ne 59-D3, Ha ocHOBaHHU
oOpalleHUs ¢ NPOCchOOH O ero NpenoCTaBiICHHH, YBEIOMIICHHE O Iepeajipecaliiu
IIUCBMEHHOIr0  oOpallleHHss B  TOCYJIApPCTBEHHBIA  OpraH, oOpraH  MECTHOI'O
caMoyIipaBJieHus HWJIXM JOJDKHOCTHOMY JIMIY, B KOMIICTCHIIHIO I"(OTOPBIX BXOAHUT
pelieHure NoCTaB/IeHHbIX B 00pallleHUH BOIIPOCOB;



- oOpamarbest ¢ xajo0oi Ha MPUHATOE 10 OOpalICHWMIO pellleHHe WM Ha
fericTBue (O€3/1CHCTBHE) B CBA3M C PACCMOTPEHHEM 00pallleHH!s B aJIMUHIUCTPATHBHOM
u (Wmm) cyneOHOM HOpsIKe B COOTBETCTBHH C 3aKOHOJATEIBCTBOM PoccHiickoil
QDenepanni;

- 0OpamaThest ¢ 3asBIEHHEM O NPEKpaIleHUN PACCMOTPEHMsE 0OpalleHHs.

2.4. Perucrpanus oOpaiieHuii NPOM3BOAUTCA B IJKYpPHaIE PErucTpalliu
oOpamenn#t rpaxjaan (npunoxenue Ne 1 k Hacrosumemy [lopsaky) B Teuenue 3
paboymx JHed co JiHs HOCTyIUIeHUs oOpalleHus B Ypasjienue Wik J0JKHOCTHOMY
iy YTpapieHus: B NMCbMEHHOH (opMme (Janee — MUCLMeHHOe 00palleHHe) WIH B
(opme d1eKTPOHHOTO JJOKYMEHTa (Z1aliee — 3JIeKTPOHHOE oGpaleHne).

B ciyvae mocrymienuil oOpaineHwii B BBIXOJAHBIE WM IIPA3JHAYHEIC J(HH,
perucTpanus oOpameHui MPOU3BOIMTCS B IEPBBIH paGounil JeHs Y npaBieHus.

2.5. TpeboBaHus K MMCbMEHHOMY O0pPAIIEHHIO:

2.5.1. B nucbMeHHOM OOpallleHHH, [OCTYIMBIIEM B YIIpaBleHHE WHIIU
JOJLKHOCTHOMY JIMILY YIIpaBJlCHHﬂ, rpax/aHuH B 00s13aTeIIbHOM [MOopsAAKEe YKasbiBactT
HaMMCHOBaHUE YIpaBjeHus, MO0 (GaMUIMIO, UM, OTYECTBO COOTBETCTBYIOIUIEIO
JIOJDKHOCTHOIO JIMIA, JIMOO JIOKHOCTH COOTBETCTBYIONIErO JIOJKHOCTHOIO JIMIIA, a
TaKKe CBOM (DaMMIIMIO, MMS, OTYECTBO (IOCTIe/IHEee — [IPH HAJIMYKK), IOYTOBKIN ajpec,
O KOTOPOMY JIOJUKEH OBbITh HampaBleH OTBET, YBEJIOMJICHHE O Mepeajpecalin
oOpamieHns, u3JaraeT CyTb oOpamieH s, CTAaBUT JIMYHYIO IIOAIUCE U J1aTy.

2.5.2. T'paxpnane Bnpase @pH HEOOXOJAMMOCTH yKa3aTb B oOpalleHUH
JICKTPOHHBIA aJ[pec, M0 KOTOPOMY JOJIKCH OBITh HallpaBlieH OTBET, YBEJIOMIIEHHE O
riepeajipecaliii ooparieHus.

2.5.3. B cnydae HeOOXOQUMOCTH B MOJATBEPKIACHUE CBOMX JIOBOJOB I'DAKIAAHMH
npunaraeT K MHChbMEHHOMY OOpAalleHHUIO JOMOJHUTEIbHEIE JIOKYMEHTLl U MaTepHAaIbl
nMb0 MX KONMHM, B TOM 4YHCIEC B OJJIEKTPOHHON opme, IyTeM HanpaBielus
JIOTIOTHUTEJIBHBIX JIOKYMEHTOB W MaTepHalloB Ha aJIpec JJIEKTPOHHOH IOYTHI
YipasneHus.

Pexomennyemas gopma MHCBMEHHOro oOpallcHHsI IPHBEAEHA B NIPUIOKEHHH No
2 x Hactoswemy [lopsiky, a Takxke pa3Meriena Ha O(pUIMAILHOM caiite YIpaBieHus.

2.5.4. Ob6pamicHue, moctynusiiee B YIPaBiIeHHE WM JIOJKHOCTHOMY JIMILY
Ynpasinenus B (GopMe 3JICKTPOHHOTO IHOKyMeHTa B pasueie «OOparHas CBs3b» -
«O0palleHus U 3alpockl» Ha OQUIHAILHOM caiiTte YropasiieHHs B HH(OOPMAIMOHHO-
TeJIEKOMMYHHMKAHOHHOMN ceTH «MHTepHeT» B TedeHue 1 pabodero JHs HaIpaBiseTCs
Ha aJIpec JJIEKTPOHHON MOYTHI YNIpaBlIeHUs W TMOJJICKUT PErHCTpaldd B JKypHase
perucrpalMu oOpallleHUH TpakIaH U PacCMOTPEHHIO B IOPSJKE, YCTAHOBJIECHHOM
HacToswmM lTopsijikom.

2.5.5. Obpaiienue, HarpaplIeHHOE B YIIpaBiCHHE WM JOJUKHOCTHOMY JIMILY
Yupasiienus B (opme 2JIeKTPOHHOI'O JOKYMEHTa Ha ajpec 3JIeKTPOHHOM IMOYTHI
Yupasienus MOCTylaeT Ha ajpec SJIEeKTPOHHOH IOYTHl YTIpPaBICHHUS U TIOJJICKUT
perucTpalnu B JKypHaje perucTpaluu oOpalleHUH IpakjgaH U PacCMOTPEHHIO B
IOpsijIKe, YCTaHOBIGHHOM HacTosiuum [lopsiikom.

2.5.6. B oOpauiecHuu, HampapiasieMoM B (opMe 3JICKTPOHHOIO JIOKYyMCHTA,
rpaxlaHiH B 00s3aTelIbHOM TOpPsJIKE YKa3blBaeT CBOM (DaMHIIMIO, UMSs, OTYECTBO
(mocnenHee mpU HAJIUMYMM), aipec JIEKTPOHHOH MOYTEHI, IO KOTOPOMY JOJDKHBI OBIThH
HaIpaBJIEHbl OTBET, YBEAOMIIEHHE O Iepeajpecauuu oOpaileHus. [ pax/iaHuH BIpase



IPUIIOKUTE K TakoOMy OOpallleHHuI0 HeOOXOJUMBbIC JIOKYMEHTBI M MarepHalibl B
3JICKTPOHHOH (opme.

2.6 Perucrpanuu W ydeTy TOJJIEXKAT BCe MOCTYIIHMBILIHME OOpalleHHs I'pakial,
BKJIIOYAsl ¥ T€, KOTOpBIE 110 (hopMe He COOTBETCTBYIOT TPeOOBAHHAM; yCTAHOBICHHBIM
IYHKTOM 2.5 Hacrosuero llopsjka.

2.7. Ilpu npreme MUCEMEHHOIO 0OpallleHUs] HEIIOCPEICTBEHHO OT I'PaX/IaHuia Ha
BTOPOM JK3CMILIAPE MPUHATOTO 00pallleH!s CTaBUTCA IITAaMIl ¢ YKa3aHHEM JIaThbl €10
IPUHATHA, YKa3bIBAIOTCA (aMUIUA W MHULKAIBl JMUA, NPUHABIIETO oOpalleHue,
coo0TIaeTcs KOHTAKTHBIN TenedoH YIpaBiIcHuUs.

2.8. OGpaieHue nposepsercs YIOJTHOMOYEHHBIM pabOTHUKOM Y HipaBiieHust 100
MHBIM JIMIIOM, B YbH JIOJZKHOCTHBIC 00 3aHHOCTH BXOIHUT BCACHHUE JIEIONPOH3BOACTBA
YnpaBineHus, Ha MOBTOPHOCTb, NPHU HEOOXOIAMMOCTH CBEPSCTCA ¢ HaAXOJAUICHCA B
apxuBe MPeIbLLYIIeH MeperucKom.

[ToBTOpHBIM cuHuTaeTcs oOpalleHue, MOCTYIUBIIEE OT OJAHOI0 H TOrO XK€ aBropa
IO OJHOMY H TOMY € BOIPOCY, Ha KOTOpOC TIpa)JAaHuHy OBLI JlaH OTBET B
COOTBETCTBUHU C JEHCTBYIONIUM 3aKOHO/1aTeILCTBOM.

2.9. Ilpu peructpanuud B S>KypHalle perucTpalMd oOpalleHdi rpaxiad
YrpaBneHus 3ar0IHs1eTcs cllefylole Heo0X0AUMBIe JaHHbIE:

- OPSAKOBBIN HOMEp, HOMEP perucTpaluu oOpauieHms;

- JlaTa perucTpaluuy o0paleHus;

- BH/JI 3a11poca;

- cnoco® mnosyyeHnust oOpauieHust (JIM4HO, noura Poccum, seKTpoHHas 1o4Ta,
dakc, Jpyroe), eciM [UCBMEHHOe oOpalleHue HalpaBlIeHO U3 JPYyIHMX
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIIEHMs WIIM JIOJKHOCTHBIX
JTMIL, TO YKa3bIBAETCS COOTBETCTBYIOUIMM OpraH MM JOJIKHOCTHOE JIMII0, OT KOTOPOIro
OHO MOCTYIMJIO, @ TaKXKe yKa3blBarOTCs JaTa M UCXOAAIMHA  HOMEp
COIIPOBO/IMTEIILHOI'O TTUCHMa;

- (haMuIIMs ¥ MHUIMAIBI TPaX/IaHMHa (B UMEHUTEIIBHOM I1aJIeXkKe), CYTh BOIIPOCa,
KOHTPOJIb, PE30JIIOIHS PYKOBOJIUTEIS, UCIIOJHUTENb, CPOK HUCIIOJIHEHUS, OTMETKa 00
UCTIOJTHEHUH, TUN OTIPaBKH, OTMEUYAETCs BO3BPAT YBEJAOMJIEHHH O IMOJIYYCHHH OTBCTA
3asBUTE]EM, OTMETKAa O MOBTOPHOCTH OOpallleHHs ¢ yKa3aHHEeM JaThl M HOMepa
HAlpaBJIEHHOI0 paHee TPaKAaHWHy OTBeTa (IpU HAJIMYMU YCJIOBHMH, yKa3aHHBIX B
nyHkre 2.8 Hacrosiero [lopsaka).

2.10. Ha obpamennu 3asaBUTENA IPOCTABIIAETCS LITAMII, B KOTOPOM YKa3bIBacTCs
JaTa 1 HOMEpP perucTpaimu.

2.11. 3aperucrpupoBanHoe oOpaiieHue B TeyeHue 1 paboyero JHs HANPaBIIACTCs
Ha PAacCMOTpPCHHE TI0 KOMIIETEHUHMH U O(OPMIIEHHE PE30JIONHUH HAYaJIbHHUKY
VipasieHusi, 3aMecTUTENI0 HadallbHUKa YpapieHus. Cpok oGopMIIeHHs pe30IoIn
cocraslisieT He Goiiee 1 paGodyero JHsI cO AHSI MOJyYeHHs 0OpalleHHusl.

Pe3omionmst  COHEPIKUT IOpYYEHHE JIOJUKHOCTHOMY JIMILy YIIpaBJeHHS O
pPacCMOTPEHHH 0OpalleHHsl ¢ yKa3aHHeM CpoKa MOATOTOBKM OTBETa Ha oOpalleHue.

Cpok paccMotperust oOpamieHus coctaBiasger 30 KaleHJapHBIX JHEH CO Jus
perucTpanyy IMMCbMEHHOT0 00palleHus B Y IIpaBiieHHH.

2.12. ITocite ohopMIIeHHS Pe30JIIOLMH HAaYaJIBHUKOM Y IIpaBJICHHS, 3aMECTUTECIICM
HauaapbHUKa YIipasiaenus, oOpalleHre BO3BpalllaeTcs IS PerucTpaliui pe3osronru B
JKypHaje perucTpalluid odpallenuii rpaxk/aad Y1paBiIeHHS U HaIIpaBJICHUS Pe30JIOLUH
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4 oOpauleHUs MCIOTHHTENIO HEe II03[HEee CleAylolero pabodero JHS cO JIHS
[0JIy4eHHS PE30JIIOIHH ¢ YKa3aHUEM CpOKa MOJrOTOBKH OTBETA.

B ciydae ecii B nopyyeHHH B Ka4eCTBC HCIIOJIHUTENIEH ONpe/IeeHbl HECKOIBKO
UCTIOJTHUTEIIEH (J1ajlee — COMCTIONHHTEIH ), TO KOIHs OOpAICHHsA U PE3OJIOIMHA K HEMY
HalPaBJIIOTCS BCEM UCHOJHUTEIAM. VICTIOMHUTENISIMH B COMCTIONHUTEISAMH ABIISFOTCS
3aMECTUTE/IH HaYaJlbHUKA YTIPaBICHUS, PYKOBOJUTENN CTPYKTYPHBIX MOAPa3IC/ICHIH,
CHCUHMAINCTEl  YIPABICHHs, PYKOBOJMTCIM MOJBEAOMCTBEHHBIX  YTIPABIECHUIO
MYHHLUIIAIBLHBIX OpraHu3alui,

COMCIIONHMTENIM  HAIIPaBISIOT B QJPEC  OTBETCTBEHHOI'O  MCIIOJIHHUTEIS
HH(QOPMAlMIO O pe3ylIbTaTax pacCMOTPEHMS OOpallleHUss B HacTd  JI0BOJIOB,
OTHECCHHBIX K HMX KOMIICTCHIIHH, B CpoK He mno3aHee 10 kaleHAapHBIX IHEH J10
OKOHYaHHS CPOKA UCIIOJIHCHMS IIOPYYCHHS, €CIIH MHON CPOK HE yKa3aH B [IOPYYEHUH.

2.13. Jlng paccMOTpeHUs M IOIArOTOBKH OTBETa Ha OOpalleHHe HMCIIOIHHTCIb
u3ydaer oOpauleHue ¥ MaTepHalabl K HeMy (IIPH MX HAJIWYHMM), 3allpallMBAET, B TOM
HYHUCIIE B D3JICKTPOHHOH (opMe, HEOOXOJUMBIE Ui PACCMOTPEHUS OOpallieHus
JAOKYMEHTBI MU MaTepHalibl B JIPYI'MX I'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOyIpaBIeHUs, CTPYKTYPHBIX MOAPA3JCICHUAX aaMUHHCTpauud MO 1O
«CBIKTBIBKAp», B [10/1BEJOMCTBEHHBIX YIIPABICHHUIO MYHUIIUIIAILHBIX OPraHU3aIHAX 1
Y MHBIX JIOJDKHOCTHBIX JIMII, 3@ HCKJIIOYEHHEM CY/0B, OPraHOB JO3HAHUS U OPraHoB
Ipe/IBapUTEJILHOTO CIEJCTBHS, OlpeaenseT paboTHUKaA YIIpaB/ieHUs, OTBETCTBEHHOI'O
3a [10JIFOTOBKY IIPOEKTa OTBeTa Ha oOpalleHHe.

B cityuae ecnu rpaxiaHHH B IOJATBEPIKIEHHE CBOHMX IOBOJOB IPHJIONKHI K
CBOEMY OOpAlICHHUI0 WM NPEJACTaBUI (HAIPaBUII) TIPH PACCMOTPEHHM OOpalleHus
JIOKYMCHTBI, MaTe€pHalIbl JIMOO UX KOIMHMM M HACTAWBACT Ha BO3BPALICHHH UX €MY, TO
OHH J0JIKHBI ObITh BO3BpAIIEHBI I'PaXk/aHHHY BMECTE ¢ OTBETOM Ha obpauenue. [lpu
3TOM MWCIIOJIHUTENM JUISI PAacCMOTPEHHMsl oOpallleHHsl BIIpaBe M3IOTOBUTHL KOIIMU
BO3BpalllaeMbIX JJOKYMEHTOB U MaTepHaJIOB.

2.14. B cooTBercTBuM co ctathel 11 3akona No 59-@3:

- B ClIy4ae €CJIM B MUMC5MEHHOM OOpallleHMH He yKa3aHbl GhaMuiIus rpaxkianuHa,
HalpaBUBIIEro oOOpallleHHe, MM IOYTOBBIH ajpec M0 KOTOPOMY JOJUKEH ObITh
HanpasJieH OTBET, OTBET Ha oOpaleHue He jaercs. Eciau B ykazanHoM oOpalieHuu
COACpXKaTCs CBEACHHUS O IIOArOTaBIMBAEMOM, COBEpPLIAEMOM MJIM COBEpIIEHHOM
[IPOTUBOIIPABHOM JICSIHHH, a TAKKE O JIMUE, ero MOAroTaBIMBAIOIIEM, COREPIIAIONICM
WJIA COBEPIIMBIICM, OOpallleHHe [10UIEKUT HANPABJICHHIO B FOCYJIAPCTBEHHBIN opram
B COOTBETCTBHUHU C €ro KOMIIETEHIIUCH;

- o0paiiende, B KOTOpoM obOxkanyercs cynebHoe pelueHue, B TeueHue 7
KaJIeHAAPHBIX JIHEH CO JIHsI PErUCTPALMU BO3BPALIACTCS [PAXKIAAHHHY, HAIIPABHBIIIEMY
obpaleHue, ¢ pa3bsACHEHHEM IOPsIKa 00KaloBaHUs JaHHOTO CY1e0HOr0 PelCHHUS;

- Yipasiienue, J0/UKHOCTHOE JIMIO YTPaBIeHHs! 1PU MOJIy4YeHUH o0pallieHus, B
KOTOPOM COJIEPKATCS HELEH3ypHbIE JHOO OCKOPOMTENIbHBIC BBIPAKEHHS, YTPO3bI
JKU3HM, 3/I0pPOBBIO M MMYIIECTBY JIOJKHOCTHOTO JIHIA, & TAKXKEe YJIEHOB €0 CeMbH,
oOpaieHue oCTaBiseTcs 0e3 OTBETa 0 CYIIeCTBY MOCTaBJIEHHBIX B HEM BOIIPOCOB C
YBEJIOMJICHHEM IpaXkIaHUHA O HEJIOIYCTUMOCTH 3JI0yIIOTPeOIeH S ITPaBoOM;

- B CJIy4ae €CJIM TEKCT NUCbMEHHOro oOpallleHHs He TMOJUIaeTcsl MMPOYTCHHIO,
OTBET Ha o0OpallleHHe He 1aeTcsl, U OHO He I10/JIeKHUT HANPABIEHHUIO HA PACCMOTPEHHE,
0 4YeMm B TevyeHHe 7 pabouMx JHEH CO JIHA perucTpanuy oOpalleHus B KypHale
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perucTpaniy  oOpalleHHH TpaxkaaH Ccoo0mIaeTcsl TpaXKJAaHWHY, HAIpaBUBIIEMY
oOpaltieHue, eciy ero GamMHuIIns | OYTOBLIM ajpec Mo/J1al0TCs IIPOUTEHHIO;

- B Cllydae eclid TeKCT IIMCBLMEHHOro oOpallleHus: He 1103B0JIsieT OlpeIeluTh CYyTh
IpeJUIOKEeHHUS, 3asiBIEHUs] WIM Kajlo0bl, OTBeT Ha oOpalieHue He Jlaercs, U OHO He
MOJVIKUT HAIpaBIEHUIO HA pPAacCMOTPEeHHE B IOCYIHApCTBEHHBIM oOpraH, opras
MECTHOI'o caMoyIipaBJIeHHUs HIJIHK JOJDKHOCTHOMY JIMIY B COOTBETCTBHMHM C HX
KOMIIETEHIIUEH, 0 yeM B TeueHue 7 JIHeH co JHS perucTpalii oOpalleHus B KypHale
perucTpaliid  oOpalleHwid rpaxjad YrnpapjieHds: cooOmaercs rpax/IaHuHY,
HallpaBMBIlIeMYy O0OpallleHue;

- B ClIy4ae ec/id B IMCbMEHHOM 00pallleHUH rpaXKiaHuHa COAEePIKUTCA BOIIPOC, HA
KOTOPBIM €My HEOJHOKPATHO JIaBaIuCh MMChbMEHHBIE OTBETHI MO CYILECTBY B CBSI3U C
paHee HaIpaBlsieMbIMH OOpallleHUsIMH, W [IPU 3TOM B 0OpalieHHH He INPUBOIATCSH
HOBBIE JIOBOJIbI MJIM OOCTOSATE/IbCTBA, HAuyaJbHUK YIIPABIEHHUS, 3aMECTUTEIIb
HauaJlbHUKA VYIIpaBlleHUs BIIpaBe I[IPUHATH peuleHde o 0e30CHOBATelILHOCTH
ouepeHOro OoOpalleHHs] U MpeKpalleHUH MepPerucKd ¢ IPakJIaHHHOM I10 JaHHOMY
BOIIPOCY IMIPH YCJIOBHMHM, YTO YKazaHHOe oOOpalleHHe W paHee HallpaBlisieMble
oOpallleHHs1 HAIIPABJISJIUCh B YIIpaBICHUE HIIM OJJHOMY H TOMY K€ JJOJDKHOCTHOMY
maiyy Yrpapienusi. O J1aHHOM pelIeHMH YBeJIOMISIeTCS T'Pa)K@HWH, HAIllpaBUBIIHI
oOpailleHue;

- B Cllyyae ecJIM OTBET I10 CYUIECTBY IOCTAaBJIEHHOro B OOpalleHUH BOIpOca He
MOKeT ObITh JiaH 6e3 pa3riialleHus] CBEJCHHH, COCTABISIONINX TOCY/IapCTBECHHYIO MU
MHYIO OXpaHSeMYI0 3aKOHOM TailHy, TpaKJaHWHY, HalpaBUBIIEMYy o0OpalleHue,
coolmaercss 0 HEBO3MOKHOCTH JaTh OTBET II0 CYLIECTBY IIOCTABIEHHOTO B HEM
BOIIPOCA B CBSI3U C HEJOIYCTUMOCTBIO pa3rilallieHHs YKa3aHHbIX CBEACHUM.

B ciydae eciu npuuMHBIL, 110 KOTOPHIM OTBET I10 CYLIECTBY I[1OCTABIIEHHBIX B
oOpallecHUH BOIIPOCOB HE MOr OBITh JlaH, B IOCICHAYIOIIEM OBUIM YCTpaHCHBI,
IpaKJIaHMH  BIpaBe BHOBb HalpaBuUTh oOpaimieHue B YIIpaBleHHEe WU
COOTBETCTBYIOIIEMY JI0JKHOCTHOMY JIMILY Y IpaBiIcHUS. _

2.15. B MckIIOYMTENIBHBIX CIIy4asX, a TakKe B Cllydyae HalpaBlIeHHs 3alpoca,
npeaycMoTpeHHOro 4acteio 2 crarbd 10 3akona No 59-M3, HayanbHUK YIIpaBlieHus,
3aMECTUTE]M HayalbHUKA YIIpaBlleHHs, BIIpaBe IPOJUIMTh CPOK paccMOTpeHHUs
oOpamnienus He OoJiee yeM Ha 30 KaJeHIapHBIX JHEH, B CIeAYIOIeM MOps/IKe:

- OTBETCTBEHHBIM HCITOJHHUTENh MMOPYYEHUs] He TT03/IHee, YeM 3a 5 KajeHJ1apHbIX
JTHeH JI0 UCTEYCHUsI CpOKa UCITOJTHEHUS OPYUCHHS, IIPeJICTaBIIseT Ha UMs HavyallbHUKa
YupaBileHHs, 3aMeCTUTENIsl HadallbHUKa YIIpaBlIEHHs CIIy:)KEOHYIO 3allMCKy ¢
000ocHOBaHHEM HEOOXOAUMOCTH IPOAJICHUSA CPOKA UCTIOJIHEHHUS IOPYYEHNUS;

- CPOK pacCMOTpEHUs CIIyKeOHOW 3anmucku W O(OpPMIICHUS PE3OIIOIUH
HAYaJIbHUKOM YIIPaBIIEHUS, 3aMECTUTeNIeM HaudalbHUKA YIIPaBJICHHS COCTABIISET HE
Oostee 3 pabounx AHEH co IHS MOIyUeHHUs CIIyKeOHOH 3alIUCKHU;

- B clly4ae IIOJy4YeHHs PEe30JIIOIHM HadallbHUKa YTIpaBJeHUs, 3aMECTHTEIA
HayaJbHUKA YIpPaBJIeHUS O M[POJJIEHHMM CpOKa MCIIOJHCHMS I[IOPYYEHHS B ajpec
3asBUTENIsE B TedeHue | paGodero JHS HaIpaBiIsSeTCs YBCAOMIICHHE 3a IMOJIMUCHIO
HavalbHHUKA YIIpaBJICHHUs, 3aMECTUTEIISI HayallbHUKa YIIpaBJIeHus O IPOUICHUH CPOKa
paccMoTpeHust 00paleHus.

[Ipomienre cpoka paccMOTpeHMs oOOpalleHdsi OTMeYaercsi B JKypHale
peructpauuu obOpalleHuil rpaxiad YIpasieHus B TedeHue | paboyero JiHs CO JIHSA
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MPHHATHS TAKOTO PEISHHS HAYaJLHUKOM YIIPaBICHHS, 3aMECTHTEIAMU HAYAILHUKA
YipasiieHus.

2.16. Tlpu paccmorpeHnd 0OpallleHUsi, OTHECEHHOIO K IIPEJIOKCHUAM, B
npejeiaXx KOMIIETCHIMH YIpaBieHUs B OTHOLICHHUM KaXJ0ro IPeIoKeHUA
IIPOU3BOJIUTCS OLICHKA BO3MOKHOCTH €ro NpHHATHA. [Ipu npoBecHUH TaHHOM OLICHKH
YUYHUTBIBAIOTCS CJIEJYIOIIHE 00CTOATE/IbCTBRA:

- HOPMATHBHOEC pEryJMpOBaHHE BOIPOCOB, Ha COBEPIICHCTBOBAHHE KOTOPLIX
HaIpaBJICHO NPE/JI0KEHHE;

- HCO6XO}II/IMOCTI) BHCCCHHUA B CJIy4dacC IPHHATHA 1IPC/UJIONKCHHAA WU3MCHCHHH B
HOPMATHMBHBIC  JIOKYMEHTBI, COBEpPLICHCTBOBAHUsA JICATEIBHOCTH Y IpaBJICHMS,
pasBuTHA OOLIECTBEHHBIX OTHOIIEHWM, YIIYYIICHHS COIMANBbHO-DKOHOMHYECKONH WM
HHBIX cep JesaTesIbHOCTH rocyapcTsa 1 0011ecTBa;

- BO3MOXHOCTb MPHUHATHS MPEAJIOKECHUS ¢ TOYKH 3PEHHUS TEXHOJIOIHYECKHUX
0COOEHHOCTEH MpOLEIyp, MOPSIKOB, MPABWI, pealu3alusi KOTOPLIX IoTpedyercs: B
Cily4yae MPUHATHSA [IPeIUIOKEHHUS,

- MaTepUasbHbIC U (PMHAHCOBBIC 3aTPATHl HA PeATU3AIINIO IIPEIIOKCHHS,

- BO3MOMKHOCTH TIPHHATHS [PEUIOKEHHS C YYETOM JPYIMX OCOOCHHOCTEH
BOIIPOCA, KOTOPOI'O KacaeTcs IMpeiiosKeHHe.

C yderoM pe3y/ibTaTOB aHalM3a IIPEUIOKEHHUS B OTHOIIEHMH OTMCYCHHBIX
00CTOSATENILCTB HCIIOJHUTEb II0JrOTaBIMBAET OTBET Ha OOpallleHHe, B KOTOPOM
coobmaercss 0 pesyibTaTax paccMOTpPeHHs IpeulokKeHusd. Eciu npejuioxeHue He
MPUHATO, I'PAXKAAHUH U3BELLAeTcs O LIPUYMHAX, 110 KOTOPLIM €ro MpeaokKeHHe He
MOXeT OBITh NIPUHATO.

2.17. Ilpu paccMoTpeHHH OOpalllcHUS,, OTHECEHHOTO K 3asBIIEHUAM, B IIpejleliax
KOMIIETEHITUH YIIpaBJIeH!s MPOU3BOJIMTCS OLIEHKA CIIeAYIOIMUX 00CTOSITENLCTR:

- HaJldYKe 3aKOHHBIX OCHOBAHHWH JUIS COBEpILIEHUS UCIPALIMBAEMOro J(eHCTBUS U
BO3MOKHOCTB €r0 COBEpIIEHHUS B IEJSX COAEHCTBUS IPa){laHUHY B pealu3aliy ero
KOHCTHTYLIMOHHBIX TIpaB M CBOOOJ WJIM KOHCTUTYUHOHHBIX IIpaB M CBOOOI APYIHX
JMIl, JIOCTATOYHOCTH OCHOBAHHMM JUIS COBEpIICHHWs] MCIPAIIUBAEMOro JeHCTBHS,
BO3MOKHOCTB ITPUHATHS MEP IS YIOBJIETBOPEHUS 3asABICHUSA;

- aHallu3 3aKOHOB M MHBIX HOPMAaTUBHLIX IPABOBLIX AaKTOB, O HapyUICHUH
KOTOPBIX YKa3aHo B 00paleHnH, BO3MOKHOCTb IPHHSITHS;

- 000CHOBAaHHOCTH COOOIIEHHs O HeIocTaTkax B paboTe YmpasieHUs U €ro
JIOJDKHOCTHBIX JIMI, KPUTHKH JIESTeTbHOCTH YKa3aHHbBIX OPraHOB U JJOJDKHOCTHBIX JIMIL.

C yderoMm pe3yJbTaroB aHanu3a 3asBICHUS B OTHOLIEHUHM OTMEYEHHbIX
00CTOATENLCTB HMCIIOJIHUTEIL IMOJIFOTABIMBAET OTBET Ha oOpallleHHe, B KOTOPOM
IpaXIaHUHY COO0LIAeTCs 0 pe3ylbTaTaX pacCMOTPEHMS 3asBIICHHMS.

2.18. Tlpu paccmorpenun oOpalleHHsi, OTHECCHHOTO K jkKajnobam, B mpejenax
KOMIIeTeHIIMH YIIpaBlIieHHs aHAIU3UPYyeTcsi 000CHOBAHHOCTH IPOCKOBI IpaskJaHuHa O
BOCCTAHOBJIGHMM WIIM 3alllUTe €ro HapyUICHHBIX IIpaB, CBOOOJA MM 3aKOHHBIX
HHTEpPeCcoB JIMOO I1paB, cBOOOJ MIJIM 3aKOHHBIX MHTEPECOB JIPYTHX JIMLL; [IPOBEpseTCs,
COOTBETCTBOBAJIM JIM OOamyeMmble JercTBus (Oe3jelicTBue) paboTHHKA (paOOTHUKOB)
Vupasnenus, paOOTHHKOB TIO/IBEIOMCTBEHHBIX OpraHM3aldd  IOJOKCHHUSIM U
[peIIMCaHusIM HOPMATHBHBIX MPABOBBIX aKTOB, OPraHU3allMOHHO-PACIOPSIUTE/IbHBIX
AOKYMCHTOB.



oy

13

Eciau B pesylibraTe INPOBEIEHHOrO aHalW3a TOATBEPIMIIMCh IPUBEICHHBIC B
Kamode (axThl, yKa3bIBAIOUIMC Ha HENPaBOMEPHOCTh KaKMX-THO0  JIeHCTBHit
(Oe3yeiicTBUit), HECOOTBETCTBHME OJTHX JCHCTBHH TOJOKEHUSM M IPCIAITHCAHUAM
HOPMATHBHBIX TIPAaBOBLIX AKTOB, OpPraHU3allMOHHO-PACIIOPSIUTEIbHBIX A0KYMEHTOR,
Kajioba npusHaeTcsi 000CHOBAHHOM.

Ecnm sxanoba npusnana o0ocHOBaHHOiM, TO MH(pOpManMs 06 STOM B TedYeHHE
pabo4ero JiHA co JHA NPU3HAHMA KajloObl 0OOCHOBAHHOMN HAIPABIISETCS HAYAIBHUKY
YIpaBlieHHs, 3aMCCTUTENI0 HavajlbHUKA YTIPABICHWs, JUIs [PUHATHUS pELIeHHS B
COOTBETCTBHH € 3aKOHOJaTeabcTBOM. O pesyibratax paccMOTpeHUs coobiaercs
rpa*KaIaHHHY.

Ecnn xanoba npusHaHa HEOOOCHOBAHHOM, B OTBETe JIAIOTCS Pa3bsCHEHHS B
OTHOLICHWH HEIIPABOMEPHOCTH IPEIbABIISIEMbIX ITPETEH3UH.

2.19. B ciryqae eciim B 00OpallleHHH CO/IEpPIKATCs BOIIPOCHI, PEIIEHHE KOTOPLIX He
BXOJAMT B KOMIIETCHIMIO YIpaBIeHUA WIM JIOJUKHOCTHOTO JMHa YIipasieHus,
oOpanieHue B Te4YeHME 7 KaJCHIApPHBIX JHEH CO [HS PEruCTPAllMH HAIPABISETCS B
COOTBETCTBYIOIMH OpraH, COOTBETCTBYIOIIEMY JTOJKHOCTHOMY JIMILY, B KOMIICTEHIHIO
KOTOPOT'0 BXOJMUT PEUICHHE ITOCTABIEHHBIX B 00pallleHHH BOIIPOCOB, C YBEIOMIIEHHCM
rpaK[aHuHa, HalpaBHBILEro oOpallleHHe, O Iepeajpecaldd oOpalleHus, 3a
HCKIIIOYEHHEM  CJlyvasi, €CJIIH TEKCT [IMCBMEHHOIO OOpalleHHss He IOIaeTcs
IIPOYTEHHIO.

B ciydae ecnu pemienue I10CTaBICHHBIX B 0OpallleHHH BOIPOCOB Tpedyer
3arpoca JONOJTHUTEIbHOW HHGbOpMaLuK, YIpaBjieHHe B Te4eHHH 7 pabouux jieil
HalpasJsieT 3alpoc B COOTBETCTBYIOULYIO IOABEAOMCTBEHHYIO MYHHIMIIAILHYIO
OpraHU3aIMIo IS OPraHHu3alli paboThl 110 JaHHOMY OOpalICHHIO H IIPEIOCTaBIEHHN
orsera B YrpasjieHue B reueHuu 10 pabouux maHei.

Vnpasienue HIM  JIOJDKHOCTHOE JIMIO — YIPABICHUS [PU  HAIPaBICHUH
[IMCbMEHHOTO 00pallleH sl Ha pACCMOTPEHHE B IPYTO# roCcyHapCTBEHHbIH oprad, opran
MECTHOIO  CaMOYIIpABJICHUS,  MYHHUUHMITAJILHYIO  OpraHu3aldio  WIH  HHOMY
JTOJDKHOCTHOMY JIMILy MOXKET B Cly4Yae HeoOXOAMMOCTH 3allpallliBaTh B YKa3aHHBIX
OpraHax, OpraHM3alusaX HIIM Yy JOJDKHOCTHOIO JIMIA JTOKYMEHTBI M MaTepHallbl O
pesynbpTaTax paccCMOTpPEHHUs TMCbMEHHOT0 00palleHusl.

3ampemaeTcsi HaNpaBJIATh Kanoby Ha PACCMOTPEHHUE B IOCYAaPCTBEHHBINH Oprai,
OpraH  MECTHOI'0  CaMOyIpaBJEHUS,  MYHMIMIIAJIBHYIO  OpraHd3aluil WU
JOJDKHOCTHOMY JIMILY, pellleHHe WiIM JeficTBUe (De31eicTBHE) KOTOPOro o0xayercs.

B ciaydae ecim B COOTBETCTBUM C IPEyCMOTPEHHBIM 3allpPETOM, HEBO3MOKHO
HalpaBJIeHUE KaJl00bl HA PaCCMOTPEHUE B IOCYAapCTBEHHBIN OpraH, Oprad MeCTHOI'0
CaMOyINpaBJICHUs, MYHMIMIAIBHYIO OPraHM3alMIO WM JIOJUKHOCTHOMY JIMIY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT pELIEHUE II0CTaBICHHBIX B 00pallleHUH BOIPOCOB,
Kajloba BO3BpAIllaeTCs Tpa¥IaHWHY C pa3bsICHEHHEM €ero TmpaBa 00KaloBaTh
COOTBETCTBYIOILIHME pEIIeHHe WK JielcTBUe (Oe31eiicTBIEe) B YCTAHOBICHHOM MOPSIJIKE
B CY/L.

Ob6pamenue, copepxaiiee HHGOpPMANHIO O (GakTax BO3MOKHBIX HapyLICHHUI
3aKkoHodareliberBa Poccuiickoit ®Denepauuu B cepe MUTpallUH, HalpaBisiercs B
TeYeHue S5 KalleHJapHBIX JHEH cO JIHs perucTpaludd B TEPPUTOPHAIBHBIM Opras
¢esrepalibHOIO Oprasa HCIOJIHHUTEILHOH BIIACTH B cepe BHYTPEHHHX J(ell, H BBICHIEMY
JOJDKHOCTHOMY JinLly cyOwekra Poccuiickoit ®denepauuu (pyKOBOJAMTEIO BBICIIETO
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UCTIOJTHUTEJIBHOIO  OpraHa  IoCyJlapCTBCHHOH Biact  cyObekta Poccuiickoit
Dejiepanu) ¢ yBEJOMIEHMEM Ipak/laHMHA, HanpaBuBiiero obpaiieHue, o
rnepeajpecalyy ero oOpalleHus, 3a UCKIIOYEHHeM CITydasi, eCIid TEKCT MACLMEHHOI0
obpallleHust He M0JI1aCTCsl IPOYTEHHMIO.

2.20. Ilpu oOpauienuy rpakiaHiHa ¢ BOIIPOCOM, Ha KOTOPBII eMy HeOIHOKPATHO
JABAJIUCh ITMCbMEHHBIE OTBETBI 110 CYIIECTBY B CBSI3M C paHee HalpaBlsieMbIMH
OOpallleHUsIMH, U IIPU TOM B OOpallleHUH He IIPUBOJLSTCH HOBbIE JIOBOJbLI HIIU
00CTOATENILCTBA, HAYaJIbHUK YIIpaBJICHHs, 3aMeCTHUTe]Ih HaAdalbHUKa YIIpaBienus
BIPaBC IPHUHATH pelleHHe O Oe30CHOBATEIBHOCTH OYeperHoro obpaileHus wu
HPEKpalICHUH TIEPEIUCKU ¢ I'PakIaHUHOM IO JaHHOMY BOIIPOCY IIPU YCIIOBHH, YTO
yKazaHHoe oOpalleHue U paHee HalpapisieMble OOpallleHusl HalpaBisuich B
AJIMUHHUCTPAIMIO WIIM OJTHOMY M TOMY e JIOJDKHOCTHOMY JiHily. O TaHHOM pelleHrH
YBEJIOMJISIETCsl MPakIaHWH, HallpaBUBILKMMA oOpallcHuE.

2.21. Tlo uroram paccMOTpeHHUs! 0OpalleHUst B CPOK He 103/IHee 7 KaJleHIapHbIX
JHEH JIO OKOHYAHWSI CPOKA MCIIOJIHEHHSI [OPYYEHHsI, COMCIIOJHUTENL, Ha3HAUEHHBIN
OTBETCTBEHHBIM 3a IMOANOTOBKY IIpOEGKTa OTBeTa Ha oOpalleHue, IpecTaBlsier
MCIIOJIHMTENIO IIPOEKT OTBeTa Ha oOpallleHHe 110 CYIUIECTBY IOCTABJIEHHBIX B
oOpallleHHH BOIPOCOB, 32 UCKIIFOYEHHEM CllyvaeB, yKa3aHHbIX B crathe 11 3axkona Ne
59-@3.

2.22, Hcnonuutens B TedeHue 1 pabodero jHs CO JHS MOCTYIUIEHHS [IPOEKTA
OTBETa pacCMaTpUBAET, BU3UPYET W HalIpaB/sieT IPOEKT OTBETa Ha oOpalleHHe Juis
MOJIMCAHNS HaYaJIbHUKY YIIpaBIIeHUs, 3aMECTHTEIII0 HayalbHUKa Y IpaBJIeHHUSI.

2.23. Havanbuuk YnpapieHus, 3aMeCTHTEIb HadalbHUKA YIIpaBlieHHs B TeYeHHUe
3 paboumx aHeH CO JHS MOCTYIUIEHHS IIPOEKTa OTBETa IOJAMUCHIBAET OTBET Ha
obpamenune MO0 BO3Bpal@aeT IPOEKT OTBeTa Ha obpamende Ha H0pabOTKY
OTBETCTBEHHOMY HCIIOJHHTEIIO C YKa3aHHeM CpOKa J0padoTKH.

2.24. JlopaboTka oTBeTa Ha oOOpallleHHE OCYUIECTBIACTCA B COOTBETCTBUH C
HactoamuM llopsanakom, 6e3 NpoUIeHUS CpoKa pacCMOTPEHHS OOpallleHH s,

2.25. Orser Ha oOpauieHue (¢ MarepHajaMM K OOpalleHMIO) 3a IMOAIUCHIO
HavajJbHUKA YIIpaBIeHMS, 3aMECTUTENI HadajlbHUKA YIIpaBICHHS HaIpaBlsieTcs
UCIIOJIHUTEJIEM JUIS CHATHA C KOHTPOJL B CpPOK He mo3aHee | pabGodero mHst 10
HCTEYEHHUS CPOKa MCITOJIHEHHsI 0OpallleH s, YKa3aHHOIO B IOPYYCHHH.

VnonnomoueHHBIH paboTHHK YTIpaBiieHus JIHOO MHOE JIMILO, B YbH JIOJKHOCTHBIC
00s13aHHOCTH BXOJUT BEIECHHUE JICJIONPOU3BOJICTBA YIIPaBICHHs, B CPOK HE IO3/(HEE
CIIEIYIOWICTO JIHS I10C/IC IIOJIYYeHHs IOJAIMCAaHHOIO OTBeTa Ha ofpalleHHe CHUMAaeT
obpallleHde ¢ KOHTPOJISl B JKypHaJle pericrpaiud odpalleHnil rpaxaad Y npasjieHus,
0(OpMJISIET MOYTOBOE OTIPABIEHHE B KOHBEPT, 3aHOCUT HEOOXOJMMbBIE JIAHHLIE B
peecTp /I OTIPABKH 3asBUTEIII0 B YCTaHOBJIEHHOM IOPSIIKE.

B ciyqae ecnu oOpallieHMe MOCTYNWIO Ha pacCMOTpeHHe B YTpaBlieHHE W3
JPYIUX TIOCYJAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOI'O CAMOYIpaBieHHS HJIM OT
JIOJKHOCTHBIX JIMLL, HH(GOPMALHs 0 pe3ylbTarax pacCMOTPEHHs 00palleHus ¢ KOIUei
oTBeTa Ha OOpallleHHe HallpaBisieTcsl B CPOK, yKa3aHHBIN B yacTH 1 ctaTeu 12 3akona
Ne 59-d3, B cOOTBETCTBYIOMINN OpTraH WA JOJDKHOCTHOMY JIMILY, B ClIy4ae €Clid OHU

oOpalainck ¢ Takoil mpockOOoii.
OrBer Ha 3JIEKTPOHHOE 06pamerIe, MNOCTYIIUBIIIEE B praBJ'IEHI/Ie HJIH

HOJDKHOCTHOMY JIMITY yl'lpaBJ'IeHHSI, HalrpaBJisI€TCA B (popme DJICKTPOHHOI'O JOKYMCHTA
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[0 agpecy OJJICKTPOHHOH IIOYTHI, YKa3aHHOMY B oOpalieHud, WIA B THCHbMEHHOM
(opme 1o TOUTOBOMY ajipecy, YKa3aHHOMY B 00pallleHHH.

OtBer Ha KOJUIEKTHBHOE OOpallleH)e I'PaX/1aH HAIIPABJISIETCS JIMILY, YKa3aHHOMY B
00pallicHHH B Ka4eCTBE [10JIy4YaTess OTBETa HIIH NpeJICTaBUTells] KOJUIEKTHBA Ipayc/iall,
noanucaBmnx oOpauieHue. OTBET HANpaBIsSeTCs YKa3aHHOMY JIMILY JUIs JIOBEICHMUs
ero CoJepKaHus J10 CBCCHHS OCTalIbHBIX JIMIL, [10/IIIMCAaBIIMX oDpalleHue.

Ecmu mosnygarens orsBera B KOJUIEKTMBHOM oOpanieHnu He OIIpe/JieJICH, OTBCT
HalpaBJIsieTCst [EPBOMY JIMILY, IMOJANKCaBlIeMy oOpallleHHe, yKasaBlieMy ajipec, I10
KOTOpOMY HOJIZKCH 6bl’l‘b HallpaBJIEH OTBET, JIA JOBEIACHHUA €ro coiepKanus 10
CBCJACHHA OCTAJIBHDLIX JIMIL, [TOAITHCABIIINX ()6paLLL€HPIC.

B ciydae ecnim npocsba 0 HampaBlIeHMH OTBETa BbIpakeHa HECKOJILKMMHU
rpakianaMu JIMO0 BCEMH JIMIIAMH, [OJIIKUCABIIAM oOpallenye, KOMMs OTBera
HAIIPaBJISACTCs KXKIOMY H3 HHX I10 YKa3aHHBIM UMHU aJIpecaMm.

brok-cxema Ilopsnka paccMotperust oOpalieHui NPUBOJUTCS B PUITIOKEHHH No
3 x HacrosmeMy [lopsky.

B ciydae HEBO3MOKHOCTH OTIIPABKH OTBETa aJipecary (OTCyTcTBHE 00paTHOIo
ajzipeca, KOHTaKTHOI'O TeslepOHa H T.I1.), OTBET MOAIIMBAETCS B JIMYHOE JIEJI0
rpaxJIaHkHa, KOTopoe (OpMUPYETCS TPHU T10/1a4¢e 3asBICHUS IPakKIaHHHA H 110
TpeOOBaHUIO ajipecaTa BbIJIAeTCs JIMYHO.

III. Opranusauusa 1 NpoBeJeHHe JHYHOIO NPHEMA IPAXKIAH

3.1. Havanpnuk  YmnpasieHus, 3aMeCTHTEIIH HadaJbHUKA  YIIpaBienus,
PYKOBOAMUTEJIM CTPYKTYPHBIX IOJApa3JIeleHUH YIpaBieHUs BeIyT' JIMYHBIA NpUeM
Ipa){iat 10 1peiBAPUTEIbHOM 3alIUCH B COOTBETCTBUU C rPapuKOM JIMYHOTO IMpUeMa
rpa)k/iaH, yTBepsKIeHHBIM IIPUKa30M Y IIpaBJIeHHS.

3.2. TlpensapurTenpHas 3allUCh HA JIMYHBIA [pUHEM TIpa)<aH I[POU3BOJUTCH
YIIOJJHOMOYEHHBIM padOTHUKOM Y1IpaBieHus JIMOO UHBIM JIMIIOM, B YbH JIOJKHOCTHBIE
00s3aHHOCTH BXO/IHUT BCIACHHUEC JICJIIOITPOHU3BO/JICTBA YHpaBJICHI/Iﬂ, B KypHale
perucrpalMyd  IIpuemMa  I0CeTHTeNled HavyalbHUKOM  YNpaBlIeHUs 00pa3oBaHUs,
3aMECTUTEIIMM HayallbHUKa YIIpAaBIeHUS o0O0pa3oBaHUs, HAYaIbHUKAMHM OTJICIOB
ynpasjieHus: 00pa3oBaHusl, PYKOBOJMTEISIMU CIIY)XO ympaBieHUs 00pa3oBaHUS 10
JIMYHBIM BOIPOCAM.

3anKch Ha JIMYHBIA IpHEeM NpOM3BOAMTCA B moHexessHuk ¢ 08.45 jpo 18.00,
BTOPHHUK, cpeny, dyersepr 08.45 no 17.00 wacos, B nmatauiyy ¢ 08.45 no 15.45 yacos,
nepepblB Ha 00en ¢ 12.30 mo 13.30 wacoB (upuiiokenue Ne 4 k Hacrosiemy
[Topsiaky). :

PerilamenTpoBaHHoe BpeMs NpuemMa OJHOTO TOCETUTENIs COCTaBIsieT He OoJiee
30 MUHYT.

- K HaYaJIIbHUKY YTIpaBJeHUs KaKJblH TMOHeaeapHuK Mecsna ¢ 16.00 mo 18.00
4acoB;

- K 3aMECTHUTEJISIM HavyajJbHUKA YIpaBIIeHHUS KaKJIbIM IOHEJEeIbHHK Mecsla ¢
16.00 ;10 18.00 gacos;

- K Ha4daJbHUKaM OT[EJIOB YTpaBJIeHHs, PYKOBOIUTENSAM CIyKO YIIpaBIICHHS
KaXK/16Il MoHe 1enbHUK Mecsra ¢ 16.00 go 18.00 yacos;
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IMpensapurensHas 3amUck Ha JIMYHBIA [IPUEM [POM3BOJUTCS 10 Tenedgony a
TaKIKE IIPU JINYHOM 00pallleHUU B YTIpaBJieHHE. '

Ilpy 3anmMcu Ha JIMYHBIA IIPHEM YHOJHOMOYEHHBIM pPAOOTHUKOM YIIpaBJCHHUS
00  MHBIM JIAIOM, B 4YbM JIOJDKHOCTHBIE OOSM3aHHOCTM BXOUUT BeJCHUE
JICJIONPOU3BOJICTBA YIIPAB/ICHHS], 3aIIOJIHETCS KapTovKa JIMYHOro npuema (janee -
KapToyka) 1o ¢opme (mpunoxenue Ne 5 k Hacrosmemy I[lopsjiky), B KOTOPYIO
BHOCATCA CO CJIOB TIpax/laHMHA CJIEJYIOlIMe JaHHble: (aMUIUS, MMS, OTYECTBO
(mocneHee - NpU HATHYHH) IPaXAAHHHA, JaTa POKACHH:A, ITOYTOBBIH apec Ui
HalpaBJICHUsT OTBETAa, KOHTAKTHLIH TenedoH, JBrOTHBIH COCTAB, IIOBTOPHOCTD
oOpalleHns, KpaTKoe coJiepKaHue YCTHOro 06palieHms.

B Xoje npeaBapuTenbHON 3aIIMCH YIIOTHOMOYEHHbBIM PabOTHUKOM YIpaB/ieHHs
MO0  MHBIM  JIMIIOM, B YbU JOJ/DKHOCTHBIE OOA3aHHOCTH BXOJMT BeJeHHUE
JIeJIONPOU3BO/ICTBA Ypapnenus, yCTaHaBIIMBAETCS IIOBTOPHOCTb WM
HEOJIHOKPATHOCTh OOpAllCHHH TPakIaHHHA [0 U3JIOKEHHOMY BOTIPOCY.

B cinydae BBIABIEHMS MOBTOPHOCTH HIIM HEOJHOKPATHOCTH TIOCTYILUICHHSI OT
rpax1aHuHa oOpalleHHi yIIO0JHOMOYEHHBIM PabOTHUKOM YIpasieHHs JTU00 HHBIM
JMUOM, B 4YbU JIOJGKHOCTHBIE OOS3aHHOCTH BXOJMT BeJIEHME JIEJI0IPOM3BOICTBA
YrpasjieHus, pacre4arblBalOTCsi KOMMH OTBETOB IO MPEAIIECTBYIOIUM 00palieHusm
JIAHHOT'O Ipak/1aHKHa, KOTOpbIE  [epelaloTcs JIOJDKHOCTHOMY — JIMILY,
OCYIICCTBIISAIOIIEMY JIMYHbBIA IIPUEM I'PaKJIaHUHA.

B Xoje mnpeaBapuTenbHON 3amMCH I'PaKIaHUHY OTKA3bIBAETCS B 3allUCH Ha
JIMYHBIA IPUEM B Cilyvae, ecliu:

- peuieHne MOCTaBJICHHOrO UM BOIPOCa HE BXOJUT B KOMIIETEHIUIO YTIpaBICHUS
MJIM  COOTBETCTBYIOLIETO JIOJUKHOCTHOIO JIMIA YINPaBieHHs C pa3zbsAiCHEHHUEM
rpax/IaHuHy, B KaKOM roCyIapcTBEHHBIH OpIraH WM OpraH MEeCTHOTO CaMOYITPaBIICHUsI
emy ciiejlyer o0paTuThCs;

= 11O ITOCTABJICHHOMY 3asiBUTECIIEM BOIIpOCY eMy paHee JaBaJIMCh
MOTHBHPOBaHHbIE OTBETHI, M B XOJI¢ 3aIIUCH Ha JIMYHBIH [IPHEM OH HE .IPUBOJIMT HOBBIX
JA0BOJIOB, HMCHOIIIUX CYUIECTBCHHOC 3Ha4YeHue  JUJid paccMOTpECHUA YCTHOI'O
oOparieHus;

- T'paKJIaHUH 00xaiyeT cy/1edHoe pelleHue;

- IpaXJaHWH HMeeT sIBHbIe IIPU3HAKKM HAPKOTHYECKOTO, TOKCHYECKOI'0 WM
AJIKOT0JIBHOI'O OIIbSIHEHUS MM HAXOJIUTCS B COCTOSIHUH TMOBHIIICHHOW NOBE/ICHYECKOM
AKTUBHOCTHU C ABHBIMH IIPU3HAKAMM arpeccuu (J10 yCTpaHeHUus yKa3aHHON PUYHHEI).

ITocue HpeHBapH'l‘EJIBHOﬁ 3allMCH  HA JIMYHBIN npueM K HaydaJlbHHKY
YhpasjieHHs, 3aMeCcTUTE/IsIM HadyalbHMKa YNpaBleHHs, Ha4dallbHUKaM OTIE/IOB
VYIpaBieHus, PYKOBOJUTEIAM CiIy:KO VYrpaBieHHs Tpax/laHuHy Ccoo0Iaercs:
(amuius, UM U OTYECTBO JOJDKHOCTHOTO JIMIA, K KOTOPOMY 3aIlMCaH IPaKIaHuH,
AaTa 1 BpeMs JIMYHOI'O IIpUeMa, HOMEP KHGHHETa, a TaAKXeE O ITOCIIEICTBHAX OITO3/1aHHs
OoJiee yeM Ha 15 MUHYT Ha JIMYHEIH IPHEM.

3.3. JluyHBIA TIpHEM TpaxlaH, NPUIICANMX B YIpaBieHHe, [POBOIUTCI B
KaOWHeTe HavaJlbHUKA YIIpaBJCHUS, 3aMecTUTelell HadalbHUKa YTpaBleHHUS,
HAYaJIbHUKOB OT/EJI0B YIIpaBIIeHHUs, PYKOBOJUTENeH Ci1y)x0 Y1paBiieHus.

Jliss rpaxjaaH ¢ OrpaHMYeHHBIMH BO3MOXXHOCTSIMH 3JIOPOBbsS Yy BX0Ja B
ynpaBHEHI/Ie HaxXOoJHUTCs KHOIIKa BbBI3OBa, CUI'HAJI C KOTOpOﬁ ocrynaer B IIpHEMHYIO
VYnpasinenus. Ilociie nmpuHSTHS BBI30Ba YIIOJHOMOYEHHBIH paOOTHUK YIiipaBieHus
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aub0  MHOE M0, B YbM JIOJDKHOCTHBIE OOS3aHHOCTH  BXOJUT  BEJCHUE
JICIIONIPOU3BOJICTBA YIIPABJIEHUS, COMNPOBOKAACT TIpaxkJaHUHA JUIsl JalbHEHIIeH
OpraHu3allud paldoTbl B IOMeIEHHe, paclojiokeHHoe 10 aapecy 167004,
r. CoIKTBIBKAp, Yi1. IOxHas, 1. 15.

3.4. B xoie NOAIOTOBKM K JIMYHOMY I[IpUEMY HayajibHUKOM YIIpaBJIeHUs,
3aMeCTUTENISIMM HauyallbHUKa YTpaBJIeHHs, HadaJbHUKaMH OT/EJOB YTIpaBlIeHMUs,
PYKOBOJUTEISAMHU CI1y>KO YTIpaBieHUs YIOJIHOMOYEHHBIN paboTHUK Y1ipaBieHus j1ubo
MHOE JIMLO, B YbM JIOJUKHOCTHBIE OOSI3aHHOCTH BXOJIMT BeJIEHHME JIeJIONPOU3BOJICTBRA
praBHeI{HQ, ocylecrBiiger C60p HMCIOLU,EPICH I/{HCPOPME[HHH TIO 3asBJIEeHHLIM
rpak/laHaMu BOIIPOCaM.

3.5. Opranu3zanuio HPOBEJACHUS JIMYHOIO [pUeMa HadalbHUKA YIIpaBieHusl,
3aMeCTUTeeH HauyalbHUKAa YNpaBIeHUs, HAYallbHUKOB OTJENIOB  YIIpaBIICHHUS,
pyKoBojauTeeH ciy:k0 VYipasiieHUs OCYUIECTBIAET YIIOJHOMOYEHHbIH pabOTHHK
Ynpasienust J1u00 WHOE JHIO, B YbH JIOJKHOCTHBIE OOsA3aHHOCTH BXOIUT BEICHUC
JIeJIONPOU3BO/ICTBA Y IIPABJICHHMS.

KonTpons 3a opraHusanueil M IIpOBEJEHUEM JIMYHOIO MPUEMa IpaxjiaH
HavallbHUKA YIpaBJeHUs, 3aMecTurelleldl HavdaJbHUKA YIIpaBJIeHUs HaYaIbHUKOB
OTIeNoB  YIpaBlleHUs, pyKoBoauTeled ciyk0  YhpapieHus  OCYIIECTBISICT
YTIOJTHOMOYEHHbIH paboTHUK YirpaBieHus JIMOO HHOE JIMLO, B YbU JIOJDKHOCTHBIE
0043aHHOCTH BXO/IUT BeJ€HHE JICJIONPOU3BOJICTBA Y IIPABIICHHUS.

3.6. Ilpm JmyHOM  npHeMe  I'PAKAAHUH  NPEABSIBISICT  JIOKYMCHT,
YAOCTOBEPAIOUIMM ero Ju4yHocTh. Jlomyck rpaxpgan B 34aHude  YIpaBiicHUS
OCYUIECTBIISIETCS] B COOTBETCTBUH C PErilaMeHTOM Y IIpaBlICHUs.

3.7. llpuriamenve rpaxaaH Ha JIMYHBIA  [IPHEM  OCYLIECTBIACTCS
YIOJHOMOYEHHBIM pa0OTHHUKOM YIIpaBiaeHus JIM00 UHBIM JIUIIOM, B YbH JOJDKHOCTHBIE
00513aHHOCTH BXOJMUT BEJICHUC JICTOMPOM3BOJICTBA YIIpaBleHHUs, 10 TejeOHy, WK B
cllydae OTCYTCTBHS HOMEpa KOHTAKTHOIO TejiepoHa HalpaBisieTesl TPaKIaHUHY
[OYTOH (DJIEKTPOHHOH NOYTOH) B NMHCBMEHHOM (2JIEKTPOHHOM) BHJE HE IO3/7Hee 3
JIHEH J10 JIaThl JIMYHOIO [IpUeMa.

3.8. JIM4HBIA NpHeM Ha4aJbHUKOM YTIPaBJIIEHHUS, 3aMECTUTEISIMU HadallbHUKA
YnpapieHuss HayalbHUKaMMU OTJEIOB  YIpaBleHUs, PYKOBOJMUTEIAMH  CIIyKO
YnpaBlieHHs OCYUIECTBISAETCA B MOPSJIKE OUEPEIHOCTH, COTJIACHO 3allMCH B XKypHalle
perucTpalMy npuemMa IMoCeTUTeNeld HavYalbHUKOM  YIIpaBlieHus o0pa3oBaHMs,
3aMECTHTEIISIMU HavaJIbHHKa YIpaBJICHUs 00pa3oBaHMsl, HAYalIbHUKAMH OTICIOB
ynpasiieHUs1 00pa3oBaHMsl, PYKOBOJMTENSIMU CIy»KO ymnpaBieHHs: oOpa3oBaHHs 110
JIMYHBIM BOIIpOCaM, IPUIJIALICHHBIX Ha JIMYHBINA MPUEM U B TCYCHHE YCTAHOBJIEHHOI'O
BPEMEHM B COOTBETCTBMHM C I'pa)MKOM JIMYHOIO IIpUEMa, YTBEPKIEHHBIM IIPUKA30M
YnpaBneHus.

IIpy HesiBKe rpakJJaHHHA B HA3HAYEHHOE BpeMs Ha JIMYHBIA IIPUEM B KapTOYKy
JIMYHOTO IIPUEMA BHOCUTCS COOTBETCTBYIONIAS 3AIIUCh.

ITpr ono3jaHuM rpakJaHUHA HA JHUYHBIM npueM Oosiee veMm Ha 15 MuHyr, B
CBSI3M C M3MEHEHHMEM IIOpsi/IKa O4YepelHOCTH IIpUeMa IpakJlaH TIpaxJIaHUHY I10
pelIeHUI0 HadyaJbHUKA YIpaBJieHHWs, 3aMECTUTENIsl HavyalbHUKa YIpaBlIeHHs,
HayanbHuka  Otaoena  YnpasieHus,  pyKOBOIUTeNss  CIIyKObl — YIpaBieHwus,
OCYIICCTBIIAIONIHX JTUYHBIA [IpHeM, OTKaseIBae€TCsa B JIMYHOM IIpHUEME, €CJIM I’pa(bI/IK
JIMYHOTO IIpUeMa Ipax/iaH Ha JaHHbIH JIeHb [T0JHOCTBIO 3aII0JIHEH.
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[1pu ono3januy rpakJIaHuHa Ha JUYHBIA TpHeM 0osiee YeM Ha 15 MHMHYT H IIpU
HAJIMYMK B rpaduKe JIMYHOIO IpueMa cBOOOIHOI0 BPEMCHH JINYHOI'0 IPHEMa Ipakjian
Ha JIaHHBIH JIeHb IPaX/I@aHWHY 110 PCLICHUIO HadaldbHUKa Y IIPABJICHHI, 3aMCCTHICIIA
HayalbHMKA Y1pasieHus, HadaipHuka Otena YnpasieHus, pyKOBOANUTEILA CITyKOBI
VipasieHus:, oCyIIECTBIAIONIMX JIMYHBIA MpHeM, Ipejuiaraercs IaHHOe CBOOOJHOE
BpEMst JINYHOTO IIPHEMA.

3.9. Jlns yvacrus B JIMYHOM IIpUEME, KOTOPbIA MPOBOIAT Ha4albHHUK
YipasjieHus, 3aMECTHTEIM HadajlbHMKA  YIpaBieHwWs, Ha4aJlbHUKH  OT/ICIIOB
Yupapienus, pykopojurenn ciyx0 VYipapiaenus MOryT ObITh  [PHIIIANICHDI
PYKOBOJIMTEIM CTPYKTYPHBIX I10jipa3/jiellenuii, paboTHUKM VYHpapileHus, a TaKKe
PYKOBOAMTENIHM, paOOTHUKH MyHHIMIAIBHBIX — 00pa3oBaTe/IbHBIX — OpraHu3alii
M0JIBEIOMCTBEHHBIX YIIPABJIEHUIO B KOMIIETEHIIMM KOTOPBIX HAXOIATCS BOIPOCHI,
paccMaTpuBaeMble B X0J1€ JIMYHOT'O [PUEMa.

3.10. CoyepxaHre yCTHOTO oOpalleHHs IpaKJaHhHa B XO0J€ JIMYHOIO IIpHema
HavaJbHMKA YIIpaBJIleHWs, 3aMecTHTe/eldl HavYalbHUKAa YIIpaBleHus, HavYalbHUKOB
OT/eJI0B YIIpaBieHusi, pyKOBOJUTENEH CIIyKO YIIpaBiIeHHs 3aHOCUTCS B KAPTOUKY.

B ciiydae eciiv M3II0KEHHBIE B YCTHOM 0OpalleHuu (BakTbl U 00CTOATEIILCTBA
SBJISIOTCSA  OYEBHJAHBIMM M HE TpPeOylOT JONOJHUTEIBHON IIPOBEPKH, OTBET Ha
oOpailienye ¢ corjiacusi rpak/laHluHa MOXKeT ObITh JIaH YCTHO B XOJ[€ JIMYHOT'O IpHUeMa,
0 YeM JieJlaeTcs 3aluch B KapTOUKe.

B cinydae eci H3I0KEHHBIE B YCTHOM O0OpalieHHu (GakTbl U 00CTOATENILCTBA
TpeOyIoT H3y4yeHUs, MpopabOTKH, MPUHATHS HEOOXOIUMBIX MeEp, M HarpaBJIeHUs
HOpY4YeHHH JOJDKHOCTHBIM JIUIaM YTIpaBleHHs, TO [0 pe3yJIbTaTaM MX PacCMOTPEHHMs
Tp@OXIaHUHY Hampap/iseTcsi MHMCbMEHHbIH OTBET 110 CYIIECTBY IIOCTaBJICHHBIX B
oOpaleHnM Bonpocos B TeyeHue 30 kajleH1apHbIX JHEH.

3.11. IIucpMeHHbIC OOpallleHus, IPUHATBIE B X0/1€ JIMYHOTO [IpHEMa, IOUICKAT
pervcTpalid M PacCMOTPCHHIO B COOTBETCTBUM ¢ HactoawuMm llopsjikom. O
PErHCTPALMH ITHCEMEHHOTO 06paIleHHs POU3BOMTCA 3alMCh B KAPTOUKE.

3.12. B xoze JHYHOIro MnpuemMa rpaXKJaHUHY OTKAa3bIBacTCs B JaJlbHEHIIIEM
paccMOTpeHHH OOpallleHHsl, €Clli eMy paHee ObUl JlaH OTBET II0 CYIIECTBY
IOCTAaBJCHHBIX B OOpalllcHUH BOIIPOCOB, O UeM JieJlaeTCsd COOTBETCTBYIOIAs 3allMCh B
KapTOuKe.

B caydae eciim B OOpalllcHUM COJIEP)KATCS BOIIPOCHI, PELIeHHEe KOTOPLIX He
BXOJIUT B KOMIICTCHUMIO YIpaBleHUS WIM JOJKHOCTHOIO JiMua YIpaBieHus,

rpakIaHuHy JaeTcs pa3bsiCHEHHE, Ky/la U B KAKOM MOPSJIKE eMy clle/lyeT 00paTUThLCs.

3.13. Pesynbrar JHWYHOrO IpHeMa HadalbHUKa YIIpaBJICHMs, 3aMeCTUTesIen
HavyalbHUKa YTIpaBJeHus, HA4aJbHUKOB OT/IEJIOB YIIpaBleHUs, PyKOBOJIHUTENIEH CilyKO
YupasjieHuss ¥ IOPYy4YeHUsS] JOJDKHOCTHBIM JIMIAM YHpaBlcHUs (Npd HAIUYUK)
3aHOCSTCS B KAPTOUKY.

PesynpraTom JMYHOrO IpUeMa SBIAETCS OJIMH WM  HECKOJBKO W3
HUKEIepeUYUCIIEHHBIX BAPHAHTOB: '

- YCTHBIM OTBET I'PaXJaHUHYy C €ro COTJIacus I10 CYUICCTBY IIOCTaBJICHHBLIX B

o0pallleH’H BOIIPOCOB;
- HanpasJieHHe MOPY4YEeHHIl JOJDKHOCTHBIM JiMUaM YIIpaBlieHusi O IPUHITHH
H606XOJJ;HMBIX MEPp H HaHpaBHCHHH IIUCEMECHHOTO OTBCTA rpamﬂaﬁmly 1o CyuiecTBy

MOCTaBJICHHLIX B O6paII.IEHHI/I BOIIPOCOB;
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- pa3bsiICHEHME, KyJla U B KAaKOM IOpsyiKe ciejyeT oOpaTHThCs I'paXKIaHUHY,
eciii B OOpalleHMH COJepKaTcs BOIPOCHI, pelIeHUe KOTOPLIX He BXOIUT B
KOMIICTCHIUIO Y IIpaBlIeHHs WX JOJDKHOCTHOIO JIHIa Y IPaBJIeHHS;

- 0TKa3 B JalibHellleM paccMOTpeHMM 0OpalleHus, eclid IpaXJIaHUHY paHee
OBLI JIaH OTBET 110 CYIIECTBY MOCTABJICHHBIX B 00OpallleHUH BOIIPOCOB.

3.14. He mno3aunee ciejyomero JHs IOCJie MPOBEJACHUS JIMUHOIO IIpUeMa,
3aIl0JIHEHHAs M T10/IIMCaHHas HayaJlbHUKOM YIIpaBlleHHs], 3aMeCcTUTeJIeM HauajlbHUKa
VipapieHusi, HayaJbHUKAMU OTIEJIOB YIIpaBJIEHUS, PYKOBOJUTEISIMH CIIyKO0
YrpagiieHusi, KapTouka JIMYHOI'O MpHeMa PerucTpUpPYeTCsl B JKypHalle perucTpaluu
obpamienuit rpaxkjaH (JIMYHBIA [pHeM HavalbHHUKA YIIPaBICHHUsS 0Opa3oBaHMsL,
3aMECTUTEICH HavyaJlbHUKA yIpaBieHUss 0Opa30BaHMs, HaA4YalbHUKOB OT/IEJIOB,
pyKOBOAMTEIECH CIy)0 ynpasiieHus 00pa30BaHus 110 JIMYHBIM BONpocaM) 1o ¢opme
(npunoxenue Ne 6 k Hacrosimemy [Topsiaky).

3.15. Jlomyckaercst MCKIKOYEHME TIpakjaH, OOpaTHMBIIMXCS C MPOCchOOH 0
JUYHOM [pHeMe W3 XKypHajlla perucTpaluy IpUema IlloceTuTellell HauyallbHUKOM
ylnpasjieHus oOpa3oBaHMs, 3aMECTUTENIIMH HadalbHHUKA YIpaBieHus oOpa3oBaHus,
Ha4YaJIbHUKAaMH  OTHEJIOB, pYKOBOIWUTEISAMH CIY’KO 10 JIMYHBIM  BOIIpOCaM,
NMPUTNAICHHBIX HA JIMYHBIH [PHEM K HAYalbHUKY YIIPaBICHHS, 3aMECTHTEIIO
HayalbHUKA YIpaBjieHWs, HavaJlbHUKaM OT/EJIOB, PYKOBOJUTEISIM CIyk0 B
CJICIYIOLIMX Cllydasix:

- IIpY BO3BpaTe MUCbMEHHOTO NPUITIAILICHHUs Ha JIMYHBINA [IPUEM, OTIIPABIEHHOI'O
[IOYTOH, ¢ OTMETKOW IIOYTOBOTO OTHENEHHs O TOM, YTO ajpecar M0 YKa3aHHOMY
ajZipecy He IPOKUBALT;

- C coIlacHs I'paKJaHWHA B IMCbMEHHOM ¢opme, 3a)MKCUPOBAHHOIO B jlejie
YIOJTHOMOYEHHBIM PA0OTHUKOM Y IIpaBieHus JMOO UHBIM JIMLOM, B YbH JIOJDKHOCTHBIC
0053aHHOCTH BXOJUT BEJICHHUE JICJIONPOU3BOICTBA Y IIPABIICHMS;

- 0 YCTHOMY H M0 Tele(oHy COOOIIEHHIO Tpa)/[aHWHa O HEBO3MOKHOCTH
[IPUCYTCTBUS HA JIMYHOM [IpUEeMe WIIM OTCYTCTBUM HEOOXOMMOCTH B JIMUHOM IIpUEME.

3.16. OrnaenbHble KaTeropud rpaxJaH B Clyyasx, I[pelyCMOTPEHHBIX
3aKoHoAaTesNbeTBOM Poccutickoit @eepalivy, 1Moib3yr0TCs [IPaBoOM Ha JIMYHBIA TIpHEM
B IIEPBOOYEPE/IHOM TTOPsIJIKE. '

1V. @opmbl KOHTPOJIsS 32 paccMoTpenHeM o0palenHH

4.1. Tekyumit KOHTpoOJIb 3a coOJIOJieHHeM paboTHUKaMH  YIIpaBlIeHUs
Hacrosiero [Topsika ¥ MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOUIMX
TpeOoBaHMsl K pacCMOTpPEHHIO oOpallleHMi, NPHHATHE Mep I10 CBOEBPEMEHHOMY
BBISIBJICHUIO U YCTPAHEHHUIO IPUYUH HapyUICHUS IIpaB, CBOOO M 3aKOHHBIX MHTEPECOB
rpaxkJaH OCYILUECTB/ISIETCS B IpeJesax CBOEHd KOMIICTEHUMH HaYaJbHUKOM
YnpaBreHus, 3aMeCTUTEIAMU HayaJIbHUKa Y IIPaBJICHHS.

4.2. O06mmit KOHTPOJIb 32 COOMIOACHUEM CPOKOB HUCIIONIHEHUS 110 PacCMOTPEHUIO
oOpamieHuif W MOHHMTOPHHI pabOThl [0 PAcCMOTPeHHIO OOpallleHUi Ipaxiad
[IPpOBOAUTCA YITOJIHOMOYECHHBIM pHGOTHI/IKOM Vnpanﬂenml MO0 HUHBIM JJUIIOM, B YbH
JIOJKHOCTHBIE 00SI3aHHOCTH BXO/IUT BEJIEHHUE JISJIONIPOU3BOICTBA Y IIPaBIICHMS.

4.3. OO6pamiende CHUMAeTcss € KOHTPOJS YIOJTHOMOYEHHLIM pabOTHHKOM
Yrpapiienus J1u00 UHBIM JIMIIOM, B YbH JIOJPKHOCTHBIE 00S3aHHOCTH BXOIMT BEJCHHEC
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JCJIONPOU3BO/ICTBA YIIPABIEHUN, B KypHajle perucrpaluuu oOpalleHHi rpakjian
YipasjieHusi B T€YEHUE OJIHOIO JHS II0CJIE [PEJIOCTaBICHHSI OTBeTa Ha obOpaieHue
JUIsL OTIIPaBKH B @JIpec 3asiBUTEIIS.

OOpauwenue, 1o KOTopoMy OBUI IPOJNJIEH CPOK HCIOJHEHHS, CHUMAETCs C
KOHTPOJIA 1OCJIC HallpaBJICHUA OKOHYATEIbHOTO 0TBETa Ha oOpalleHue.

JlaHHBIE O CHATUM C KOHTPOJIS OOpamleHHs YIOJHOMOYEHHBIH pabOTHUK
YipapieHus JM00 WHOE JIHUI0, B YbM JIOJKHOCTHbIE OOS3aHHOCTH BXOJIMT BeJIeHHE

JICTIONIPOM3BOJICTBA  YIIPABIEHUs, BHOCUT B JKypHAI perucTpaiuu oOpaiienuii
rpax<iad Y1paBileHUs!.

4.4. B pamkax ocymiecTBiIeHUsI 00IIEr0 KOHTPOJIS YIIOJHOMOYEHHBINH paboTHUK
anaBneHMH b0 uHOe JHUIO, B UbH JOJIZKHOCTHBIC 00A3aHHOCTH BXOJIHUT BCHCHHC
JCNIONPOM3BOJACTBA  YIIpaB/IeHUsT B TEUeHHe HeJelld Hanpasiser B  ajipec
MCIIOJIHUTEICH HAllOMUHAHME O HACTYIUICHHH CPOKa PacCMOTpeHHs! OOpalieHuil 1o
dopme cornacHo npunoxenuto Ne 7 k nacrosiemy [opsxy.

4.5. B paMkax ocyiiecTBIeHHs OOIIEro KOHTPOJIsS YIIOJHOMOYEHHBIH pabOTHHUK
Ynpasienus MO0 MHOE JIMIIO, B YbM JIOJDKHOCTHBIE 00A3aHHOCTH BXOJIMT BelIeHHe
JICJIONIPOU3BOJICTBA  YIIPABICHUs, B TEYEHUE HEICIAM IPOBOJUT MOHUTOPHHI
paccMoTpenust oOpallleHuil M B ciydae BbISBICHUS (DAKTOB HApyIIEHHS CPOKOB
paccMOTpeHMs: oOpauleHMid, coo0IlaeT HadalbHUKY YIIPaBICHUS O HapyIICHUH
CPOKOB pacCcMOTPCHUSA OﬁpﬁlﬂeHHﬁ, C Tpe6OBaHHCM (0] He3aMeJUITUTSIILHOM
HalpaBJICHUH OTBETa Ha oOpallleHue.

4.6. YnonnoMmo4yeHHBIH paOOTHUK YupaBiicHHs JIMOO HWHOE JIMIO, B YbH
JOJIZKHOCTHBIC 00s13aHHOCTH BXOIHUT BEJCHUE [CJIOIIPOU3BOACTBA praBJIelII/lﬂ,
OOKJIaJbIBAET O pe3yjbTaTaX pacCMOTpPeHUs oOpalieHud U HUHPOPMHPYET O
HEHMCIIOJIHEHHBIX B CPOK OOpalleHHUsX Ha COBEUIAHWSX, [POBOIMUMBIX HAYAILHUKOM
YmpapiaeHus ¢ y4acTHEM 3aMECTHUTENICH HadalbHUKa YTpaBJICHHUS, PYKOBOJHUTEICH
CTPYKTYPHBIX TOJApa3/JeleHnd YIpaBlieHHs, B IEJIsAX NPHHATHS COOTBETCTBYIONIHX
Mep, HallpaBJIEHHBIX HA COBEPIICHCTBOBaHME paboThl ¢ 00pallieHUAMH MPaK/IaH.

4.7. PaboTHHKH VYIpaBjIeHHsT HECYT OTBETCTBEHHOCTDL, IIPELYCMOTPEHHYIO
3aKkoHoarebcTBOM  Poccuiickoit ®enepanud, 3a CBOM  pelICHHS W JACHCTBHS
(OezneiicTBHe), IPUHUMaeMBble (OCYLIECTBISIEMbIC) B X0/ PACCMOTPEHHUS 00paIllCHHIA.

V. Cnucanue odopamennii «B jimanoe jgeno»

5.1. Ilocnenunii aran paboThl ¢ 0OpallleHUsIMH — criucanue «B Iu4dHoe J1e1oy.
JenonpousBoJICTBO MO PacCMOTPEHHUIO O0OpallleHHd BeJETCs B COOTBETCTBHH C
HOMEHKJIaTypol jen VYmnpasienus (nanee — Homenkiarypa Jen), €Xero/iHo
YTBEPXKAaeMOH [IpUKa30M YIIpaBieHUS. ,

5.2. Jlokymentsl «B suunoe neno» Qopmupyrorcs B paboueMm MOpsaKe IO
¢dopme (npuiiokenue Ne § k Hactosimiemy [lopsiziky) B TedeHHe KaJleHJIapHOTo rojia U
pacrojaralorTcss B XPOHOJIOrMYecKoM ropsyike. Cpokd XpaHeHus JIOKYMEHTOB
OIIpeJessTCA corylacHo Homenkiarype aell.

5.3. Ilpu popmMupoBaHUHU JTOKYMEHTOB «B Tu4HOE 1e110» IMpoBepseTcs HaTH4Yue
J1aT, NOJIIUCEeN, pe30slolMil U uX nojHota. He pacecMoTpeHHble 1TOJHOCTBIO, 8 TaKXKe
HelpaBuiIbHO 0(OpPMIICHHBIE JOKYMEHTBI 3anpeliaeTcs Mo AuBaTh «B nuunoe Jieiio»,
OHH BO3BPAIIAIOTCSI UCITOTHUTEISIM Ha 1OpaboTKYy.
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5.4. llpy wu3MeHEHMH cocCTaBa JOKYMEHTOB Jieja (M3BiATHH, BKIIOYEHHUH
JIOKYMEHTOB, 3aMCHBI HX KOIUAMH) JIeTaeTCA COOTBETCTBYIONIAsA OTMETKA.

5.5. Crnucannsle «B nuuyHoe Jeno» Marepuansl XpaHarcs B YnparieHuu. 1o
HCTCUCHHH YCTAHOBJICHHOI'O CPpOKa XpaHCHHA ITOJJIC)KAT YHHYTOKCHHIO.
5.6. JlonmyckaeTcs BKJIaAbIBaTh B JUYHOE JIEJIO KOITHHU )Iorcyme}ri‘OB.
VI. locyneonbiii (BHecyaeOHbIH) MOPSIIOK 005KAJTOBAHHS PELICHHE H AeHCTBHH
(OesaeiicTBHA) YHpaBJeHus, a TAKAKE J0JUKHOCTHBIX JIMI Y IPABJICHUS NPH
paccMOTpeHHH 00paleHui

6.1. Ilpunsteic 10 oOpamenuio pewmeHuss wu  jaedicteus  (Oesueicrsue)
YrpapieHusl, J1OJKHOCTHBIX JIMIL YTIpaBieHHUs, OTBETCTBEHHBIX 3a IIPHHATHE pelleHus
B XOJ€ pacCMOTpeHHs OOpalleHUH TrpaxkiaH, a TakkKe HapyIIeHHe IopsjKa
paccMOTpeHHs oOpallleHHH MOryT OBITh 00KaloBaHbI B J0CY/IeOHOM (BHECYICOHOM)
nopsijke (nanee - gocyaeOHoe oOxKaloBaHue).

6.2. Ilpeanmerom jocyneOHOro oOXKamoBaHHMs MOIYT SBISITBCS HapPYILICHUS
NOpsJIKa pacCMOTPEHUs OOpallleHHH, U3JI0KEHHBIX B HacrtosimieM llopsiike, a Taxxe
AeicTBus (0e3neicTBre) JOJKHOCTHBIX JIUIL Y TIPaBIIeHHs], OTBETCTBEHHBIX 3@ MOPSJIOK
paccMOTpeHus: OOpalleHUH. '

6.3. OcHoBaHMeM JUId Hayajla HpOLeypbl 10CY1eOHOr0 00XKal0BAHUS SABISICTCS
MOCTyIUIEHHEe B YIpaBieHMe B NUCbMeHHOH (opme uid B (opMe 3JIeKTPOHHOTO
JIOKYMEHTa »Kaj00bl rpaXkaHuHa (fanee — xainoba). PekoMmenayemas ¢popma xKajnoObl
pHBeJieHa B IpUIIoKeHHH Ne 9 K Hacrosuemy Ilopsaky.

6.4. B xkaiobe yKkasplBalOTCS CBEJCHUS], NPEAYCMOTPEHHBIE IYHKTOM 2.2 |
nyHkroM 2.3 nacrosuero Iopsiaka.

JlonosiHUTENIBHO B Kajlo0e MOryT OBITh YKA3aHbI:

- HaMMEHOBaHUE JOJIKHOCTH, (DaMUIIUS, UMl M OTYECTBO JOJDKHOCTHOIO JIMIA
VYnpasienus, jaeiicrBue (Oe3zneiicrBue) Koroporo obOkanyercs (MpH HaJIH4UK
uHhopMaIun);

- cyTh (0OcTosITEILCTBA) 00XKAITyeMoro JeiAcTBus (Oe3/1eHCcTBIS), OCHOBAHMS 110
KOTOPBLIM TI'pa)/laHUH CUMTAET, YTO HapyllleHbl ero IipaBa, CBOOOJbI U 3aKOHHLIC
HHTEPECHhI, CO3/IaHbI MNPCIATCTBHA K HX peajiu3aluH MO0 HE3aKOHHO BO3JIOKeHAa
Kakasi-1u00 00s13aHHOCTE;

- UHBIE CBEJICHUS, KOTOPbIE MPAXKIAHHUH CYUTAET HEOOXO0IMMBIM COOOIIUTS.

B noarsep:kieHue cBOMX JI0BOJOB IPaK/IaHMH BIIpaBe NPHJIOKUTHL K KajioOe
JIOKYMEHTBI U MaTepHalibl THOO UX KOITHH.

6.5. I'paxkganuH UMeeT NpaBo Ha I1oJydyeHue HMHGPOPMALIMM MU JJOKYMEHTOR,
HEOOXOAMMBIX JJIsi 000CHOBAHUS U PACCMOTPEHUS KAIOOBI.

0.6. l'paxjaHuH BIpaBe HalpPaBUThb JKAJI00Y HavyallbHUKY YIIpaBieHMs,
3aMECTUTE/II0 HayalbHUKA YNpaBIeHHS B IOPSJIKEe A0CyieOHOro (BHeCyJeOHOro)
pPaccMOTpPEHHUS.

6.7. XKano6Ga nomxna ObITH paccMoTpeHa B TedeHre 30 KajeH1apHbIX JIHEeH co s
ee perucTparui.

B HCKIIOUHTENBHBIX CiIy4asX, a TakkKe B Cllydae HallpaBlIeHHs YIIPaBJICHHCM B
YCTAaHOBJIEHHOM TIOpSiAKE 3ampoca O IPeJOCTaBIEHUM  HEOOXOJMMBIX  JUIs
paccMOTpeHust JKalo0bl JIOKYMEHTOB M MAaTepUalloB B JIpYyrHe I'OCyJ/lapCTBEHHBIC
OpraHpl, OpraHbl MECTHOI'0 CaMOYIIPaBJICHUS WJIM JIOJDKHOCTHBIM JIMIAM, 34
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UCKJIIOUEHHEM CYJIOB, OPI'aHOB JIO3HAHUS W OPraHOB Ipe/BApUTENILHOIO CIIeCTBUS,
HayallbHUK YIIpaBlIeHMs], 3aMEeCTUTe/IM HadyallbHUKa YIpaBIeHUs BIIpaBe IPOJIINATE
CPOK paccMoTpeHuss xanoOsl He Oosee vem Ha 30 KageHZapHBIX JIHEH C
yBeJJOMJIeHHEM 00 9TOM I'paX/[aHUHA U yKa3aHWeM I[IPHYMH [IPOUJIeHUs. Y BeJ(OMIIeHHE
38 TOAIMCHIO HAYAJILHHKA YTIpaBlIeHHS, 3aMECTHTE sl HavYaJIbHHKA YIIpaBlIeHHs
HanpaBlgeTcs B aJpec rpaKJaHuHa B TEUEHUE OJHOTO JIHS CO JIHS IPUHSTHS pelieHus
0 IIPO/IJIEHUH CPOKA PACCMOTPEHMSI Kal00bI.

6.8. JKajoba mMOJUIEKUT pPacCMOTPEHHIO B COOTBETCTBMU € MyHKTOM 2.18
nacrosiuero [lopsaxka. '

3anpenaeTes HANPABIATL KAIO0Y Ha PACCMOTPEHHE JIOJKHOCTHOMY JIHILY,
pelieHue uiu JieictBue (0e3zeiicTBrEe) KOTOPOTo 00XkKaryeTcs.

6.9. Pesyubrarom jocyjebHoro oOXKajloBaHUsl SIBISIETCS PACCMOTPEHHE BCeX
[OCTABIICHHLIX B KaJI00€ BOIMPOCOB, MPHUHATHE HEOOXOJUMBLIX MEp U HAlpaBlIeHHUE
OTBETAa I'PaKJ@aHUHY B COOTBETCTBUU C HacTosuM [lopsiikom.

6.10. T'paxkmanuH BrpaBe 00XajoBaTh pelieHUs W jedcTBus (Oe3zeiicTBUS)
VnpapneHusi, AODKHOCTHBIX JIMIl YIIpaBlIeHUS IPH PACCMOTPEHMH KajloObl B
CyaeOHOM IopsiKe, yCTAaHOBIIEHHOM 3aKoHO1aTeIbcTBOM Poccuiickoii @enepanuu.



o
[¥3 ]

[Ipuiioxenue Ne |

k [lopsiiky paccMoTpeHHs oOpaleHui rpaxiaH,
MOCTYIUBIIMX B yIIpaBjieHHe 00pa30BaHus

AJMHHHUCTPAIIMH MYHHUIHIIAJIBHOTO

oOpazoBaHus ropojckoro okpyra « ChlIKTBIBKap»

Popma
Kypnana peructpanu oGpaiieHni rpax;ian

No No Jara | pasmelleH BUL 4BTOP D.H.0 CYTh KOHT pesoio MCTIOJI BHYTPEHHUI CpoK oTMeT OTIIpaB THIL BO3B
n/n | perwcrpar He Ha 3anpoca COMPOBO/L. rpax/aHnMHa | BOMpoca | poiib s HUTENb KOHTpPOIb HCII0 ka 00 Ka ornpa par
HH nopraie TTHCbMA, THIT (aBTOp) HEHUA MCIo B OV BKHM YBEJIOM
COTY: JI0CTABKH HCHUM ne
Pd (4O, noyuTa, HHI 0
(s1ata) 3/1, dakc) nojyye
HHH,
Jara
ToJIy4eH
us
3aABH
TEAEM
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
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ITpunoxenue Ne 2
K [Topsiiky paccMorpenus 00palleH it IpaK iaH,
NOCTYIMBIIMX B YIIpaBjieHHe 00pa30BaHus
aJIMUHUCTPAIMH MYHHUIIAIAIEHOTO
00pazoBaHusi rOPOIACKOro oKpyra « ChIKTHIBKap»

Pexomenjyemas ¢popma obpauienus

Yupasiienue o0pazoBanus

anmunucrpanus MO 'O «CeIkTBIBKAP»
(HaMMeHOBaHHe OpraHu3alnm)

(hamunusi, MHULMATBLL MMEHH W OTUECTBA HAUAILHUKA
VYrpaeiaeHus, 3aMecTHTE A HaYaIbHUKaA Y paBIeHHs,
TOMKHOCTHOE JIHIIO)

(paMuna, UM, OTHECTBO rpakiaHHHA)

IpOKUBaloLIero (-ei) mno ajapecy:

KOHTAKTHBIU TeJleq)OHZ

3asBieHue (Mperiokenue, xanooda)

Nznoxenune cytu oOpalleHus (3asBlIeHUs, PEIOKESHUS, KaIoObl ).

«_» 20 r. [lojanues rpaxjanuia
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Ipunoxenne No 3

K [opsiiky paceMmoTpenus obpaluenuii rpaxian,
IIOCTYIMUBIUKMX B yIpaBjieHHe 00pa3oBaHus
aIMHHUCTPpAIHH MYHHIHMIAIBHOI'O
00pa3oBanug ropoJcKoro okpyra « ChIKTBIBKAp»

bJIOK-CXEMA
[opsinka pacemorpenust obpaiuenuii rpask/ian,
MOCTYNUBIIKX B YTpaBiienue odpasoBanus ajMuuucTparmn MO 'O
«CBIKTBIBKap»

IMocrymienue oOpaienus
(B nnceMeHHOl opMe, B POpME 31EKTPOHHOTO IOKYMEHTA)

Perucrpanus odpatenus B YnpasieHuu
(B Teuenue 3 pabouux aHeit)

v

Odopmiienne pe30monn (11I0pyyeHns 0 PaccCMOTPeHHH 0BPAIeHNs ¢ yKasanuem
CpOKa NOJArOTOBKH OTBETA 3asBHTEIO) HAYAIbLHUKOM Y IPABACHMA, 3aMECTHTEAMH
HauallbHUKa Y npaBieHus

(B Teuenue | pabouero aus)

Hanpasnenue pesomounn u obpatuenus Menonuuremo, konuio COMCHIONHUTENO
(B Teuenue 1 pabouero )

! !

Paccmorpenune oOpauenns Henonnurenem —
pabOTHUKOM CTPYKTYPHOIO NOApas/ieneHus
YlpasieHus, MOArOTOBKA POEKTa OTBETA Ha
obpauienne (He no3aHee 7 AHEH 10 OKOHYAHHUA CPOKa

Hanpasienue Concniosinurenem —

«—| [OIBENOMCTBEHHOH YTIpaBneHHIO MYHHITUMATLHOM

opranuzauuu B anpec Mcronuurens nndopmanmn
110 CYIIECTBY MOPYHEHMUS

MCIIOJIHCHUS [TOpYYEeHHs ) (B Teuenue 10 pabouux anei)
[Toanucanue orsera Ha Cusrue obpatuenns, opopmiieHue
obpateHue MOYTOBOrO OTIPABJIEHUs, 3aHECEeHNE
HaYyaIbHUKOM HEOOXOIUMMBIX JIaHHBIX B JKYpHaJ
Ynpasnenus, perucTpauun oopalieHunit rpaxaan s
3aMECTHTEJIAMH OTMPABKH B YCTAHOBJICHHOM TOpsIKe
HavallbHUKa (He no3/Hee CIIMYIONIEro JIHs CO AHA
YnpasieHus MOCTYIUIEHHS OTBETa Ha o0palieHue)

(B TeueHue 3 nHeit) e
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[Tpunoxenune No 4

K [lopsanky paccMmorpenus oGparienuii rpaxkian,
HOCTYNMBIIMX B yIIpaBjleHUe 00pa3oBaHus
aJIMMHUCTPAIIMM MYHHIUIIAILHOIO
00pasoBanus ropoJICKoro okpyra « ChIKThIBKap»

D®opma
KypHaia perucrpaiiu npuemMa rnoceTuTesei
Ha4yaJIbHUKOM yIpaBJieHUs: 00pa30BaHMsl, 3aMECTUTEISAMHU HaYaIbHUKA
yIpaBlieHUs: 00pa3oBaHus, HavalbHUKAMH OT/EJIOB yIpaBIeHust 00pa3oBaHus,
PYKOBOJHUTENISIMHU €Iy O yIpaBiieHus: 00pa3zoBaHus
10 JTMYHBIM BOIIPOCAM

Ne Jara Gamunug Umsa Kpatkoe Hara PesynbraTer Jluuo
n/m obpateHus, Oryectso, ajpec, conep:kaHue npuemMa PaccMOTPEHHs | OCYILIECTBIAIOLICE
BUJL KOHTAKTHBIH obpaienus obpaitexns npHeM
oOpatieHms TenedoH 3asBUTEs ;
1 2 3 4 5 6 7
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[Tpunoxenue No 5

K [Topsijiky paccMoTpeHust oOpallieHni rpax/iaH,
MOCTYIUBIIKX B yIpaBieHue 00pa3oBaHus
aJIMUHUCTPALMY MYHUIMIIATEHOTO
00pazoBaHus ropoCKoro okpyra « ChIKTBIBKap»

Kaprouka jimunoro npuema Ne

Jlara npuema: « » 20 T
Bpewmst npuéma:

I'paxknanun, npumie i na THIHBIH IpHeM:
Oamunusi:

Mwmst:

Hara poxaenus:
OTtyecTBO (IPH HAIMYUN):
[louToBBI agpec /1id OTBETA:
KourakTHbIi TenedoH:
JIproTHBI# cocTan:
IToBTOpHOCTE OOpamieHus: Ja/HET

Kparkoe cojep:xaHue yCTHOrO 0OpallleHHs

JIOJKHOCTHOE JIMII0, OCYLIECTBIISIOIICE TMYHbII [IPUEM:
Damunus:

Wmst:

OT4ecTBO (IIPH HAIMYHH ):
JIOIDKHOCTE:
Penienue, NpUHSATOE 110 YCTHOMY OOpaIlleHHIO:

JlaHbl YCTHBIE pa3bsiCHEHMS ( )
IIOJINCE paciun(poBKa M0 {IHCH

JlaHbl opy4eHusi:
1. ®amunus U.O. ucrionnurens:
Conepxanue opy4eHHU:

CpOK HCITOJIHCHH A

OTMmeTKa 0 HOJIYHYCeHHH ITHCBMEHHOI'O 06})&1].[{3}1!‘15! BO BpeM: IIpyueMa.
Jara perucrpanuu: Perucrpannonsslii Homep:

[Toucs una, OcyecTBUBIIEIO [IPUEM: ( )
[IOJIITHCH pacmudpoBKa noAnucH

OrMeTka 00 OTBETEe I'Pak/IaHUHY:
OTmeTKa O CHATHH C KOHTPOIISL:




(JIMYHBIA IIpHEeM HauaJbHUKA yIIpaBjicHUs 00pa3oBaHMs, 3aMCCTUTCIICH
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®opma

lIpuiioxenue Ne 6
K [lopsaaky paccMoTpeHHs 0OpalllcHHH rpaial,
[IOCTYIIUBILIKX B yIIpaBjieHUe 00pa3oBaHus

aJIMUHUCTPaLMH MYHHUIUIIAIBHOIO
obpaszoBaHus ropoJIckoro okpyra «ChIKTBIBKAp»

KypHuaina perucrpauuu oOpalieH!ui rpax/ian

Ha4allbHUKA YIIpaBlIeHUs 00pa3oBaHusl, HAYaJIbHUKOB OTJICJIOB YIIpaBIeHMs
o0pazoBanusl, pyKoOBOAMUTe eH ciiy:k0 yrpasiieHust 00pazoBaHus)

Hara Jara 3aABUTEb Agpec O.H.0. Kparkoe
WHJCKC | mpuema | ((U3nveckoe | MECTOKMTENLCTRA Juua cojepkaHue
JIMLO), rpaxiaHuHa, npoBoauBLIero | obpauieHus
BUJL JIOJIKHOCTh U npueM
obpaienus MeCTO paboTsl
(KOHTaKTHbIH
HoMmep Tejedona) "
1 2 3 4 3 6

Pezomo-
LU

Cpoxk
HUCIIOJIHE~
HHA

Pesyib-
TaThbl
paccMoT-
penus
obpaiue-
HUs

9
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ITpunoxenue No 7
K [Topsiiiky paccMoTpeHust 0BpallieHuit rpaxian,
MOCTYIUBIIMX B yIIpaBjieHHe 00pa3oBaHus

AIMHHUCTPAllUH MYHHIHMIIAJILHOTO

00pa3oBanusl ropoJICKOT0 0Kpyra « ChIKThIBKap»

HanoMuHatnne o HacTyIJIEeHUH CpoKa MCIIONHEeHUs 00pallleHnii rpask/iaH,
3apernCTPUPOBAaHHbBIX B YIPaBJIIeHUH 00pazoBanus ajiMunucTpaud MO 'O

«

«CBIKTBIBKAp»
Ne nn Perucrpaunonn Hara ABTOp Conepikanue Otsercroen | __C;In_m
bl HOMep perucTparun MCcbMa HBIH HCITOJIHEHH S
JIOKYMEHTa Ne u nara HCTTOJTHUTEN
b
| 2 3 4 5 6 7
(rmoanucs) (OHUO ynonHomoueHHOro paboTHuka YpasieHus 1u6o

»

20

HHOTO JIMLA, B YbH AOJIKHOCTHBIEC 0053aHHOCTH BXOJIH1

BEJICHHE ACJIONPOU3BO/ICTBA Vnpaﬂ.nel-ma)



[Tpusioxenue No 8

K [Topsiaxy paccmorpenust odpalieHuii rpaxiati,
IIOCTYIMBILIKX B yIIpaB/IeHie 00pa3oBaHus
aJIMUHUCTPALMM MYHUIIMIIAIILHOI'O
00pazoBanust ropojIcKoro okpyra « CLIKTEIBKAp»

Ynpapiienue o6pazoBanusi aIMHHUCTPANMA MYHHIHIIAILHOI0 00pazoBanus
ropojackoro okpyra «CeIKThIBKAap»
(YO AMO I'O «CBIKTBIBKAap»)
«CBIKTBIBKAP» KAP KBITHILIH MYHUIHIIAILHOH I0KOHIOH
aJlMHHHCTPaUHsACca HO30¢ BeJ1OAOMON BechbKOJIaHiN

JIMYHOE JEJIO Ne

(®.11.0.)

(ToMalIHUI/IEKTPOHHBIHN ajipec)

(oTKyHa NoCTyNnuiIo oopalicHue)

Hauaro:
OKOHYEHO:

Kon-Bo nmucTos:



[Tpunoxenue Ne 9

K ITopsiiky paccMoTpeHust 00pallieHuii rpakian,
NOCTYIHUBILHX B yIIpaBjeHHe o0pa3oBaHmsi
AJIMHHHCTPpAIIHH MYHHIIUITIAIIBHOI'O
00pa30BaHusl rOpoJICKOT0 0Kpyra « CHIKTLIBKAP

PexoMenyemas Gpopma xanobs Ha pewenns u geiicrsus (GesaeifcTsie)

Yiipapienus, a Takke J0DKHOCTHBIX JIMIL Y IIpaBIICHUSI
NPU pacCMOTPEHUH OO palleHHuil

Ynpasienue o0pazoBaHus

anMuuucTpanuu MO 'O «CpIKTBIBKap»
(HaMMeHOBaHHE OpraHa MECTHOrO CAMOYIIPABIICHUS)

(L{JRMHHHX, HWHHLIHAJIBI HMEHH W OTYCCTBA HAYaAJIbHHKA
YnpaslieHus, 3aMECTHTES HaYaILHHKA VYnpasnenus)

(damuius, UM, OTUCCTBO Ipaxk/aHHHA)

Wunekc, nourosslit ajpec, 10 KOTOPOMY
JIOJIKEH OBITH HAIIpaBJIEH OTBET:

KOHTAaKTHbIN TenedoH:

xano0a.

N3noxenne cyTH xanoObl.

& _» 20 r. Iloanuce rpaxjianuHa




