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Ilopsinok
paccMOTpeHust 00palleHHH Ipak/IaH, NOCTYHBIIHX
B YlpaBJ/ienHe 00pa3’oBaHust AIMHHUCTPALMH MYHHUHIAJILHOTO
00pa3oBanus ropoackoro okpyra «CbIKTBIBKap»

I. O0mue moJsiokenus

I.1. Hacrosuuuii [lopsiaok paceMoTpenus obpamienuii rpask/ia, NOCTYIHBIIHUX B
ynpasjieHne — 00pa3oBaHusi — aAMMHMCTPALMM  MYHHULMIAIBHOTO  00pa3oBaHHs
ropojickoro okpyra «CpIKTbIBKapy (J1ajee — [Topsinok, YipasieHue coOOTBETCTBEHHO),
Olpe/elIseT MOPsIIOK paccMOTpeHus oOpallleHHid rpaxaan, oOpalieHui 00beIHHEHUH
TpakiaH, B TOM YHCIIe IOPH/IMYECKUX JIHL, OOpallleHuH WHOCTPAHHbBIX IPaIaH U JIHIL
Oe3 rpaxaaHcTBa, 3a MCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX MEKIyHapOIHBIM
noroopoM Poccuiickoii ®enepauuu WiH  (emepalbHbIM 3aKOHOM (nalee -
oOpallleHHe), M INpPOBEJCHUA JIMYHOIO I[pUeMa TPakIaH IepBbIM 3aMECTHTENEeM
PYKOBOAMUTENS aJAMMHUCTPALIMM - HaYaJIbHUKOM YTNpaBICHHs, 3aMECTHTEIAMHM
HavyaJbHUKA YTIpaBJIeHHs, PYKOBOAUTEISIMU CTPYKTYPHBIX TOApa3ieicHuil (nanee —
JUYHBIA [TPUEM Ipax/iaH).

1.2, C oOpamieHusiMH MOTyT BBICTYNAThb (U3HYECKHE JIMIA - TpakaaHe
Poccuiickoit Menepannu, o0beiMHEHHS TPAXK/IaH, B TOM YHCIle IOpPHIMYECKHe UL, a
TaKXKe MHOCTPAaHHbIE Ipak/laHe W Jinna 6e3 rpakaaHcTBa, 3a UCKJIIOUEHHEM CJ1ydaes,
YCTQHOBJIEHHBIX ~ MEXK/YHapOJHBIM jJoroBopom Poccuiickoit @Denepauuud  Wiu
(pesrepanbHBIM 3aKOHOM, HITH MX YIIOJHOMOYEHHbIE T1PE/ICTaBUTEIH.

[TonHOMOYHS yIOJHOMOUYEHHBIX TPEICTABUTENEH, YKa3aHHBIX B ab3ale MepBoM
HACTOSLIETO IYHKTA, OJITBEPIK/1AL0TCS B HOpsIIIKE, YCTaHOBJICHHOM
3aKoHoaTesbeTBOM Poccuiickoit @enepatiuy.

['paxkane umeloT mpaBo oOpallarbCsi JIMYHO, & TakkKe HANpaBIIsTh
UH/IMBHIYaJIbHBIC M KOJUJICKTUBHbIE OOpallleHus, BKIIouass oOpauieHuss oObeIuHEeHUN
rpaxKjaH, B TOM YHCJI€ IOPUAMYECKUX JIML B YNpaBlIeHHE M AOJIKHOCTHBIM JIMIIAM
YnpaBneHus.

['paxaane peajusyloT mpaBo Ha oOpaleHde CBOOOAHO H J0OpPOBOJBHO.
Ocymectsienue rpaJaHaMu IIpaBa Ha oOpallleHHe He JOJUKHO HapyllaTh 1paBa H
CBOOO/1bI IPYTUX JHIL.

[Ipon3BOACTBO Ipa’kIaHUHOM ayIHO - U BHICOCHEMKH B XOJ€ OCYILECTBIECHHS
[paBa Ha JIMYHOE OOpalllcHHE, B TOM YHUCIIE IPU OCYLIECTBICHHH JHYHOIO IMpHeMa
IpaXaaH IIEPBBIM 3aMECTHUTEJIEM PYKOBOJAMTENsS aJAMUHUCTPALlMU - Ha4yaJlbHUKOM
YrnpapieHus,  3aMeCTUTeSIMM  HauajlbHUKa  YIpaBleHUs,  PYKOBOJHTENSIMU
CTPYKTYPHBIX IMOJpa3[e]eHHH, He IpeAyCMOTpPEeHO cTatbed 5 H cratbedl 13
®enepanpHoro 3axkona or 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHHS
oOpamenuit rpasxkaan Poccuiickoit @enepaunuy.

1.3.  Mecro mnaxoxaenus Ynpasnenus: 167004, Pecnybnuka Kowmu,
r. CoIkThIBKAp, Y. FOxHas, qom 15.

I Ipuem oOpallleHH# OCYICCTBIISCTCS:

OHENCTBHHK &8 Y. 45 MUH. 10 18 4. 00 MHUH.

BTOPHUK-4eTBepr 8 4. 45 MuH. 10 17 4. 00 MuH.
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naTHAUA 8 4. 45 MUH. 710 15 4. 45 MuH.

oOenenusli nepepbiB ¢ 12 4. 30 Mun. 10 13 4. 30 MuH.

cy00oTa - BOCKpeceHbe  BBIXOJHBIE JHU.

Cornacio 4. 2cr. 112 Tpynosoro koaekca Poccuiickoit ®enepanum mpu
COBIN@/[EHUH BBLIXOJHOTO M Hepabouero mpa3JHUYHOrO JIHEH BBIXOAHOHN JeHb
IICPEHOCHUTCA Ha CIICAYIOUIMH MOCIe NMpa3IHUYHOro pabo4yuii I€Hb, 38 UCKIKYEHUEM
BBIXO/IHBIX JIHEH, COBIIaJalolIMX ¢ HepaOoYUMU Npa3qHUYHBIMUA IHAMH 1, 2, 3,4, 5, 6,
7 u 8 AHBaps.

Tenedon npuemnoit Ynpasnenus: (8212) 24-37-52.

AJIpec 3JIEKTPOHHOM 1104Thl Y1paBiaeHus: uo@sykt.rkomi.ru.

Oduumansueiii caiit Ynpasienus B HHPOPMALMOHHO-TEIEKOMMYHUKAIIHOHHOM
ceth «Murepuer»: http://sykt-uo.ru/.

1.4. Obparutbes B YrpaBieHHe W K JO/DKHOCTHBIM JIMUAM YTIpaBIeHHs MOXHO
CIeYIOUUMHU crioco0amMu:

- HanpaBuTh oOpalleHWe B MUCbMEHHOH (opMe MOYTOBBIM OTIIPABJIEHHEM I10
anapecy: 167004, r. CeikrbiBkap, yi. lOkHas, n. 15, Ynpasnenue oOpa3oBaHus
a/IMMHUCTPALMKA MYHHIHIIAILHOT0 00pa3oBaHHs ropoJIcKoro okpyra « ChIKTBIBKApY;

- OTIPaBUTH OOpallleHHe MOCPEACTBOM JIEKTPOHHOMU (HOpMBI 00PaTHON CBSA3M B
pasyienie «ObpaTHas cBs3b» - «[lnardopma oOparHO cBA3M» HA OPHUIMATBLHOM caiTe
Ynpasnenuss B HMHGOPMAIHOHHO-TEICKOMMYHUKAIIMOHHOH cet  «MHTEpHET»:
(http://sykt-uo.ru/);

- JIOCTAaBUThL OOpallenue B MUCbMEHHOH (opMme JIMYHO B YIIpaBleHHE 110 ajpecy:
167004, r. CeikteiBkap, yia. MOwxnas, xa. 15, VYnpasnenue o6pasoBaHus
aJIMMHHUCTPALIMM MYHMIMIIAABHOIO 00pa3oBaHusi ropojickoro okpyra «CBIKTBIBKAp»
kabuner Ne 4, 21, npuem oOpalieHHil B HHCbMEHHOH ()opMe NPOM3BOAUTCS B
noHe/ieNIbHUK ¢ 8:45 0 18:00, BTopHHUK, cpeny, yeTBepr ¢ 8:45 no 17:00, B nmATHHUITY ¢
8:45 10 15:45, nepepriB Ha 0ben ¢ 12:30 xo 13:30, cy66oTa U BOCKpeCceHbe-BhIXOIHBIE
JHU.

- ¢ HCHOJB30BaHWEeM (elepalbHOW TrocyIapcTBEHHOH WHMDOPMAIMOHHOM
cucTeMbl «ENMHBIA MOpTal rocy1apcTBEHHBIX U MYHULMNAIBHBIX YCIyT ((DyHKIHI)»
(nanee-EnuHblit nopTan);

- YCTHO B XOJI€ JIMUHOI'O NpHeMa IpaxkJaH, MPOBOJIMMOro MEPBBIM 3aMECTHUTEIIEM
PYKOBOJMTENIA aAMHUHHCTPALMU - HAYyaJbHUKOM YIIpaBlieHHs, 3aMeCTUTESIMH
HavaJlbHUKAa YIIpaBieHHs, HAuaJbHHKAMH OT/EJ0B YIIpaBjeHHs, PYKOBOIHTEIAMHU
cnyxk0 YnpaBineHus;

1.5. Uudopmanus no sonpocam Hacrosimiero I[Topsigka moxeT ObITH MoTyueHa
rpax aHamu:

- HEIIOCPEACTBEHHO B YIIpaB/IeHUH Ha HH(OPMALMOHHBIX CTeH/IaX;

- Ha o(uUManbHOM caiite Yipasienus B paszgenax «O0 ynpaBieHUH» - MPHEM
rpaxkaan, «OOpaTHas CBs3b» - OOpalleHHs rpaxiaH, oOpalleHHs M 3arpochkl -
oOpaTHThCH,

- YCTHO 110 TenedoHy npueMHON YIpaBlieHus,

- 110 11o4Te (110 0dpallleHUsIM B IMCBMEHHOH (hopMe rpa/iaH);

- C MCITI0JIb30BaHUEM CPEJICTB Telle()OHHON U (PaKCUMMUIIBHOM CBA3HU, EKTPOHHOM
HOYThI.
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['paxnanus  BrpaBe NOMYYMTH YCTHYIO HHOOPMALKIO O PETUCTpALlMK  €ro
oOpailenus no renedoHy.

Mudopmanus o rpaduke THUHOro nprueMa rpaxaan (MecTe MPOBEICHHUS, a TAKKE
00 yCTaHOBJIEHHBIX ISl JIMUHOTO NpHeMa FPaKAaH AHAX M 4acax) pa3MellaeTcst pH
BXOJle B 3/1aHMe WM B (olie 31aHus YIIpaBleHHs, a TakKe Ha oQHIHAIBHOM caiiTe
Ynpapnenus.

B coorBerctBMM ¢ npuxazoMm VYmpasnenus ot 05.11.2020 Ne 707 «O6
ouumanbHOM caiiTe ynpasieHUs 00pa3oBaHusy» Ha OQUUHAILHOM caiiTe YrpaBieHus
pasMelaTes clieayroline HH(POPMALIHOHHEIE MATEPHAIb:

- IOJIHOE HAMMEHOBAHKEe U NIOYTOBBIH anpec YIpaBieHus;

- TeJIE(OHBI, 10 KOTOPBIM MOKHO IIOJIYYHTh KOHCY/ILTAIHIO;

- aZipec 2JIeKTPOHHOM [104Thbl Y IpaBleHHs;

- Hacrosuit ITopsiok;

- popMBI 0OOpaLIeHHH.

1.6. OrBercTBeHHBIM 3a o0ecleueHHe JOCTyHa IpakiaH K HHpOpPMalUu o
HacTosem [lopsiike, B ToM unciie 3a MOAroTOBKY MH()OPMALMHU Ui pasMelleHns Ha
opuuManbHOM caiite YnpaBleHHs, a Takke Ha HMH(GOPMAIHOHHBIX CTeHHAX
YnpasneHus sBISETCH yII0JHOMOYEHHBIH pabOTHUK YrpaBieHus 1100 WHOE JIULO, B
YbHU JI0OJDKHOCTHBIE 00A3aHHOCTH BXOJMT BeJIeHHE JIJIONPOU3BOACTEA Y IIpaBIeHH .

1.7. OcHOBHBIE TEPMHUHBI, HCIIOIb3yeMble B [Topsiake:

- o0OpalieHue rpaxjaaHuHa — HalpaBlieHHble B YIIpaBlieHHe WIH JOJKHOCTHOMY
Juiy YipasiieHHs B NIMCbMEHHOI (opMe Miau B OopMe 2JIEKTPOHHOTO JOKYMEHTa ¢
MCNOJIL30BaHHEeM  (elepallbHOH  rOCylapCTBEHHOM HMHGOPMALMOHHOW CHCTEMEI
«EMUHBIA 1opTan rocyaapcTBEHHBIX M MYHHIMNANBHBIX YCIYT (DYHKLUHIT)», HHOM
MH()OPMALMOHHOM CHCTeMbl YTpaBieHus THO0 OQUIMAILHOr0 caiTa YIpasieHus B
MH(OPMALIMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTH  «MHTepHeT», o0becneunBaomux
MIEHTH)UKALMIO M (MIK) ayTeHTUGUKALMIO IpaXaH (€c/au HHOE He YKa3aHo 3aKOHOM
Ne 59-03), npennoxenwe, 3asBlIeHHe WIM Kajoba, a TakKe YCTHOe oOpalleHue
rpaxJaHuHa B YpaBieHue,

- IIPe/JIOKEHHE — PeKOMEeHdalus Ipak/laHMHa M0 COBEPIIEHCTBOBAHHMIO 3aKOHOB
M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, ACSTEJBHOCTH I'OCY/1apCTBEHHBIX OPraHOB U
OpraHoB MeECTHOI'O cCaMOYIpaBJIEeHHA, PasBUTHIO DGU.IGCTBE!HHI:IX OTHomeHHﬁ,
YIYYIICHHIO COLMAIbHO-DKOHOMHYECKOH M UHBIX c(ep AesTeIbHOCTH rocy1apcTBa U
o011eCcTBa;

- 3adBlleHMe — 1pockda rpakjaHMHa O COAEWCTBUM B pealu3allid  ero
KOHCTUTYLIMOHHBIX IpaB U CBOOOJ WJIM KOHCTHTYUMOHHBIX IpaB U CBOOOI IPYIrHX
UL, 100 COOOIEHHE 0 HAapyIIEHUH 3aKOHOB ¥ HHBIX HOPMATHBHBIX MPABOBEIX aKTOB,
HeJoCcTaTKax B paboTe  rocyJapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOIO
caMoyIllpaBJieHHsl M JO/DKHOCTHBIX JML, JHOO KpHUTHUKA JeATEIbHOCTH YKa3aHHBIX
OpPraHoB U JOJKHOCTHBIX JIHIL;

- oKanoba — mnpochba rpaxJaHMHAa O BOCCTAHOBJICHHH MJIM 3alllUTE €ro
HapylIeHHBIX IpaB, CBOOOJ WM 3aKOHHBIX HHTepecoB KOO MpaB, CBOOOJ HIIH
3aKOHHBIX MHTEPECOB JIPYTUX JIUILL;

- JOJKHOCTHO€ JIMIIO — JIMIO, TNOCTOSHHO, BPEMEHHO WJHM 110 CHELUAILHOMY
MOJTHOMOYHIO  OCYyIIECTBIAOLee  (YHKUMH  TPEACTABUTENS  BIACTH MO0



BBITIOJIHAIOLLCE OpraHu3alMOHHO-PACIIOPSAUTE/IbHEIC, aJIMUHUCTPaTHUBHO-
X034HCTBEHHbIE (YHKIMH B TOCYIapCTBEHHOM OpraHe WIH OpraHe MeCTHOro
caMmoyIpaBlIeHHS;

- OTJeJbHBbIE KAaTeropuu rpakiaH — rpaxiaaHe Poccuu, yaocTOeHHbIE 3BaHHH
['epos Coserckoro Corosa, repos Poccuiickoih Peniepaiiiy U sBIAIOLUIMECS [TOJHBIMU
kaBajepaMu opaeHa Cnassl, wieHsl CoBera Penepanuu, AenyTatsl [ ocynapcTBeHHON
JlyMBl.

11. Ilopsinok pacemoTpennsi oOpamieHHH

2.1. Tlopsinok paccMoTpeHHst OOpallleHHH OCYLIECTBISIETCS B COOTBETCTBUH C
Koncrurynueit Poccuiickoit Menepaunu, OenepanbibiM 3akoHom ot 02.05.2006 Ne
59-03 «O nopsaake paccMoTpeHHst oOpaiieHuil rpaxaan Poccuiickoin ®enepanum»
(nanee - 3akoH Ne 59-D3), ®enepansHbiM 3akoHoM oT 09.02.2009 Ne 8-®3 «O6
oOecrie4eHu AOCTyIAa K MHPOPMALUU O AEITENbHOCTH IOCYIapCTBEHHBIX OPraHOB U
OpPraHOB MECTHOIr'0 camoyrpasieHus», OenepansueiM 3akoHoM o1 25.07.2002 No 115-
@3 «O npaBOoBOM IM0JI0KEHHUH HHOCTPAHHBIX rpaxkaaH B Pocculickoit Menepanuny,
Koncruryuueit PecniyOnuku Komu ot 17.02.1994, 3akonom PecnyOnuku Komu ot
11.05.2010 Ne 47-P3 «O peanuzauuu npasa rpaxjaH Ha oOpaimieHue B PecrnyOmnuke
Komu», YcraBom MyHULMIIAIBHOrO 00pa3oBaHusi ropockoro okpyra « CbIKTBIBKAp»,
[Topsiikom pacemorpenusi oOpallieHusi Ipaxiaal, NOCTYIMBIUMX B aJMUHHACTPALMIO
MYHUILANIAIBHOTO 00pa30BaHUsl TOpoAcKOro okpyra «CBIKTBIBKap» YTBEpKIAEHHBIM
ITocranosnenuem ajamuuucrpauud MO 'O «CoikrbiBkap» ot 25.10.2017 Ne 10/3647,
HactosiuM [lopsigkom.

2.2. YnpaBneHue, JJOJKHOCTHOE JIMIO Y IpaBJIeHHs:

- oOecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpPEHHE
oOpalieHus, B cliydae HEOOXOJMMOCTH - C y4yacTHEM TIpaKJaHWHa, HaIllpaBHUBILErO
obparnieHue;

- 3anpaluBaeT, B TOM YHUCIEe B JJIEKTPOHHOH ¢opme, HeoOXOaUMBIE IS
paccMoTpeHusi oOpallleHHus JOKYMEHThl M MaTepualnbl B APYTUX TOCYAapCTBEHHBIX
opraHax, oOpraHax MECTHOIO CaMOYIIPaBJI€HHUs, CTPYKTYPHBIX IOJpa3/e/IeHUIX
anmuauctpauun MO 'O «CeikThiBKap», B MOABEIOMCTBEHHBIX Y IIPaBJICHHIO
MYHUUMIQIBHBIX OpPraHM3alMsX W Y HMHBIX JOJDKHOCTHBIX JIML, 338 HCKJIIOYEHHEM
Cy/I0B, OPraHOB JI03HAHUS U OPraHOB MPEeABAPUTENILHOIO CJIe/ICTBUS;

- TpUHUMAeT Mepbl, HaNpaBlIeHHblE Ha BOCCTAHOBIICHHWE WM 3aLIUTY
HapyILIEeHHbIX MpaB, cBOOO/ ¥ 3aKOHHBIX HHTEPECOB IpaXKIaHHHa;

- JIaeT MUCHMEHHBIH OTBET I10 CYLIECTBY IOCTABIEHHBIX B 0OpallleHUH BOIIPOCOB,
3a UCKJIIOYEHHEM CJy4aeB, yKa3aHHbIX B ctaThe 11 3akona Ne 59-@03, a B ciyuae,
npeaycMoTpeHHoM 4actbio 5.1 crateu 11 3akona Ne 59-dD3, na ocHoBaHMU
o0palleHus ¢ MpoCkOOH 0 ero MpelocTaBIeHHH;

- YBEJIOMJISIET IpakJaliiia B Te4eHHue 7 JIHeH CO JHS perucTpauud odpaiieHus o
nepeajpecaly ero odopailleHus Ha pacCMOTPEHHEe B IpYyTrod rocy/1apCTBEHHBIH OpraH,
OopraH MEeCTHOTO CaMOYIIpaBJIeHUs UM UHOMY JOJKHOCTHOMY JIUIY B KOMIIETEHIIHIO
KOTOPBIX BXOJAUT pEIIEHHUE MOCTABIEHHBIX B 00palleHUH BOIPOCOB, 32 UCKIIFOYEHHEM
cllyyas, yKkasaHHoro B 4yacTu 4 cratbu 11 3akona Ne 59-@3.
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2.3. Ilpu paccmotpeHun oOpaiieHust YrpaBieHHeM WM JOJKHOCTHBIM JTULIOM
YIpaBiieHUsl FpaXKJ1aHUH UMeeT TPaBo:

- MIPEJCTABIISATE JIOIIOJHUTEIbHBIE JOKYMEHTBI U MaTepHalnsl Tubo obpariarses
¢ Mpocb00i 00 MX UCTpeOOBAHKM, B TOM YHCIIE B 3JICKTPOHHOM (opMme;

- 3HAKOMHTBCS € JIOKYMCHTaMH M MaTepUajlaMH, KacaloLIMMHUC pacCMOTPEHHUA
oOpailenus, ecli 3TO He 3aTparuBaeT I1paBa, CBOOOALI ¥ 3aKOHHEIE MHTEPEeCkl APYIUX
JIMIL U €CIIM B YKa3aHHbIX JIOKYMEHTaX M MarepHaliax He COIepXkarcs CBeIeHHs,
COCTAaBJISIIOUIME TOCYJIAaPCTBEHHYH MIIM UHYIO OXpaHseMmylo ¢enepabHbIM 3aKOHOM
TalHYy;

- MOJy4aTh ITMCBbMEHHBIH OTBET IO CYIIECTBY IOCTABJIEHHBIX B 0OpallleHHH
BOIIPOCOB, 3d MCKJIIOYEHHEM CJIy4yaeB, YKa3aHHBIX B ctathe 11 3akona Ne 59-D3, a B
cliydae, IpeaycMOTpeHHOM 4acTbio 5.1 crateu 11 3akona Ne 59-dD3, Ha OCHOBaHUH
obpaleHuss ¢ mpocb0OW O ero MpeaoCTaBIeHUH, YBEIOMIIEHHE O Iepeajipecaliuu
oOpalleHuss B NMUCbMEHHOH (opMe B TroCyIapCTBEHHBI OpraH, opraH MEeCTHOTO
CaMOyIpaBIeHUs HJIM JOJDKHOCTHOMY JIMIY, B KOMIIETEHLHIO KOTOPBIX BXOMIMT
pelleHure NocTaBIeHHbIX B 00pallleHUH BOIPOCOB;

- obOpamatbcs ¢ xano0oi Ha NpUHATOE MO OOpAIEHHIO pElIeHHE WM Ha
neficTBue (0e31eHCTBHE) B CBA3M C PACCMOTPEHHEM O0pallleHUs B aIMHHECTPATHBHOM
v (1) cyneOHOM IOpsiIKe B COOTBETCTBHM C 3aKOHOIATENILCTBOM Poccuiickoii
Qenepauuu;

- o0Opamarbes ¢ 3asBJIEHUEM O IPeKpalleHuH paccMOTPeHHs 00paleHus!.

2.4. Peructpanusa oOpalieHUH NPOM3BOAMTCS B JKypHale perucTpaluu
oOpamenuii rpaxiaad (npwioxxkenue Ne 1 k Hacrosiwemy [lopsiaky) B TeueHue 3
paboumx AHEH CO AHA MOCTYIUIEHUS OOpalleHUs B YIpaBlieHHe MM JOUKHOCTHOMY
JIMLY YTpaBlieHHs B MMCbMEHHON (opMe (faiee — obpallieHe B MUCbMEHHOM Gopme)
HIIH B (JOpMeE 3IIEKTPOHHOI'0 JOKYMEHTa (Jlajiee — 3JIeKTPOHHOE o0pallleHue).

B cayuyae nocrtymneHui oOpalleHMil B BBIXOAHBIE WIIM Ipa3HUYHbBIE JIHH,
perucTpanus oOpalieHni NPOU3BOAUTCS B IIEPBbIA padO4uil JeHb Y IpaBjIeHusl.

2.5. TpeGoBaHus K 00OpallleHUI0 B MUCBMEHHOH (hopMe:

2.5.1. B oOpameHun B NUCBMEHHOH (opMe, MOCTYNHUBLIEM B YIIpaBJICHHE HIIH
JOJKHOCTHOMY MLy YTpaBieHus, rpaxkJlaHuH B 00s3aTEJIbHOM TOPSJKE YKa3bIBAET
HauMCHOBaHUE YmpasicHus, mud0 (GamMuiIuio, UMS, OTYECTBO COOTBETCTBYIOLIEIO
JIOJDKHOCTHOTO JIMLA, JIMOO JOJKHOCTH COOTBETCTBYIOILEIO HOJDKHOCTHOIO JIMLA, a
TaKKe CBOM (haMHIIMIO, M3, OTYECTBO (IIOC/eIHee — IPU HaJIM4HH), IIOYTOBBIH ajpec,
M0 KOTOPOMY JOJDKEH OBbIThb HalpaBlieH OTBET, YBEJIOMJIEHHE O Iepeajpecaluu
oOpalleHus, u3naraer cyth oOpalleHus, CTABUT JIMYHYIO T10/IIIUCH U JIaTy.

2.5.2. TI'paxnane BnpaBe Ipu HeOOXOJMMOCTH YKa3aTb B OOpalleHHH
3JIEKTPOHHBIA ajpec, M0 KOTOPOMY JIOJKEH OBbITh HalpaBjieH OTBET, YBEeJOMIIEHHE O
nepeajipecallud oOpauieHusi.

2.5.3. B cayvyae HEOOXOAMMOCTH B NOJATBEpKIEHHE CBOUX JOBOAOB I'PaKIaHUH
npuiaraeT K oOpalleHMIO B NHCbMEHHOH (opMe HOIOJIHUTENIbHbIE AOKYMEHTBI H
Marepualibl TM00 MX KOIUH, B TOM YHUCIIE B 2JIGKTPOHHOM (opMe, ITyTeM HarpaBlIeHHs
JOTOJHUTEIBHBIX JOKYMEHTOB M MarTepualloB Ha aJpec JJeKTPOHHOH TIOYTHI
Y1paBiieHus.
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Pexomenjiyemas Qopma oOpameHHs B NHCBMEHHOH (opMme MpHBEIEHA B
npuiiokeHud Ne 2 k Hacrosumemy llopsanky, a takike pasmelieHa Ha o(UIIMATBHOM
caiite YpapieHus.

2.54. B oOpawenuyn, HampaBlseMOM B (OpMe 9JIEKTPOHHOTO IOKYMEHTa,
FPaKIaHUH B 00S3aTe/IbHOM TIOPSJIKE YKa3bIBaeT CBOM (DAMMIMIO, UMS, OTUECTBO
(locieiHee MpU HAIMYMM), @ TAKAKE YKA3bIBAET alpec SJICKTPOHHON MOYTHI JIUOO
UCIOJIL3YeT aapec (YHHKalbHBIM HaeHTH(HKATOp) NMYHOro kabuHera Ha EauHoM
nopraje WM B HHOH HHGOPMALMOHHOW CHCTEME rocyaapCTBEHHOIO OpraHa HIIHM
OpraHa MeCTHOI'0 CaMOyIpaBJIeHHs, oOecreyuBalomed HACHTHOUKALUIO W (HIIH)
ay TeHTU(UKALUIO TPaXKJaHWHA TI0 KOTOPBIMH JOJDKHBI OBITH HalpaBieHbl OTBET,
yBeJlOMJIeHHe O [epeaapecalyd obpameHus. ['paxiaaHuH BlpaBe MNPUWIOKUTL K
TAKOMY 00OpalleHHIo HeoOX0AMMbIe JOKYMEHTBI i MaTepualibl B 2IeKTPOHHOM BopMe.

2.6 Perucrpauuu M yuery IOJUIeKAT BCe MOCTYIMBILME 0OpalleHHs Ipa)iaH,
BKJIIOYAsl U T€, KOTOPbIE 110 (JopMe He COOTBETCTBYIOT TPeGOBAHUSAM, YCTAHOBICHHBIM
nyHKToMm 2.5 Hacrosiuero [Topsnka.

2.7. Ilpu npueme oOpauleHHss B NHCbMEHHOW (OpMe HEMOCPeJCTBEHHO OT
rpakJlaHuHa 1o ero npockbe Ha BTOPOM 3K3eMIULApe MPHHATOrO OOpalleHUs B
MUCbMEHHON ()OPMe CTABUTCS IITAMII C YKA3aHHEM JaThl €ro MPUHATHS, YKa3bIBAIOTCS
(Gamuius ¥ MHULMANEL JIMLA, [PUHABIIEr0 oOpalleHue, U coobIaeTcss KOHTAKTHBIN
TeseoH YrpaBiaeHHs.

2.8. ObpaleHue npoBepsieTcsl YII0JIHOMOYEHHBIM paboTHHKOM Y npasieHus 1160
MHBIM JIMIIOM, B YbH J0JDKHOCTHbIE 0053aHHOCTH BXOJHT BEJICHHE [eJI0NPOU3BOICTBA
YrpaieHusi, Ha TOBTOPHOCTb, NPH HEOOXOJHMMOCTH CBEpSETCS C HaXO/sLIeHCs B
apXMBEC MPEAbIAYLIEN NTEPEIUCKOM.

[ToBTOpHBIM cunTaeTcst oOpalleHue, MOCTYIUBLIEE OT OJHOTO M TOTO JK€ aBTopa
0 OJHOMY W TOMY € BOIIPOCY, Ha KOTOpOE€ TIpaIaHMHy OBUI [JaH OTBET B
COOTBETCTBUHM C JIEHCTBYIOIIMM 3aKOHO/1aTEILCTBOM.

29. Ilpu perucrpauuu B IKypHaje perucTpauudyd oOpalleHHi TIpaxaaH
Ynpasiaenus 3anojHAeTcs cleAyoline HeoOX0AUMbIE TaHHbIE:

- MIOPSAKOBBIA HOMEP, HOMEP PerucTpaluu oOpalieHus;

- JlaTa perucTpauuu odpalieHus;

- BU/J1 3a11poca;

- croco0 norydeHus: odpaienus (iMuHo, nouta Poccun, dake, Enunerii noprain,
3JICKTpOHHas (hopMa oOparHOM cBsA3u B paziene «OOparHasi css3b» - «[lnardopma
0o0paTHOH cBA3W», Apyroe), ecid olpalleHHe B MUCBMEHHOW (QopMe HalpaBlIeHO U3
JPYTHX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPAaBICHHUS WM
JOJUKHOCTHBIX JIMIL, TO YKa3bIBA€TCS COOTBETCTBYIOLIMH OpraH WM HOJDKHOCTHOE
JIMII0, OT KOTOPOI'O OHO IIOCTYIINIIO, @ TAKKE YKA3bIBAIOTCA JlaTa U UCXOAIIMA HOMED
CONpPOBOJIUTENIBHOIO MMUCHMA;

- (aMUIMs ¥ MHULMAJBI FpaXK/laHUHA (B IMEHHUTEIBHOM Iajiexe), CyTh BOIpoca,
KOHTPOJIb, PE30JIOLHA PYKOBOAMTEINsA, HCIOIHUTENb, BHYTPEHHHH KOHTPOJIb, CPOK
MCIIOJIHEHUS, OTMeTKa OO0 HCIOJIHEHUH, THUIl OTHpPaBKH, OTMEYaeTcs BO3BpaT
yBe,[[OMIIeHHﬁ O IIOJIY4YCHHH OTBETA 3asdBHUTEJIeM, OTMETKa O I[TOBTOPHOCTH 06paIHBHHH
C yKasaHuMeM JaTbl M HOMEpa HalpaBJICHHOI0 paHee IpakIaHUHY OTBeTa (IIpH
HaJIMYHK YCJIOBHH, YKa3aHHBIX B IMyHKTe 2.8 Hacrosuero [lopsaka).



10

2.10. Ha oOpawienuu 3asiBUTEIIs IPOCTABISIETCS IITAMII, B KOTOPOM YKa3bIBaeTcs
JaTa U HOMEp perucTpaluy.

2.11. 3aperucrpupoBanHoe obpailieHne B TedeHne 1 paGodero iHs HalpaBiseTCs
Ha paccMOTpPEHHE I10 KOMIIETEHUHH M O(OpPMIIEHHE pE30JIIOLMH  TIEPBOMY
3aMECTUTEII0  PYKOBOJAMTENsS  aAMHUHHCTPAllMM -  HauvalbHUKY  YIIpaBlIEHUs,
3aMECTHTE/NI0 HadanbHUKa YnpasieHus. Cpok odopMIIeHHs PE30JIIOLMH COCTaBIISET
He Oosiee 1 pabouero JHs co JAHA NOIy4YeHUs 00paleHus.

Pesomonnst  coaepkuT nopyvyeHue IODKHOCTHOMY JIMIY YIpaBlIeHUS O
paccMOTpeHHH 0OpallleHus ¢ yKa3aHHeM CpOoKa IIOJAr0TOBKM OTBeTa Ha obpallieHHe.

Cpox paccMotpenust oOpaiteHus cocrtasiser 30 KaleHAapHBIX IHEH €O IHS
perucTpauiy NUCbMEHHOro oOpallieHus B Y IpaBIeHUH.

2.12. Tlocne odopMmieHHs pe30NIIOLUUU IEePBBIM 3aMECTUTENIEM PYKOBOIUTEILS
aIMMHHCTpAlMM - Ha4yaJbHUKOM  YNPaBIEHHUs, 3aMECTUTENEM  HadalbHHKa
Ynpasnenusi, obpalieHue BO3BpaILAeTCs Il PErdMCTPalld Pe30JIIOLHH B JKypHale
perucTpauuu oOpalleHUi TIpaxaaH YIpaBleHUS M HalpaBlIeHUs Pe30JIOLHH U
oOpallleH!s] UCTIOJTHUTEIIO He T03JHee clie/[yIolero paboyero JIHs CO JHS MOJy4YeHHUs
PE30JIIOIMH € YKa3aHHEM CpOKa 110JIN0TOBKH OTBETA.

B ciyudae eciau B nopyyeHUM B KayecTBE UCIIOJIHUTENIEH ONpe/ielieHbl HECKOJIBKO
MCIIOJIHATENIeH (Jlanee — COMCIIOIHHUTENH), TO KOMHs 00pallleHUs U Pe30IIOlUH K HeMy
HaNpaBJIAIOTCS BCEM MCIOJHUTENSAM. VICIIONHUTENIMU ¥ COMCTIOTHUTENSMU SIBISIOTCS
3aMeCTUTEIN HadalbHUKa YIIpaBlIeHUs, PyKOBOIUTENIH CTPYKTYPHBIX MOAPa3AeIeHUH,
paOOTHUKM  YTpaBleHHs, pYKOBOJMTEIH  IOJBEJOMCTBEHHBIX  YIIPaBIEHHIO
MYHHLHUIIAIBHBIX OpraHU3aLli.

CoucnoHuTEeNIM  HANpaBiIslOT B aJpec  OTBETCTBEHHOI'O  HUCIIOJHHUTENS
MH(OpMAIMIO O pe3yjbTarax pacCMOTpeHHs oO0palleHWs B YacTH JOBOJIOB,
OTHECEHHBIX K MX KOMIIETEHLMH, B CpoK He mno3gHee |0 kaneHmapHbIX AHEH 10
OKOHYaHHs CPOKA UCIIOJIHCHUS ITIOPYUYCHHS, €C/IM HHOM CPOK HE YKa3aH B IIOPYYEHHUH.

2.13. Jlna paccMOTpeHUss M TNOArOTOBKHM OTBETa Ha oOpallleHHe HCIIONHUTENb
U3y4dacT oOpalleHHe W MaTepHasbl K HeMy (IIpH HMX HAJIMYHH), 3alpalluBaeT, B TOM
yuciie B UIEKTPOHHOH ¢opMe, HeoOXOAMMBIE I PacCMOTPEHHs OOpalleHus
JIOKYMEHTBl U MaTepualbl B JPYrUX roCyJapCTBeHHBIX OpraHax, OpraHax MeCTHOIro
camMoyIlpaBJeHHs, CTPYKTYpPHBIX Tojpa3jieleHusx aaMuuuctpamn MO  T'O
«CBIKTBIBKap», B M0JIBEIOMCTBEHHBIX Y IIPABJICHUIO MyHULMIIAIbHBIX OpraHU3alUsgX U
Yy HMHBIX JOJUKHOCTHBIX JIMIL, 33 MCKJIIOYEHHEM CYIOB, OpraHOB JO3HAHHS U OpPraHOB
Tpe/IBAPUTETBHOTO CJIe/ICTBUS, Onpe/iensieT paboTHUKA YIipaBlieHHsl, OTBETCTBEHHOI'O
3a IIOJAI'OTOBKY IPOEKTa OTBeTa Ha oOpallleHue.

B ciy4ae ecnu rpaxiaaHuH B IOATBEPXKIACHUE CBOMX [OBOJAOB IPHUIIOKUI K
cBOeMy OOpallleHHIO HJIH TPEICTaBHII (HAIpaBWil) IPU PACCMOTPEHMH OOpalleHHs
JIOKYMEHTBI, MaTepualsl JIMO0 UX KOMWUU W HAacTauBaeT Ha BO3BPALICHHH UX €My, TO
OHH JIOJDKHBI OBITH BO3BpAllleHbl IPaXK/IaHUHY BMecTe ¢ 0TBeToM Ha oOpaueHue. [Ipu
TOM HCIOJHHUTEIH Ui PpacCMOTpeHHs oOOpalleHust BIIpaBe HW3MOTOBUTH KOIHH
BO3BpallaeMbIX JOKYMEHTOB U MaTepHasoB.

2.14. B cootBercTBHHM co cTaThell 11 3akona Ne 59-D3:

- B cllyyae eciu B oOpalleHWH B NMUCbMEHHOH (opMme He yka3aHbl (paMHIIUA
rpax/laHMHa, HalpaBUBILIEro oOpallleHue, UK MOYTOBBIA aJpec 10 KOTOPOMY JOJIKEH
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ObITh HalpaBJIeH OTBET, OTBET Ha oOpamenne He Jaercsi. Ecim B yKasaHHOM
0OpallleHHH COZepIKaTcsi CBEJeHMs O TOArOTABIMBAEMOM, COBEPIIAEMOM HIIH
COBEPLUCHHOM TMPOTHBOIIPABHOM AESHUH, a TAKXKE O JIMLE, €ro MOATOTABIUBAIOLIEM,
COBEPIIAIOIIEM MJIH COBCPIUMBILEM, OOpallleHHe I[IOJJICKUT HAMpPaBICHHIO B
rOCyJIapCTBEHHBIH OpraH B COOTBETCTBUH C €r0 KOMITETEHLUEN];

- oOpauienne, B KoTopoM obainyercs cyneGHOe pelleHHe, B TeueHHe 7
KaJleHJapHBIX JHEH CO JIHS PErkCTPallii BO3BPAIAeTCs IPaXJaHUHY, HAIPABUBILEMY
obpalileHue, ¢ pasbjACHEHHEM MOps/IKa 00KaT0BaHMs JaHHOIO Cy1eGHOTO pelIeH S,

- YipaBlieHHe, J0JKHOCTHOE JIMIO YIpaBlIeHHs NPH MONYYeHHH 00palleHHs B
MMCbMEHHOK (hOpME, B KOTOPOM COJEpPIKATCs HElEH3YpHble OO0 OCKOPOUTE/IbHbIE
BBIPAXKEHUSI, YIPO3bl JKU3HH, 3/J0POBBIO U UMYIIECTBY NOJDKHOCTHOI'O JIMLA, a TAKKe
YWICHOB €ro CeMbH, 0OpalleHne ocTasisieTcsi 6e3 0TBeTa [0 CYIECTBY I0CTABIEHHBIX B
HEM BOINPOCOB C YBEAOMJICHHMEM TIpakJaHWHa O HEJOIYyCTHMOCTH 3JI0YNOoTpebieHus
IpaBoM;

- B Cilydae e€cC/Id TeKCT oOpallileHHs B NHCbMEHHOW (opMe He I[oAaeTcs
MPOYTEHUIO, OTBET Ha OOpallleHHe He TaeTcsi, ¥ OHO He IMOJJIEKUT HAIlPaBJIEHUIO Ha
paccMOTpEHHE, 0 YeM B TeueHue 7 padoduux AHEH CO JHS perucTpaiud oOpalleHus B
KypHale  perucTpanuu  oOpallleHMH  rpaxiaH  cooOl@ercs  rpakIaHuHY,
HanpaBuBlIeMy oOpalleHue, eclid ero (GaMHIus M IOYTOBBIA aipec IOoANaloTCs
[POYTCHHUIO;

- B Clly4ae ecid TeKcT oOpallleHdsi B NHUCbMEHHOH (opMe He I03BOJIseT
OTIPE/ICJIUTh CYTh IPEIOKEHHS, 3asB/IeHUs WM kanoObl, OTBET Ha oOpalleHHe He
JaeTcs, ¥ OHO HE€ TIOJUICKMT HAIPAaBJIEHHUIO HA PAacCMOTPEHHE B rOCyIapCTBEHHBIH
Opras, OpraH MECTHOI'O CaMOYNPABIIEHUs MIIH JIOJDKHOCTHOMY JIMILY B COOTBETCTBHH C
UX KOMIIETEHLMEH, 0 4eM B Te4yeHHe 7 JHEH CO [Hs perucrpalud oOpauleHHs B
KypHaJIe perucTpaluy oOpalleHuil rpakaal YnpaBleHus cooOIaeTcs rpakaaHiHY,
HallpaBuBllIeMy oOpalieHHeE;

- B ClIy4ae ecjM B oOpalleHHH B IUCbMEHHOH (opMe TrpakIaHHHa COAEPIKUTCH
BOTIPOC, Ha KOTOPBIA €My HEOJHOKPAaTHO JaBalUCh [IMCbMEHHBIE OTBETHI M0 CYIIECTBY
B CBS3M C paHee HanpapjiseMbIMH OOpAIlEHHUSAMH, U IIPU ITOM B OOpallleHHH He
[IPUBOJISTCS HOBBIE JIOBO/ILI MM 0OCTOSATENILCTBA, IEPBbIif 3aMECTUTEb PYKOBOIUTEIIS
aJIMHHUCTPALlMH - HA4yaJbHUK YTIpaBJICHHs, 3aMeCTHTEeb HayallbHUKA YIlpaBlieHUs
BIIpaBe IMPUHATH pelleHre O O0e30CHOBATeNLHOCTH OuYepeqHoro oOpallleHus Hu
MPEeKPaLIeHHH IIEPENHCKH ¢ TPakKJaHMHOM 110 JaHHOMY BOIIPOCY IPHU YCJIOBHH, YTO
yKazaHHoe oOpalleHue M paHee HanpabjseMble OOpalleHHsl HANpaBIsUINCh B
YIpaBieHHe WM OJHOMY M TOMY K€ JOJKHOCTHOMY juiy YnpasieHus. O JaHHOM
pelIeHnH YBeAOMIISETCS IpaX/IaH|H, HapaBUBILHI oOpalleHue;

- B Cllydae eClIM OTBET 110 CYLIECTBY IOCTaB/IEHHOro B oOpallleHHH BOIpoca He
MO’KeT ObITh JaH Oe3 pasrialleHs CBEACHHH, COCTaBISAOIINX rOCYIapCTBEHHYIO HITH
MHYIO OXpPaHsSeMyl0 3aKOHOM TaiHy, Tpa)KIaHWHY, HalpaBUBLIeMy oOpalleHHe,
coo0Iaercss 0 HEBO3MOXKHOCTH JIaTh OTBET I10 CYIIECTBY IIOCTaBIEHHOTO B HEM
BOIPOCA B CBSI3M C HEJIOIIYCTUMOCTBIO pa3rilallieHHs yYKa3aHHBIX CBEIeHHI.

B cnyuae ecnu nmpuYMHBL, 10 KOTOPBIM OTBET M0 CYIIECTBY IOCTABIEHHBIX B
oOpaiieHud BOIPOCOB He MOr ObITh [JaH, B MOCHEYIOlleM OBUIH YCTpaHEHH,
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rpakIaHWH  BIpaBe BHOBb HANpaBUTh oOpaiieHne B  YIpaBieHHEe WK
COOTBETCTBYIOLIEMY JIOJIKHOCTHOMY JIMILY Y IIpaBiieHuUsl.

2.15. B HCKIIOYMTE/IBbHBIX CIyyasx, a TakkKe B Cilydyae HampaBJIeHHs 3aImpoca,
NpeayCMOTPEHHOTO 4YacTbio 2 cratbd 10 3akoHa Ne 59-D3, mepBbli 3aMeCTHTEND
PYKOBOJHTENST QiIMUHUCTPALMKU - HAYAbHUK YTpaBIeHuUs, 3aMECTUTEIH HauyajlbHUKa
YnpaBiieHus, BIIpase MpoJUTUTh CPOK paccMoTpenus obpamienus He Gonee ueM Ha 30
KaJIeHIapHbIX JHEH, B CIACAYIOLIEM ITOPsIIKE:

- OTBETCTBEHHBIH HMCIIOJIHUTENb [TIOPYYEHHs HE I03/HEee, YeM 3a 5 KaJleHIapHBIX
JIHCH 110 MCTEYEHHs CPOKa MCIIONHEHHS MOPYYEHHs, MPEJICTaBIseT Ha MMs [1E€PBOroO
3aMECTHUTEII] PYKOBOAUTEIS aMUHUCTPAllMK - HadalbHUKA YTIpaBJIeHus], 3aMECTUTEIS
HavyalbHUKa YTpaBieHUs ClyxeOHYIO 3amucKy ¢ 00OCHOBaHMEM HEOOXOIMMOCTH
NPOICHUS CPOKA UCTIOIHCHHS MMOPYYEHHUS;

- CPOK PacCMOTPEHHUsl CiIyKeOHOH 3anUCKh ¥ OQOPMIICHHS PE30JIFOLHH [IEPBBIM
3aMECTHTEIEM  PYKOBOAMTENS aJAMMHHUCTPAllMM - Ha4YaJlbHUKOM  YIIpaBJieHHs,
3aMEeCTHTEIeM HadalbHHKa YIIpaBlIeHUs cocTaBiisieT He Oosiee 3 pabouyux QHEH Co JHS
MIOJIYUCHHUS CTYKeOHOU 3aIMCKH;

- B Cly4Yae MOJY4YeHMs pe30JIOLMHU MEepBOr0 3aMEeCTHUTENs PYKOBOIUTES
QIMHHHUCTPALIMK - Ha4YallbHUKA YTIpaBJIeHHs, 3aMeCTUTEJIs HavyallbHUKA YIIpaBJIeHHs O
IIPOJUICHUH CPOKA UCIIOJIHCHHS IOPYYCHHUS B aApec 3asBUTeNsl B TedeHHe | pabouero
JHA HallpaBJIsAETCs YBEJAOMJICHHE 3a I[OAINMCHIO IEPBOr0 3aMECTHUTENSA PYKOBOIHTENS
aJMHUHHCTPALIUY - HA4YallbHUKA YTIpaBJeHHs, 3aMEeCTUTEIS HadalbHUKa YIIpaBIeHHs O
IPOJUIEHUH CPOKA PACCMOTpPEHUs 00pallieHHs.

[Iponnenune cpoka paccMOTpeHMs OOpallleHHss OTMeYaeTcsi B JKypHaje
peructpaluuu odpalleHHil rpaxiad YmpapjieHus B TeyeHde 1 padouero AHS cO IHA
IIPUHATUS TAKOTO pPEeLIeHHs MEePBBIM 3aMeCTUTENIeM PYKOBOJMTES aJMHHUCTpALUHU -
HayaJIbHUKOM YIIpaBieHUsl, 3aMeCTUTENIIMU HayalbHUKA Y IIpaBIeHHUS.

2.16. Ilpu paccMoTpeHHH OOpallleHHs, OTHECEHHOro K IPEUIOKEHUAM, B
rnmpeaejiax KOMIIETCHIIUH anaBneHHﬂ B OTHOLICHHH KaXA0ro IIpeaJIOKEHHUA
[IPOU3BOJIMTCS OLIEHKA BO3MOKHOCTH €10 NpUHsATUs. [Ipy npoBeaeHuH JaHHOH OLEHKU
YUHTBIBAIOTCA CIIEAYIOIIHEe 00CTOATENLCTBA:

- HOPMAaTUBHOE pEryJIMpOBaHME BOIPOCOB, Ha COBEPIUCHCTBOBAHUE KOTOPBIX
HaIlpaBJIEHO IMPEAJIOKEHHE]

- HEoOXOAMMOCTh BHECEHMS B Cllyvyae NPUHATHSA MNpPEIIOKEHHS HM3MEHEHUH B
HOpMAaTHBHBIE JIOKYMEHTBI, COBEpLICHCTBOBaHHMS JIEITEJIBHOCTH  YIIpaBJICHHS,
pa3BUTHS OOLIECTBEHHBIX OTHOIIEHHH, YJIYYIIEHHUS COILMAIbHO-DKOHOMHUYECKOH U
MHBIX cep IesTeTbHOCTH rocy1apeTBa U 00111ecTBa;

- BO3MOXKHOCTb MNPUHATUS NPEUIOKECHHS € TOYKH 3pPEHUS TEXHOJOTMYECKUX
0coOEHHOCTEH Tpoueyp, NMOPSJAKOB, NMpaBWIi, pealu3allus KOTOpbhIX mnotpedyercs B
Cllyyae NPUHATHA NPEIJIOKEHUS;

- MaTepHasibHble U (PMHAHCOBBIE 3aTPaThl HA Pealn3aLHIO TPEeIIOKEeHHUS;

- BO3MOJKHOCTb MPHHATHS IPEAJIOKCHUS C Y4eTOM JApPYTrUX OcCoOeHHOCTEH
BOIIpOCa, KOTOPOTO Kacaercs Npe/ulokKeHHe.

C yyeroM pe3ynbTaTOB aHajgu3a IPeATIOKEHUS B OTHOIIEHHH OTMeYeHHBIX
0OCTOATENILCTB MCHOJHUTEND IOATOTABIMBAET OTBET Ha oOpallleHHe, B KOTOPOM
coolliaercss O pesysibTarax pacCMOTpeHHs NpeaioxkeHus. Eciau mpemnokeHHe He
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IPUHATO, IPaKIAaHWH HM3BEIIAETCS O TPUYMHAX, 110 KOTOPLIM ero IpeiIoKeHHe He
MOKeET OBITh MPUHSTO.

2.17. Ilpu paccMOTpeHMH OOpalleHus, OTHECEHHOTO K 3asBIEHHUSM, B Ipejeliax
KOMIIETEHLIMH YTIpaBlI€HUs IIPOM3BOAUTCS OLICHKA CIIEYIOIIMX 00CTOATENBCTB:

- HaJIM4Me 3aKOHHBIX OCHOBAHMM JUUIS COBEPILUCHHS UCIIPAIIMBAEMOTO NEHCTBHUS U
BO3MOKHOCTE €Ir0 COBEPUICHHA B LEJIAX COﬂGﬁCTBHH rpaXXaaHuHy B pealn3alii ero
KOHCTUTYLLMOHHBIX TPaB M CBOOOJ MM KOHCTHUTYILMOHHBIX IpaB M CBOOOI Apyrux
JIMIL, JIOCTATOMHOCTh OCHOBAaHMH [UIA COBEpLICHHUS HCIPALIMBAEMOr0 JCHCTBUS,
BO3MOKHOCTD IIPUHATHS Mep JUIsl YAOBJICTBOPCHUS 3asBIICHHUSA;

- aHaJM3 3aKOHOB M MHBIX HOPMATMBHBIX IPAaBOBLIX AaKTOB, O HapyILEHHH
KOTOPBIX YKa3aHO B 00pallleHnH, BO3SMOKHOCTb [IPUHSTHS;

- 000CHOBaHHOCTb COOOIIEHUSI O HejocTaTkax B paboTre YIpaBieHHs W €ro
JOJIKHOCTHBIX JIULl, KPUTHKH JIeSITeJIbHOCTH YKa3aHHBIX OPTaHOB M JIOJDKHOCTHBIX JIHII.

C yyeroMm pe3ynbTaToB aHallM3a 3asBICHHUA B OTHOIIEHHH OTMEYEHHBIX
00CTOSITENILCTB HCIIOJIHUTEIb rmoaroTaBiIvMBaeT OTBET Ha 06pameHHe, B KOTOpOM
rpa)<IaHMHy COOOIIAETCsl O pe3yIbTaTaX PaCCMOTPEHUS 3asiBIEHHUS.

2.18. Ilpu paccmoTpeHnu oOpallleHHsi, OTHECEHHOI'o0 K jkajobam, B Mpenenax
KOMIETCHUMH YTpaBleHUs aHaIU3UpyeTcsi 000OCHOBAaHHOCTb MPOCHOBI IpaskJaHHHA O
BOCCTAHOBJIEHMH WJIM 3alllUTe€ €ro HapyLIeHHBIX IpaB, CBOOOA WM 3aKOHHBIX
HHTEpecoB JINOO Ipas, cBo0O/ MJIM 3aKOHHBIX UMHTEPECOB JIPYIHX JIML; [IPOBEPSETCs,
COOTBETCTBOBAJIM JIM 00Kalyemble aeicTBus (Oe3neiicTBue) paboTHuKa (paOOTHHUKOB)
Ynpasneuus, pabOTHUKOB TIOABEJOMCTBEHHBIX OpraHU3alMid MOJOXKEHUSIM U
[peaNucaHusiM HOPMAaTUBHEBIX ITPABOBLIX aKTOB, OpPraHU3allHOHHO-PACIIOPSAAUTEIBHBIX
JIOKYMEHTOB.

Ecin B pesynbpraTe NpOBENEHHOTO aHalW3a MOATBEPAMINCH IPHUBECHHBIC B
kanoOe GakThl, YKa3plBalONIMe Ha HENpPaBOMEPHOCTb KakKuxX-1ubo JeicTBHI
(Oe3melcTBUI), HECOOTBETCTBHE OTHX JeHCTBUH IIOJOKEHHUSAM M IPEIIIUCAHUSAM
HOPMAaTHUBHBIX IPAaBOBBIX AKTOB, OPraHMU3allMOHHO-PACIIOPSIUTEIBHBIX JOKYMEHTOB,
xanoda rnpuzHaeTcss 000CHOBAHHOM.

Ecau xanoba npusznana o00CHOBaHHOM, TO MH(popMalnMs 00 3TOM B TedeHHE
paboyero AHs cO AHS NpPU3HAHUA KajloObl 00OCHOBAaHHOM HaIlpaBiIseTCs IIEPBOMY
3aMCCTHUTECIIIO PYKOBOAUTE/IA aAMHHHCTpAllHH & Ha4aJIbHHKY yﬂpaBHeHHH,
3aMECTUTEII0 HavaJlbHUKa YIIpaBIeHHS, /I NPUHATUS PEIICHUS B COOTBETCTBHU C
3aKoHoAaTesbeTBOM. O pe3ynbTaTax paccCMOTpPeHUs co001IaeTcs rpakK/IaHuHy.

Ecnu xanoba mnpusHana He0oOOCHOBaHHOHN, B OTBeTe NAIOTCA pa3bsCHEHUS B
OTHOIICHUH HEMPaBOMEPHOCTH MPEIbsBISICMBIX IPETEH3UH.

2.19. B cnyyae ecnu B oOpalleHUM COAEPHKATCS BOMPOCHI, PeIIEHUE KOTOPBIX HE
BXOAUT B KOMIIETCHUMIO YIHpaBleHUs WM JOJDKHOCTHOIO JHLa YIIpaBjieHHUS,
oOpauieHre B Te4yeHHe 7 KaJeHAApPHBIX AHEH CO AHS perucTpaudd HamnpapiseTcs B
COOTBETCTBYIOLIUM OpraH, COOTBETCTBYIOLIEMY AOKHOCTHOMY JIMLY, B KOMIIETEHLUIO
KOTOPOr0 BXOAMT pelleHHe MTOCTaBICHHBIX B 00pallleHUH BOIPOCOB, C YBEJIOMIIEHHEM
rpakialiuia, HampaBuBLIEro olpallende, o0 Iepeaapecaludd oOpauleHus, 3a
HCKJIIOUCHHEM cllydasi, €clIM TeKCT oOpallleHHsl B NMCBMEHHOH (opme He nopjaercs
[IPOYTEHHIO.

B cny4yae ecnu peumieHde IOCTaBICHHBIX B OOpallleHHH BOIPOCOB TpeOyeT
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3aMpoca JOMOMHATENbHOH uHdOpMaLuy, YipasieHne B TeyeHWH 7 paboyux Hel
HaIpaBIAeT 3alpoc B COOTBETCTBYIOLIYIO I10/IBEJOMCTBEHHYI0 MYHHULUNATILHYIO
OpraHHM3alHIoO I OpraHu3aluy paboThI MO JaHHOMY 00pallleHHIO U MPe0CTaBIeHUH
oTBeTa B YnpasieHue B Teuenud 10 pabouux aHei.

YTpasiieHue UK I0JKHOCTHOE JIMLIO Y IPaBIeHUs TIPU HaNpaB/IeHUH 00palieHus
B IHCbMEHHOW ()OpME Ha pacCMOTpeHHE B JPYrod rocylapCTBEHHBIH OpraH, Opras
MECTHOIO  CAMOYIPABJICHHS,  MYHHULMIAJILHYO  OpPraHM3alMIl0  WIM  HHOMY
AOJZKHOCTHOMY JIMLY MOJKET B ClIy4dae HE00X0/IMMOCTH 3allpallliBaTb B YKa3aHHBIX
OpraHax, OpraHu3alUsX WK Yy JO/KHOCTHOIO JIMIA JOKYMEHThl M MaTepuaybl o
pe3ynbTarax pacCMOTpeHHs oOpallleHHs! B TMCbMEHHOH (Gopme.

3anpelaeTcs HaNpaBsATh Kajno0y Ha PaCCMOTPEHUE B [OCYAapCTBEHHBIN OpraH,
OpraH  MECTHOrO  CaMOYIIPaBJI€HUs,  MYHUIMNAIBHYIO  OPraHU3alui0 WK
JOJDKHOCTHOMY JIMIY, pEelIeHHEe WIIK JIeiCcTBHE (Oe3/1eHCTBHE) KOTOPOro o0xKamyeTcs.

B cinydae ecium B COOTBETCTBUM C IPEyCMOTPEHHBIM 3allpeTOM, HEBO3MOMHO
HarpaBJIeHHe Kalo0bl HA PACCMOTPEHHE B FOCYAApCTBEHHBINA OpraH, OpraH MeCTHOIro
CaMOyTNpaBJIeHUs, MYHHIIMIIAJIbHYIO OpraHU3al{i0 MWW JO/DKHOCTHOMY JIMIY, B
KOMIICTEHIHIO KOTOPBIX BXOIUT peElIeHHe MOCTABJICHHLIX B OOpalleHHH BOMPOCOB,
Kajoba  BO3BpallaeTcs TIpaxlaHMHY C pa3bsiCHEHHEM ero Impasa 00’KajoBaTh
COOTBETCTBYIOILIHE pellleHHe WM JeHicTBre (0e3/1eiicTBHe) B YCTAHOBIIEHHOM IOPsIIKE
B CY/I.

Obpawenue, conepxkaiiee WHGOpMAIMIO 0 (akTax BO3MOMKHBIX HapyLIEHHH
3aKoHojaTenbcTBa Poccuiickod ®enepaunu B cdepe MUrpalMu, HANpaBiseTCs B
TeYeHHe 5 KaJeHIapHbIX [IHeH CcO [HA PerucTpaldd B TEPPUTOPHUATBHBIH Opras
denepanbHOro oprana MCIoOJIHUTENbHON BIACTH B cepe BHYTPEHHHX /€)1, ¥ BBICLIEMY
JOJDKHOCTHOMY JuLy cyObekta Poccuiickolt @efepauud (PyKOBOAMTENIO BBICIIETO
HCIIOJIHUTEJIBHOIO  OpraHa IoCylapCTBEHHOM BiaacTh cyObekta Poccuiickoi
Qenepanuu) ¢ yBeJAOMICHMEM IpayJlaHWHA, HalpaBuBlIero ooOpalleHde, o
nepeagpecaly ero odpallleHus, 3a UCKIIOYEHHEM Cllyvasi, €CJIM TEKCT 0OpallleHUs B
NUCbMEHHON (opMe He Mo1aeTcs MPOUTEHHIO.

2.20. I'lpu oOpalenuu rpaxkJaHiHa ¢ BONPOCOM, Ha KOTOPBIH eMy HeOJHOKpPaTHO
JaBaJIUCh ITMChMEHHBbIE OTBEThl [0 CYLIECTBY B CBSI3M C paHee HaANpaBisieMbIMU
oOpallleHUsIMM, UM TpH ITOM B OOpalleHMH He TPUBOIATCA HOBBIE JIOBOJBI HIIU
o0cTosTe/IbCTBA, NEePBbIi 3aMECTUTE/b PYKOBOJUTEIS aAMUHUCTPALIMU - HAYaJIbHUK
YnpasieHust, 3aMEeCTUTENIb HauyaJlbHUKA YTIPABIEHUS BIpaBe NPHHITH pELIeHHE O
0€30CHOBATENILHOCTH OYEePe/IHOr0 O0pallleHUs: M TpeKpalleHUHd T[EepPeruckKu ¢
IpakKAaHMHOM 110 JIaHHOMY BOIIPOCY IIpM YCIIOBMHM, YTO YKa3aHHOe oOpalleHue u
paHee HampasisieMble 00pallleHHsl HalpaBIsLUIUCh B AIMUHHUCTPALMIO MM OJJHOMY U
TOMY JK€ [OJKHOCTHOMY nHIly. O IaHHOM pelleHHH YBeNOMISIeTCs IpaKIaHHH,
HaIlpaBUBILIUI 0OpalIeHHE.

2.21. I'lo utoram paccMoTpeHHst O0palleHUs] B CPOK He Mo34Hee 7 KalleHJapHbIX
JIHEH 10 OKOHYaHHs CPOKA WCIIOJHEHUS IOPYYEHHUsl, COUCIIONHUTENb, HA3HAYEHHBIN
OTBETCTBEHHBIM 3a IIOJANOTOBKY I[IPOEKTa OTBeTa Ha oOpallleHue, NpeacTaBiseT
WCIIOJTHUTENIIO IIPOEKT OTBeTa Ha oO0pallleHHe M0 CYUIECTBY IOCTaBJIeHHBIX B
00OpalieHny BOIIPOCOB, 3a UCKIIIOUYEHUEM ClIyvaeB, yKa3aHHBIX B cTaThe 11 3akoHa No
59-@3.
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2.22. Wcnonnutens B TedeHue 1 paGouero HS O JHS MOCTYIUICHUS [IPOEKTa
OTBETa pacCMaTpUBaeT, BU3MPYeT W HAIPABILET [POEKT OTBeTa Ha oOpalieHHe i
[IOAMUCAHUS NIePBOMY 3aMECTHTENIO PYKOBOIHTENA AJAMHHHUCTPALMH - HAYalbHHKY
YNpapeHusl, 3aMeCTUTEIII0 HauallbHUKA Y IpaBJICHHA.

2.23. llepmblii 3amecTuTeNlb PYKOBOAUTENS AIMUHUCTPALMHM - HAYaJIbHHUK
YnpasiieHus, 3aMecTHTe b HaualbHUKA YIIpaBlIeHUs B TeueHue 3 pabouux JHEH co
JAHA  TIOCTYIJIGHMS TIpOEKTa OTBETd IIOJANMCBHIBACT OTBET Ha oOpameHue nubo
BO3BpalllaeT MPOEKT OoTBeTa Ha o0pauleHHe Ha J0pabOTKY OTBETCTBEHHOMY
MCITOJIHUTENIO C yKa3aHHeM CpoKa JopaboTKH.

2.24. JlopaboTka oTBeTa Ha OOpalleHHe OCYIIECTBISETCS B COOTBETCTBHU C
HacrosiluM Ilopsinkom, Oe3 npo/ieHust Cpoka paccMOTPEHHS 00pallleHHsl.

2.25. OtBer Ha oOpamieHue (¢ Mmarepudanamu K OOpallleHHIO) 3a MOAIMHCHIO
[IEPBOr0 3aMECTUTEJI PYKOBOJMTE/S AJMUHHMCTPALMU - HadallbHUKa YTIpaBlIeHHS,
3aMECTHUTEJI HavyaJlbHUKA YIPaBICHHUs HAllpaBiseTcs MCIOJHHTENEeM IS CHATHS C
KOHTpOJIsI B CpPOK He mo3sjHee 1 pabodero AHS 10 MUCTEUEHHS CPOKA MCIIOJIHEHHS
oOpallleHus], yKa3aHHOIO B [IOPYYEHHH.

YonHOMOYEHHBIH paboTHUK YnipaBiieHus 100 HHOE JIUIIO, B YbH JOJIKHOCTHbIE
00s13aHHOCTH BXOJMUT BeJICHHE AEJIONPOU3BOJCTBA YIpABIEHHS, B CPOK HE I03]Hee
CIICIYIOUIETO JIHS I10CJIe M0JIyYeHuUs MOANMCAHHOTO OTBeTa Ha OOpalleHHe CHUMaer
oOpalieHre ¢ KOHTPOJIS B )KypHaJle perucTpauuu oOpalleHnit rpaxaan Y paBleHus,
0(OopMIIsiET IIOYTOBOE OTIIPAaBIEHHE B KOHBEPT, 3aHOCUT HEOOXONMMBIE JaHHbBIE B
peecTp /1S OTIIPABKHU 3asiBUTEJIO B YCTAHOBJIEHHOM TIOPSIJIKE.

B cnyyae ecau oOpallleHHe TOCTYNHMIO Ha pacCMOTpeHHe B YTIIpaBieHHE W3
JAPYrUX TOCYJIApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINpaBJIEHMS WJIH OT
JOJDKHOCTHBIX JIMII, HH(POPMAIHA O pe3ysibTaTaX pacCMOTpeHHs o0pallleHust ¢ KOIHe
oTBeTa Ha oOpalleHHe HalpaBisieTcss B CPOK, yKazaHHbIA B uactu 1 crateu 12 3akoHa
Ne 59-@3, B cOOTBETCTBYIOLIMH OpraH WM JODKHOCTHOMY JIMIY, B ClIyyae eclid OHH
oOpallajiuchk ¢ TaKOH NMPoCchOOH.

Otser Ha oOpauienue, HampaBisieTcsi B (opMe SJIEKTPOHHOIO IOKYMEHTa I10
azpecy O2JIEKTPOHHOH I104YThl, YKa3aHHOMY B oOOpallleHWH, [OCTYIIHBLIEM B
Ymnpasjienue MIH J0DKHOCTHOMY JHIYY VYrpaBieHuss B (opMe 3JI€KTPOHHOIO
JIOKyMeHTa 1100 1o ajpecy (YHHKaJIbHOMY HICHTH(HHKATOPY) JHYHOro KabuHeTra
rpaknaHdHa Ha Eaunom moprase WiM B MHOM  MH(OPMAlMOHHOM cUCTeMe
Ynpasinenus, oOecrneuuBaiouleil uaeHTHuUKAMO W (WIKH) ayTeHTUDUKALMIO
rpakJaHuHa, [pU UCIOJIL30BaHMU EjuMHOro moprana uind wHOW HHGOPMaLMOHHOU
CHCTEMbI M B IIMCbMEHHOH (OopMe IO MOYTOBOMY ajipecy, yKa3aHHOMY B 0OpalleHHH,
MOCTYINHUBIIEM B YIpaBleHHe WIH JODKHOCTHOMY JIMIY YIpaBJICHHS B IMHCBMEHHOU
dbopme, myTtem odopMIIeHHS [OYTOBOIO OTIPABIEHHS B KOHBEPT Ul OTIPABKH B
YCTAHOBJIEHHOM MOPSAKE.

OtBeT Ha KOJUIEKTHBHOE O0palleHe rpax/aH HanpaBseTcs LY, YKa3aHHOMY B
o0OpallleHHH B KauecTBe I0JIyyaTellsi OTBETA HJIH [IPEICTABUTEIIA KOJUIEKTHBA IPaKIaH,
noAnKMcaBMX obpamenne. OTBeT HanpaBisieTcsl YKa3aHHOMY JIMIY I JOBEIeHHS
€ro CoJIeprKaHus 10 CBEJIeHHsI OCTalbHbBIX JIML, [IO/INHCABIIMX 00palleHue.

Ecinu nonyvatesib orBera B KOJUIEKTMBHOM OOpallleHMM HEe OINpedelieH, OTBeT
HalpasJjsieTcs NepBOMY JIMIly, MOANMcaBLIeMy oOpalleHHe, yKasaBlIeMy aapec, I0
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KOTOPOMY JIOJDKEH OBITh HalpaBsjeH OTBeT, ISl JIOBEJEHHS €ro COJAEpXKaHHs [0
CBEJEHHMs OCTANIBHBIX JIML, IOJMUCABIINX O0OpalleHHE.

B caydae ecnm npocsba 0 HanpaBleHMHM OTBETa BBIPAaXKEHA HECKOJIBKUMU
I'paxiaaHaMH nmubo Bcemu JIMaMu, IIoAIIhUCcaBlIMM 06pameune, KOIIMs OTBE€TA
HAaIpaBJIsieTes] KayKIOMY M3 HUX IO YKa3aHHBIM UMHU ajipecam.

biok-cxema Ilopsnka paccMoTpenus oOpaleHnid MPUBOJAUTCS B MPUIOKECHHH N
3 x Hacrosiemy [opsinky.

B ciydae HEBO3MOKHOCTH OTIPABKU OTBeTA ajpecary (OTCyTCTBIE 0OpaTHOIO
aJipeca, KOHTAKTHOTO Tejie()OHa H T.I1.), OTBET MO/(IIIMBAETCS B JIMYHOE JIEJI0 MPaa-

HHMHA, KOTOpoe (POPMHUPYETCs IIPH Mo1a4ue 3asMBIeHHs MPaXKIaHuHa U 110 TpeOOBaHUIO
azpecara BbLJIa€TCs JTUYHO.

I11. Opranun3anus n npoBeAeHNe JHYHOIO PHEMa FPaKiaH

3.1. llepBbli 3amecTUTENb PYKOBOAWTENS aJAMHUHHCTPAaUMM - HadaJbHUK
YnpapiaeHus, 3aMeCTUTENM HayalbHUKa YIpaBlieHHS, PYKOBOTHUTEIH CTPYKTYPHBIX
ojpasjieneHuin YnpasieHus BeAyT JHYHBIM NpUeM rpaKaaH 1o IpeaBapUTEeIbHOM
3allUCH B COOTBETCTBHMH ¢ rpaMKOM JIMYHOIO IpHeMa TpaxkIaH, yTBEPIKICHHBIM
IPUKa30M YTIpaBJIeHHS.

3.2. llpensapurenbHas 3almdch Ha JIMYHBIH IIpUEM TIpakIaH NPOU3BOAMTCH
YI10JIHOMOYEHHBIM paOOTHUKOM YpaBieHus JUO0 UHBIM JIMIIOM, B YbH J0KHOCTHbBI®
0053aHHOCTH BXOJMT BeJIeHHE JIeJONPOMU3BOJCTBA YIIpaBieHUs, B IKypHale
perucTpauMy  [pUeMa  I[IOCETHTEJICH  IIEpPBBIM  3aMECTHUTEIEM  PYKOBOAMUTEIA
aAMUHUCTpAlUM - HAYaJIbHUKOM  YIpaBiieHUs o0pa3oBaHUs, 3aMeCTUTENSIMU
HavallbHMKa yIpaBieHHUs o0Opa3oBaHMsl, HaydaJbHUKaMH OTIEJIOB YIPaBICHHUs
oOpazoBanus, pPyKOBOJAMUTENsIMU Ciyxk0O ynpasieHus oOpa3oBaHUs 110 JIHYHBIM
Bolpocam (rpuioxenue Ne 4 k Hacrosemy [lopsiiky).

[IpenBapurenbHas 3anuch Ha JUYHBIA [IpUEM NMPoU3BOAMTCs 1o anpecy: 167004,
r. CeIKTBIBKap, Y. IOxHas, 1.15, kad. Ne 4, 21 B npueMHbIe AHU: B MOHEACIBHUK C
08:45 no 18:00, BropHuK, cpeny, yetBepr 08:45 no 17:00 uacos, B naruuny ¢ 08:45 no
15:45 yacoB, nepepsiB Ha obea ¢ 12:30 go 13:30 uyacoB, cyb60oTa U BOCKpECEHbE —
BBIXO/IHBIE JIHU.

PersiaMeHTUpOBaHHOE BpeMs IpuUeMa OJHOI0 IOCeTUTEesl cocTaBisieT He Oollee
30 MHUHYT.

- K IepBOMY 3aMEeCTUTENII0 PYKOBOAUTENS aAMHUHHUCTPALUHU - HAYaJbHHUKY
Ynpasnenus kaxayro cpeay Mecsua ¢ 16:00 1o 17:00 yacos,

- K 3aMEeCTHUTEJISIM HayaJbHUKA YIpaBieHUs KaXIblH ITOHEJENbHUK Mecsua C
16:00 1o 18:00 yacos;

- K HavaJbHUKaM OT/IeJ10B YIpaBieHUs, PYKOBOJIUTENAM cyK0 YrpaBieHHs
KaXJ1bIH oHenebHUK Mecsiza ¢ 16:00 no 18:00 yacos;

IlpeaBapuTenbHas 3anuch Ha JIMYHBIA IpUeM TPOU3BOAMTCA 110 TejedoHy a
Tak)Ke IPU JTUYHOM 00pallleHHH B YIIpaBlieHHe.

IIpyn 3anucu HaA NAMYHBIA IpUEM YNOJHOMOYEHHBIM pPaOOTHHUKOM Y IpaBlIEHUS
nub0 MHBIM JIMLOM, B YbM JIOJDKHOCTHBIE O00SI3aHHOCTH BXOJMT BeJECHHE
JIeJIOTIPOM3BO/ICTBA YIIpaBlIeHHs, 3al0JIHAeTCs KapTo4dka JUYHOro Npuema (manee -
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kaprouyka) no Qopme (mpuioxkende Ne 5 k nacrosiieMy llopsiiky), B KOTOpPYIO
BHOCATCA CO CJIOB TrpaiwxjaHHHa CcJIeAyIolniHe HaHHbIC! CpaMHHPIH, HMsA, OTHECTBO
(mocnenHee - NpU HAJIUYMK) IpaKAaHMHA, Jara POKIEHHUA, MOYTOBBIA axpec AJs
HalpaBJICHUs] OTBETA, KOHTAKTHbIA TejleOH, JILFOTHBIM COCTaB, IIOBTOPHOCTH
oOpalleHus, KpaTKoe COACPIKaHUe YCTHOIO 00pallleHus.

B Xxoje npeaBapuresbHON 3aUCH YIOJIHOMOYEHHBIM paOOTHUKOM YIIpaBJeHHS
aM00 MHBIM  JIMIOM, B YbW JIOJDKHOCTHBIC OOS3aHHOCTM BXOJAUT BeJICHHE
JICJIONIPOU3BO/ICTBA Y1paBieHus, YCTaHABJIMBACTCH IIOBTOPHOCTH WM
HEOIHOKPATHOCTh OOpallleHHi IpaklaHHHA 110 U3JI0)KEHHOMY BOIIPOCY.

B ciydae BblsAB/I€HMs [OBTOPHOCTH WJIM HEOJAHOKPATHOCTH IOCTYIJIEHUS OT
rpak/laHMHa OOpallleHUH YIIOJIHOMOYEHHBIM pabOTHHUKOM YrpaBieHHUs JIMOO HHBIM
JIMIIOM, B YbW JIOJDKHOCTHBbIE OOS3aHHOCTM BXOJAUT BeJEHHE JIeJI0NpPOM3BOACTBA
YnpaBiieHHsl, pacrieyaTbIBalOTCs] KOMHH OTBETOB I10 MpeAlIeCTBYIOUIUM o0pallleHUusIM
JAQHHOTO rpaKaaHuHa, KOTOpBIE neperarTes JIOJIKHOCTHOMY JTULLY,
OCYILECTBIISIIOLIEMY JTUUHBIA TPUEM IPaKAaHUHA.

B xoxe mnpexBapuTellbHOH 3alMCH IpakJIaHUHY OTKa3blBaeTCs B 3allUCH Ha
JTMYHBIA IpUeM B cilyvae, ecllu:

- pellleHUe MOCTABJIEHHOTO UM BOIIPOCA HE BXOJUT B KOMIIETEHIIMIO Y ITpaBlIeHUs
WK COOTBETCTBYIOLIEIO JIOJDKHOCTHOIO JiMUA YIpaBleHUs C pazbsiCHEHHEM
rpak/JlaHiHy, B KAaKOH rocy1apCcTBeHHbIH Oprad WM OpraH MEeCTHOTO CaMOyIpaBlIeHUs
EMY CJIENYET O6paTHTbCH;

- [0 [OCTaBJIEHHOMY  3asBMTEJIeM BOIPOCY €My paHee JaBaJluCh
MOTHBHUPOBaHHbIE OTBETEI, U B XOJI€ 3alIMCH Ha JIMYHBIA IPUeM OH He NPHBOIUT HOBBIX
JI0OBOJOB, HMEIOIIMX CYLIECTBEHHOE 3HAYEHHUE [JIs pPacCMOTPEHHS YCTHOIO
oOpareHus;

- rpaKJIaHUH 00sKanyeT cyzieOHoe pelleHue;

- TPaXIaHUH HMeeT SBHbIC IMPU3HAKH HAPKOTHUYECKOro, TOKCHYECKOro WIIH
AJIKOTOJILHOI'O OIIBAHEHHS HWJIX HaAaXOAHUTCS B COCTOSIHHH [TOBBILLIEHHOM HOBeﬂqueCKOﬁ
AKTUBHOCTH C IBHBIMH IPU3HAKAMHU arpecchi (10 YCTpaHeHHUs yKa3aHHOW IPUYHHBI).

[locne npenBapUTeNbHON 3alMCH Ha JIMYHBIH MPHEM K NEPBOMY 3aMECTHTEIIO
PYKOBOMHUTENISI aIMHHUCTPAUMH - HAYaJbHUKY  YIIPaBlIeHHdA, 3aMECTHTEJAM
HaualpHUKA YTIPaBJICHHS, HayalbHUKaM OTJEJOB YINpaBlIeHUs, PYKOBOIHMTEAM
ciyk0 YnpaBineHUs TCpaxaaHuUHy cooOuiaercs: (aMuiaus, WMs W OTYECTBO
JOJKHOCTHOTO JIMLA, K KOTOPOMY 3alucaH [paKJaHWH, JaTa ¥ BpeMs JTHYHOIO
npueMa, HoMep KaOWHeTa, a Takke O IOCHEeNCTBUAX omnosaaHus Oosee yem Ha 15
MHUHYT Ha JIMYHbIH [IPUEM.

3.3. JluuHblid npueM rpakiaH, NpHIIEAIINUX B YIIpaBleHHE, NMPOBOJMUTCS B
KaOMHETe MEepPBOTO 3aMECTUTENsl PYKOBOAMTENS aAMUHUCTpalUMd - Ha4vaJlbHHMKA
Ynpasiienusi, 3aMecTuUTeledl HayalbHHUKAa YIpaBleHWs, Ha4vaJlbHUKOB OTAEIIOB
Ynpasinenus, pyKoBoguteei ciyx0 Ynpasinenus. s rpaxkaaH ¢ orpaHH4eHHBIMH
BO3MOKHOCTSAMM 3/10pOBbs Y BX0Ja B YIIpaBjIeHHEe HAXOAUTCSA KHOIIKA BbI30Ba, CUIHAII
C KOTOpPOH IIOCTYIaeT B MpUEeMHYI0 YmnpasieHusa. llocie npuHATHS BbI30Ba
YII0JIHOMOYEHHBIH paloTHUK YmnpapieHus OO HWHOE JIMLO, B 4YbU JOJKHOCTHBIE
0053aHHOCTH BXOJIMUT BEJCHUE JICJIOIPOU3BOJCTBA YIIpaBJIEHHSA, COIPOBOXKIAET
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FpaXIaHUHA JUIS JajbHeliled opraHu3aluy paboTel B TIOMEIIEHHE, PaCIoNokKeHHOe
o azpecy 167004, r. CoiktbiBKAp, Y. IO%KHas, 1. 15.

3.4. B xoae mNOAroTOBKM K JIMYHOMY IIPHEMY TIEPBBIM 3aMeCTUTENeM
PYKOBOAUTE/S aIMHUHMCTPAllMM - HAYaJIbHUKOM YTpaBieHUs, 3aMeCTUTEISIMU
Ha4yaJbHUKA YIpaBICHNUs, HAaYaIbHUKAMH OT/EJOB YIIpaBIeHHs, PyKOBOAUTEISIMU
ciy 0 YrpaBneHus yrnoJIHOMOYEHHbIH paOOTHUK YTIpaBiieHus TU00 HHOE JIMIO, B YbU
JIOJDKHOCTHBIE  O0SI3aHHOCTM BXOJUT BeJIeHHe JIeNIONPOM3BOJICTBA Y IIpaB/IeHHus,

ocywiecTBisieT cOop wuMeromeiics WHQOpMaLMK 10  3asBICHHBIM IPAXIAHAMM
BOTIPOCAM.

3.5. Opranusanuio IpOBEACHHs JIMYHOIO TpHeMa IePBBIM 3aMeCTHUTEIEM
pyKOBOAMTENS  aJIMHHMCTPALMM - HauyalbHUKA  YIpaBieHWs, 3aMeCTHUTeNel
HavaJbHUKa Y IIpaBJIeHHUs, HAYaIbHUKOB OT/IC/IOB Y IIPaBICHUs, PYKOBOIUTENEH CITyK0
YIpasiieHuss OCYLIECTBJIACT YNOJHOMOYEHHBbIH pabOTHHK YmnpaBieHus 1ub0 HHOE
JIULO, B YbH JIOJDKHOCTHBIE OOS3aHHOCTM BXOJMT BeJIEHUE JIeJIONPOU3BOICTBA
YupaieHwus.

KonTpois 3a opranusanueii 1 nposeicHUEM JIMYHOTO IMpHUeMa I'pakiaH MepBoro
3aMECTUTE/ISl  PYKOBOJIMTENSI  QAMHHMCTpAallMM -  HavyaJbHUKA  YIpaBJIeHUS,
3aMECTHTE/ICH Ha4albHMKa YIPaBIe€HUs, HA4yaJlbHUKOB OT/ENOB YIIpPaBIeHHUs,
pykoBoauTened cayx0 VYnpapiaeHHs OCYLIECTBISIET YIOJIHOMOYEHHBbIA pabOTHUK
Ynpasnenust 11060 MHOE JIHIO, B YbH JIOJUKHOCTHBIC OOS3aHHOCTH BXOIWT BEIEHHE
JI€JIOIPOU3BO/ICTBA Y IIpaBIeHHUS.

3.6 Ilpm nuuHoM  npueMe  TrpakJaHUH  OPENBIBISET  JIOKYMEHT,
yAOCTOBEpAIOIWIMA ero JinuHocThb. Jlomyck rpawknman B 37ande  YOpaBlieHHs
OCYILIECTBJIACTCSA B COOTBETCTBUM C PEIVIaMEHTOM Y IIpaBjieHusl.

3.7. IlpurnamieHwe rpaxJaH Ha JIMYHBIA TpUeM  OCYIIECTBIIAETCH
YIIOJTHOMOYEHHBIM paOOTHUKOM YTpaBieHus 1100 WHBIM JIUIIOM, B YbH JOKHOCTHBIE
00s13aHHOCTH BXOIUT BeJIeHHE JIeJIONPOU3BOJICTBA Y IpaBieHus, o TenehoHy, Wik B
cllyyae OTCYTCTBHs HOMEpa KOHTAKTHOro Tesie)oHa HarpapBisieTcs TpaIaHUHY
MOYTOH (IIEKTPOHHOH MOYTOM) B IHCHbMEHHOM (2JICKTPOHHOM) BHJIE HE I103jHee 3
JHEH J10 JaThl IMYHOrO NpHemMa.

3.8. JIMYHBIM NpHeM IMepBOr0 3aMecTUTENs PYKOBOIMTENs aIMUHUCTPALHH -
Ha4yaJbHUKOM YIIpaBJIEHHUS], 3aMECTUTEJISIMU HavYallbHUKA YTIpaBieHUs], HauaJlbHUKaMU
OT/1eJI0B YIIpaBlIeHUsl, PYKOBOAUTEISIMU CyxO VYipapiieHHs OCYLIECTBISIETCS B
NOpsIIKE  OYEPEJHOCTH, COIJIaCHO 3allMCH B JKypHalle perucTpaluu mpuema
MOCETUTEJICH 1epBbIM 3aMeCTUTENIEM PYKOBOAUTENS aJMHUHHUCTPALIMH - HaYallbHUKOM
ynpaBsjieHus 00pa3oBaHMsl, 3aMeCTUTE/ISIMM HadalbHUKA yHpaBlieHHs o0pa3oBaHMs,
HavyaJbHUKaMH  OT/AEJIOB  yIpaBieHHs 00pa3zoBaHus, PYKOBOAUTEISIMH  CIIyxkKO
yrpasjieHusi 00pa3oBaHus 110 JMYHBIM BOIIPOCAM, [PUTJIAILICHHBIX HA JTUYHBIH IpHEM
¥ B TEYEHHE YCTAHOBIEHHOIO BPEMEHHU B COOTBETCTBUHU C IPaUKOM JIMUHOTO TIpHEMa,
YTBEPK/IEHHBIM NIPUKAa30M YIIpaBlieHHUs.

IIpu HesiBKe rpakJaHMHA B HAa3HAYEHHOE BpeMs Ha JIMYHBIM NMPHEM B KapTOUKY
JUYHOIO IIpHEMa BHOCUTCS COOTBETCTBYIOLAs 3aIIHCh.

Ilpy ono3aaHuM rpaxkJaHuHa Ha JIMYHBIH npuem OoJiee 4yeM Ha 15 MHHYT, B
CBSA3M C H3MEHEHHEM IIopsJiKa OYepe/HOCTH IpHeMa TIpPaxIaH TPaxIaHUHY [0
PCLICHHIO [E€PBOI0 3aMECTUTENsl PYKOBOJMTENS AAMUHUCTPALMM - HadaJlbHHUKA
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Viopasnenusi, 3amecTuTesdsl HadaJbHMKA  YIpaBjeHWs, HadaJlbHMKA  OTJeNa
YrpaslieHusi, pyKOBOAMUTENS CIy:KObI VYIpaBlieHHs, OCYLIECTBASIONIUX JIHUHBI
MpueM, OTKa3bIBAETCs B JIMYHOM [IpUEMe, eclld rpa(UK JIMYHOTO IpUeMa Ipa){iaH Ha
JJAHHBII J1eHb MTOJTHOCTBIO 3aI10JIHEH.

[Tpu ono3ganuu rpaxaaHuHa Ha JIHYHBIH NpHeM Gojiee yeM Ha 15 MUHYT U MpH
HaJIMYMHU B rpauKe JTUYHOTO [TpUeMa CBOOOIHOI0 BpeMEHH JIMYHOTO MpUeMa rpax/iaH
Ha JIAHHBIA JIeHb TPaXKIaHWHY [0 pEILeHHI0 NePBOr0 3aMEeCTUTElNls PYyKOBOAUTES
aIMUHUCTPALMHY - HAaYaJlbHUKa YIpaBJjeHHs, 3aMeCTUTeNsl HadalbHUKa YTpaBieHus,
HavYaJIbHUKa  OoTAena  YOpaBjeHus, PpyKOBoJAUTeNns  CayKObl  YrpaBlieHus,
OCYLIECTBJISIOUIMX JTUUYHBIA NpHeM, NpejJiaraercs J1aHHoe ¢cBoOOJHOe BpeMsl IHYHOTro
npuemMa.

3.9. Insg y4acTus B IMYHOM IpUEMe, KOTOPLIH IIPOBOISIT NEPBbINA 3aMECTUTEb
PYKOBOJUTEISI aIMUHUCTPALIUU - HAYaJlbHUK YTpaBJIeHUs, 3aMECTUTE]IM HavaJlbHUKA
YnpasieHusl, HAUaJlbHUKU OT/Je/I0OB YIIpaBlIeHUs!, PYKOBOJUTENH cliy:)k0 YrpaBineHus
MOTYT OBITh MPHUIJIALLIEHbl PYKOBOAMUTENIN CTPYKTYPHBIX I0Apa3/ieneHuil, paboTHUKU
YnpaBieHus, a TakKKe PyKOBOJUTEIH, paOOTHUKH MYHHIMIIAIBHBIX 00pa30BaTe/IbHBIX
OpraHM3alui MMOABEIOMCTBEHHbIX YIIPABJICHUIO B KOMIIETEHLIUA KOTOPBIX HAXOIATCS
BOIIPOCHI, pacCMaTpUBaeMbIe B X0/le JIMYHOr 0 Ipuema.

3.10. CopeprxaHue yCTHOro oOpallleHusl IpaskJaHUHA B XOJ€ TUYHOIO IIpHeMa
MepPBOro 3aMeCTUTeNsi PYKOBOJAMTENS aJMMHMCTPAlMU - HadalbHUKa YIIpaBJICHMS,
3aMecTUTeNeld HauvalbHUKAa YNpaBJIeHWs, Ha4aJlbHUKOB OTIEIOB YTIpaBJICHMS,
pykoBoauTelne# ciayx0 YpaBieHHs 3aHOCUTCS B KAPTOUKY.

B cinyudae eciM W3/I0KEHHBbIE B YCTHOM 0OOpallleHuH (DaKTbl U 0OCTOATENBCTBA
SBJISIIOTCS.  OYEBHUJIHBIMH M He TpeOyIT JIONOJIHWTENIBHOM IpOBEpKH, OTBET Ha
oOpalleHHe ¢ corjlacus rpax/JaHiHa MoKeT ObITh JJaH YCTHO B XOZ€ JINYHOTO IIpHeMa,
0 4YeM Jiejiaeres 3alluch B KapTO4Ke.

B ciyuae eciu W3i10)KeHHbIe B YCTHOM 0OpalleHUH (PakTbl U 0OCTOATENBCTBA
TPeOYIOT H3y4YeHUs, NpopabOTKH, NPHUHATUS HEOOXOAMMBIX MEp, W HalpaBJieHHs
MOpY4YEHUH JTOHKHOCTHBIM JIMLIAaM Y IIpaBlleHHUsl, TO 110 pe3yjibTaTaM HX pacCMOTPEHHs
rpakKlaHMHy HarpaBiseTcss MMUCbMEHHBIH OTBET M0 CYLIECTBY IIOCTaBIEHHBIX B
oOpallleHUuH BOINpocoB B TeueHue 30 KaneH apHbIX JHEH.

3.11. ObGpaienuss B nucbMeHHOM (opme, NPUHATEIE B XOJE JIMYHOIO MPUEMA,
IMOJIJIEKAT PErHCTPallid U PacCMOTPEHHIO B COOTBETCTBMM ¢ HacTosAlUM [lopsakom.
O perucrpauuy oOpalleHus B [IHCbMEHHOM (JopMe TPOU3BOAUTCS 3aIMCh B KAPTOYKE.

3.12. B xome AMYHOrO MpuemMa Ipa)laHUHy OTKa3blBaeTCcs B JaJIbHEHIIEM
paccMOTpeHHH OOpallleHusl, eciu eMy paHee Obll JaH OTBET [0 CYLIECTBY
[IOCTAaBJIEHHbIX B 00pallleHHH BOIIPOCOB, O YEM JEJIAeTCsl COOTBETCTBYIOLIAs 3allUCh B
KapTOuKe.

B ciyyae eciu B 0OpallleHMM COIEPIKATCsH BOIPOCHI, pelleHHe KOTOPBIX HE
BXOJUT B KOMIIETEHIMIO VYTIpaBieHUS WIM JIOJDKHOCTHOIO JIMIA YIIpaBleHHUS,
rpakJIaHMHY JaeTcs pa3bsiCHEeHHe, Kya U B KAaKOM [OpsiIKe eMy clieflyeT 00paTHThCH.

3.13. Pesynbrar JMYHOrO MpueMa I[EPBOr0 3aMECTUTENS pPYKOBOIMUTEIS
aJIMHHMCTpALIMM - HayaJIbHUKa YTIpaBJeHHs, 3aMeCcTUTellel HadaJlbHUKA Y IIpaBlIeHUs,
HayaJlbHUKOB OTHEJIOB  YIIpaBleHHs, pPYKOBOAUTENEH cCiyxk0 VYmpaBleHHsS H
HOpYy4YeHUs JOJDKHOCTHBIM JIMLIAM Y IIpaBjieHus (Ipy HAJIMYKMH) 3aHOCATCS B KAPTOUKY.
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PGSYﬂbTaTOM JIMYHOro  nprMeéMa  ABJIACTCA  OAWMH  HJIH  HECKOJIBKO U3
HIKEIIEPEUHCIICHHBIX BAPUAHTOB:

= )’CTHE}IIT‘I OTBCT I'paXIaHUHY C €ro Corjacus II0 CYLECCTBY ITOCTABJICHHBIX B
oOpallleHUH BOMPOCOB;

- HaIlpaBlieHUWE IIOPYYEHUH JOKHOCTHBIM JMIAM YIpPaBieHHs O IPUHATHH
HeOOXOAMMBIX Mep W HAaIPaBICHUM MMHCBMEHHOIO OTBETA IPAXKAAHMHY 110 CYLIECTBY
IOCTaBJIEHHbIX B 00pallleHMH BOTIPOCOB;

- pa3bsCHEHME, Kyla MU B KAKOM IIOpsJKe cllefyeT oOpaTHTbCs IpaKAaHHUHY,
ecau B OOpallleHUH COJEep:KaTcs BOIIPOCHI, pellieHHe KOTOPBIX He BXOIUT B
KOMITETEHIUIO Y IIpaB/IeHHsl WIH JOJDKHOCTHOIO JIMLA YTIpaBIeHHs,

- OTKa3 B JaJbHEHLIEM pacCMOTPEHHM OOpallleHHs, €ClM TpakIaHUHY paHee
OBLJI JlaH OTBET I10 CYLIECTBY MOCTABICHHBIX B 00pallleHUH BOMIPOCOB.

3.14. He nosgHee cienyollero JHs IIOCJI€ IIPOBENEHHUs JIMYHOIO INpHEMa,
3ar0JIHeHHAs ¥ ITOANIMCAHHAs IIEPBLIM 3aMEeCTUTE/IeM PYKOBOAUTENIs aIMUHHUCTPALIUH -
Ha4yaJIbHUKOM YIIpaBlIeHMs, 3aMEeCTUTEIEM HaudalbHUKA YIIpaBlIeHMs, Ha4aJbHUKaMHU
OT/1e/I0B  YTNpaBlIeHUs, PYKOBOIUTEIAMH clyk0 VYripaBieHHs, KapTouka JIHYHOTO
npuemMa perucTpupyercs B KypHalle perucTpaiidu oOpalleHHil rpaxaaH (JTHYHBIN
IIpHEM IEpPBOrO 3aMeCTHUTeNs pPYKOBOJAMTENs aIMHUHHUCTPallMM - HadaJbHHKa
yrpaBieHuss oOpa3oBaHHMs, 3aMecTUTeled HaudajdbHHKa YyIpaBleHHs o0Opa3oBaHHf,
HayaJbHUKOB OT/IEJIOB yIpaBieHHUs: 00pa3oBaHus, pyKOBOJAUTeNEeH cyk0 yrnpaBieHus
o0pa3oBaHus 1O JUYHBIM BorpocaM) 1o ¢opme (npunoxenue Ne 6 k HacroslieMy
[Hopsanky).

3.15. JlomyckaeTcs MCK/IIOYeHHe TIpaxkaaH, OOpaTHBILUKMXCS C NpOcbOOH o
JTUYHOM I[IpHeMe M3 JKypHajla perucTpallid IpHemMa [IOCETHTENIeH IIepPBBIM
3aMecTHTeJIeM pPYKOBOAMTENS aJMMHHMCTPallMM - HadaJbHHUKOM  YIPAaBJICHHS
obpazoBanust agMuHucTpauud MO 'O «CbIKThIBKap», 3aMECTUTE/IIMH Ha4dalbHHKA
yIIpaBjieHus 00pa30BaHus, Ha4yaJlbHUKAMH OTICJIOB, PYKOBOJAMTENSMH CIYyxkO0 Mo
JMYHBIM BOIIpOCaM, IpPHUIVIALICHHBIX Ha JIMYHBIH IIpHEM K IEPBOMY 3aMECTHTEIIO
PYKOBOAHUTENISI ~ AOIMHHHUCTPAllMH - HAYaJIbHUKY  YTpaBlI€HHs, 3aMECTHUTE]IO
HayalbHHUKA YTIpaBleHMUs, HadajlbHUKAM OTIEJIO0B, PYKOBOAMUTENSAM CIIykO B
CIIeIYIOIUX CIy4dasax:

- IIpH BO3BpaTe IHCBbMEHHOI'O ITPpHUIJIAICHHUA Ha JHYHBINA IIpHUeM, OTIIPpaABJI€HHOI'O
MoYTOH, ¢ OTMETKOH IOYTOBOIO OTACJIEHMS O TOM, YTO ajgpecar IO yKa3aHHOMY
azpecy He [pOKUBAET;

- ¢ corjiacus rpakJaHMHa B NUCbMEHHOH (opme, 3a()UKCUPOBAHHOTO B JIETe
YIOJTHOMOYEHHBIM paboTHUKOM YiipaBiieHust JIMO0 UHBIM JIMIIOM, B YbH J0JDKHOCTHBIE
0053aHHOCTH BXOJIMT BeJIeHHUE JIeJIONPOM3BOICTBA Y IIPABICHUS;

- 110 YCTHOMY U IO TeJe(OHY COOOLICHMIO IpakJaHMHA O HEBO3MOXKHOCTH
[PUCYTCTBUS HA JINYHOM IIPHEME WIIK OTCYTCTBHH HEOOXOJUMOCTH B THYHOM MPHEME.

3.16. OtxaenbHble KaTeropud TCpakJaH B ciy4asX, I[IPelyCMOTPEHHBIX
3aKoHOaTenbcTBOM Poccuiickoii Meepaunu, noib3yr0TCss IpaBOM Ha JUYHBIH MpUEM
B [IEPBOOYEPE/ITHOM IOPSIIIKE.
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IV. @opmbl KOHTPOJIS 32 paccMOTpPeHHEM 00paLIeHH il

4.1. Texymuii xontponb 3a coOmofeHneM pabGoTHMKaMH  YIpaBlaeHHs
Hacrosiero IlopsAaka ¥ HHBIX HOPMATHBHBIX IPABOBLIX AKTOB, YCTAHABIMBAIOLIMX
TpeOOBaHHSA K PACCMOTPEHHIO OOpallleHHil, NPHUHATHE MEpP 110 CBOEBPEMEHHOMY
BBISIBICHUIO W yCTPAHEHHIO MPUYUH HAPYLICHHUS 11paB, CBOOOJ H 3aKOHHBIX HHTEPECOB
rpaxclaH OCYLIECTBIICTCS B IpeJieJiaX CBOCH KOMIIETEHLMH MEPBBIM 3aMECTHTENEM
PYKOBOIMUTENSl AAMHHMCTpPAllUH - HayaJlbHUKOM YIpaBjieHHs, 3aMeCTHTENSIMH
HavyallbHUKaA Y IIpaBiIeHUs.

4.2. O0mKH KOHTPO/Ib 32 COOJIIOCHHEM CPOKOB MCIIOJHEHHS 110 PACCMOTPEHHIO
oOpallleHdii W MOHHMTOPUHI pabOTBI 110 PAacCMOTPEHHIO OOpalleHHi TrpakaaH
[IPOBOJIMTCS YIIOJHOMOYEHHBIM PaOOTHUKOM YTIpaBieHHS JTUOO MHBIM JIMIIOM, B YbH
JOJDKHOCTHBIE 00A3aHHOCTH BXOJIMT BeJIeHHe JIeJIOTPOM3BOJICTBA Y IpaBJIeHHUS.

4.3. OOpamiende CHMMaercsi ¢ KOHTPO/sS YIOJTHOMOYEHHBIM pabOTHHKOM
Yrnpasienusi 1400 UHBIM JIMLOM, B YbH JO/DKHOCTHBIC 00S3aHHOCTH BXOIUT BEICHHE
JIeJIONPOM3BOJCTBA YTIPABICHUS, B KypHale perucrpaldd oOpallleHuH TIpaxkaaH
YnpasjaeHuss B TeUEHHE OJHOIO JIHS IIOCje INpeJOoCTaBICHUS OTBeTa Ha oOpallleHHe
JUUIs1 OTIIPABKH B aJipec 3asiBUTEJIS.

OOpaiienne, 1o KOTOpOMY OBl NPOAJIEH CPOK HMCIIOJHEHHs, CHHUMAETCS C
KOHTPOJIsI [10CJI€ HAllpaB/IeHWs OKOHYATeILHOIr0 0TBeTa Ha oOpallieHue.

JlanHbple O CHATMUM C KOHTpOJs OOpalleHus YMOJIHOMOYEHHBIH pabOTHHUK
YrpasieHus JIMOO MHOE JIMIIO, B YbH JO/DKHOCTHBIE O0S3aHHOCTH BXOIMUT BeIEHHUE
JICJIONPOU3BOACTBA YMpaBieHUs, BHOCHT B JKypHal perdcrpauud oOpalieHHi
rpaxkaaH Y IpaBleHHUs!.

4.4. B pamkax ocyulecTBIeHHsI 0011ero KOHTPOJSA YINOJTHOMOYEHHBIH pabOTHHK
Ynpasienust 1ud0 MHOE JIMLO, B YbH JOJDKHOCTHBIE OOSI3aHHOCTH BXOIMUT BeJEHUE
JeNIONPOMU3BOACTBA  YIpaBlIeHWss B TEUEHUE HE/JEIM HampamisieT B  ajpec
MCIIOJIHUTE el HallOMHMHAHKE O HACTYIUIEHHH CPOKa pPacCMOTpeHHUs oOpallleHHi o
bopme cortacHo npunoxeHuto Ne 7 k Hacrosiemy [lopsiaky.

4.5. B paMKax OCYIIECTBJIEHHS OOLIEro KOHTPOJISA YIIOJTHOMOYEHHBIH paOOTHHK
VYnpasnenus MO0 MHOE JIMLO, B YbH JOJIKHOCTHBIE OOSI3aHHOCTU BXOJMT BEJIEHHE
JCJIOTIPOM3BOJICTBA  YTIpaBleHUs, B TeYeHHe HeJeld IIPOBOAUT MOHHUTOPHHT
paccMOTpeHHUsi ofpallleHuil ¥ B ciydae BBIABICHHMS (aKTOB HapylleHHs CPOKOB
paccMOTpeHHsi oOpalleHui, cooOIlaeT TepBOMY 3aMECTUTEII0 PYyKOBOAUTEIS
a/IMMHUCTpPALMH - Ha4daJlbHUKY YIpaBICHUs O HAPYLIEHHH CPOKOB PAacCMOTPEHHS
oOpauleHuid, ¢ TpeOoBaHMEeM O He3aMeJIMTE/ILHOM HalpaBJeHHUH OTBETa Ha
oOpaueHue.

4.6. Y1HonHOMOYEHHBIH paOOTHUK VYropasieHus IJHOO0 HMHOE JIMIO, B YbH
JIOJDKHOCTHBIE  00s13aHHOCTH BXOJIUT BeJIeHHe [IeJIONPOU3BOJCTBA Y IIpaBJIeHHUs,
JOKJa/IplBaeT O pes3yjbTaraX paccMOTpeHHss oOpauleHuid v HMHAOPMHUPYET O
HEUCIIOJIHEHHBIX B CpPOK OO0pallleHUAX Ha COBCLIAHMAX, IPOBOJMMBIX MEPBBIM
3aMECTUTEIEM PYKOBOJIMTENS aJIMHMHHUCTPAUMH - Ha4YaJIbHUKOM YTIpaBJeHHS C
y4acTHEM 3aMECTHTeJICH HadallbHUKA YTpaBlleHUs, PYKOBOJMTENeH CTPYKTYpPHBIX
rojipas/ieJIeHHd  YrpaBlieHHs, B  LEJISX [PUHATUA  COOTBETCTBYIOLIUMX  Mep,
HallpaB/JeHHbIX Ha cCOBepUIeHCTBOBaHME paboThl ¢ 00palleHusIMU rpak/iaH.
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4.7. PaOOTHUKM VYTIpaBJeHUS HECYT OTBETCTBEHHOCTD, IpeyCMOTPEHHYIO
3aKOHOJIaTe/ILCTBOM  Poccuiickol (enepaiuu, 3a CBOM pelIEHUs M JIGHCTBHS
(OeszeiicTBHE), IPUHMMaEMBbIe (OCYIIECTB/IAEMbIE) B XOJIE paccMOTpeHHs 0OpalleHHi.

V. Cnucanne oopawenuii «B mnunoe geo»

5.1. Tocnexnuit oran pabotsl ¢ obpanieHusIMH — crincanue «B nudHoe memoy.
Jlenonpon3BoacTBO MO  paccMOTpeHHo oOpalleHHil BeZeTcs B COOTBETCTBMH C
HOMCHKIATypoH naen VYmpasinenus (nasee — HomeHkmaTypa en), eKerogHo
YTBEPXkK/JaeMOH IIPUKa3oM Y IIpaBIeHHS.

5.2. Jlokymentsl «B junoe neno» Qopmupyrorcs B paboueM TOpsIKe 110
(opme (mpunokenue Ne 8 k Hacrosiemy Ilopsaky) B TedeHue KaJIeHIapHOr'o roja
pacrojiararoTcs B XPOHOJIOIMYeCKOM Iopsake. CpoKM XpaHEeHHs [JIO0KYMEHTOB
onpenensoTes coriiacno Homenknarype aen.

5.3. Ilpx popMUpPOBaHMH JOKYMEHTOB «B JiHuHOE 1e10» npoBepseTcs Halu4ne
Jat, NOJAIKCEH, pe30IIoUHii U UX nojaHoTa. He paccMOTpeHHBIE ITOJNHOCTBIO, a TaKKe
HEMpPaBUIbHO O(QOPMICHHBIE TOKYMEHTBI 3alpelaeTcs noJIuBaTh «B THuHoe 1enoy,
OHH BO3BpAIllalOTCA MCIIOIHUTENSIM Ha J0paboTKy.

5.4. Ilpu wu3MeHeHMM coOCTaBa [OKYMEHTOB Jejia (M3BATHH, BKIIOYEHHH
JIOKYMEHTOB, 3aMEHbI MX KOIIUSIMU) €JIaeTCs COOTBETCTBYIOLIAS OTMETKA.

5.5. Cnucannble «B n1nuHoe nenmo» marepuannsl xpaHarcss B YrpasieHud. 1o
UCTCYCHHUH YCTAHOBJIEHHOI'O CPOKA XPAaHEHHUs [10JICKAT YHHUYTOKEHHUIO.

5.6. JlomyckaeTcst BKJIa/IbIBaTh B IMYHOE JI€JI0 KOIMH JTOKYMEHTOB,

VL. locyneOuplii (BHecy1e0nbIii) MOPsiIOK 06:kaI0BAHUS pelleHuil u JelicTBHil
(DesneiicTBUsA) Ynpas/ieHus, a TAKIKe J0/KHOCTHBIX JIHL Y IPaBJICHHS NIPH
paccMOTpPeHHH odpaleHui

6.1. Ilpunstele 1o oOpameHuo pemenus W jeiictBus  (Oe3aelicTBue)
Yrpasiienus, 10/KHOCTHBIX JIMI[ YTIPABJIEHHs, OTBETCTBEHHBIX 32 PUHATHE PELIEHHUS
B XOJl¢ PpAacCMOTpeHHs oOOpallleHuH Tpak[aH, a TakKKe HapylleHHe IopsaKa
paccMOTpeHust obpalleHuit MoryT ObITh 00kKanoBaunl B gocyaebHoM (BHecyneGHOM)
nopsike (nanee - nocyjieOHoe ooxanoBaHue).

6.2. Ilpeamerom pocyaeOHOro o0)aaoBaHHs MOTYT SIBJISTBCS HAPYIIEHHS
NopsiZiKa pacCMOTpeHusl oOpallleHHi, U3JI0kKeHHbIX B HacTosmeM Ilopsuke, a Takxke
AectBus (Oe31eHCTBHE) IOJUKHOCTHBIX JIML Y IPaBJICHHs, OTBETCTBEHHBIX 3a MOPSIOK
paccMOTpeHHs 0OpalleHUH.

60.3. OcHoBaHMEM JUIsl Havaja MPOLeAypsl J0Cy1e0HOro 00KanoBaHHs ABJISAETCS
OCTYIUICHHE B YTIpaBjieHHWE B IHCbMEHHOH (Gopme win B (opMe 3JIeKTPOHHOIO
JIOKYMEHTa jKaj100bl rpaxaannHa (Jlanee — xanoba). Pexomenayemas Gpopma xanobsl
IpuBe/ieHa B npuaoxeHun Ne 9 k Hacrosuiemy I[opsinky.

6.4. B xanobe yka3bIBalOTCS CBEICHHUS, IIPEAYCMOTPEHHbIE IYHKTOM 2.2 W
myHKTOM 2.3 Hacrosiulero [Topska.

HOMOTHUTENBHO B 3a00e MOryT ObITh YKa3aHbI:
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- HaMMEHOBAHUE JIOJKHOCTH, (paMuiIMsi, UMS ¥ OTYECTBO JOJKHOCTHOTO JIMIA
VYipasienus, jaeicteue (OesjeiictBue) KOTOporo oGskanyercss (Ipd  HaJIHYHHU
UH(pOpMaLNHK);

- CyThb (0OcTosiTeNnbCTBA) 0OXKamyeMoro jeicrsus (Ge3nelcTBUs), OCHOBAHHS 110
KOTOPbIM T'PAKIAHWUH CYHUTAET, YTO HApyLIEHbl €ro mnpaBa, cBOOOJABI M 3aKOHHLIE
MHTEPECHI, CO3JaHbl TPENATCTBUS K HUX peaju3alud 1u00 He3aKOHHO BO3JI0KeHa
Kakasi-i1u00 0083aHHOCTE;

- UHBIC CBEAEHHMS, KOTOPbIE I'PaK/IaHUH CUATAET HEOOXOIMMBIM COOOIIUTD.

B noarsepikienre CBOUX JIOBOAOB I'PaKIaHHUH BIIpaBe NPHIOKHUTL K Kanobe
JAOKYMCHTBI U MaTepHalibl JIMOO X KOIHH.

6.5. I'pakJaHMH HMeeT IpaBO Ha I[0Jy4YeHHe HMHGOPMALUKH U JOKYMEHTOB,
HEOOXOIMMBIX 1J11 000CHOBAHUSI U PACCMOTPEHMS KaTOObI.

6.6. I'paxxnanuH BrnpaBe HampaBuTh JKajlo0y  MEPBOMY  3aMECTHTENIO
PYKOBOJMTENS  @JIMHHUCTPALMM -  HayaJbHUKY  YIIPaBlI€HHs, 3aMECTHTEIIO
HavaJbHUKa YTIpaBleHus B Iopsike JocyaeOHoro (BHecy1e0HOro) paccMOTPEHHUS.

6.7. JKanoba nomxHa ObITh paccMoTpena B Teyende 30 KaleHIapHbIX THEH Co JTHS
€€ PEerucTpaLuH.

B uckiounTenbHbIX ciyyasix, a TakKe B cllyyae HarpaBlieHus YIIpaBlieHHeM B
YCTAHOBJIEHHOM  IIOpSAZAKE 3anpoca O  [peJoCTaBlieHUH  HeoOXOAMMBIX IS
pacCMOTpeHUsl KajoObl JOKYMEHTOB M MaTepHaloB B JPYrHe TOCYAapCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJeHWs WM JO/DKHOCTHBIM JIMLaM, 3a
HCKIIFOYCHHEM CYIOOB, OPIraHOB [JO3HAHHA M OpraHoOB IMpeABApUTEIIBHOIO CIIEACTBHA,
HCpBbIﬁ 3aMECTHUTE]Ib pPYKOBOAUTEIIA AIMHUHHUCTpALMH - HadaJlbHHK praBJlBHI/ISI,
3aMECTUTENIM HavyallbHUKA YIpaBieHus BIpaBe POLUIMTh CPOK PACCMOTPEHMS
KanoObl He Oosiee yeMm Ha 30 KajeHaapHbIX JHEH ¢ yBegomJieHHUeM 00 3TOM
rpask/laHiHa U yKa3aHUEM NPUYUH [POJUICHUS. YBeJIOMIIEHHE 3a MOANUCHIO MEPBOro
3aMeCTUTE/ PYKOBOIMUTEIS aAMUHUCTPALMH - HAYaJIbHUKA Y IIpaBlIeHUs, 3aMeCTUTes
HavyaJlbHUKA YTIpaB/eHUs HalpasisieTcs B aJpec IpakJlaHUHA B T€YEHHE OJHOIrO0 IIHS
CO JIHS IPUHSITUS PELICHUs O POJUICHUH CPOKa pacCMOTPEHHMS JKalo0BbI.

6.8. JKanobGa noOAIEKUT pPaccCMOTPEHHMIO B COOTBETCTBMHM C IIyHKTOM 2.18
Hacrosuiero [lopsnxa.

3anpeliaeTcss HaNpaBiIsSTh Kajlo0y Ha PaCCMOTPEHHE HOJIKHOCTHOMY JIHILY,
pelenye WK jeicTeue (0esneicTBre) KOTOporo o0Kaayercs.

6.9. PesynpraroM jocyaeOHOro o0xajoBaHUsl SBISCTCS PACCMOTPEHHE BCEX
[IOCTABJICHHbIX B ajJo0e BOINPOCOB, NPUHATHE HEOOXOJMMBIX Mep M HalpaBlIeHHE
OTBeTa I'PaKIaHUHY B COOTBETCTBHH ¢ HacTosmUM [lopsakom.

6.10. I'paxknanuH BropaBe 00JKajgoBaThb pelleHUs W JeicTBus (OesneicTBus)
VrpaBieHus, NOJUKHOCTHBIX JIHI[ YTpaBlIeHHs TIIPH PACCMOTPEHUH KaloObl B
Cy/1eOHOM IOpsi/IKE, YCTAaHOBJICHHOM 3aKOHO/1aTe1LCcTBOM Poccuiickoi deaepaiu.



[Ipunoxenue No 1

Kk [Topsiiky paccMoTpeHust oOpallleHui rpaxaa-,
MOCTYMUBLIMX B yIpaBjieHHe 00pa3oBaHuUs

AJIMHUHHUCTPALIHUH MYHHIHUIIAJIBHOTO

00pazoBaHus ropoJIcKoro okpyra « ChIKTBIBKAp»

dopma
JKyphana perucrpauuu oOpallleHUi IpaxaaH

No Na Jara pa3zmetne- BUJL apTop ®.H.0 CyTh KOHT pe3omo uenos BHYTPCHHHIA CpoK OTMET oTnpas THI BO3B
n/n | perwcrpail | peruc HHC Ha 3anpoca CONPOBOJMTENL | FPaXKIaHMHA | BONpOCZ | poJib s HUTEND KOHTPOb HCTION ka 00 Ka ornpa par
] TpauM noprane HOI'O (asTOp) HECHUA HCron B QY BKM YBEJIOM
o0paricHu 1] CCTY. [HCHMA, THII HEHHUH ne
Pl obpain P® JIOCTABKH HHit O
eHUA (nara) (nuyHO, nmo4Ta, rnonyye
3/n, caiit YO, HUK,
(axc) nara
noJjyueH
usi
3a4BH
TelnemM
1IMChMa
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 I
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[Ipunoxenue Ne 2

K [Topsinky paccmoTpenust obpaiiienuii rpaxia-,
MOCTYNUBILKX B yNnpaBieHre o0pa3oBaHus
aIMAHUCTPALUK MYHHULHITAIBHOTO

obpazoBaHus ropojckoro okpyra « CbIKTBIBKAP

Pexomenryemas popma oOpalilieHus B TUCbMEHHON opme

Ynpagnenue oOpa3zoBaHus
aJIMHUHUCTPALIASI MyHHIUIIATBHOTO
o0pa3oBaHHUs FOPOJICKOI0 OKpyra

«C BIKTBIBKap»
(HauMeHOBaHHE OpraHU3aLMH)

({bBMHﬂHH, HHHLUHAJbl HIMEHH 1 OTUYECTBA IEPBOIo
3aMECTHUTEII PYKOBOANUTEIIA aAIMUHHUCTPALIMH -
HavyaJIbHHKa yl'[pElBJ'IEHHFI, 3aMECTHTEIA Ha4aJIbHHKa
lepaBJIEHHH, JOJIKHOCTHOE J]HU.O)

((pamunus, MM, OTUECTBO rpa)1aHHHA)

npoXKuBarouiero (-ei) no ajapecy,

aJIpec IEKTPOHHOM MOYTHI (npu
HEOOXOIMMOCTH):

KOHTAKTHBIHA TesedoH:

O6partienue (3asBaeHHUE, IPeUI0KEHHUE, Kajl00a)

Vznoxenue cyTu oOpallleHus (3asBIeHUs, IPe/UI0KEHHS, KaJloObl).

« » 20 r. [Toamuce rpaxxaanuHa
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[Tpunoxenue Ne 3

K [lopsanaky paccMoTpenus oOpalieHuil rpaxiaH,
IOCTYNHUBIINX B yIIpaBjieHHe 00pa3oBaHus
aJIMUHUCTPALIUU MYHHIUITAIBHOTO
00pa3oBaHHs ropocKoro okpyra «ChIKTBIBKAp»

BJIOK-CXEMA
Ilopsinka paccMoTpenust obpalieHuil rpaik/iaH,
OCTYNUBILIMX B YIIpaBjieHHe 00pa3oBaHMUs aJIMUHHUCTPALMHA MYHHULMIIAILHOTO
00pazoBanus ropoackoro okpyra «ChIKTBIBKap»

[Toctynnenue obpaiueHus
(B nucbMenHoit hopMe, B PopMe 3eKTPOHHOTO 0KYMEHTa)

A
Peructpauns obpaiuenus B YnpasieHuu
(B TeueHue 3 pabounx JHeil)

!

Odopmrenne pe3onounn (MOpyuYeHNs 0 paccMOTpeHHH 00palleHus ¢ YKa3aHHeM
CpOKa MOArOTOBKH OTBETA 3aABHTEJIIO) NIEPBLIM 3aMeCTUTelIeM PYKOBOIUTENSA
AAMHHHCTPALNH - HaYallbHHKOM YTIpaBIeHuMs, 3aMECTHTENAMH HaualbHUKa
Ynpasnenus
(B Teuenue | pabouero aHs)

\4
Hanpagsnenune pesomounn v odpawenus Uenonuureno, konuio COHCMONHATENO
(B Teuenue 1 pabouero ams)

! !

PacemoTpenne obpamenns Henonnurenem — Hanpaenenune Coucnonuurenem —

pabOTHHKOM CTPYKTYPHOIO Nojpas/ieseHus «——| [10/1BeIOMCTBEHHOI Y IpaBIeHHIO MyHHLUMANBHOI

YnpasJieHHs, IOAroTOBKA IPOEKTa OTBETA Ha opranusauuu B aapec Menonnuurena nngopmaiuu
obpauictue (He mo3aHee 7 AHeH 10 OKOHYAHHA CPOKa Mo CYLIECTBY MOPYHEHHH

l MCIIOJHEHHA TIOPYUEHHSA) (B Teuenne 10 paGounx ameir)
[Tonnucanue oTBera Ha ChaTHe oOpalieHus, oopmienne
ofpatleHne nepsbiM MOYTOBOrO OTNPABIEHHS, 3aHECEHHE
3aMeCTHTElIEM HEOOXO0AUMBIX JIAHHBIX B JKYpHaJ
PYKOBOAMTEIA perncrpauny obpalleHnii rpaxaan 1is
aJIMUHHCTPALIMH - OTINPaBKH B YCTAHOBJIEHHOM I110OPs/IKE
HAYALHIKOM (He Mo3aHee CleaYIOWEro AHs CO AHs
YipasieHus, MOCTYIIEHHA 0TBeTa Ha odpalleHue)
3aMCCTHTEIIAMH —

HaYA1LHHKA
Yopasienus
(B Teuenue 3 aHeH)
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®opma

[Ipunoxenue Ne 4
K Ilopsaxy paccMoTpenust oOpalleHuil rpax/aH,

MOCTYIUBIIUX B yIpaBjieHue 00pa3oBaHus
aJMMHHUCTPALIMA MyHULUIIAIEHOTO
oOpazoBaHus ropojickoro okpyra « CeIKTEIBKap»

JKypHaiia peructpanuuu npuema noceTuTee
[IEPBBIM 3aMECTHUTEe/IeM PYKOBOAUTENS aAMUHUCTPALIMY - HAYAIbHUKOM
yIpaBlIeHHs] 00pa30BaHMsl, 3aMECTHTENIIMU HavaJlbHUKa yIpasieHus oOpa3oBaHus,
HavajJbHUKaMU OT/ICJIOB yIIpaBleHUsl 00pa3oBaHusl, PyKOBOJIUTENAMHU CITYkKO
yIpaBlieHUs 00pa3oBaHUs
M0 JINYHBIM BOMIPOCaM

Nao Jlata Pamunua Uma Kpatkoe Jara PesynbTaThbl Jluuo
n/n oOpauleHus, OTtuecTBo, aapec coaepKatne npuemMa PaccMOTpeHHA | OCYLIECTBJAIOLIEE
BU o0pauieHus MOYTOBBIIA, obpateHus o0palueHus npuem

INEKTPOHHDBIH
KOHTAKTHBLIA

Tesie)OH 3asBUTENA

o

J
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[Ipunoxenue No 5
Kk [Topsinky paccMotpeHus oOpaliieHui rpaxaaH,
[I0CTYIUBIIKX B YIIpaBjieHHe 00pa3oBaHusl
aJIMUHUCTPALIMU MYHULUIAIBHOTO
06pa3OBaHP‘IH ropoAcCKoOro oxkpyra ((CblKTbIBKap»

Kap'roqlca JHUYHOI'0 IpHeEMa Ne

Jara oGpamenns:« » 20 r. IloBroprocTs oOpaiienus ja/Her
Marta npuema: « » 20 __» Bpems npuema:
JIOMKHOCTHOE U0, OCYLUECTRIAIOIECE IMYHBIIA [TPHEM:
Ha npuéme npucyTcTBOBaIM:

3asBUTE)Ib, NPUILIEAIINI HA JIMYHBIA IPUEM:
Gammmmst Umst OtuecTBo (rocieiHee npu HaaIuuHH)

JIOKYMEHT, y/10CTOBEPSAIOLINI JTUYHOCTD: Korna Belan:
Kem Boijiau:

[TouToBBI apec rpak/aHuHa:

e-mailrpask/ilaHuHa JUist HallpaBJIEeHUs! OTBETA:
KonTakTHelii TeaedoH rpax/iaHuHa:

Mecto paborbl

Kpartkoe cojepxanue oOpalieHus:

CojiepskaHie YCTHOTO OTBETA I'pak/IaHUHY:

rpEl}K,[laHI/IH YCTHBIM OTBETOM YJOBJICTBOPCH:

(noanuch) (pacwngpoBKa NOANNCH)
(IOAINHKCH) (paclndpoBKa MOANKHCH)
(rmoanucs) (paciuugpoBKa MoaMnHcH)
(1OANNCE) (pacunpoBKa NOANKMCH)

Komy j1anbl nopyyeHus:
Gamunusg M.O. nucnosnnures:

Co/iep:KaHue OpyUYCHHs:
CpoOK HCITOIHEHUSA

[Mostyueno nucbMeHHOe 00pallieHHe B X0/e IHYHOTO MpUeMa
CpDK HUCITOJIHECH NS
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[Tpunoxenue Ne 6

K [lopsnky paccmorpenust oOpalieHui rpaxaas,
MOCTYNUBILIUX B ypaBiieHUe 00pa30oBaHUs
aJMUHUCTPALIMA MYHHULIUIIAIBHOTO

o0pasoBanust ropoacKoro okpyra « ChIKTEIBKapy

®opma
JKypnana peructpanuy o0pallleH!M rpakaan
(JIMYHBIA MTpHUEM ePBOro 3aMeCTUTEJISI PYKOBOJAHUTENS aIMHHUCTPALIHH -
HauaJlbHUKA yIpasiieHusi 00pa3oBaHus, 3aMeCTUTe/el HayalbHUKa YIIPaBIeHHS
o0Opa3zoBaHus, HA4aJbHUKOB OT/IEJIOB YIIpaBieHUs: 00pa3oBaHus,
pyKOBoOAUTeNeH CIyK0 yrnpaBieHus 00pa3oBaHusl)

Jlara Jara 3aaBuUTENb Anpec @.H.0. Kpatkoe Pesonto- Cpok Pesynb-

uHaeke | npuema | (hu3nyeckoe | MECTOKUTENBCTRA nHua collepKaHHe v HCTIONHE- Tarhbl
JIHLO), rpaz/aHuHa, NpoBOAMBLIEr0 | OOpalleHHs HUA paccmor-

BHI JO/IKHOCTD H npuem peHus
oOpalueHus MecTo padoThl obpaiue-

(KOHTAKTHbII HHS

HOMep TenedoHa)
1 2 3 4 5 6 7 8 9




[punoxenne Ne 7

K [lopsinky paccMoTpeHus oOpallleHuid rpakiaH,
MOCTYNUBLIMX B yIIpaBieHue o0pa3oBaHus
aIMUHUCTPALMH MYHHULIUIIAJIBHOTO

oOpa3oBaHHsA TOPOJACKOT0 OKpyra « ChIKThIBKap»

Hamomunanue o HacTyIUIeHHH CpOKa MCIIONIHeHUs 00palleHuid IpaiaH,
3apEerdCTPUPOBAHHBIX B YIIPABICHHH 00pa30BaHus aIMUHUACTPALUN MYHHIIMIIATIEHOTO
oOpazoBanusi ropoJckoro okpyra «ChIKTBIBKAp»

Ne nn Perucrpauuon- Hara ABTOp Conepxkanue Orsert- Cpokn
HBIH HOMep perueTparuu MHCbMa CTBEHHBI HCIIOJTHEHHA
JNOKYMEHTa No u nara MCTIOJTHH-
TeJlb
1 2 3 4 5 6 7
(MOAMKCh) (PHO ynonHomodeHHoro paboTHuka Ynpasienus aubo

HHOro JHLA, B YbH JOJTAKHOCTHBIC 0053aHHOCTH BXOJHUT
BEJEHHE eIONPON3BOICTBA Y IPABIEHHA)

« » 20 5




[Ipunoxenue Ne 8

K [Topsiiky paccMoTpeHust oOpalleH i rpaXiaH,
MOCTYNUBIIKX B yIIpaBlieHHe 00pa3oBaHusl
aIMHHUACTPALIMM MYHULMIIAJIEHOTO
00pa3oBanus ropoAcKoro okpyra « ChIKTBIBKAp»

Yupassienne 00pazosanus aAMHHHCTPALHH MYHHUHIIAJILHOI0 06pa3oBaHMS
ropoackoro okpyra «CbIKTBIBKAP»
(YO AMO I'O «ChIKTBIBKApP»)
«CBIKTBIBKAP» KaP KbITIWbIH MYHHIHIAILHOH 10KOHIOH
aIMHHHCTpaNHsACA HO30C Be10A0OMOH BecbKOJIaHiH

JIMYHOE JEJIO Ne

(®.1.0.)

(IOYTOBBII/3EKTPOHHBIH aapec)

(oTKyJza noctynuio obpallieHue)

Hauarto:
OKOHYEHO:

Kon-Bo nuctos:
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[Tpunoxenue Ne 9

K [lopsinky paccmoTtpenust oOpalieHuil rpaxias,
[IOCTYIIUBILKX B yIpaBieHue 00pa3oBaHus
aJIMAUHUACTPALIAMA MYHULUMUIIAIBHOTO

00pazoBaHUs ropoIcKoro okpyra « CHIKTBIBKAp»

Pexomeniyemast hopma xanoObl Ha pelieHus U jieiictBus (O6e3neicTrure)
VYnpaBienus, a Takoke J0DKHOCTHBIX JIMLL Y IIpaBiIeHUs]
IIPU PacCMOTPEHUH 0OpalieHui

Yupasnenue oOpazoBaHus
aIMUHUCTPAllMH MYHHULIMIAIBHOTO
o0Opa3oBaHus FOPOJICKOro OKpyra

«CBIKTBIBKAp»
(HaliMeHOBaHHe opraHa MECTHOTO camoynpasneumx)

(amunus, MHULMATBI KIMEHH W OTYECTBA MIEPBOTO
3aMeCTUTeNs PYKOBOAMTES aAMUHHUCTPALMK - HAYaJlbHHKa
YnpasneHus, 3aMeCTUTe/ls HaualbHUKa Y IpaBieHns)

(pamMunms, UM, OTUCCTBO IpaskIaHUHA)

HMuaexc, no4ToBbIN ajpec,
azipec IEKTPOHHOH [10YThI
(mpu HEOOXOAUMOCTH)

M0 KOTOPOMY J10JI7KeH OBITh
HaIpasJieH OTBET:

KOHTaKTHBIA TenedoH:

)Kanooa.

M3nokeHue cyTH Kajlo0bl.

«

»

20 r. [Tonnuceh rpaxaaHuHa




