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COZIEPXKAHUE
1. Tlopamok o3HaKOMIICHMA C JIeJlaMU U MaTepuaiaM el B YIpaBIeHHH

00pa30BaHusl aJMUHUCTPALIUM MYHHUIUITAIEHOTO 00pa30BaHKs TOPOICKOI0 OKpyra
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ITopsiiok 03HAKOMIIEHHSI € eJIaMH M MaTepHAJAMH el
B ynpasJicHHH odpa3zoBanus aamuaucTpaunu MO I'O «CoikThIBKap»

1. O0mue nosiokeHUus

I.1. TlpaBuia o3naKomIeHHs ¢ JenaMu M MaTepHalaMy el B YNpaBleH:HH
00pa3oBaHHs aMUHHCTPALIME MyHHLUIIAIBHOTO 06pa3oBaHus TOPOCKOro OKpyra
«ChIKTBIBKApy» (nanee — YmpasieHne oGpa3oBaHis) pa3paboTaHbl B pamMKax pea-
nusannu PenepanbHoro 3akoHa ot 02.05.2006 Ne 59-@3 «O nopsiake paccMoTpe-
HHUs oOpalenuii rpaskaan Poccuiickont denepanuny.

1.2. O3HakomiieHHe ¢ JeJlaMH M MaTepuallaMH JIejl [IPOU3BOAMUTCS HA OCHO-
BaHHHM COOTBETCTBYIOIIErO 3asiBJIEHUS. 3asiBIeHHe 00 O3HAKOMJIEHHH C J€JIaMU U
MaTepuaJaMH Jelia CIy)KHT (OpMOI BbIpakeHHsl BOJIEM3BbABIECHHS JHIA 00 03Ha-
KOMJICHHH C JIeJlaMH ¥ MaTepuallaMH Jiela U He SIBJIsSeTCS JOKYMEHTOM HeMEJJICH-
HOT'0 UCIIOJIHEHHUS.

1.3. B cootBercTBuu ¢ nanHbIM Ilopsakom 03HaKOMIIEHHS C JeaMH U MaTe-
puanaMu e B YHpaBneHHH o0pa30oBaHHsA OCYIIECTBISAETCS MPH MPENbABICHAH
rpakaHUHOM JOKYMEHTa YAOCTOBEPSIOIIEro JIMYHOCTD, €CJIM 3TO HE 3aTparuBaeT
npasa, CBOOOMIBI M 3aKOHHbIE MHTEPEChl APYTHX JIMIl M €CIIM B YKa3aHHBIX JOKY-
MEHTaxX W Marepuagax He COHEepPKaTcs CBEIEHMs, COCTABISIOIINE TOCYIapCTBEH-
HYIO WM HHYIO OXpaHsaeMyIo (enepalbHbIM 3aKOHOM TalHy, 10 aapecy:

167004, Pecrty6nuka Komuy, r. CeikTeiBKap, yi1. FOxHas, qom 15, xa6. 21

IIOHEEIbHUK 8 4. 45 MuH. 10 18 4. 00 mMuH.
BTOPHHUK-YETBEPT 8 4. 45 muH. 10 17 4. 00 MuUH.
IATHULA 8 4. 45 MuH. 10 15 4. 45 mMuH.
00e/IeHHBIH MepephIB ¢ 12 4. 30 MuH. 10 13 4. 30 MuH.

cyO00Ta - BOCKpECeHbE  BBIXOJIHBIE JIHH.

CormacHo 4. 2ct. 112 Tpynosoro konmekca Poccuiickoit ®enepauuu npu
COBIAJIEHUH BBIXOJHOTO M Hepaboyero Mpa3gHUYHOrO JHEHW BBIXOJHOW JIEHB
MIEPEHOCUTCS Ha CIEAYIOUH Tociae MpasAHUYHOrO pabouyuii [OeHb, 3a
UCKJIFOYEHHEM BBIXOJIHBIX [IHEH, COBIANAIOIIMX C HepaOOUYMMH Mpa3gHUYHBIMHU
auamu 1, 2,3,4,5,6,7 u 8 sHBapsl.

1.4. IlpaBo Ha O3HaKOMJIEHHE C MaTepualiaMH [eJila BO3HHKAeT IIOCIIe
ohopMIIeHHs Ha 3adBJI€HUM DPEe3OJIOLUHM MEepBBIM 3aMECTHTEeNleM PYKOBOIMTEJS
aIMMHHCTPAallUM - Ha4yaJbHUKOM YIIpaBieHUs o00pa3oBaHHUS, 3aMeCTHUTENIEM
HavaJbHUKa Y1pasiieHusi 00pa3oBaHusl.

1.5. B ciyuae, ecnu nena v MaTepuansl COiepiKaT CBEEHNS, COCTABIISIONINE
rocylapCTBEHHYIO, KOMMEPUYECKYI0, BpaueOHYI0 TaliHy WM HHYIO, OXpaHseMYO
3aKOHOM TalfHy, 03HaKOMIIEHHUE C JelaMH U MaTepuajaMd MPOU3BOJUTCH C U3bs-
THSAMH, TIPEeIyCMOTPEHHBIMH COOTBETCTBYIOLIMMH HOPMAaTHBHO-IIPABOBBIMHM aKTa-
MH.
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2. ITopsinok noaaum 3asiBenuii

2.1. TlucemenHoe 3asBIeHHe (XOHATaiCTBO) 06 03HAKOMJICHHH C JETaMH M
MaTepHaalaMH rnnoagaeTcs B anaBneHHe 06pa30BaHHHI

- B MIMCbMEHHOU (hopMe 110 IOYTOBOMY aipecy:
167004, r. CeikteiBrap, yn. FOsxuas, n. 15, Vmpasienue oGpasoBanus

AIMHHHCTPAlMM  MYHMUMIAIbHOrO  00pa3soBaHMsi  TOPOACKOIO  OKpyra
«CBIKTBIBKap;

- B IMCbMEHHOM ()opMe Mpu TMYHOM obpallieHrH B Y ipaBieHue 00pa3oBaHus
no aapecy: 167004, r. CeiktbiBKap, yin. FOxuas, a. 15, ka6. Ne 4, 21, pyueM
3asBJICHHH, B MUCHBMEHHON (opMe MPOU3BOIUTCS B MOHEeNbHUK ¢ 8:45 10 18:00,
BTOPHHK, cpeny, yeTBepr ¢ 8:45 no 17:00, B natuuuy ¢ 8:45 xo 15:45, nepepsis Ha
oben ¢ 12:30 mo 13:30, cy66ota M BOCKpeceHbe-BBLIXOIHBIE [HH, HepaGodHe
Npa3AHUYHbIE THH;

- OTIPAaBUTH OOpalleHne MOCPECTBOM 3IEKTPOHHOM (OpPMBI 0GPaTHOM CBA3H
B pasnene «OOpatHas cBsa3b» - «[lnardopma obpaTHOl CBS3W» Ha ObUIKMATEHOM
capTe  YmpaBieHHAs B HHQOPMALMOHHO-TEJIEKOMMYHHKALMOHHON  CceTH
«HMutepuer»: (http:/sykt-uo.ru/);

- C HCMOJb30BaHWEeM (hellepalbHON TOCYAApCTBEHHONW WH(MOPMAIMOHHOM
CHCTeMbl «ENHMHBIA OpTanm rocyJapCTBEHHBIX W MYHHLMIAIBHBIX — YCIYT
(bynkumit)» (nanee-Exnubiii mopran);

- YCTHO B XOJ¢ JHMYHOTO IIpMeMa TIpaXkIaH, IPOBOJUMOIO IEPBLIM
3aMECTUTEJIEM PYKOBOJAWTENS aAMMHUCTPAlMH - Ha4aJbHHKOM YIIpaBJIeHUs,
3aMeCTUTE/SIMH HavYalbHHKA YIIpaBjIeHHs, Ha4aJbHUKaMH OTAENIOB YIIpaBJIeHHS,
PYKOBOJIUTENSMH CIIy:K0 YnpaBieHus.

2.2. B 3agBnenuu, 10KHa OBITH yKa3aHa cieyromas uHGOpMalus: HauMe-
HOBaHHe opraHa MECTHOI'O0 CaMOYIIpaBJIeHUs, GaMUIIHs, UM, OTYECTBO 3asiBUTENS,
HOMEp KOHTAKTHOro Tene(oHa, MOYTOBBIA aapec, agpec 3JeKTPOHHOM MOYTHI 110
KOTOPOMY J0JKeH OBITh HalpaBiieH OTBET, yBeJAOMIIEHHE O Ilepeaapecaliy 3asB-
JICHUs, HOMEpa, IaThl 3aperucTPUPOBAHHBIX O0OpallleHnii B yripaBjieHHH oOpa3oBa-
HHUS M OTBETHI Ha HUX, TUYHAA MOJIUCH, 1aTa.

2.3. BasBieHue, 00 03HAKOMJIEHHH JIOJIPKHO OBITh MOAMHCAHO 3asBHTEIEM
UITH WHBIM JIMLOM C IIPHUJI0KEHHEM NOKyMEHTa, OATBEePKIAI0IIero HaJIudue moJi-
HOMOYHMH Ha O3HAKOMJICHHUE C JIeJlaMU U MaTepuajiaMu Jela.

2.4. VnonHoMo4eHHbIH paboTHUK YmpasieHus oOpa3oBaHus JHOO HHOE
JHUI0, B YbH JOJUKHOCTHBIE O0S3aHHOCTH BXOIHUT BelIEHHE JeJIONPOU3BOACTBA
yIpaBlieHUs] 00pa30BaHUsl PETUCTPUPYET 3asBICHHE, H MEPEIacT ero Ha PacCMOT-
peHue U opOpMICHHE PE3OTIOLUH IIEPBOMY 3aMECTUTENIO PYKOBOIUTENS aIMUHH-
CTpalMH-HaYaJIbHUKY YIIpaBlIeHUsl 00pa30oBaHus, TUOO0 JHUILY ero 3aMellalomeMy.

Cpok paccMmoTpeHus (xonaraiicTBa) 00 03HAKOMIICHUH C JeJlaMH M MaTepHa-
namu coctasisgeT 30 KaneHAApHBIX JHeH, HCUUCIISeMBIX CO JHS PEruCTpaldd XO-
JaTaicTBa (3adBieHus1) 00 03HAKOMIIEHHH C JIeJIaMH U MaTepuajiaMHu.

2.5. OcHoBaHueM [JI OTKa3a B YOBJIETBOPEHUH 3asBlieHHs 00 03HaKoMIIe-
HHUM C JleJlaMH M MaTepHajaMH sIBIISeTCS HeCOOTBETCTBHE 3asBIIEHHs 00 03HAKOM-
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JICHWH C JIe/IaMU ¥ MaTepuaaMu TpeOOBaHHM, H3JI0KEHHEIM B IIyHKTE 2.2 HacTo-
awero [lopsanka.

Cpok moAroToBKH yBeOMIIeHHS 06 OTKa3e B 03HAKOMJICHHMH C JelaMHA H Ma-
TepHanaMu COCTaBIACT 7 KaJCHAAPHBIX JHEH, HCUMCIISEMBIX CO JHSA PErHCTPALHH
3asABIICHHs 00 03HAKOMJICHHH C JIelaMU M MaTepUasIaMH.

_ 2.6. Paspeuienne i 0TKa3 B 03HAKOMJIEHHHU C JIeaMH H MaTepHanaMu ae-
11a 0hOpMIIAETCSI TMCHMEHHON Pe30IIoLMel Ha 3asBIIeHN.
2.7. HenocpeicTBeHHO® 03HAKOMIIEHHE JIMLI, YYACTBYIOLIKMX B [€/Ie, a TaKkKe

MHBIX JIML C JIeTaMH U MaTepHallaMM, OCYIIECTBISCT 3aBeIyHOLIUH apXHBOM
Ynpasnenus o6pa3zoBanus.

3. Ilopsaok 03HAKOMIIEHHS ¢ MaTepHAJIAMH Je1a

3.1. 3aBeyromuii apXUBOM yIpaBiieHHs 00pa3oBaHUs YBEIOMIIAET O JaTe M
BPEMEHH O3HAKOMIICHHS C JIe/laMH M0 KOHTAKTHBIM Tele()OHaM, YKa3aHHBIM B 3a-
SIBIICHUH, TIO alpecy 3JIGKTPOHHOM MOYTEHI, MO MouyToBoMYy anpecy. Crioco6 yse-
AOMJICHHS O JIaT€ U BPEMEHU O3HAKOMJIEHHS C JIeJlaMM M MaTepHalaMH Jella yKa-
3bIBACTCS 3asABHTEJIEM B 3asBIICHUH CAMOCTOATEILHO.

3.2. Jlena npenocTaBisllOTCS IS 03HAKOMIICHHUS 3asBUTENIO He ro3zuee 30
JHEH CO JIHSA MOCTYIUIEHHUs COOTBETCTBYIOLIETO 3asBIEHHS.

3.3. llpencraBneHue el U MaTepualoB s O3HAKOMJIEHHS HPOM3BOIUTCS
IIpY NPEABABICHUU MACIOPTa MM HHOTO JOKYMEHTa, yIOCTOBEPSIOIIEro JIH4-
HOCTb IpaK[laHWHa, JOBEPEHHOCTH, @ TAaKX€ MHBIX JOKYMEHTOB, IOJITBEpPIKIAI0-
IIUX MMOJTHOMOYHS ABUBILErOCS JIMIAa HAa 03HAKOMJIEHHE.,

3.4. B ciyyae oTCyTCTBHUS B 3asBJICHHUH YKa3aHHs Ha CIIOcO6 YBEIOMIIEHHUS O
JaTe U BpeMEHHW 03HAKOMJIEHHS C JIeJlaMM U MaTepHajlaMH Jell, 3asBUTe/Ib YBEIOM-
JIs€TCs B MUCbMEHHOM BH/JIE, ITyTE€M HalpaBJIEHUs YBEIOMIICHUS Ha aJpec yKa3aH-
HBI{ B 3as1BIIEHUH.

3.5. O3HakoMIIeHHE ¢ JelaMM U MaTepUalaMH Jejla MPOU3BOIUTCS B MpH-
CYTCTBMM KOMHCCHH YTIIpaBjieHUs 00pa3oBaHHS B 0OCTAHOBKE, HCKIIOYANOLIEH
BO3MOJKHOCTh M3BATHS U3 Jiesla JOKYMEHTOB WJIM BHECEHHS B HHUX KaKHUX-IA0O U3-
MEHEeHUH U JOMUCOK.

3.6. O3HakoMjIeHHE ¢ JellaMH M MaTepHaJaMH Jella OCYIIECTBIAETCS I10
Npe/IBApUTEIbHOMY COIJIACOBAHMUIO C 3asgBUTENeM B 3JaHUM YIpaBJIeHUA
00pa3oBaHus M0 aJpecy:

167004, Pecriy6nuka Komu, r. CeikTeiBKap, yi. KOxkHas, qom 15, ka6. 21 B
ClIeAYIOLIHM TIEPHUO BpEMEHH

MOHENENbHUK — 8 4. 45 MuH. 10 18 4. 00 mMuH.

BTOPHUK-4YeTBepr — § 4. 45 muH. 10 17 4. 00 MuH.

natHUna - ¢ 08 4. 45 MuH. 10 15 4. 45 MuH.,

00enennsli nepepsiB ¢ 12 4. 30 muH. 10 13 4. 30 MuH.

cy0600Ta-BOCKpeCeHbe - BBIXOAHBIE JHH.

3.7. I'paxaHUH NpeaynpexaaeTcsa O HeIOMYCTHMOCTH HapylleHui ollie-
YCTaHOBJIEHHBIX IIPABHJI 1 HOPM II0BeJeHUS B OOLIECTBEHHBIX MECTaX, O BEeJIeHHHU
B [IOMEIIEHHH BUI€0 W ayJMO 3aIlHCH, II0CJIe Yero eMy BBLAAeTCs AejI0, ¢ KOTOPhIM



OH 3HAKOMHTCS B IIPUCYTCTBHUHU U MO KOHTPOJIEM YKa3aHHbIX B IYHKTE 3.5 JaHHO-
'O MOPs/IKA JTHIL.

3.8. Jluna, nomyueHHble K 03HAKOMJICHHIO C [eJIaMH MaTepHalaMu Jiena,
HMEIOT MPaBO [e/1aTh BBLIITMCKH H3 JOKYMEHTOB, BBIKOITMPOBKH, KOIIMH 10KYMEH-
TOB € OMOIBIO COOCTBEHHBIX TEXHHIECKHX CPEICTB MPakIaHUHA.

ITo mpocb0e rpakiaHvHa caMOCTOSTENBHO W3rOTOBJIEHHBIE IPAXKIAHHHOM
KOITMK JIeJT ¥ MaTepuanoB 1ena YpaBlieHdeM 00pa3oBaHus He 3aBEpPSIOTCS, 3a MC-
KIIOYCHUEM KOTMH M3rOTOBICHHBIX HA OCHOBAHMM 3asBIIEHHUS TPAKIAHUHA B CPO-
KH yCTaHOBJICHHBIE IEHCTBYIOMINM 3aKOHO1ATE/IbCTBOM U JAHHBIM MOPSIKOM.

3.9. Jlumo, 3HakoMAlleecst ¢ AeNaMu ¥ MaTepHalaMd ejl JOJKHO JIHYHO
Clie/IaTh MMCbMEHHYIO OTMETKY 00 O3HAaKOMIJIEHHHM C [1€JIOM Ha JOKYMEeHTe 3asBJe-
HUH, MOCITY’KMBIIEM OCHOBaHUEM [UIA JONYCKa K O3HAKOMIJIEHHIO B CIEAYIOIIeH
(opmymuposke: «C 3anpalinBaeMBIMH JOKyMEHTaMH O3HAKOMIIEH (a)», 3asBUTe-
JieM COOCTBEHHOPYYHO TPOCTABISETCS TMYHAs MOAMHUCH U JaTa 03HAKOMIICHUS.

JlaHHBIA JTOKYMEHT NMpUKIagbIBaeTCs K Jelly, ¥ XPaHUTCS B J€lle COracHO
HOMEHKJIAType JeJl yIpaBieHus: 00pa3oBaHus.

3.10. 3aBeayromuit apxuBoM YmpasieHHs 00pa3oBaHUs IOCIIE 03HAKOMIIE-
HHS C JlelaMU M MaTepHallaMH JeJl IIPOBEPSET COXPAHHOCTh U OTCYTCTBUE M3MEHE-
HUH B MaTepualax jena, Mpu OTCYTCTBUHU 3aMeYaHHi IPHHUMAET ero.

3.11. Ilpu 03HaKOMIIEHHH C JeJlaMi U MaTepHaaMy Jie/1 3aIpelaeTcs:

- IIeNiaTh KaKue-IM00 3alucy 1 NMpoCTaBIATh OTMETKH Ha MaTepuanax Jaena;
- U3BIMATh MaTEpUaJbl Je/1a HIIK NepeiaBaTh UX APYroMY JIHILY.

3.12. B cay4ae BBIABIEHHMS BHECEHHS JUIOM, OCYIIECTBISIOIMM O3HAKOM-
JIeHHe C JIeIOM M MaTrepuajiaMu Jiena, JOMUCOK B JOKYMEHTHI, U3BATHs (IIOpYH)
JTUCTOB JIeJ1a ¥ Mpo4ee, AeI0 JOJIKHO ObITh U3BATO Y 3HAKOMSILEr0Cs JIHLA.

O ¢akrax BHeceHMS 3amucel B JOKYMEHTHI [ejla, U3bITHH MIIH [opue JH-
CTOB JieJla He3aMeUIMTE/IbHO JOJIKEH OBITh COCTAaBIIEH aKT O CIy4MBIIEMCS (axTe
M HE3aMEUIMTE]IBHO JI0J0KEHO IePBOMY 3aMECTHUTEN) PYKOBOIAWTENS aJIMHHH-
CTpallMd - HaYyaJbHUKY YIpaBjleHHUs 00pa3oBaHHS, 3aMECTUTENI0 HayaabHHKa
ynpasjieHHs obpazoBaHus. CocTaBIeHHBIN aKT, MOANUCHIBAETC BCEMU JIMLIAMU, B

Y9bEM NPHCYTCTBHH IIPOMU3BOAHUJIOCE O3HAKOMIIEHHE C IEJIaMH H MaTepHallaMHu Oe-
Ja.



