[lokyMeHT npeaocTaBneH KoHcynbTaHTINoC

AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30BAHUA
IOPOACKOI'O OKPYT'A "CBIKTBIBKAP"

IHOCTAHOBJIEHUE
ot 14 suBaps 2019 r. N 1/56

Ob YTBEPXKXIEHUU AIIMUHUCTPATUBHOI'O PEI'JIAMEHTA
IHPEJOCTABJIEHUA
MYHUIMOAJBHOM YCJIYTH "BbIJAYA APXUBHBIX CITIPABOK
PABOTHUKAM
OPI'AHU3AIIAM OBPA3OBAHUS MO I'O "CBIKTBIBKAP"

Cnucok U3MEHSIOIMMX JOKYMEHTOB
(B pen. ITocranoBnenuii agmuuuctpanu MO ropoackoro okpyra "CeIKThIBKap"
ot 21.05.2019 N 5/1427, ot 25.12.2019 N 12/3850)

PykoBoactBysice ®enepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "OO6
OpraHU3alliy MPEAOCTABICHUS FOCYJAapPCTBEHHBIX U MYHUIIMIAIBHBIX ycayr', cT. 44
Ycraba MO TI'O "CeiktbiBKap", mnocTaHoBieHueM aaMuHuctpaiimu MO 1O
"CoikThiBKap" oT 16.06.2014 N 6/2044 "OO6 yTBepKIeHUU NOpsAIKAa pa3padOTKU U
YTBEPKJICHUS aIMUHUCTPATUBHBIX PErVIAMEHTOB INMPEJOCTABICHHUS] MYHULIUITATBHBIX
yCIyI aAMUHUCTPALME MYHHUIMIAIBHOIO 00pa3oBaHUsA TOPOJCKOIO OKpyTa
"CrpikteiBKap", amMuaucTparusa MO 'O "CeIKTBIBKap" OCTAaHOBIISET:

l. YTBepanuThH aIMUHHCTPATUBHBIN periaMeHT [IPEIOCTABIICHUS
MYHHUITUTIATBHOM yCiayrd "Bblmaua apXWBHBIX CHOpPaBOK pabOTHUKAM OpraHU3alui
oopazoBanuss MO TI'O "CpIkThIBKap" COTJIACHO TMPHJIOKEHUIO K HACTOSIIEMY
IIOCTAHOBJICHHUIO.

2. Paszmectuth aJIMAHHUCTPATUBHBIN periaMeHT IIPEIOCTABIICHUS
MYHUIMOAIBHOW ycayru "Bbimaua apXWBHBIX CHPaBOK pPabOTHUKAM OpTraHU3ALMMA
obpazoBanust MO I'O "CeikTbiBKap" B ['ocynapcTBeHHON HH(MOPMAIIMOHHON CUCTEME
Pecniy6iuku Komu "Peectp rocynapcTBEHHBIX U MYHUIIMITAIBHBIX YCIYT ((DYHKITHIT)
Pecniy6miuku Komu".

3. Ilpu3Hath yTpaTUBIIUMU CUITY:

- nocradosyienne agMuHUcTpauun MO I'O "CeikreiBkap" ot 19.11.2014 N
11/4348 "OOC yTBepXIEHUM ATIMUHUCTPATUBHOTO pErJiaMEHTa MPEeIOCTaBICHUS
MYHUITUTIATBHOW yCayru "Bbigaua apXuBHBIX CIPaBOK pPaOOTHHKAM OpTaHU3AIMMA
obpazoBanust MO I'O "CeikTeiBKap";

- nocraHoByienre agMuHucTpaiuu MO TI'O "CeikteiBkap" ot 23.09.2016 N
9/2920 "O BHeceHMHM HW3MEHEHHMH B MOCTaHOBJIeHHE amMuHucTparuu MO 1O
"CeikTbiBKap" oT 19.11.2014 N 11/4348";
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- nmoctanoBienue anMuuuctpauud MO 'O "CeikteiBkap" ot 12.01.2017 N 1/67
"O BHeceHMM U3MEHEeHUM B moctaHoBieHue agMuHuctpauuu MO 'O "CpikTeiBKap"
ot 19.11.2014 N 11/4348";

- noctanoByieHne agMuHuctpauuu MO TI'O "CeikteiBkap" ot 01.06.2017 N

6/1930 "O BHeceHMM W3MEHEHHH B MOcTaHOBIeHHE anmuHuctpammu MO T'O
"CoiktbiBKap" ot 19.11.2014 N 11/4348".

4. Hacrosiiiee MOCTaHOBJIEHHWE BCTYIMAeT B CHIIy CO JHS €ro OQHUIMATIBLHOTO
OmyOJIMKOBAHUS.

5. KoHTponb 3a HUCHOJIHEHMEM HACTOSILErO IOCTAHOBJIEHMSI BO3JIOXKHUTH Ha
3amectuTela pykoBoaurens agmuauctpar MO 'O "CeikteiBkap" Pyuka A.U.

I'maa MO T'O "CeoikThIBKap" -
PYKOBOAUTEIb AJIMUHUCTPALIAN
B.KO3JIOB

[Ipunoxenue

K IlocTaHoBieHUIO

agmuHuctpanuu MO 'O "CeikTeiBKap"
ot 14 suBaps 2019 r. N 1/56

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUSA MYHUIIUTAJIBHOM YCJIYTH "BBIJTAYA
APXHUBHBIX CITIPABOK PABOTHUKAM OPTAHU3AIIUI
OBPA30OBAHUA
MO I'O "CBIKTBIBKAP"

CHOucok M3MEHSIOIUX JOKYMEHTOB
(B pen. IlocranoBnenuit agmuuauctpanr MO ropoackoro okpyra "CeIKTbIBKap"
ot 21.05.2019 N 5/1427, ot 25.12.2019 N 12/3850)

I. O0mue mosioKeHUSA

1.1. Ilpeamer peryiupoBaHus AIMUHUCTPATUBHOIO PerjiaMeHTa.

AIMVHHCTPAaTUBHBIN PETJaMEHT MPEAOCTABIECHNUS MYHHULIMIIAIBHON YCIIYTH
(manee - aIMUHUCTPATUBHBIN persiaMeHT) "Bbgadya apXUBHBIX CHPAaBOK pabOTHHKAM
oOpazoBanuss MO TI'O "CeikTeiBKap" (Hajiee - MyHUIIMIIANbHAS yCIIyTa) ONpEAeIsieT
MOPSIJIOK, CPOKHU U TOCJEI0BATEIbHOCTh JEUCTBUN (aIMUHUCTPATUBHBIX MPOLIEYD)
ynpasienusi oOpazoBanust aamuHuctpaiuu MO T'O "CeikTbiBKap", ymnpaBieHHs
JOMIKOJILHOTO oOpa3oBanusa aamuHucTpanmu MO T'O "CeixTeiBkap" (manee -
aIMUHUCTpauusi), (OpMBI KOHTPOJS 3a HCIHOJHEHHEM aJIMHUHUCTPATUBHOIO
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permamenTa, OTBETCTBEHHOCTH TOIHKHOCTHBIX JIHII aJIMUHUCTPAIIHH,
NPEIOCTABISIONINX MYHHUIIUIIAJIBHYIO YCIyTy, 32 HECOONIOJIEHuE MMHU TpeOOBaHUMN
aJIMUHHACTPATUBHOTO PETJaMEeHTa IMPH BBIIOJHEHUU aJMHUHHUCTPATHBHBIX MPOIEIYP
(meicTBUif), TOPSIOK OOKAJTOBaHUS pEIICHUN W JelcTBui (0e37eicTBHsA) OpraHa,
MPEIOCTABISIONIETO0 MYHUIIMIAIBHYIO YCIYyTY, a TaKkKe JJOJDKHOCTHBIX JIHII,
MYHHIIATIATIBHBIX CITYKaIHX.

Hacrosimuii ~ aIMUHUCTPAaTUBHBIN  perjamMeHT  paspaboTaH B HeEJIX
YHOPSIAOYEHHS] AJIMUHUCTPATUBHBIX NPOLEAYP M aAAMUHUCTPATUBHBIX JEHCTBUH,
IOBBIIICHNAs KayeCTBA IPEAOCTABICHUS M JOCTYNHOCTH MYHULHUIIAJIBHOM YCIYTH,
yCTpaHEHUs] U30BITOUHBIX JEHCTBUI M M30BITOUHBIX aJMUHHCTPATUBHBIX HPOLEAYD,
COKpAILlEHHUsI KOJIMYECTBA JOKYMEHTOB, IIPEACTABISIEMBIX 3asABUTEISIMA IS
HOJTyYEHUS] MyHUIIMIIAJIbHON YCIyTH, IPUMEHEHUSI HOBBIX ONITUMU3UPOBAHHBIX (JOPM
JNOKYMEHTOB, CHUKEHUS KOJIMYECTBA B3aUMOJACUCTBUI 3asiBUTEIEH C TOJDKHOCTHBIMU
JULAMH, COKpAIICHWs CpPOKa IIPEAOCTABICHUS MYHHUIMIIAIBHOM YCIIYI'M, a TaKKe
CPOKOB VICIIOJTHEH S OTZEJIBHBIX aIMAHHACTPATHUBHBIX IpoLenyp 51
aIMUHHACTPATUBHBIX JEUCTBUN B paMKax IPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH,
€CJIM OTO HE POTUBOPEUYUT ACUCTBYIOIIEMY 3aKOHOIATEIbCTBY.

1.2. Kpyr 3asiBureJiei.

3asBUTENSIMU SIBIIAIOTCA (pu3nueckue auna (B TOM YHCIE WHAUBUIyaTbHBIC
MPEANPUHUMATEIN) U FOPUINYECKUE JTULA.

Or wuMeHM 3asgBUTENA IS TOJY4YEHUS MYHMUIUIAIBHON YCIyTM MOXKET
BBICTYIATh JIUII0, UMEIOIIEE TAKOE€ MPaBO B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu 1u00 B CHIIy HaJEJICHUS] €rO 3asBUTEIEM B TOPSJIKE,
YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, COOTBETCTBYIOIIUMHU
MMOJTHOMOYHSIMH.

1.3. TpeOoBanuss K 1NOPAAKY HHPOPMHUPOBAHHUSA O IMPEIOCTABJICHUHU
MYHUIMIIAJIbHOM YCJIYTH.

1.3.1. Tlopsimok mnonydeHuss WHGOPMALUM JUIIAMU, 3aMHTEPECOBAHHBIMU B
NPEIOCTABIIEHUM MYHUUMIIAJBHON  yCIyrd, IO BONpPOCaM MPEJOCTABICHHUS
MYHUIMOATBHOM YCIYTH M YCIYI, KOTOpbIE SBISIIOTCS HEOOXOJUMBIMU U
00s3aTENbHBIMUA /U1 TPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, CBEICHH O XOJe
MPEIOCTaBIICHUSI YKa3aHHBIX YCIYT, B TOM YHUCJE C MCIOJb30BaHHEM (erepanbHOn
rocyapCTBeHHOM UH(POPMAITMOHHOM crcTeMbl "ENUHBIN MOpTa roCy1apCTBEHHBIX U
MYHULIMNAJIBHBIX  yeiuyr  (QyHkuomif)'  (gosuslugiru) u  rocymapcTBEHHOU
uHpopmarmonHonr cuctembl PecrmyOnmku Komu "Ilopram rocymapcTBEHHBIX U
MYHULIMNAIBHBIX yenyr (dynkuuit) PecnyOnuku Komu" (gosuslugill.ru) (manee -
MOPTabl TOCYAAPCTBEHHBIX U MYHHUIIMTAIBHBIX YCIYyT ((QyHKIHI), OoQHUIIHaIBHOTO
caiiTa aJIMUHUCTPALUH.

Nudopmanuio mo BompocaM NpeloCTaBICHUS MYHHMIMIAIBHOW YCIyTrd, B TOM
YUCJE CBEICHUS O XOJ€ TMPEIOCTABICHUS MYHULWNAIBHOW YCIyTH, JIHIA,
3aMHTEPECOBAHHbIE B IPEJOCTABICHUM MYHUIMIAIBHON YCIYI'M, MOTYT IIOJy4YHUTh
HEIOCPEACTBEHHO:



- B yNOpaBiIeHUH OOPa30BaHMs AJIMUHUCTPALNU, YMNPABICHUH JOIIKOJIBHOTO
o0Opa3oBaHMsI aIMUHUCTPALUH;

- 110 CIIPAaBOYHBIM Teﬂe(bOHaM;

- B MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH "MHTepHer" (manee - ceTh
"UnaTepHet") (Ha odUIIMATBLHOM CalTe aIMUHUCTPAIUH);

- HOCPCACTBOM IIOPTAJIOB TOCYHAPCTBCHHBIX W MYHUIOUIIAIBHBIX YCIIYT
(pyHKImiA);

- HalpaBUB NUCbMEHHOE OOpaIlleHHE YEepPe3 OpPraHn3aliIo IOYTOBOM CBS3H, JIMOO
10 3JIEKTPOHHOM IOYTeE.

JIvua, 3aMHTEPECOBAHHBIE B IIPEJOCTABICHUN MYHULIUIIAIBHOW YCIIyTH, BIIpaBe
noiayuyutb 1o TenedoHy HUHPOpMAIMIO 1O  BOMpOcaM  MPEIOCTaBIICHUS
MYHUIMOAIBHOM YCIyTH B BEXIMBOW (opme, OBICTPO, YETKO M MO CYIIECTBY
NOCTaBJI€HHOro Bomnpoca. [Ipu KOHCYJIBTUPOBaHUM IO TENEPOHY CHEIUATHUCT
Ha3bIBAET CBOIO (PamMWIIMIO, UMS, OTYECTBO, JOJDKHOCTb, a TakK€ HAUMEHOBAHHE
oTpacieBoro ((pyHKIHOHAJIBHOTO), TEPPUTOPUAIBHOIO OpraHa aJMHHHUCTPALUU,
MYHUIMIAIBHOTO YYPEKIEHUS, B KOTOPOE O0OpaTUIIOCh JIMIIO, 3aMHTEPECOBAHHOE B
NPEIOCTABICHUN MYHULMNAIBbHONH yciayru. HWHpopMupoBanue mo Bompocam
IPEIOCTABIICHUS] MyHUIIUNAIBHON yCIyru 1o TenedoHy He JTOJKHO MpeBbIAaTh 15
MUHYT.

[Ipu oOpaieHuu 1L, 3aMHTEPECOBAHHBIX B MPEJOCTABICHUH MYHULIUIIAIbHON
YCIIYTH, TIOCPEJICTBOM OJJIEKTPOHHOM IMOYTHl OTBEThl HANpPABISIIOTCA B (opme
AIIEKTPOHHOTO JIOKYMEHTa IO aJpecy DSJIEKTPOHHOM TMOYThl, YKAa3aHHOMY B
oOpalieHiy, WiId B MHCbMEHHOW (opMe MO MOYTOBOMY aJIpeCcy, YKa3aHHOMY B
oOparieHnu (€ciu OTBET B COOTBETCTBUU C OOpaIIeHUEM JTOJKEH ObITh HAMpaBIIEH B
NMCbMEHHOM (hOpMe Yepe3 OpraHu3alMI0 TOYTOBOM CBSI3H).

Wupopmanusg mno BompocaM MNpEeAOCTaBICHHS] YCIyr, KOTOpbIE SIBISIOTCS
HEOOXOJUMBIMU U 00SI3aTENIbHBIMU JJIS1 IPEJOCTABIICHUS! MYHHUIIMIIAJbHOW YCIIYTH,
HE MPEIOCTaBISETCSA B CBSI3U C OTCYTCTBHEM YCIYT, HEOOXOIUMBIX M 00S3aTeNbHBIX
JUISL TIPEIOCTaBIEHUST MYHULMIAIBHON YCIYT'H, MPEIOCTaBISEMbIX OTPAaCIEBbIMU
(pyHKUIMOHAIBHBIMU), TEPPUTOPUAIBHBIMU OpraHamu aIMAHUCTPALIUH,
OpraHu3alUsIMHU U YUPEKIECHUSIMHU, TOJABEAOMCTBEHHBIMUA aIMUHUCTPALUY.

1.3.2. Ilopsiaok, hopma, MECTO pa3MeNIeHUs U CIIOCOOBI TTOJTYYEHHUSI CIIPABOYHOM
uH(popMaIuu, B TOM YUCJIE Ha CTEH/IaX B MECTax MPEIOCTaBICHUS MyHHUITUIATHHON
YCIYTH W YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH W 00S3aTEIBHBIMHU IS
MPEAOCTaBICHUS MYHHUIIUTIATBbHON YCIIYTH.

Nudopmarus o mopsiike MpeoCTaBICHUS MYHUITUTIATBHOW YCIIYTH, a TaKXKe
rpaguk mpuemMa TpaxiaH g KOHCYJIbTallMd IO BOMpPOCaM MPEeAOCTaBICHUS
MYHUIMOAIBHOM  yCIyTM  pa3MellalTcs Ha  UMH(OPMAIIMOHHBIX  CTEH[aX,
pPacloJIOKCHHBIX B YIPaBIEHWW OOpa30BaHUS aJIMUHUCTPAIUHU, YIPABJICHUH
JOTIKOJILHOTO 00pa30BaHUsl aIMUHUCTpAIuU, B HH(POPMAIMOHHBIX MaTepuaiax



(Opomropax, OykieTax), Ha TOpTaiax TOCYAAPCTBEHHBIX M MYHUIIUTAIBHBIX yCIyT
(byHk1Mit), HAa OPUITMATIEHOM CaTe aIMUHUCTPAIIUH.

Ha o¢juumanbHOM cailiTe agMUHUCTpalMU, Ha MOpTalax TOCYJapCTBEHHBIX M
MYHUIIMIIATIBHBIX YCIYT ((PYHKIHUI), B TOCYAapCTBEHHON MH(OPMALIMOHHON CHCTEME
Pecny6nuku Komu "Peectp rocygapcTBeHHBIX U MyHUIIUNIAIBHBIX YCIYT ((PYHKIIHIA)
PecnyOnuku Komu" (manee - Peectp rocygapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
(pynkmuit) Pecrryonuku Komu) pasmeniaercs cieayromias nHGOpMAIHs:

- TEKCThl 3aKOHOAATEIbHBIX M MHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
collepKallluX HOPMBI, PETJIaMEHTUPYIOIIME MPEAOCTaBICHUE MYHUIIMHAIbHON
YCIIyTH;

- HACTOSIIUM aJMUHHACTPATUBHBIN PETIAMEHT;
- crpaBOYHast HH(MOpMaIus:

MECTO HaxOoXJeHus, rpaduk paboThl, HAWUMEHOBAaHHWE aJIMUHHUCTPAIIUH,
yrIpaBJieHusl 00pa30oBaHUsl aIMUHUCTPAIIMH, YIIPABIEHUS JOIIKOJIBHOTO 00pa30BaHUs
aIMUHUCTPAILINKU, OPTraHU3alMK, YYACTBYIOIIMX B MPEIOCTABICHUH MYHUIUNAIbLHON
YCIIyTH, NOABEIOMCTBEHHBIX aAMUHUCTpaALNH, a Takxxe MO®II;

CIIpaBOYHEIE TeIe(POHBI yIIpaBIeHUs 00pa30BaHUS aIMIUHUCTPAIINH, YIIPABICHHUS
JIOIIKOJILHOTO O0pa3oBaHUsl aJAMHUHHUCTpPALUM, OpraHu3alyid, Yy4YacTBYIOIIUX B
MPEIOCTABICHUN MYHUITUNIATBHOM YCIYTH, MOJBEIOMCTBEHHBIX aJIMUHUCTpAIUHU, B
TOM 4HCJIe HOMED TelieoHa-aBTOMH(pOopMaTopa;

aapeca opUIMAIBHBIX CAUTOB aAMUHUCTPALMH (CBHIKTBIBKAp.p(), OpraHu3aluii,
YYaCTBYIOIIMX B IPEJOCTABICHUN MYHULHIIAJBHON YCIIYTH, IOJBEIOMCTBEHHBIX
aMUHUCTpanuu, B cetu "MHTepHeT", copepanmx nHPOpMaIrIo O IPEI0CTaABICHUN
MYHULIMNIAJbHOW YCIYIM M YCIOYr, KOTOpBIE SBISIOTCS HEOOXOJUMBIMU U
00s3aTebHBIMUA  JUISI MPEAOCTABICHUS MYHULMNAIbHOM YCIyrd, ajapeca HX
BJIEKTPOHHOM TOYTHI;

aapec caiita MOI] (mfc.rkomi.ru);
azjpeca MopTajoB TOCYIAPCTBEHHBIX U MYHULIUMIABHBIX YCIyT ((PYHKIIUI).

Ha mopranax rocygapcCTBEHHBIX M MYHULMMNAIBHBIX yCcIyr ((pyHKUHN) Takxke
pa3menaercs caeAayromas HHPopMalus:

a)  HWCYEpINBIBAIOIIMNA  TlepeYeHb  JOKYMEHTOB,  HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIAIBHON YCIyTH, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TakKXe TMEpPEeYEHb JIOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPAaBE
MPEICTaBUTh IO COOCTBEHHON HHUITMATHRE;

0) KpyT 3asBUTENIEH;

B) CPOK MPEJOCTABICHNUS] MYHULIUITAIbHON YCIYTH;



I) pe3yJbTaTbl MPEAOCTAaBICHHWA  MYHHMIMNAIBHOW  YCIYTd, MOPSAOK
IIPEACTABICHAS.  JOKYMEHTAa,  SIBJSIOLIErOCS  pe3yJbTaTOM  IPEAOCTaBIICHUS
MYHHULUIIATIBbHOW YCIIYTH;

1) pa3Mep TrOCYJapCTBEHHON NOLUIMHBI, B3UMaeMOW 3a IPEIOCTABICHUE
MYHULANIAIBHOW YCIIYTH;

e) I/IC'-IepHI)IBaIOH_[I/Iﬁ ICPCUCHDb OCHOBaHUM AJI1 IPUOCTAHOBIICHUA WJIM OTKa3a B
npeaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYIH;

) O MpaBe 3asBUTENS Ha AocyaeOHoe (BHecyneOHoe) o0ajJoBaHUE JCHCTBUIMA
(Oe3meicTBUS) U pEHICHU, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

3) ¢dopMbI 3asBICHUHN (3aMpPOCOB), YBEAOMIICHUH, COOOIIEHUMN, HCIIOIh3YEMBbIC
IIPU MPETOCTABICHUN MYHUILIUITAIbHON YCITYTH.

Wudpopmannsa Ha mnopTajax TOCYJAapCTBEHHbIX M MYHULUINAIbHBIX YCIYT
(pyHKUMit) 0 OpSAJIKE U CPOKAX MPETOCTABICHUS YCIYI'M HA OCHOBAaHWUHU CBEJICHHIA,
coJiepkaluxcsi B PeecTtpe rocyapCTBEHHBIX M MYHULMIAIBHBIX YCIyT ((QyHKLIHN)
Pecnyosinku Komu, npenoctaBisieTcst 3asiBUTENIO OECIUIATHO.

Hoctyn x uH(popMaIu 0 CpoKax U MOPSAIKE MPEAOCTABICHNU MyHULUIIAILHOM
YCIyTH OCYIIECTBIISIETCS O€3 BBINOJHEHUS 3asgBUTENEM KakKUX-IHO0 TpeOOBaHUM, B
TOM 4ucle 0€3 HCIOIb30BaHUs MPOrPaMMHOIO 00ECHEeUYeHHUs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKHUE CPEICTBA 3asABUTENA TPeOyeT 3aKIIOYEHUs JIMLEH3MOHHOIO WIIH
MHOTO  COMIAllleHHs ¢  1OpaBooOiazareseM  MNpOrpaMMHOro  0OecrneudeHus,
MPe1yCMaTPUBAIOILIETO B3UMAHUE IJIAThl, PETMCTPALIMIO WJIM aBTOPU3ALIMIO 3asBUTEIIS
VI MPEJOCTABICHUE UM MEPCOHANbHBIX TaHHbIX.

(m. 1.3 B pen. IlocranoBnenuss aamuHuctpauu MO TOPOACKOro OKpyra
"CrikThiBKap" oT 21.05.2019 N 5/1427)

II. Cranaapr npeaocTaBjaeHUs1 MYHUIIUNIAJIBHON YCJIYTH

2.1. HammeHOBaHHMEe MYHUIIUTIAJIBLHOM YCJIYTH.

"Boimaya apXMBHBIX CIIPAaBOK paOOTHHKaM opraHuzanuii odpazoBanus MO 'O
"CpIKTBIBKap".

2.2. HaumeHoBaHMe OpraHa aJAMHMHHUCTPALMH, TMPEIOCTABJIAIILETO
MYHUIUNAJbHYI) YCJIYry, MU OPraHOB M OpPraHu3aunui, y4YacTBYWOUIIUX B
NPeA0CTABJICHNY MYHUIUIIAJIBHOMN YCJIYIH.

HaumenoBanue otpacieBoro ((QpyHKIHOHAIBHOIO) OpraHa aJMHUHHUCTpALIUH,
IPEIOCTABIAIOIIEIO0  MYHHULMIAIBHYIO  YCIOyry:  yIOpaBleHHuE  00pa3oBaHUs
aamuHuctpaiuu MO T'O "CeikThIBKap", ynpaBieHHE IOIIKOJIBHOIO 00pa30BaHUs
aamuaucTpaun MO I'O "CeikThiBKap" (nanee - YpaBieHHUE).

HaumeHnoBanus OpraHoB H OpFaHHSaHHﬁ, YUYACTBYIOIIMX B IIPCAOCTABJICHHUU
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MYHUIUNATBHON YCIIYTH.

1. Opraauzanuu  00pa3oBaHUs Y4YacTBYIOT B  4YacTU MPEJOCTaBICHUS
MYHULMOAIBHOW yciayru (IepedeHb oOpraHu3aluii o0pa3oBaHMs NPHUBEIAEH B
[Tpunoxenuu N 1 k HacTOsILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY).

2. OpraHu3anuu pa3iudHbiX (OpM COOCTBEHHOCTH, B KOTOpBIC 3asSBUTEIIO
HEOOXOUMO OOpaTUTHCS 3a IOJYyYEHUEM HEOOXOAMMBIX M OOSI3aTENBHBIX YCIYT,
YKa3aHHBIX B ITyHKTE 2.1 1 HacTOAIIEro aIMUHACTPATUBHOTO PETJIaMEHTA.

[Ipy mnpenocTaBieHHMM MYHULUNAIBHOW YCIYyTH YOpaBJIEHUE, OPTraHbl H
OpraHu3alliy, YYaCTBYIOIIUE B MPEAOCTABICHUN MYHUIIMNIATLHON YCIYTH, HE BIIPABE
TpeOOBaTh OT 3asIBUTEJICH OCYIIECTBICHHS JCUCTBUI, B TOM YHCJIE COTJIACOBAHUM,
HEOOXOMMBIX IS TIOTYyYEHUS] MYHHUIIMITAIGHON YCIIYTH M CBS3aHHBIX C 0OpaIieHneM
B TOCYJapCTBEHHbICE OpraHbl, HWHBIE OpPraHbl MECTHOTO CaMOYIIPaBJICHHUS,
OpraHu3alliy, 3a HCKIIOYECHHEM IOJYYEHUS YCIYT M TOJY4YEHUS TOKYMEHTOB H
uH(poOpMaIuKU, MPEAOCTABIIEMbIX B pe3yJibTaTe MNPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOYECHHBIX B MEPEYHM, YKa3aHHbIE B 4acTu | ctateu 9 denepaibHOrO 3aKOHA OT
27.07.2010 N 210-®3 "OO opraHu3aly MPEIOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX yeryr" (nanee - Genepanbubiit 3akoH N 210-D3).

2.3. Onncanue pe3y/ibTaTa NPeAOCTABJICHUS MYHUIMIIAJIbHOMN yCIyTH.
Pe3ynbTaToM npeaocTaBieHUs MyHULIMTIATBHON YCIYTH SIBIISIETCS:
1. Beigaua apXuBHBIX CIIPABOK, ApXUBHBIX BBHIMUCOK U (MJIM) apXUBHBIX KOIUA.

2. Brimaua yBeroMieHust 00 0TKa3e B MPeIOCTaBICHUN MYHUIIMITAIbHON YCITYTH.

2.4. Cpox npeaocraBjieHUs] MyHHMIMIIAJIbHOMN YCIYTH.

Cpok mpenocTtaBiieHHs] MyHULIMNAIbHOW yciyru cocrtabisier 30 KaleHAapHBIX
JTHEH, MCUMCISAEMBIX CO JHS PETHCTpalliy 3asBiICHHUS (3ampoca) ¢ JOKYMEHTaMH,
HEO0OXOMMBIMHU JIS IPEIOCTABICHHS] MYHUIIMITAIbHON YCITYTH.

Cpox MOATOTOBKHM YBEIOMIICHHSI 00 OTKa3e B MPEIOCTABICHUH MYHHUITUTIATLHOM
yciryru coctaBiisier 30 KaJeHAApHBIX JHEH, WCUYUCISAEMBIX CO JHS PETHUCTPAINH
3asMBJICHHUs (3ampoca) ¢ JIOKYMEHTaMH, HEOOXOJIWMBIMH JJIs IPEJOCTaBICHUS
MYHULIMNIAIBHOU YCIIYTH.

Cpok  MpPHUOCTAHOBIICHUS NPEAOCTABICHUS  YCIYTM  3aKOHOAATEIbCTBOM
Poccuiickon @enepaunu HE IPETYCMOTPEH.

Cpok BbIauu  (HampaBiICHUSI) 3asSBUTENIO  JOKYMEHTOB,  SIBJISIOIIUXCS
pPEe3yJAbTAaTOM MPEAOCTABICHNUS MYHULIMIAIBHON YCIYTH, COCTaBIsAET 3 KajleHAapHBIX
JTHSI CO JTHS IIPUHSITUS COOTBETCTBYIOLIETO PELICHUS.

2.5. IlepeyeHb HOPMATHBHBIX NPABOBbIX AaKTOB, PeryJUpPYIOIINX
OTHOIIICHUS], BO3HUKAKIIHE B CBA3M C MPEJOCTABJIEHHEM MYHHIMNAJIbHOM
YCJIyTH.
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HpeI[OCTaBJ'IeHI/Ie MYHHI_II/IHaJIBHOﬁ yCIIyru oCymeCTBIIICTCA B COOTBCTCTBUU CO
CICAYIOIIMMU HOPMATUBHBIMH IIPABOBBIMU dAKTAMMU:

- Konctutynuss Poccuiickoit ®enepanuu  (CoOpaHue 3aKOHOJATEILCTBA
Poccuiickoit @enepanuu, 04.08.2014, N 31, ct. 4398);

- @enepanbublii  3ak0oH ot 27.07.2010 N 210-®3 "OO opranuzanuu
MPEOCTaBICHNUS TOCYJAapCTBEHHBIX M MyHUIMNAIbHBIX yciuyr"  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuu, 2010, N 31, c1. 4179);

- @enepanbhbliii 3akoH oT 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX"
(Cobpanue 3akonomatenbcTBa Poccuiickoit ®eneparuu, 2006, N 31 (1 gacts), CT.
3451);

- @enepanpHblii 3ak0oH oT 06.04.2011 N 63-®3 "OO snexkTpoHHONW moanucu"
(CobOpanmue 3akonomarenbcTBa Poccniickont @enepanum, 11.04.2011, N 15, ct. 2036);

- @enepanbHbiii 3akoH OT 24.11.1995 N 181-®3 "O coumanbHOW 3amuTe
uHBamuaoB B Poccuiickoit ®epeparuu” (CobOpanue 3akoHogaTenbcTBa PO,
27.11.1995, N 48, ct. 4563);

- ®enepanbubii 3akoH oT 22.10.2004 N 125-®3 "OO6 apxuBHOM Jejie B
Poccuiickoit denepanun" (CobOpanue 3akoHomaTenbcTBa Poccuiickoit denepaimm,
2004, N 43, ct. 4169);

- @epepanbubii 3akoH ot 27.07.2006 N 149-®3 "O6 wuHndopmaluwy,
MHQOPMAIIMOHHBIX ~ TEXHOJIOTHSAX HW o 3amure uHpopmaruu" (CobOpanue
3akoHozaaTenbcTBa Poccuiickoit ®enepanun, 2006, N 31 (1 gacts), cT. 3448);

- ®enepanpubiii 3akoH 0T 09.02.2009 N 8-®3 "OO6 obecrieueHHH TOCTyMma K
uHpOpMaAIlMU O JESATENIbHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
camoynpasienus" (CoOpanue 3akoHoaarenscTtBa Poccuiickoit @enepaunn, 2009, N
7, ct. 776);

- ®enepanbHbiii 3akoH OoT 06.10.2003 N 131-®3 "OO0 o0mMX NOpUHIHUIIAX
OpraHu3allid MECTHOTO camoympaBiienus B Poccuiickoit @enepanuun" (Cobpanue
3akoHojatenbcTBa Poccuiickoit @enepanuu, 2003, N 40, ct. 3822);

- Ilpukaz MunkynsTypsl Poccuiickoit @enepanmu ot 18.01.2007 N 19 "O6
yTBepkaeHun IlpaBun opraHu3aluM XpaHEHUs, KOMIUIEKTOBaHMs, YyuyeTra H
UCIIOJIb30BaHUsl IOKYMEHTOB ApxuBHOTO (hoHaa Poccuiickoit @enepanuin U Apyrux
apXUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHMIIMMNAIBHBIX apXHUBaX, My3esX U
oubnuotekax, opranuzanusix Poccuiickoi akamemun Hayk"  (bromerenb
HOPMATHUBHBIX aKTOB (heJiepanbHbIX OPraHOB UCTIOTHUTENbHOU BiacT, 2007, N 20);

- Koncturymus Pecnyommku Komu (Bemomoctu Bepxonoro Coseta
Pecniy6iiuku Komu, 1994, N 2, ct. 21);

- 3akon PecnyOnmuku Komu ot 11.05.2010 N 47-P3 "O peanuzauuu npasa
rpaxnaad Ha oOpamieHue B PecniyOnuke Komu" (BemomocTn HOpMaTHBHBIX aKTOB
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opraHoB rocynapctsenHo# Binactu Pecnyonuku Komu, 2010, N 17, c1. 387);

- YcraB MyHUIMIIAIBHOTO 00pa3oBaHMs ropojickoro okpyra "CheIKThIBKap'
(npunar Coerom MO I'O "CeikteiBkap" 18.01.2006) (ITanopama cromuusl, 2006, N
7 (CTICIBBITYCK));

- Pemenne CoBera MO T'O "CeixteiBKap" ot 24.09.2014 N 27/2014-398 "O6
yrBepkaenun llonmoxkenuss o0 VYmpaBiaeHuun 00pa3oBaHHs — aAMUHUCTPALMH
MyHHUIIUNIATBHOTO 00pa3zoBanust ropojackoro okpyra "CeikteiBkap" (IlanHopama
crosmibl, 2014, N 38/1 (crieuBbInycK));

- Pemenue Coera MO TI'O "CeiktbiBkap" ot 30.09.2013 N 18/2013-280 "O6
yrBepkaeann  [lomokerwst 00  YmpaBlieHMH — JTOIIKOJIBHOTO  0Opa3OBaHMS
aAMUHUCTPALIMM MYHHUIIUIIAIILHOTO 00pa3oBaHusi TOpoackoro okpyra "ChIKThIBKap"
(ITanopama crommiibl, 2013, N 38/2 (crenuBsImyck)).

2.6. HcuepnbiBawIMid MNepevYeHb JOKYMEHTOB, HeO0XOAUMBIX B
COOTBETCTBHM € 3aKOHOAATEJbHBIMH WM MHBIMH HOPMATUBHBIMH NPABOBBIMH
aKTaMM JJisl NPeJoCTABJEHUS MYHMUHMIIAJIbHOM YCJIYIH, KOTOpPbIe 3asiBUTEJb
JTOJI7KeH MPEeACTABUTH CAMOCTOATEIbHO.

JI71s 1IoMy4YeHHsl MyHULIMITAIBHOW YCIIYTH 3asiBUTENb I0JAeT B YIIPaBICHUE, HA
NOpTajbl TOCYAAPCTBEHHBIX W MYHHMIMOAIBHBIX YyCIyTr ((QyHKUMI) 3asiBICHHE
(3ampoc) O MpeAOCTaBICHUH MYHULUINAIBHON YCIYrM IO pEeKOMEHAyeMoH (opme,
npuBeneHHON B [Iprinoxennnu N 2 kK HacToOsIIEMy aJMAHUCTPATUBHOMY PETVIAMEHTY,
a TAK)KE CIIEAYIOIINE TOKYMEHTHI:

1. JoBepeHHOCTh, oO(QoOpMIEHHass B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHO/JATEIbCTBOM, W (WJIM) WHON JOKYMEHT, MOATBEPXAAMOIMNN MOTHOMOYHS
npeacTaBuTeNsi (3akoHHOro mpeactaButens) (1 9k3., komust (C TMpeACTaBICHUEM
OpUTMHAaNa), KOMUS BO3BpaTy HE NOMIEKHUT) (IPEACTaBIsIeTCs B Clydyae, €cld
3asiBJI€HME (3ampoc) O MPEAOCTAaBICHUHM MYHULMIAIBHON YCIYTH MOJNUCHIBAETCS
MPEICTABUTENIEM 3asiBUTENS (3aKOHHBIM MTPEICTABUTEIIEM).

2. TpynoBas kuwxkka (1 9k3., konusi (C MpEACTaBICHUEM OpUTHHANA), KOS
BO3BPATY HE MOJJICKHUT) (TIPEICTABISIECTCS MPU HATTMYUHN).

3. JlokyMeHT, yIOCTOBEpPSIOUIMN JIMYHOCTh 3asBUTENs (MIPEACTABUTEIS
3asButensi) (1 9k3., komus (C TpeACTaBIEHUEM OpPUTMHANIa), KOMHUS BO3BpATy HE
TIOJIJIC)KHUT).

[lepeyeHb AOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTABICHUS HEOOXOIUMBIX U
00s3aTeNbHBIX  YCHOYT, OMNpEAeNseTCs OpraHu3alusMH, PEIOCTaBISIOIIUMU
HEoOXOquMble M 00s3aTeNbHBIE YCIYTH, B COOTBETCTBHM C JEHCTBYIOIUM
3aKOHOAATENBCTBOM.

2.6.1. JlokymMeHTbI, HEOOXOAUMBIEC JJIsI TPEAOCTABICHUS MYHUIIMIAILHON
YCIYTH, YKa3aHHble B MyHKTax 2.6, 2.7 HacTOALIEr0 aJMUHHCTPATHBHOIO
perjiaMeHTa, MOTyT OBITh TIPEICTABIICHBI 3aBUTENIEM CIEAYIOIIMMH CIIOCOO0aMMU:
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- JINYHO B YTIPaBJICHHUE;
- IOCPEACTBOM IOYTOBOT'O OTIIPABJICHUS;
- yepe3 MOPTaJbl TOCYIaPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT ((PYHKIIMIA).

2.6.2. BapumaHThl TpEACTaBICHUS  JOKYMEHTOB, HEOOXOAWMBIX IS
MPEAOCTABICHNUA MYHULMNAIBHOM YCIYyTH, YKa3aHHbIX B IIyHKTax 2.6, 2.7
HACTOSILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA!

- MY JINYHOM OOpallleHHH B YTIpaBJIEHUE 3aABUTENb MPEACTABISIET OPUTHHAIIBI
Y (W) KOMIMH TOKYMEHTOB COTJIACHO TPeOOBaHUAM, YKa3aHHBIM B ITyHKTax 2.6 u 2.7
HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- TIpU HAMpaBJICHHUM 3asBICHUS (3alpoca) U TOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABIICHUS MYHUIIUIMIAILHON YCIyTH, dYepe3 OTACICHWE IO0YTOBOW CBS3U
YIOCTOBEPEHUE BEPHOCTH KOMHKA JTOKYMEHTOB M CBUICTEIHCTBOBAHUE TOIJTHHHOCTH
MOANUCH 3asBUTENISI HA 3asBJIICHUM (3allpOoCE€) OCYIICCTBISCTCS B TMOPSJIKE,
YCTaHOBJICHHOM (heZiepaibHbIM 3aKOHOIATEIbCTBOM;

- JIOKYMEHTBI, HEOOXOJUMBIC JISI MPEAOCTABICHUS MYHUIUIAIBHOU YCIYTH,
MOTYT OBITh TMPEACTABJICHBI 3asBUTENIEM B (OpME DJICKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX DJICKTPOHHOW TMOMAMKCHIO, C HCIOJb30BAaHUEM HMH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX CETeW 0OIlero mojab30BaHus, B TOM uucie cetu "Uurepuer",
BKJIIOYAs IOPTAJIBI TOCYIAPCTBEHHBIX U MYHULIUMIANIBHBIX YCIYT ((PYHKITHIT).

2.7. MHcyepnbIBAaWIIMHA MNeEpeYeHb JOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHUM € 32KOHOAATEJbHBIMM WJIM UHBIMM HOPMATHBHBIMHU NPABOBBIMHU
aKTaMHU JJIsl NPeJOCTABJIEHUS] MYHMUMIAJIBHON YCJIYyrH, KOTOpbIe 3asiBUTE/b
BIIpaBe NPEJACTABUTH IO COOCTBEHHOH MHMUMATHBE, TAK KAK OHM IOIJIeXKAT
NpeICTABJIEHMI B  PaMKaxX  MeKBEJIOMCTBEHHOro  HMHGOPMAIMOHHOIO
B3aMMO/JeiCTBUA.

I[OKYMGHTOB, HGO6XOI[I/IMI>IX B COOTBCTCTBHUH C 3aKOHOAATCIIbHBIMHN WJIN MHBIMHA
HOPMATUBHBIMU IIPABOBBIMU AKTaAMH IJIA IPEAOCTABICHUA MYHI/IHI/IHaJ'IBHOf/’I YCIIyTH,
KOTOPBIC 3asABUTCIIb BIIPABC MMPCACTABUTL I10 COOCTBECHHOM HMHHUIIWUAaTUBC, TAK KaK OHHU
noajickar IMIpEAaACTABIICHUIO B pPaMKaX MCEKBECIOMCTBCHHOTIO I/IH(i)OpMaLII/IOHHOFO
BSaHMOHCﬁCTBHH, HEC UMCCTCA.

Henpencrasnenue 3asBUTENEM TOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.7
HACTOSILIEr0 aIMUHUCTPATUBHOIO PErVIAMEHTA, HE ABJISETCA OCHOBAHHMEM JUISA OTKa3a
B IIPEIOCTABICHUY MYHUIUITIAJIBHON YCIIYTH.

2.8. Yka3aHue Ha 3anpeT TpeOGOBATH OT 3asiBUTEJIS.
VYrpasieHue He MOXKET TpeOOBaTh OT 3asBUTEIIS:

- TIPEICTABJICHUS] JOKYMEHTOB W MH(POPMALIMU WM OCYLIECTBICHUS EUCTBHIA,
IIPEACTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMM AKTaMH, PETYJIUPYIOLIMMHA OTHOILIEHUS, BO3HMKAIOIIME B CBA3U C



npeaoCTaBICHUEM MYHUIUIIAJIbHBIX YCIIYT,

- MPEACTAaBJICHUS TOKYMEHTOB U MH(OpPMAIIMK, B TOM YHCIIE TOATBEPKIAAIOLINX
BHECEHUE 3asSBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MYHUIUMIAIBHBIX YCIYT, KOTOPHIE
HaXOJSITCS B PACIOPSKEHUU OPraHOB, MPEIOCTABIISIIOIINX FOCY/IapCTBEHHBIE YCIIYTH,
OpraHOB, MPEJOCTABISIONIMX MYHUIIUNAIBHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO  CaMOYIpaBIEHUS JIMOO  MOABEIOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpPaBJICHUsI OpraHu3alui,
YYaCTBYIOIIUX B TMPEJOCTaBICHUU MPEIYCMOTPEHHbIX dYacThio | crtateu 1
®enepanpHoro 3akoHa N 210-O3 rocyaapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, B
COOTBETCTBHUM C HOPMAaTUBHBIMU TNIpaBOBbIMH akTamu Poccuiickoit ®enepanuu,
HOPMATUBHBIMM TIPaBOBBIMH  aKkTaMu CcyObekTOB Poccuiickoit ~ ®enepanuu,
MYHUIIUTIATHBIMU MPABOBBIMU aKTAMH, 32 UCKIIOUEHUEM JJOKYMEHTOB, BKIIOUEHHBIX
B OIpeJEeNeHHbIN JacThio 6 cratbu 7 PenepanbHoro 3akoHa N 210-D3 mepedyeHb
JIOKYMEHTOB. ~ 3asBUTENIb BIpPABE IMPEACTABUTh YKa3aHHbIE JOKYMEHTBHI H
uHpOpMaIIMI0O B OpraHbl, MOPEJOCTABIISIIONINE MYHMIMIAIbHBIE YCIYTH, IO
COOCTBECHHOM MHHUIINATHBE;

- OCYIIIECTBJICHUS ACHCTBUI, B TOM YHUCJE COIVIACOBAaHUN, HEOOXOJMMBIX JIs
MOJIYYCHUS] MYHUIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCyJJapCTBEHHBIE OpPraHbl, OpPTraHbl MECTHOTO CaMOYIIPaBIICHHS, OpraHU3allld, 3a
UCKIIFOUCHUEM TMIOJYYEHHUSI YCIyr U TMOJIYy4YeHUs JOKYMEHTOB M HH(pOpPMAIIUH,
MPEAOCTABISIEMbIX B PE3YyJbTAaT€ MPEIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
MepeYHU, yKa3aHHble B yacTu | ctateu 9 @enepanbHoro 3akoHa N 210-D3;

- TpeACTaBJICHUS JOKYMEHTOB U UWHGOpMAIMH, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MPHU MEPBOHAYATILHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPETOCTABICHUS] MYHUIIMTIAIBLHON yCIyrd, 10O B
MPEAOCTaBICHUHA MYHUIIMNIATIBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEAYIOIINX CITy4aeB:

a) u3MEHeHHWe TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX aKTOB, KAaCAIOIIMXCS
MPEIOCTABIICHUS MYHUIUITAJILHON  yCIYTH, TIOCIe TEePBOHAYAIBHOW ITOJa4H
3asBJICHUSI (3aI1poca) O MPEJOCTaBICHUN MYHUITUTIATLHON YCIIYTH;

0) Hanmu4Kre OMOOK B 3asIBICHUM (3aIpoce) O MPEAOCTaBICHUA MYHULIUIIATILHOM
yCIyTd U JAOKYMEHTaX, MOJaHHBIX 3asgBUTEJIEM IIOC/Ie MEPBOHAYAJIbHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsSl MPEAOCTaBICHUS MYHUIMIAIBHON YCIIyTH,
an00 B TPEAOCTaBICHUM MYHUIMNAIBHOM YCIYrM ¥ HE BKIIOYEHHBIX B
IpEJICTaBICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA JIEHCTBUS JOKYMEHTOB WM U3MEHEHHE UH(POPMAIIUH OCe
NEepPBOHAYAILHOTO  OTKa3a B  IpHeMe  JIOKYMEHTOB, HEOOXOJUMBIX  JUIs
MPEIOCTABICHUSI MYHULIUIIAILHON yCITyTy, TUO0 B MPEIOCTaBICHUN MyHUIIMIAIbHON
YCIYTH;

I) BBIABJICHHE JIOKYMEHTAJIBHO TMOATBEPKICHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOINPABHOTO AeHCTBUs (0€e3AeMCTBUSI) AOIKHOCTHOTO JIMIA
opraHa, MpPEJOCTABISIIOUIEI0  MYHUIUNAIBHYIO  YCIOYry,  MYHHUIMOAIBHOTO
clly’Kallero, pabOTHUKA OpraHu3aluy, NpeaycMOTpeHHoM dvacThio 1.1 crtateu 16
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OenepanbHoro 3akoHa N 210-@3, npu NEepBOHAYAIBHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIUNIAILHON yCIIyTH, 100 B
MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH, O YeM B MMCbMEHHOM BHUJIE 32 MOANUCHIO
PYKOBOJMTEINSL OpraHa, MPeIOCTaBISIONIEI0 MYHUIUIAIBHYIO YCIyry, JH0o
PYKOBOAUTENSA  OpraHu3aldd, NOpeaycCMOTpeHHoW d4acteto 1.1  crarem 16
®epnepanbHOro 3akoHa N 210-D3, yBenoMisieTcsl 3asiBUTEIb, @ TAKKE MPUHOCATCS
W3BUHEHHUS 32 JIOCTABJICHHbIE HEYJ00CTBA.

2.9. HUcuepnbiBawouuii mnepe4yeHb OCHOBAHMM /Ji OTKa3a B I[pueMe
JTOKYMEHTOB, HEOOXOAMMBIX JIJIfl IPEI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH.

OcHoBanus oJist OTKaza B IIPpUEME  JOKYMCHTOB, H€06XOI[I/IMBIX JJIA
MnpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYI', YKa3aHHBIX B IIYHKTC 2.6 HaCTOAIICTO
AIMHUHUCTPATHBHOT'O PCTIIAMCHTA, HC IIPCAYCMOTPCHBI.

2.10. HcyepnbiBaomuii mnepeYyeHb OCHOBAHMH Il NPHOCTAHOBJICHUA
IPeIOCTABJCHUS MYHMUHMNAJABHON YCJIYIM HWJIM OTKa3a B IPeJOCTABJICHUH
MYHUIMIAJIbHOU YCJIYTH.

2.10.1. OcHoBaHus I NPHUOCTAHOBIICHUS MPEAOCTABICHUS MYHULHANAIBHOU
YCIIYTH HE IIPEyCMOTPEHBI.

2.10.2. HMcuepnpIBalomuil NepeyeHb OCHOBAHUM NIl OTKa3a B MPEIOCTABICHUH
MYHHIUITATBHON YCIYTH:

1. OTcyrcTBHE 3alpaliMBaeMbIX APXUBHBIX JOKYMEHTOB M HH(POPMALMH O
MECTOHAXO0XKJACHUU 3aMPALINBAEMbIX CBEICHUM.

2. OTBeT MO CYIIECTBY IOCTABICHHOTO B 3asBJICHUHU (3ampoce) Bompoca He
MOXET OBITh J1aH 0e€3 pa3rJiallleHUs] CBEJICHUM, COCTaBJISIIOIIMX TOCYAapCTBEHHYIO
WJTU UHYIO OXPaHseMYI0 3aKOHOM TaifHy.

3. OrpanuyeHue J0CTyna K MEepCOHANbHBIM JAHHBIM MPU OOpaIlleHUH TPEThHX
JULL.

4. Hanuuue B IpeACTaBICHHBIX JOKYMEHTaX HEAOCTOBEPHOU MH(MOPMAITUH.

Ilocne ycTpaneHuss OCHOBAaHUM 711 OTKa3a B MPEAOCTABICHUN MYHULIAIIAIBHON
YCIIYTH B Cy4asix, IPpeAyCMOTPEHHBIX NOANyHKTOM 2.10.2 mynkra 2.10 HacTosero
aJIMUHHCTPATUBHOIO pErjlaMeHTa, 3asBUTENb BIpPaBe IOBTOPHO OOpaTUThCA 3a
IIPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIYTH.

2.11. IlepeyeHb YCJIYI, KOTOpPble SIBJASIIOTC HEOOXOAMMBIMH H
00513aTeIbHBIMM JIJISl MIPEJOCTABJIEHU MYHUIMNAJbLHOH YCJIYyrd, B TOM YHCJIE
CBeJleHHusI O JOKyYMeHTe (JIOKYMEHTax), BblaBaeMOM (Bbl1aBaeMbIX)
OPraHu3alUusAMU, YYACTBYIOIIUMH B MPEI0CTABJIEHNH MYHUIIUNIAJIBLHON YCJIYTH.

1. Brinaua 1oBepeHHOCTH, O(POPMIIEHHON HaIIeKAIIUM 00pa3oM, U (MJIM) HHOTO
JOKYMEHTa,  TOJATBEP)KIAIOUIEr0  TOJHOMOYMS  MPEACTaBUTENS  (3aKOHHOTO
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npeACTaBUTENs ) (TOBEPEHHOCTh, 0O(hOpMIICHHAs HAJIeKAIIUM 00pa3oM, U (MJIu) HHOM
JOKYMEHT,  TIOJATBEPXKIAIOUIMH  TIOJTHOMOYMS  MPEACTaBUTENs  (3aKOHHOTO
MPEJCTABUTEIS).

Yenyru, ykazaHHbIE B HACTOSIIEM ITYHKTE, MPEIOCTABIIAIOTCS OpraHUu3alUsIMU
10 CAMOCTOSITEIbHBIM OOPAILIEHUSAM 3asBUTEIIEH.

2.12. Pa3zmep miarbl, B3UMaeMOil ¢ 3asBUTEJs] NPU MPeAOCTABIECHHH
MYHUMIUNAJBHON  YCJOYyrH, M  CHOco0bl ee B3MMaHUA B  CJy4adax,
NpeayCMOTPEHHBIX denepanbHbIMU 3aKOHaAMH, NPUHUMAEeMbIMH B
COOTBETCTBHUM € HHMMH HHBIMM HOPMATHBHBIMM INPAaBOBbIMH aKTaMH
Poccuiickoii ®Denepanuu, HOPMATHBHBLIMHM IPABOBBIMHM AaKTAMH CYOBEKTOB
Poccuiickoit @enepauyu, MyHUIMNAJIbHBIMHA PABOBbIMH AKTAMMU.

MYHI/IHI/IHaJIBHaSI yciyra npcaoCTaBJIsICTCA OecraTHO.

2.13. Ilopsiiok, pa3Mep W OCHOBAHHUSI B3MMAHHA ILIATHI 32 NMPeI0CTABJIeHHE
yCJIYr, KOTOpble SIBJSIIOTCSI HEOOXOAHMMBIMHM M  00M13aTeJbHBIMH  JIJIsA
NpeaoCTABJIEHUSI MYHHUIHMNAJbHOW, BKJIOYass WHHOPMALHMI0O O MeTOANKe
pacyeTra pa3Mepa TaKkoi mjiaThl.

yCHYI‘I/I, KOTOPBIC  ABJIAIOTCA H€O6XOIIHMBIMI/I u  00s3aTeIbHBIMA JJIsA
MpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIIyIry, OINIQYMBAIOTCA 3asABUTCIICM B INOPSAAKE U
pasMepe, KOTOPLIC YCTAHOBJICHBI HOPMAaTUBHBIMUA ITPABOBBIMH dKTaMU.

2.14. MakcuMaJIbHBbII CPOK OKHAAHUA B OUYepedM NPH IoJaye 3asBJICHUS
(3ampoca) 0 mnpeaoCTaBJICHUM MYHMUMIAJBbHON YCJAYIM WU IPUH NOJYYEHHH
pe3yJibTaTa NnpeaoCTABJIeHUS] MYHULIMIIAJILHOM YCIYTH.

MakcumanbHbIl CPOK OKUJAHUS B OUEPEIU MPHU Mojadye 3asBIeHUs (3ampoca) o
NpPEAOCTaBICHUA MYHULMNAIBHON YCIYyTM W TpPU T[OJIYYEHHH pe3yJibTara
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH COCTaBISICT HEe Oosee 15 MUHYT.

2.15. Cpox perucrpanuu 3asiBjJieHus (3ampoca) 3asiBUTEIs1 O
NpeaoCcTABJIEHUN MYHUIUINIAJIbHOM YCIYTH.

3asgBiaeHue (3ampoc) O TOPEAOCTABICHUM MYHULMMNAIBHOW  YCIOYTM H
npujiaraéMble K HEMy JOKYMEHTBhI, HEOOXOAMMbIE JUIsl  MPeIOoCTaBJICHHUS
MYHUILIUIIAJIBHON YCIYTH, PETUCTPUPYIOTCS B I€Hb UX MOCTYIIJICHUS.

2.16. TpeOoBanusi K TOMENIEHUSIM, B KOTOPBIX MNPEJOCTABISITCSA
MYHUIUNAJbHbIE YCIYIH, K 3]y OXHAAHMSA, MecTaM Ui 3aIoJIHeHHUS
3asiBJICHUN  (3alIpOCOB) O MNPEJOCTABJIECHUM MYHMUMIAJbHOM  YCJIYIH,
HH(POPMALMOHHBIM CTEHJaM ¢ o0pa3uaMu HUX 3aN0JHeHMs W IepedyHeM
JOKYMEHTOB, He0OXOAMMBIX /Jsl NPeJOCTABJEHUS] KAXKIA0H MYHHIHMIAILHOM
YCJIYTH, B TOM 4YHcJie K 00ecre4eHUuI0 J0CTYITHOCTH VI MHBAJIWA0B YKA3aHHbBIX
00bEKTOB B COOTBETCTBHM € 3aKOHOAaTeabCTBOM Poccuiickoit ®enepanum 0
COLMAJILHOM 321U Te HHBAJIUAO0B.



[Topsimox  mpenocTaBlieHUsT MYHUIIMIAIBHOM  YCIAYyTH  ONpENeNseTcss B
coOTBEeTCTBUM C HopMmamu DenepanpHoro 3akona ot 01.12.2014 N 419-®3 "O
BHECEHUM M3MEHECHUH B OTJIEJIbHBIE 3aKOHOAATENIbHBIE akThl Poccuiickont denepanmnu
10 BOIPOCaM COILIMATIbHOM 3aIlMThl HHBAJIUOB B CB3M ¢ paTudukanueit KoHBeHIu
O MpaBax UHBAJIUJIOB".

3nanue (momenieHue) YmpasieHus: o0opyayercs HHPOPMAIMOHHON TaOIMUKOM
(BBIBECKOI1) C YKa3aHUEM ITOJTHOTO HAMMEHOBAHUSA U PEKUMA PaOOTHI.

ITomemennss YrpaBiieHHsI B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoi
®denepau  JODKHBI  OTBEYAaTh  TPeOOBaHMSIM  IOKAPHOW,  CaHUTAPHO-
AMUIEMUOJIOTUYECKON 0€30MacHOCTH, a TaKXe JOJDKHbI ObITh 00O0pYyI0BaHbBI
CPEICTBAMH MOKAPOTYIIEHUS W OINOBEUIEHUS O BO3HMKHOBEHHM YpPE3BBIYANHON
CUTyallid, UHBIMU CpEJICTBaMH, 00eCNeYMBAIOIMIMMHU O€30MacHOCTh U KOM(OPTHOE
npeObIBaHKE 3asiBUTENCH.

[Ipuem 3agBUTENEH OCYLIECTBISAECTCS HEMOCPEACTBEHHO B MOMENICHUSX,
MpeAHA3HAYEHHBIX JJI MPEAOCTaBICHNU MYHULIUIIAIBHON YCIYTH, KOTOPBIE JI0JKHBI
ObITh  00OpPYOBaHbl CHASYMMH MeCTaMHU U 00€eCleuYeHbl KaHIEISIPCKUMU
MPUHAJICKHOCTSIMH.

MecTta oXugaHUs JOJDKHBI OBbITh OOOpPYIOBaHbl CHUASUYMMU MECTaMU IS
nocetuteneid. KolmmyecTBo MeCT OKUJAHUS ONpPEAENsieTcsl UCXoad U3 (PaKTHUECKOU
Harpy3Ku U BO3MOXXHOCTEW JJI1 UX pa3MEUIEeHUs B 31aHHH, HO HE MeHee 3-X mecT. B
MEeCTax  MNPEAOCTaBICHUS  MYHUIUNAIBHOM  yCIyTH  IpeaycMaTpuBaeTcs
00OpylOBaHUE JOCTYNHBIX MECT OOILECTBEHHOIO II0JIb30BaHUs (TyaJIeTOB) U
XPAaHEHUS BEPXHEU O1€K bl IOCETUTENEN.

Mecra 15 3alI0JIHEHHS 3allpOCOB O IPEIOCTABICHUM MYHULMIIAJIBHON YCIIyTH
OCHAIIAIOTCSI  CTOJIAMHM,  CTYJbSMM,  KAHLEISAPCKUMHU  NPUHAIIECKHOCTIMH,
pacrnoJiaratorcs B HEMOCPEACTBEHHOM OJM30CTH OT MH(POPMALMOHHOTO CTEHIA C
oOpa3laMM HX 3alOJHEHUS M TMEepEeYHEM JOKYMEHTOB, HEOOXOOUMBIX IS
MIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

NHudopmanimoHHbIe CTEH I TOJKHBI COJEPXKATh:

- CBEJICHHMSI O MECTOHAXOXKICHHM, KOHTAKTHBIX TeledoHax, rpaduke (pexume)
paboThI oprana (yupexnenus), OCYILECTBIIAIOLLETO [IPEJOCTABICHUE
MYHULUITAIBHOMN YCIIYTH;

- KOHTaKTHyI0 HH(popManuio (TeraedoH, agpec IIEKTPOHHOM MOYTHI, HOMEP
KaOMHeTa) CIEUAINCTOB, OTBETCTBEHHBIX 3a MPUEM JOKYMEHTOB;

- KOHTakTHyl0 wuH(popmaruio (TenedoH, aapec dSIESKTPOHHOM TIOYTHI)
CIIEIIUAIMCTOB, OTBETCTBEHHBIX 3a MH()OPMHPOBAHHUE;

- UHGOpPMAILMIO IO BOMPOCaM MPENOCTaBICHUS MYHUUUNAIBHOU yciayru (1o
NEPEYHIO JIOKYMEHTOB, HEOOXOMUMBIX JUIs TPEJOCTaBICHUS MYHHUIIMIAIbLHON
yCIyTd, MO BPEMEHU NpHeMa M BbIJAUd JOKYMEHTOB, IO MOPSAAKY O0KajJOBaHUSA
neiicTBuil (0e34elcTBUA) U PElICHUM, OCYIIECTBISIEMbIX M MPUHUMAEMbBIX B XOJ€
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MPEeI0CTaBIECHUS MyHUIIUTIATBHOM YCIIYTH).

2.17. IToka3aTejiu JOCTYIIHOCTH M KAYeCTBA MYHUIMIIAJIBLHOM YCJIYTH.

[Tokazarenn Enunnnna | HopmaTtus
U3MEPEHU HOE
s 3HAYCHUE
MOKa3aTesn
A
[Tokazarenu 1OCTyITHOCTH
Hanuurie BO3MOXHOCTH TOJYYEHHS] MYHUIUTAIBHOW | J1a/HET na
YCIyTd B DJIEKTPOHHOM BHJE€ (B COOTBETCTBHH C
JTallaMl TEpPeBOJIa MYHUIIMNAIBHON YCIyTH Ha
MPE0CTaBICHUE B 3JICKTPOHHOM BUJIE)
Hanuurie BO3MOMXHOCTH TMOJy4YeHUST MHPOpPMAlUU O| J1a/HET na
XOJI€ TMPEIOCTABICHUS YCIYTd, B TOM YHCIE C
UCIIOJIb30BaHUEM uH(OpPMAIMOHHO-
KOMMYHUKAIIHOHHBIX TE€XHOJIOTUM (B COOTBETCTBHUM C
JTaraMy TEPEeBOJIa MYHULMNAIBHOM YCIyTHM Ha
MPE0CTaBICHUE B 3JICKTPOHHOM BUJIE)
[Tokazarenu kayecTBa
KomnuecTBo B3aNMOJIENCTBUHI 3asIBUTEIIA C | KOJIM4YeCT 2
JOJKHOCTHBIMH JTULAMH (cnenmanucTamu, BO
OTBETCTBEHHBIMH 32 TPHUEM U BbIJA4y JOKYMEHTOB)| OOpaiieH
TP NPEIOCTABICHUN MYHULIUIIAIIBHON YCIIYyTH 15051
VYaenbHbld  Bec  3asABJIEHUNA  (3ampocoB)  Ha % 100
peoCTaBICHUE MYHULIATTATHHOM YCIIYTH,
PAaCCMOTPEHHBIX B YCTAHOBIJIGHHBI CpPOK, B OOIIEM
KOJINYECTBE 3asIBJICHUI (3ampocoB) Ha
MPEAOCTaBICHNE MYHULIUNAIBHOW YCIYTH, TPUHATHIX
YnpasieHuem
VYnenwHblli Bec OOOCHOBAHHBIX Kajgo0 B 0OIIEM % 0

KOJIMYECTBE Kayoo Ha IIPEIOCTABICHUE
MYHULIMNAIBHOMN YCIIYTH, IPUHATHIX Y IIPABICHUEM

2.18. HHble TpeOOBaHHMs, B TOM YHCJIE YYUTHIBAKIIHE OCOOCHHOCTH
MPeIOCTABJCHUS MYHUUMIAJBHOH YCJIYIH M OCOOCHHOCTH NPEAOCTABJICHUS

MYHHUIMIIAJIBbHOH YCJIYIH B JJIEKTPOHHOM (popme.

CBeneHuss 0 MPEAOCTaBICHUM MYHULMNAIBHOM yCIyrd u (opma 3asBiIeHUS
(3ampoca) I MPEIOCTABICHHS MYHULMNAIBHOM YCIYrd pa3MellalTcs Ha
opUITMATHFHOM CalTe aJIMUHUCTPAIMU (CBHIKTBIBKAp.pd), MopTaiax rocyJapCTBEHHBIX

Y MYHULUNATBHBIX YCIYT (QYHKIUN).




[IpegocraBiieHne  MYHUIMOAIBHOW  YCIyTH  IOCPEICTBOM  IOPTaJOB
rOCYAapCTBEHHBIX M MYHUIMUMAIBHBIX YCHyr ((PYHKUMNA) OCYIIECTBISIETCS ITyTEM
3aMOJHEHUSI WHTEPAKTUBHOM (OpMBI 3asiBICHHUS (3ampoca) O MPeAoCTaBICHUU
MYHUIIUNIATBHOM YCIYTM U TPEJACTABICHUS JOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEIOCTABICHUSI MyHUIIUTIATBHOU YCIIYTH.

TpeboBanus k QopmartaM 3asBiICHUN (3aMpOCOB) W HMHBIX JOKYMEHTOB,
MPEACTABIIEMBIX B (opMe DSIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHUITUTIATBHBIX YCITYT.

1) DneKTpoHHBIE TOKYMEHTHI MPEACTABISAIOTCA B CIESAYIOMINX (hopmaTax:
a) xml - 111 hopMaIM30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - Il TOKYMEHTOB C TEKCTOBBIM U TpadUIECKUM
COJICp)KaHUEM;

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) ZIp - 1715 Habopa JOKYMEHTOB. ApXHB MOKET BKJIIOYATh (Pailiibl ¢ (popMaTaMH:
xml, doc, docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Jlomyckaerca  ¢opMHpOBaHHE  DJEKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHHPOBAHUS C OpPUTHHAJIA JTOKYMEHTa C COXPAaHCHHEM OpHEHTAIlMd OpHUTHHAJA
nokyMeHnta B pazpemiennu 300 dpi (macmrad 1:1) ¢ UCONb30BaHUEM CIIETYIOLIUX
PEKUMOB:

a) "yepHO-0enbIi" (MpU OTCYTCTBUU B IOKYMEHTE IpaUUECKUX U300paKeHUI U
(WJI) IIBETHOTO TEKCTA);

0) "oTTeHku ceporo" (IIpU HAJIMYUU B JOKYMEHTE rpadUyecKux M300paKeHUIH,
OTJIMYHBIX OT LIBETHOT'O IPauYeCcKOro U300paKeHUs );

B) "IIBETHOU" MM "pexuM MOJHOM 1BeTonepeaaun” (Mpyu HaJTuYUKU B JOKYMEHTE
[BETHBIX rpaUIeCKUX N300paKeHUI TUOO IBETHOTO TEKCTA).

3) HaumenoBanue (aitjioB AOMKHO COOTBETCTBOBATH CMBICIY COJEPKAHUS
JOKYMEHTA.

4) MakcumaabHO JAOMYCTUMBIA pa3Mep BCEX AIEKTPOHHBIX TOKYMEHTOB B OJTHOM
3asiBJICHUH (3ampoce) He TO0JDKeH npeBbimarh 100 MoaiT.

II1. CocTas, nocjie10BaTEJIbHOCTH M CPOKH BbINOJIHEHUSA
aIMMHHCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAIAKY
HUX BbINOJTHEHNS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUS
aIMMHUCTPATUBHBLIX MPOUEAYP B JJIeKTPOHHOI dopme

[IpengocraBiieHie MYHUIUMNAIBHOM YCIYIM BKJIIOYAaeT B CeO0sl  CleayrolIue
aJIMUHUCTPATUBHBIE MTPOLIEIYPHI:



- MpUEM U perucTpauus 3asBlIeHUs (3ampoca) W MpUIaraéMbIX K HEMY
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEJOCTABICHHUS MYHUIIMIIAIBHOM YCIyTH, B
YnpasneHuu;

- HAIIPpABJICHUC CIICOUAJINCTOM YHpaBJICHI/IH MCKBCOAOMCTBCHHBIX 3aIIPOCOB,

- NOpUHATHE YIPABICHUEM PEIIEHUS O MNPEIOCTABICHUN MYHULMNAIBHOU
YCIIYTY UJI OTKa3€ B IIPEJOCTABICHUY MyHULUIIAIbHON YCIIYTH;

- BblJIa4a 3as4BUTCIIIO PC3YyJIbTaTa IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYI'u.

OcHoBaHuEM /i1 Hayajla MNPEJOCTaBICHUS MYHULHUINAIBHON YCIYTHM CIy»Kat
MOCTYNUBIIKE B VYMpaBleHUE 3asBiICHHE (3allpoc) M TMpujaraemple K HEMY
JIOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEOCTABICHHS] MYHUIIMITAIbHON YCITYTH.

A63an uckimoueH. - [locranosnenue agmuHUcTpanuu MO ropojckoro okpyra
"CrikTbiBKap" oT 21.05.2019 N 5/1427.

3.1. [lpuem u perucrpanms 3asiBjieHHus (3ampoca) M NPUWJIaraeMbIX K HeMy
JOKYMEHTOB, HEOOXOAUMBIX /ISl MPeAOCTABJICHUSI MYHMUMIAJIBHON YCJIYyrd, B
Yupasienue.

OcHOBaHMEM [UUId1 Hayajda WCIOJHEHUS AJMUHHUCTPATUBHOM IPOLEIYPHI
ABJIIETCST OOpaleHue 3asBUTENST B YNpaBJICHHE C 3asBICHUEM (3alpOCOM) H
NpWiaraéMbIMd K HEMYy JOKYMEHTaMH, HEOOXOJMMBIMU [JIsi TPEAOCTaBIICHUS
MYHHIUITATBHON YCIYTH.

HamnpaBnenue 3asBieHus (3ampoca) W NPUIAraéMbIX K HEMY JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPEJOCTAaBICHUS! MyHULIUIIAJLHOW YCIIYTH, B JIEKTPOHHOM BHJIE
OCYILIECTBIISIETCSl 4Yepe3 JIMYHble KaOWMHEThl MOPTAJIOB TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (QYHKIIHN).

[Tpu HanpaBneHUM 3asBiIEHUS (3arpoca) U MpUIaraeMblX K HEMY JOKYMEHTOB,
HEOOXOAMMBIX [UJISl MPEJOCTABICHUS MYHULHUIAIBHON YCIYrd, 4epe3 MOopTaibl
rOCYAapCTBEHHBIX W MYHULMMNAIBHBIX YCIOyr (QyHKOUM) JHEM HX TMOJTy4YEHUs
ABJIETCS IEHb PErUCTpaly 3asBJICHUA (3alpoca) Ha mopTajax roCyAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT (QyHKIMI).

DNEeKTPOHHOE COOOIIECHHE, OTIPABICHHOE 4Yepe3 JHMYHbIH KaOWHET TOpTajoB
TOCYAapCTBEHHBIX W MYHUIMNAIBHBIX ycayr (pyHkmuit), wuaeHTHQUIUPYET
3asIBUTEIS, SIBJISICTCS TIOJITBEPKACHUEM BBIPAXKEHUS UM CBOCH BOJIH.

IIpu oOpamenun 3asgBuTeNs B YIpaBJI€HHE 3a  IPENOCTABICHUEM
MYHUIIUTIATBHON YCIIYTH 3aIBUTEIIO pa3bsCHAETCS MHDOpMAaIus:

- 0 CpOKax IIPENOCTAaBICHNS MyHULUMIIAJIBHON YCIIYTH;

- 0 TpeOOBaHMSIX, TPEIBABIAEMBIX K (opMe U TEpeyHI0 JOKYMEHTOB,
HEO0OXOIMMBIX JJISI PEIOCTABIICHUS MyHUIIUITAIbBHOW YCIYTH.
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[lo >xemanuto 3asBuTeNns uMHpoOpManus O TpeOOBaHHIX K (popMe U HEpeyHIO
JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS MYHUIMIIAIBHON YCIyTH, TaKXke
MOXET OBITh MNPEICTaBICHA €My COTPYIHHKOM YTIpaBJIEHUsS, OTBETCTBEHHBIM 3a
UHPOpPMHUpOBaHUE, Ha OyMa)XHOM HOCHUTENle, OTHpaBieHa (PAKCUMUIBHOM CBSI3bIO
WIM TIOCPECTBOM DJIEKTPOHHOT'O COOOIICHHUS.

Cneunanucr  YnopaBieHMs, OTBETCTBEHHBIM 32  NPUEM  JOKYMEHTOB,
OCYILECTBISIET CIEAYIOIIME JEUCTBUA B XOAE€ NPUEMA OT 3asABUTENS 3asBICHUS
(3ampoca) M JIOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBICHUS MYHHULMIIAIBHON
YCIIYTH:

yCTaHABJIMBAET MPEaMET OOpallleHus], TPOBEPAET JOKYMEHT, yIOCTOBEPSIOUIUI
JUYHOCTB;

IMPOBCPACT ITOJJHOMOYUS 3asABUTCIIA,

IMPOBCPACT HAJIUYHNC BCCX IJOKYMCHTOB, H€O6XOI[I/IMBIX ML IIPCIOCTABJICHUA
MYHHHHHaJIBHOﬁ YCIIYT'H, KOTOPBIC 3as1BUTCIIb 00s13aH npcaoCTaBUTh CaMOCTOATCIIbHO
B COOTBCTCTBUM C ITYHKTOM 2.6 HACTOAIICTO AIMUHUCTPATUBHOI'O PCIIIaMCHTA,

MIPU COOTBETCTBUU 3asiBICHUSA (3arpoca) U NMpujiaraéMbiX K HEMY JOKYMEHTOB,
HEOOXOJMMBIX [IJIi TMPEIOCTABICHUS MYHUIIMIAIBLHONW YCIyrH, TpeOOBaHUSIM
HACTOSIIIETO aJMHHHUCTPATUBHOTO periiaMeHTa o(OpMIISIET PACIUCKy O MpUeMe
3asiBI€HUS  (3ampoca) U JOKYMEHTOB, HEOOXOJIMMBIX JJIsi IPEAOCTaBIICHUS
MYHUITUTIATBHOM YCIIYTH, 110 YCTAHOBIIEHHON (hopMe B 2-X IK3EMILISIpax.

B pacnincke yka3pIBaeTcs:

PErUCTPALMOHHBIN HOMED;

JaTa MpeACTaBICHHS TOKYMEHTOB;

®.N.0. 3aaButens;

aZpeC pEeruCTpaLny;

azpec I IOYTOBOM KOPPECTIOHACHIINY;

aJIpec NEKTPOHHOU MOYTHI;

HOMED TenedoHa;

HAaVMEHOBAaHNE MYHHUIIMNIAIBbHON YCIIYTH;

MepeyeHb JTOKYMEHTOB C YKa3aHUEM UX HaUMEHOBAHUS, PEKBU3UTOB;

KOJIMYECTBO 3K3EMIUIIPOB U CTPAHUI] KayKJOr0 U3 MPEJCTaBIECHHBIX JOKYMEHTOB
(OpUTHHAJIOB U UX KOIHA);

JAaTta Bbla4M pE3yjibTaTa MYHHHHHaHBHOﬁ YCIIYTH;



(baMI/IJ'H/Iﬂ N HWHUIOHAJIBI CIICOHUAJIWCTA, INPUHABIICTO AJOKYMCHTBI, a4 TAKKC €TI0
IIOAIINCH,

IMoAIIuCh U pacum(prBKa MNOAIIMCH 3aABUTCIIA.

IlepBbIii SK3EMILISAP PACIIACKH MEPENAETCS 3asIBUTEII0, BTOPOU IIPUKJIIAIBIBACTCS
K 3asBJICHUIO (3aIpOCy) M MPUJIAraéMbIM K HEMY JOKyMEHTaM, HEOOXOIUMBIM IS
IIPEAOCTAaBICHU MYHUIUIIAJIBHON YCIIYTH, IIEpEAaBacMbIM B Y IIPaBICHHUE.

Pe3ynbTaToM  BBINOJHEHUS  aJIMUHUCTPATUBHOM  NIPOLEAYpPHl  SBISIOTCS
3aperuCTPUPOBAHHBIC 3asBIeHWE (3alpoc) W JAOKYMEHTHI, HEOOXOIWMBIE IS
MPEAOCTaBICHUS MYHHUITUTIAIbHON YCITYTH.

CpoK BBIIIOJIHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI - HE MO3JIHEE CIEAYIOIIETO
pabodero IHSA cO AHS MOAAUM 3asBJICHUS (3ampoca) U JTOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABJICHNS MyHUIIMIIAJIbHOU YCITyTH.

Qukcanuen pesyibTaTa BBbIIOJHEHHOW aIMWHUCTPATUBHOM  IIPOLIENYPHI
VYrpaBiieHHEM SBJISIETCSA CO3JAHUE 3AIMCH U NMPUKPEIUICHUE CKAaHUPOBAHHBIX KOIIHM
3asiBJ€HUS (3ampoca) W MPWIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEOCTABIEHNUs  MyHHLMNAIbHOM  ycayrd, B '"JXypHane  perucrpannu
MYHUIUOAIBHBIX ~ yclIyr" B CHUCTEME€  3JEKTPOHHOIO  JIOKYMEHTO00OpOTa
aAMUHHACTPALIVH.

3.2. HampapieHue cHeuMajJucTOM YNpPaBJeHHsI MeKBeIOMCTBEHHbIX
3a1poCoB.

Yka3a"Has aIMUHUCTPATUBHASA MPOLETYpPa OTCYTCTBYET.

3.3. IlpunsitMe  YmnpasjieHHeM  pelIeHUST O  MNPeJOCTABJICHUH
MYHUIMNAJIBHONH YCJAYIM WINM OTKa3e B NPeJOCTABJIEHUM MYHUIIUNAJIbHOW
YCJIyTH.

OcHoBaHueM Uil Hayajga WCIOJHEHHWS aJIMHUHHUCTPATUBHOM MPOLEAYpPHI
ABJIETCS TIOJIyYEHHE 3apErMCTPUPOBAHHBIX 3asBJICHUs (3ampoca) W MpuilaraeMbix K
HEMY JIOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEJOCTABICHUS MYHHUIIMIAIBHOM YCIYTH,
CIEHHAINCTOM Y IPABJICHUS.

Cnenumanuct YnpaBiieHUs,, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MyHULUITAIBHON
YCIIyTH (Z1ajiee - CIeUaINCT Y IPABIEHUs), PACCMATPUBAET MOCTYIUBLINE 3asIBJICHUE
(3ampoc) u mpuiaraeMble K HEMY JOKYMEHTBI, HEOOXOAUMBIE Ui MPEIOCTABICHUS
MYHULMIATBHOU YCIIYTH (JaJee - TOKYMEHTHI).

3.3.1. B cnyuae OTCYTCTBHMS OCHOBaHMH i OTKa3a B MPEJOCTaBICHUU
MYHULMNAIBHON YCIIyT'H, yKa3aHHbIX B noanyHkre 2.10.2 mynkra 2.10 HacTosero
aMUHUCTPATUBHOTO  PErJIaMEHTa, CHEHHAIUCT  YTPABICHHUS  OCYIIECTBISET
CJICIYIOLIUE JEUCTBUSA:

3.3.1.1. Ilpm XpaHeHHH JTOKYMEHTOB, HEOOXOIMUMBIX [JIsi TPEIOCTABICHUS
MYHUITUTIATPHOW YCIYTH, B apXWBe YTPABJICHHUS TOTOBUT AapXUBHBIE CIPABKH,



apXWBHbIE BBITUCKU U (WJIM) apXUBHBIE KOTIHH.

3.3.1.2. Ilpu OTCYTCTBUM HEOOXOJIHWMBIX JIOKYMEHTOB [Jis MPEIOCTaBJICHUS
MYHULIMNAIBHOU YCIIyTH B apXUBE Y IIPABIICHHUS:

- B TE€UEHUE 7 KAJICHJAPHBIX JHEH CO JHS PErHCTpPAlMM 3asiBICHUA (3ampoca)
HAIPaBIIsIET KOIMMIO 3asBJICHUS (3ampoca) C COMPOBOJWTENBHBIM IMHCHMOM Ha
UCTIOJTHEHHUE IO TPUHAJICKHOCTH B OpraHHW3aIlMi 00pa30BaHUsA, YTpaBIECHUE II0
MOJIBETIOMCTBEHHOCTH, KOTOpPBIE MOTYT HWMETh Ha XpaHCHUH JOKYMEHTHI,
HEOOXOoAMMbIC JUIsl HCHOJMHEHUs 3asBieHus (3ampoca). Cpok TMOATOTOBKU U
HalpaBIICHUS OTBETa Ha 3asBJICHUE (3alpoc) O TPEJACTABICHUU TOKYMEHTOB H
uHpOpMAIIMU JJI TPEIOCTABICHUS JTaHHOW MYHHIIMIIAJBLHOW YCIyTH HE MOXKET
MPEBBIMATh 15 KaleHMApHBIX JHEH CO JIHS MOCTYIUICHUS 3ampoca B OPTraHU3AIUIO
oOpa3oBaHuUs, MTPEAOCTABIISIONIYIO TOKYMEHT U (WJ1) HH(HOPMAIIHIO;

- B TEUCHHE 5 KaJCHAAPHBIX JTHEW CO AHS peructparuud GopMuUpyeT NakeT
JIOKYMEHTOB JIJIs1 BBIJIAUU 3asIBUTEIIO, TOTOBUT COMPOBOAUTENILHOE TUCHMO Ha OJlaHKe
VYrpapieHus 3a NOANMCHIO HAYAJIbHUKA YTPAaBICHUS WIHM JUIA, €r0 3aMENIAOIIETO
Ha OCHOBAaHUM COOTBETCTBYIOLIErO pacnopsikeHus aamuuuctpaunun MO T'O
"CpIKTBIBKap".

3.3.1.3. [Ipu OTCyTCTBUUM HEOOXOIMMBIX JOKYMEHTOB JJIsi TPEJOCTABJICHHUS
MYHUIMOATBHOM YCIyTHM B apXuBax YIPaBJICHUW, OpraHu3alui 00pa3oBaHUSL:
TOTOBUT MH(OPMALUIO 3asIBUTEITIO.

ApXxWBHas CIpaBKa COCTAaBISICTCS Ha ONaHke YTpaBieHUS, OpraHU3AIHNH
oOpa3oBaHusl, TMOAMKUCHIBACTCS  PYKOBOAWTENIEM  YIpaBIEHHUS, OpraHU3AIMNH
oOpa3oBaHUsI ¥ 3aBepsAeTCs TepOOBOM TMedaTbi0 YTpaBJICHHS, OpraHU3alUd
oOpa3zoBaHusl.

ApxuBHas cripaBka o(hopMIIsIeTCs B 2-X 3K3EMILIIpax:

- TIEPBBINA K3EMIUISIP apXUBHOW CIPABKHU BbIJACTCS (HANPABIISIETCS) 3aBUTEIIO
(3aKOHHOMY TPEACTABUTENI0) C COMPOBOJUTEIBHBIM IMHUCHMOM, TOANMUCAHHBIM
pyKoBoAUTENEM Y IPABJICHUS], OpPraHU3auu 00pa30BaHMS;

- BTOPOU K3EMIUISIP apXUBHOW CIIPABKH IIOMEIIAETCS B JAENO.

TekcT B apXMBHOW CHPaBKE JAETCA B XPOHOJOTMYECKOM ITOCIEI0BATEIBHOCTH
COOBITHI C yKa3aHHEM BUIOB apXUBHBIX JOKYMEHTOB U UX JaT. B apXuBHOI cripaBke
JIOITYCKAETCsl UUTUPOBAHNUE APXUBHBIX JOKYMEHTOB.

HecoBnanenne OTAENbHBIX JAaHHBIX APXUBHBIX JTOKYMEHTOB CO CBEJACHUSIMH,
U3JIO)KEHHBIMA B 3ampoce, HE SBISETCA MPENsATCTBUEM [UJIs BKIIOUYEHHS HX B
aApPXWBHYIO CIPAaBKY IPU YCJIOBHH, €CIM COBINAJEHUE BCEX OCTAJIbHBIX CBEJACHUMN HE
BBI3bIBACT COMHEHUI B TOKJIECTBEHHOCTH JIMIIA WU (PAKTOB, O KOTOPHIX TOBOPUTCS B
apXMBHBIX IOKYMEHTax. B apXuBHON cripaBKe 3TH JaHHBIE BOCIIPOU3BOAATCS TaK, KaK
OHM W3JIOKEHBl B AapPXUBHBIX JOKYMEHTaX, a pAacXOKICHUS, HECOBMNAICHUS U
HETOYHBIE HAa3BaHUs, OTCYTCTBHE UMEHH, OTYECTBA, MHULIMAJIOB WIH HAINYUE OJHOTO
U3 HUX OrOBApMBAIOTCA B TEKCTe chpaBku B ckoOkax ("Tak B moxymente", "Tak B



TEeKCTe opuruHaia").

Cenenust 0 pabore, yueOe B HECKOJIbKMX OpraHax, OpraHu3alusax, y4eOHbIX
3aBEJICHUSX BKJIOYAIOTCA B OJHY AapXMBHYIO CIIPaBKy, €CJIM BCE 3TH CBEJICHHS
coJiep>KaTcsl B JOKYMEHTAxX OJTHOTO apXHBa OpPraHa, OpraHU3aLHH.

B Tekcte apXI/IBHOfI CIIpaBKM HE HAOIIYCKAKOTCA HN3MCHCHUS, HWCIIPABJICHUA,
KOMMCHTAapHu, COOCTBEHHEIC BBIBOJbI HCIIOJTHUTCIIA II0 COACPIKAHHNIO APXHBHBIX
AJOKYMCHTOB, Ha OCHOBAHHH KOTOPBIX COCTABJICHA apXHWBHAA CIIPpABKA. HOI[‘II/ICTKI/I )41
IIOMApPKH B ApXHUBHBIX CIIPpABKAX HC OOITYCKAIOTCA.

ApXuBHas cIipaBKa MOAMHUCHIBACTCS PYKOBOIUTENEM Y IIPaBJICHUS, OpTraHU3aI[IH
oOpa3oBaHMsI, 3aBepseTcs TepOOBOMl MeuyaThl0  YTpaBiICHUS, OpraHU3aluu
o0pa3oBaHMsl, TPOCTABIISIETCSI HOMEP U J1aTa COCTABIICHUSI.

B apxuBHOM BBIMCKE HA3BAaHHE ApPXMBHOI'O JIOKYMEHTAa, €r0 HOMEp M Jara
BOCIIPOU3BOJATCS IOJHOCTHIO. M3BIIEUEHHUAMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCYEpHaHbl BCE MMEIOIIMECS JIaHHbIe 1O 3ampocy. Hadano u koHen
KOKJIOTO HW3BJICYEHHs, a TaKXKe TMPOIYCKM B TEKCTE ApPXUBHOIO JIOKYMEHTA
OTIEJIBHBIX CI0B 0003HAYar0TCSI MHOTOTOYHEM.

AYTEHTUYHOCTb BBIJJAHHBIX IO 3alpOCaM apXHUBHBIX BBIMHUCOK YIOCTOBEPSETCS
MOJANMKUCHI0 PYKOBOAMTENA YTPABJICHUs, OpraHU3alud oOpa3oBaHUs, TepOOBOM
nevyaThio YTpaBJeHus, OpraHu3alud 00pa3oBaHusl.

ApxuBHasi KOMHS 3aBepsieTCs TepOOBON MEYaThi0 WM TEYaThio YIIpaBICHUS,
opraHu3anuu o0pa30BaHMs W TOJIMUCHIO PYKOBOJIUTENS YTIPaBICHUS, OpraHU3aIluN
oOpa3zoBaHus.

ApXUBHBIC CIIPABKH, apPXUBHBIE BBIITUCKU U apXUBHBIC KOMUU OGOPMIISIOTCS Ha
roCyJlapCTBEHHOM s3bike Pocculickoit denepanuu.

3.3.2. B cnyyae HaauMuyusg OCHOBaHUM JJI1 OTKa3a B IPEIOCTABICHUU
MYHULHANAIBHON YCIIYT'H, yKa3aHHbIX B noanyHkTe 2.10.2 mynkra 2.10 HacTosero
aIMUHHACTPATUBHOTO PEIrVIAMEHTA, CIEHUAIKMCT YIPaBJIEHUS TOTOBUT YBEIOMIICHHE
00 OTKa3ze B MpPEIOCTaBICHUM MYHUIMNAIBHOW YCIYrM B BHJI€ NMUChbMA Ha OJaHKe
VYrpaBieHuss 3a NOANMCBIO PYKOBOIWTENS C YKA3aHHEM OCHOBAaHMM OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

Cpok  BBINOJHEHHS  AJAMUHUCTPATUBHOM  MPOUEAYpbl  cocTaBisieT 25
KaJICHIapHBIX JTHEH.

Pe3ynbTaToM BBINOJHEHUS aAMUHUCTPATUBHON MPOLEIYPHI SBISIETCS MPUHATHE
pELIEHHs O MPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH WM OTKA3€ B MPEIOCTABICHUN
MYHULIUNIAIBHOU YCIIYTH.

Qukcanmend pe3yJabTaTa  BBIIIOJHEHHOM  aAMUHUCTPATUBHOM  ITPOLEIYPHI
ABJISICTCS TIOJMUCAHHBIA IOKYMEHT, MOATBEPKIAIOIINNA PEIICHUE O MPEIOCTABICHUN
MYHUIMIIAIBHON YCIIYTU WIM OTKAa3€ B IPEAOCTABICHUNA MYHUIIUNIATLHOW YCIYTH.



3.4. Brigaua 3asiBUTEJII0 pe3yibTaTa NPeA0CTABJICHUS] MYHHIHMIAJIbLHOM
YCJIYTH.

OcHoBaHueM JIsi Hayaja WCHOJIHEHUS aJMUHHUCTPATHUBHOM MPOLIEAYPHI
ABJISICTCS MOCTYIUICHUE TOJIMKUCAHHOTO JOKYMEHTA, MOATBEPKAAIOLIETO PEUICHUE O
MPEIOCTABJICHUH MYHHUIMIIAIIBHON YCIAyTM WA OTKAa3€ B MPEAOCTABICHUU
MYHULIMNIAIBHON YCIyTH (lajiee - pe3yiabTaT NPEeAOCTaBICHUS MYHUIIMIATbHOMN
yCIIyTH), U3 YTIpaBlICHUs OTBETCTBEHHOMY 3a BblJlauy pe3yJibTaTa MpeOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

Pesynprar npenocraBieHus MyHUIUIIAIBHOW YCIIYTH IIEPENACTCS CIIEHUAIUCTOM
VYipaBneHuss ~ OTBETCTBEHHOMY 3@  BblJady  pe3yjbpTaTa  IPEJOCTABJICHMS
MYHUIMIATBHOW YCIYI'M HE MEHEe 4eM 3a 2 padouyux JHS 10 JAHS UCTEUYEHHs CpOKa
IIPEAOCTABIEHNS MYHULMIAIBHOM YCIYTH, YKa3aHHOIO B IIYHKTE 2.4 HACTOSIIETO
aAMUHHACTPATUBHOTO PETVIAMEHTA.

PesynbTaT = mpefocTaBiCHUS ~— MYHUIUINAIBHOW  YCIYTH  CKaHHUPYETCS
cnenuaivcToM YmnpasieHusa B '"JXypHaie perucrpannyi MyHUUUNAIBHBIX YCIYyr' B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOO000POTa aIMUHUCTPALIIH.

Cnemumanuct  YnpaBieHUs, OTBETCTBEHHBIM 3a  BblJayy  pe3yJbTara
MPEOCTaBICHNUS MYHHIIUIIATBLHON YCIIYTH, UH(MOPMUPYET 3asiBUTEIIE O TOTOBHOCTH
pe3yapTara MPEIOCTaBICHUS MYHULMOAIBHOM yclIyru 10 TenedoHy WiIu
MOCPEACTBOM OTIIPABJICHUSI DJIEKTPOHHOTO COOOIICHUS HA YKa3aHHBIM 3asBUTEIEM
aJpec JIEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpaTuiics 3a mpeloCTaBICHUEM MYHULMIIATBHON YCIYTH Yepe3
HOpTalbl  TOCYJAapCTBEHHbIX W MYHHMLIMNAIBHBIX  ycayr  (QyHKUMii), TO
MH()OPMUPOBAHKME OCYILECTBISCTCA TaKXKe 4Yepe3 MOopTaldbl TOCYAApCTBEHHBIX H
MYHUIUOATBHBIX YCIYT (QyHKLIHM).

Beigauy ~ mOKymeHTa,  SBISAIOLIETOCA — PE3yJIbTAaTOM  MPEIOCTABICHHS
MYHHUIUIIAIBHON YCIIYTH, OCYLIECTBIISICT CIIEHUAIACT Y IPABJICHUS, OTBETCTBEHHBIN
3a BblJAauyy pe3yJbTara IMpea0oCTaBICHNUs] MyHULIIMTIIAJbHONW YCIIYTH.

[Ipu BeImaue pesynbTaTa MPEIOCTABICHUS] MYHULIUIIAIBHONW YCIYTH CIIEIUATUCT
VYrhpaBneHusi, OTBETCTBEHHBIM  3a  BbIJA4y  pe3yJibTaTa  OPEAOCTABIICHUS
MYHHUIUITAIBHON YCIYTH:

IpPOBEPSET JOKYMEHT, YAOCTOBEPSIOIINNM JIMYHOCTH 3asBUTENS, HAINYHE
COOTBETCTBYIOIIMX ITOJJTHOMOYMM Ha NOJIyYEHUE PE3yIbTaTa MyHULIMIIAJIBbHON YCIIYTH;

BbIAACT pe3yJIibTaT npcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIIyru IIpu
npea0CTaBJICHHUU 3aABHUTCIICM PACIIMCKH,

B Cly4yae yTepu 3adABUTEJIEM PACHUCKH  CIECHUATUCT  YIpaBJCHHUS,
OTBETCTBEHHBII 3a BbIJAUy pe3yJibTaTa MPEIOCTABICHHUS MYHHIIUMIAIBHOM YCIYTH,
pacrieyaTbiBaeT HOBBIM 3K3EMILISAP PACIIMCKHU, HA KOTOPOU 3asiBUTEIIb JENAeT HAAIUCh
"opuruHai pacnucku yTepsiH', CTaBUT ATy U MOAMNUCE;



B CJIly4ae €CJIM 32 IOJYyYEHUEM PE3yNbTaTa MPEIOCTaBICHUS MYHULUIAIbHOM
yCIIyr oOpaliaercsi MpeACTaBUTENb 3asiBUTENS, CHEIMANIKNCT, OTBETCTBEHHBIH 3a
BbIJJaYy pe3yJibTaTa MPEJOCTABICHUS MYHULHIIAIBHOW YCIYTH, YKa3bIBaeT Ha
pacmucKe HOMEP U J1aTy JOKYMEHTA, MOATBEPHKIAOIIET0 €ro MOJTHOMOYHS, WU €CIIN
MIPEACTABIIATh MUHTEPECHI 3aSBUTEIIA YIOJIHOMOYEHO HOBOE JIMIIO, HE YKa3aHHOE B
pacnucke, JeaaeT KOMUI0 JOKYMEHTA, MOATBEPKIAAOIIET0 €ro MOJIHOMOYHS;

MOJYyYEHHE pe3yJbTara MPEJOCTABICHUS MYHUIIMNAIBHON YCIYyTU 3asiBUTEIb
MOATBEPIKIACT JTMYHON TOANMKUCHIO C PacIM(PppPOBKON B COOTBETCTBYIONIECH Trpade Ha
AK3EMILIIPE PACIIUCKHU, KOTOPBIN IepeaeTcs B Y IPaBIICHUE.

Ecnu 3asButens oOpaTwics 3a MPEJOCTaBICHUEM MYHMIIMNAIBHOW YCIIYTH,
yepe3 OT/IEJICHHE MOYTOBOM CBSI3M, TO PE3YJbTaT MPEIOCTABICHUS MYHUIIMIAILHON
YCIIYTY HaMPABJISIETCS 3asIBUTEIIO 3aKa3HBIM TUCHMOM C YBEIOMJICHUEM.

CpoOK BBITIOTHEHUS AAMUHUCTPATUBHOM MPOLEAYPHI COCTABIAET 3 KaJCHIAPHBIX
JUHS.

Pe3ynbraToM HCIIOIHEHHsS aIMUHHUCTPATUBHOM IPOLEAYPHI SABISAETCA BblAada
3asBUTEIIIO PE3yJIbTaTa NPEAOCTABICHUS MyHULIIMIIATBHON YCIIyTH.

@ukcanuend pe3yibTaTa BBINOJHEHHOM aIMHHUCTPATUBHOW  IPOLIEAYDPHI
VYnpainenueM saBisieTcsa BHeceHue B ' KypHan peructpaiy MyHUIUNAIbHBIX yCIyr"
B CHUCTEME 3HJIEKTPOHHOTO JOKYMEHTO00OpOTa aIMUHHMCTpPALMH HHPOPMAIUU O
(dakTHYecKOM JaTe BbIJAUYU pe3yJIbTaTa MPeA0CTaBICHUSI MyHUIIMIIATIBHON YCIIYTH.

HeBocTpeboBanHbIN pe3ylbTaT MPEAOCTABICHUS MYHUIIUNAIBHOU  YCIYTH
BBIJIACTCS 3asBUTEI0 HE TMO31Hee 3 pabouux AHEH Tocie ero oOpalieHus B
VYrpaBieHue ¢ 3asBieHUEM (3allpoCcOM) O BbIJau€ HEBOCTPEOOBAHHOIO pe3yJsibTaTa
MPEeA0CTaBICHUS MYHUITUTIATLHON yCIIyTH.

3asBUTENIbL BIIPAaBE OTO3BaTh CBOE 3asBJICHUE (3ampoc) Ha TMOJIYyYEHHE
MYHUITUTIATBHOM YCIYTH B JIIO0OM MOMEHT PacCMOTpPEHHMsI, COTJIACOBAHUS WIIU
MOJATOTOBKHU pe3yibTaTa MPEeIO0CTaBICHNs MYHUIIMITAIILHON YCIIYTH, OOpaTUBIIUCH C
COOTBETCTBYIOIIMM 3asiBJICHHEM (3ampocoM) B VYmpaBieHwe. B 3sTom cimyuae
3asBJICHUE (3alpoc) W MpujaraeéMble K HEMY JTOKYMEHTBI, HEOOXOIUMBIC IS
MIPEIOCTABIICHUS MYHHUIIUIIATLHON YCIyTrH, TPHUHATHIC OT 3asBUTENSA, TOJJISKAT
BO3BpaTy 3asBUTEII0 B TMOJHOM oOOBEME, O HYEeM B paCHUCKe JeNacTcs
COOTBETCTBYIOIIAsE OTMETKA.

Texuuyeckass  ommOka  (omMcka,  ome4yarka, TpaMMaTH4ecKas  WJH
apudmeTndeckas ommubka 00 mogo0Hast OmMoOKa), coaepKamascs B JOKYMEHTE,
SBJISTFOIIIUMCST  PE3YJbTATOM TMPEAOCTABICHUS MYHHUITUNAIBHONU YCIYTH, MOJJICKHUT
UCIIPABJICHUIO B CJly4yae TMOCTYIUICHUS B aAMUHUCTPAIMIO OT 3asBUTENS Ha
MOJydeHWE MYHUIUNAIBHON YCIyTM WIW WA, AEHCTBYIOIIET0 Ha OCHOBAaHUU
JIOBEPEHHOCTH, OQOPMIIEHHOM HaJjIexamuM o0pa3oM U (WJIM) MHOTO JOKYMEHTA,
MOJITBEP)KAIONIETO TMOJTHOMOYHMSl TMPEACTaBUTENS (3aKOHHOTO TMPEACTABUTEII),
3asBJIeHUs (3ampoca) O TaKOW omuOKe B MPOU3BOJILHON dopme. 3asiBiaeHue (3ampoc)
HANpaBIseTCS B aJIMUHUCTPALMIO MO TIOYTEe, SJEKTPOHHOW IMMOYTE WM JIMYHO.



TexHunyeckass ommoOKa B JOKYMEHTE, SBISIFOIIMMCS PE3yJbTaTOM IPEIOCTABICHUS
MYHHIIUTIAJTBHONW yCIyTH, TOJUICKUT HCIPaBICHUIO B Cpok He Oomee dem 30
KaJeHAapHBIX JHEH CO JHS PETUCTpAllMd B AJAMHHHUCTPAIMH BBHIIICYKAa3aHHOTO
3asBJIeHUs (3a1poca).

VYnopapineHue 00s3aHO NPOBEPUTH COAEPXKAILYIOCS B 3asBICHUU (3arpoce)
uHGOPMAIIMIO U YCTPAHUTH COOTBETCTBYIOIIYIO OIIMOKY MTyTeM BHECEHUS U3MEHEHUN
B JIOKyMEHT WU MPHUHITH pelieHue 00 OTKIOHEHHWH TaKOro 3asiBJICHHUA (3ampoca) ¢
00OCHOBaHUEM MPUUUH OTKJIOHEHUS. JJOKYMEHT C BHECEHHBIMU UCIIPABICHUAMU WU
pemeHre 00 OTKJIOHEHHM 3asBIICHHS (3ampoca) BBIAACTCS 3aABUTENIO JIMYHO WIIH
HAMpaBJsIeTCsl MOCPEACTBOM MOYTOBOTO OTIIPABIICHUS MO YKA3aHHOMY B 3asiBICHUH
(3ampoce) mouYTOBOMY aJIpecy.

IV. ®opMbI KOHTPOJIS 32 UCTIOJTHEHHEM
aIMMHHCTPATHBHOIO pPerjiaMeHTa

4.1. Tekymuid KOHTPOJb 3a COOJIIOJEHWEM HCIOJHEHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIAMHU MOJIOKEHUA HACTOSAIIEr0 aIMUHUCTPATUBHOIO pErjiaMeHTa
U UHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIMX TpeOOBaHUSA K
IPEIOCTABICHUI0O MYHULIMIAJIBHOM YCIYIM, a TakKe MNPUHATUEM HMH PEIICHHM
OCYLIECTBJISIET  3aMECTUTENb  PYKOBOJAUTENS  aAMUHUCTpPALMU, KYpPUPYIOIIUNA
JNEATEBHOCTD Y IPABJIECHUS.

4.2. KoHTpOJb 3a TOJHOTONM M KayeCTBOM IMPEIOCTABICHUS MYHHUIUIIAIBHOMN
YCIYTd BKIIOYAeT B CeOs MPOBEJICHHE IUIAHOBBIX W BHEIJIAHOBBIX ITPOBEPOK,
BBISIBJICHUE W YCTpPaHEHUE HApYIICHUN MpaB 3asgBUTEICH, paCCMOTPEHUE, MPUHSITHE
pelieHrid U MOJITOTOBKY OTBETOB Ha OOpaIlleHMs 3asiBUTEIICH, CoAepKaIlie Kaao0bl
Ha pelleHus, AehcTBUs (0Oe3eCTBUE) MOKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
OpraHu3ainui paboThl MO MNPEAOCTABICHUID MYHULMNAIBHOW  YCIyrH, U
OCYILECTBIISIETCS HA OCHOBAHUU PACHOPSKEHUST aIMUHUCTPALTUH.

JIns mpoBeeHUsI TPOBEPOK MPU AIMUHUCTPALMU CO31AETCA KOMUCCHSI, B COCTaB
KOTOPOM  BXOIAT JOJDKHOCTHBIE JIMIA AJAMUHUCTPALUH, OCYILECTBIISIOLINE
KOOPAUHALMIO AEATEIbHOCTH aAMUHUCTPALIMH 110 MPEIOCTABICHUIO MYHUIIUTIIAIbHBIX
yCIyr, U JpyTrHe 3auHTepecOoBaHHbIEe nula. [lIaHOBbIE NPOBEPKM INPOBOIATCA HE
yanie | pasa B 2 rona. BHermaHoBbIE€ TPOBEPKU MPOBOJIATCS B CBSI3H C MOCTYIUIEHHUEM
B aJMUHUCTpAIMIO0 oOpanieHuil pu3NYecKnX U IOPUANYECKUX JHUI C KajoO0aMH Ha
HapylIeHUE UX MPaB U 3aKOHHBIX MHTEPECOB IPHU MPENOCTABIEHUA MYHULIMIAIBHON
YCIIyTH.

Pe3ynbTaThl AesSTENbHOCTH KOMHUCCUU OQOPMIISIOTCS B BUJE aKTa, KOTOPHIM
COCTABJISIETCSI B 2 D3K3EMIUBIpaXx M IMOAMMUCHIBAETCS JOJDKHOCTHBIMHM  JIMLIAMU
aJIMUHUCTPALIMY, TPOBOJMBIIMMH IpPOBEPKY. B akTe MOKHBI OBITH OTMEUEHBI
BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

[Ipy nmnpoBeneHMM BHEIUIAHOBBIX IPOBEPOK TMEPBBIM  JK3EMIUISIP  aKTa
npyoOIIaeTCsl K MaTepuanaM MPOBEPKH, BTOPOU 3K3EMIUIApP HE Mo3AHee S5 pabouux
JHEH CO JHS 3aBEpIICHMs IMPOBEPKU HANPABISIETCS 3aABUTENIO (TIPEICTABUTEIO
3agBUTENS, JCHCTBYIOIIETO Ha OCHOBAaHMM  JIOBEPEHHOCTH, O(OpMIECHHOU



HaJUIeKaluM 00pa3oM, U (MJIM) UHOTO JOKYMEHTA, MOATBEPKIAAOUIEr0 MOTHOMOYHS
npeacTaBUTeNs (3aKOHHOTO MPEACTABUTEINS) 3aKa3HBIM MOUYTOBBIM OTIIPABICHUEM C
YBEJOMJICHHEM O BPYUYECHUHU.

4.3. 1o pe3ynbTaTaM NpOBEACHHBIX MPOBEPOK B CIydae BbISBICHUS HapyIICHUN
npaB 3asBUTEJEH, OCYLIECTBIISIETCS IPUBJICYEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTHU
B COOTBETCTBUU C JEHUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickon denepannn.

4.4. KoHTpOJp 3a MPEAOCTAaBICHUEM MYHULUIIAIBHON YCIYTM MOXET OBITh
OCYIIECTBJIEH CO CTOPOHBI IPaKJaH, UX OObEIMHEHUN U OpTaHU3aluil U BKIIIOYAET B
ceOs OpraHu3alyio U TMPOBEACHHE COBMECTHBIX MEpPONPUSATUN (CEMUHApPOB,
npoOJIEeMHBIX JUCKYCCHM, '"Topsuux nuHUK", KOHpepeHIH#, "Kpyriblx" CTOJIOB).
PekoMeHauuu W MpeUIOKEHUsT MO BONPOCAM IPENOCTABICHUS MYHHUIIMNAIbHON
YCIIyT'H, BbIpaOOTaHHBIE B XOJ€ MPOBEACHUS TAKUX MEPONPHITHI, YYUTHIBAIOTCS
aMUHUCTpAaLlME B JajbHeWlIed padoTe MO MNPEeIOCTaBICHUI0 MYHHUIIMNAIbHON
YCIIyTH.

V. locyneOHbIi (BHECY1eOHbIH) NOPSAOK 00KAT0BAHUS PelleHHu i
U aeiictBuil (0e3aeiicTBHS) OPraHa, npeaocTaBJIsIOIIero
MYHUIHMIIAJIBHYIO YCJIYTY, 2 TaK/Ke JOJIKHOCTHBIX JIHII,
MYHUIHUIAIBHBIX CJIY/KAUX

5.1. 3asgBUTENM HMEIOT IMpPaBO Ha OO0XKAJIOBAHHWE pEIICHUA U JEHCTBUN
(Oe3meiicTBuUsl) opraHa, MPEIOCTABISIONIETO MYHHMIIMIAIBHYIO YCIyry, a TakKkKe
JOJDKHOCTHBIX JIMI], MYHUIIMITAJIGHBIX CITY>KAIllUX, TPUHATHIX (OCYIIECTBISEMbIX) B
X0J1€ UCTIOJIHEHUSI MyHULIUTIAIBHOW YCITYTH, B 1OCYJI€OHOM TIOPSIIKE.

Pexomennyemas hopma sxanno0wl ipuBenieHa B [Ipunoxxennn N 4 k HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

5.2. 3asBUTENH MOXET OOpAaTUTHCS C KAJIOOOW, B TOM YHUCJE B CIEAYIOIIUX
CIIyYasx:

1) HapymieHue cpoka perucTpanuu 3amnpoca 3asBUTENs O MPEAOCTaBICHUU
MYHULIMNAIBHOM YCIYTH, 3alpoca, YKa3aHHOTO B cTtathe 15.1 DenepanbHOro 3aKoHa
N 210-®3;

2) HapyILIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpeboBaHue 'y 3asBHUTENd JIOKYMEHTOB WM uHopmamuu 100
OCYILECTBJICHUSI JIEWCTBUW, NPEACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
MPEYCMOTPEHO HOPMATHMBHBIMHU MPaBOBbIMM akTaMu Poccuiickonn ®enepanuu,
HOPMAaTUBHBIMHU TpaBOBbIMH akTamMu PecnyOnuku Komu, MyHHIMIATbHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS] MyHULIUITAIBHON YCITyTH;

4) oTka3z B mpueMe TOKYMEHTOB, NPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU I1paBOBbIMU akrtamu Poccuiickonn ®enepanun, HOPMaTUBHBIMU
npaBoBbIMHM akTamu PecnyOnuku Komu, MyHUIIMNIANBHBIMUA MTPABOBBIMHU aKTaMU ISt
IIPEIOCTABJICHNS] MYHULIUITAJIBHON YCIIYTH, Y 3asBUTEIIS;
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5) oTka3 B MPEAOCTAaBICHUA MYHHMIMNAIBHOW YCIYTH, €CJIM OCHOBAaHUSA OTKa3a
HE NPEIYyCMOTPEHBI (PeiepaibHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUM C HUMU
WHBIMA HOPMAaTUBHBIMM NPaBOBbIMU aKkTamu Poccuiickoi denepannu, 3aKOHaMHU U
VMHBIMU HOPMAaTUBHBIMM NPaBOBbIMU akTamMu PecryOonuku Komu, MyHMIIMITaTbHBIMU
IIPaBOBBIMU AKTaMHU;

6) 3arpeboBaHUE C 3asABUTENS NPHU NPEJOCTABICHUM MYHMIMIAIBHOW YCIYTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBBIMH akTamu Poccuiickon
denepan, HOPMATUBHBIMH  MPaBOBBIMH  akTamu  PecmyOomuku — Komwn,
MYHHULUIIATbHBIMH IIPABOBBIMU aKTAMU;

7) oTKa3 opraHa, IpeJOCTaBISAIOIEr0 MYHUIIUIIATIbHYIO YCIYTY, TOJDKHOCTHOTO
JUIa OpraHa, IPEJOCTaBIIONIEI0 MYHMIMIAIBHYIO YCIYTy, B HCIIPaBICHUHU
JOMYUIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABIICHUS
MYHUIUMOAIBHOW YCIYyTH JOKYMEHTax JMOO HapylIeHHE YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIIPABIICHUN;

8) HapylleHHE CpOoKa WIM TMOpSJKa BbIJAYU JIOKYMEHTOB IO pe3yJbTaTaM
IIPEIOCTABJIEHUS] MyHULIUIIAJIBHOW YCIIYTH;

9) npuOCTaHOBIEHHE MPENOCTABICHUS MYHULMINAIBHOW YCIYTH, €CJIH
OCHOBAHMsI MPUOCTAHOBJICHHMSI HE MPEIYCMOTPEHBI (enepaibHbIMU 3aKOHAMH H
IIPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATUBHBIMH NPABOBBIMU AKTAMH
Poccuniickon @eneparnuy, 3aKOHAMUA U MHBIMM HOPMATHUBHBIMH ITPABOBBIMH AKTAMH
cyowsexToB Poccuiickoil denepanyiv, MyHULIUIIAIbHBIMU PABOBBIMH aKTaMHU;

10) TpeGoBanue y 3asBUTENS TMPH MPEIOCTABICHUH MYHHUIIUNAIBHOW YCIYTH
JIOKYMEHTOB WJIM WH(MOpMAIuU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCHh MPHU NEPBOHAYAILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOJUMBIX
JUIS  TIPEAOCTABJICHUS MYHHIMIIATBHOW  yCIyrd, JMOO B  MPEAOCTaBICHUU
MYHHIIUTIAJIFHON YCITYyTH, 32 UCKIIOUEHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4
yactu | craten 7 @eaepanbHoro 3akoHa N 210-D3.

5.3. JKamoba Ha pemenus u gAeiictBus  (Oe3deiicTBuE)  oprasa,
IPENOCTABISIOIET0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA Oprasa,
IIPENOCTABISIOIET0 MYHULMIIAIBHYK YCIYTy, MYHHULHMIIAJBHOTO  CIIy>KallEero,
PYKOBOAMTENS OpraHa, MpeA0CTaBISIONIEr0 MyHUIMIAIBHYIO YCIYTY, MOXET OBITh
HampaBiieHa 10 moute, M®DI], ¢ wucnomp3oBaHKeM  HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu "MHTepHeT", oduimanbHOro caiita agMUHUCTpAIUH,
MOPTAJIOB TOCYJAPCTBEHHBIX M MYHHUIMOANIbHBIX yciuyr (dyHKuil), nopraia
dbenepaibHOM TOCYIapCTBEHHONM HWH(GOPMAIIMOHHON CHCTEMBbI, OOecIeunBarolen
nporecc JocyaeOHoro (BHeCyneOHOro) oOXajaoBaHUSI pEIICHUH U JACHCTBUMA
(Oe3nmeiicTBUs), COBEPIIEHHBIX TMPU MPEAOCTABICHUUM TOCYJApCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT OpraHamH, NpeJOCTaBISIOIMMUA TOCYIapCTBEHHbIE U
MYHULUOAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMLIAMH, TOCYJapCTBEHHBIMU H
MYHULIMNIAJIBHBIMA ~ CIYXaIlMMHM, C  HCIOJIb30BaHMEM  HMH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn "WHTepHeT", a TakkKe MOXET OBITh NPHUHSTA TPH
JUYHOM [IPUEME 3aIBUTEIIS.
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XKanoba mnomaercs B mNUCbMEHHOM @Qopme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B Oprad, MNPEJOCTABISIONIMN MYHUIIMNAIbHYIO YCIYTY.
’KanoObl Ha perieHus: PyKOBOJIUTENS OpraHa, MPeaoCTaBISIONIEr0 MyHUIIUIAIbHYIO
yCIIyTy, MOJIAalOTCSl B BBIIIECTOSIINN OopraH (IIPU €ro HaJM4uMu) JU00 B Cllydae €ro
OTCYTCTBUSL ~ pPaccMaTpHUBAIOTCSd  HEMOCPEICTBEHHO  PYKOBOJUTEIEM  OpraHa,
MPEIOCTABIISIONIETO MYHULIUITAIBHYIO YCIIYTY.

(B pen. [locranosnenus anmuauctpauu MO ropojackoro okpyra "ChIKTIBKap" OT
25.12.2019 N 12/3850)

B cnyuae momauu xanoObl mpU JMYHOM NPUEME 3asBUTEIb MPEICTABIISIET
JIOKYMEHT, yJAOCTOBEPAIOIIUN €r0 JUYHOCTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM
Poccuiickoit denepanuu. [Ipu momade xanoObl B AJIEKTPOHHOM BHJE JTOKYMEHTHI
MOT'YT OBITh TIpPEACTaBJIE€HBl B (POpME SJIEKTPOHHBIX JOKYMEHTOB, IOIMUCAHHBIX
AJEKTPOHHOM MOAMMUCHIO, BHUJ KOTOPOW TMPEAYCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickonn @enepanuu, MNpu 3TOM JOKYMEHT, YIAOCTOBEPSIONIMKA JUYHOCTH
3asiBUTENS, HE TpeOyeTcH.

XKanoOa, nmoctynuBmas B Oprad, NpeJIOCTaBISIOMNNA MYHULIUIIAIBHYIO YCIYTY,
MOJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJEJEHHBIM MOJHOMOYMSIMH IO
pPaccMOTPEHMIO Kajo0, B TeueHue 15 paboumx AHEH co IHA ee perucTpauuu, a B
cilydae 00XaJoBaHUsl OTKa3a OpraHa, MpeaoCTaBiSIOIIEr0 MyHUIIUIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO JIMIA OPraHa, IPEeJOCTaBIAIOIIEr0 MYHULHUIIAJBHYK YCIyry, B
npueMe JOKYMEHTOB y 3asBUTENs JUOO B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK U
OIMOOK WM B ciayyae OOXaJOBaHUS HApYIICHHsI YCTAHOBJIEHHOTO CpPOKa TaKHUX
UCIPABIICHUH - B T€UeHHE 5 pabOUYMX AHEH CO JTHS €€ pEerucTpalui.

5.4. Kanoba nomkHa COEpKaTh:

1) HamMmeHOBaHWE OpraHa, MPEAOCTABISIIONIETO MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAO0CTaBISIONIET0 MYHHUIUMIAIBHYIO YCIyTy, JTU0O
MYHHUITUTIATBHOTO CIIYKAllleTo, pelieHus u JaeucTBus (0e37eiicTBHE) KOTOPBIX
00XaTyroTCs;

2) pammnnio, UMs, OTYECTBO (MOCNIENHEE - MPU HAJIMYUU), CBEICHUSI O MECTe
KUTENIbCTBA 3asBUTENS - (PU3NUECKOro JIMla JM00 HAUMEHOBAHUE, CBEJICHUS O MECTE
HaXOXKJEHUS 3asBUTENS - IOPUIMYECKOro JMIa, a Takke Homep (HoMepa)
KOHTakTHOTo TejedoHa, aapec (agpeca) JIEKTPOHHON MOYTHl (NIPU HATWYUH) U
MOYTOBBIA aJpec, MO KOTOPHIM JOJKEH OBITh HAmpaBieH OTBET 3asBUTENO (3a
UCKJIIIOYCHHEM ClIydas, KOrja ajnoba HampaBisieTCs IOCPEICTBOM IMopTaia
dbenepaibHON TOCYIapCTBEHHONW HWH(GOPMAIIMOHHON CHCTEMBI, O0eCIeYnBaIOIIeH
mpoiecc JocyneOHoro (BHecyaeOHOTro) OOKaloBaHUS peNIeHUH W JeHCTBUN
(Oe3meicTBUS), COBEPIIEHHBIX TIPU TPEJOCTABICHUH TOCYIJApCTBEHHBIX U
MYHHIIMTIAJBHBIX yCIYyT OpraHaMu, NpPeJOCTaBISIONIMMU TOCYJAapCTBEHHBIC U
MYHHIIUTIAJBHBIC YCIIYTH, WX JOJDKHOCTHBIMHU JIMIIAMH, TOCYAapCTBEHHBIMU U
MYHHUIIUTIAJTBHBIMA ~ CIYXKAIlUMH, C  HCIOJBb30BaHMEM  HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH "UHTepHeT");

3) cBenenusi 00 oOkadyeMbIX pelIeHUsIX U JeHcTBUsX (Oe3aeiicTBUU) opraxa,
NPEIOCTABISIONIEI0 MYHHUIMNAIBHYIO YCIyTy, JOJDKHOCTHOTO JIMI[A OpraHa,
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nNpeaOoCTaBIAIOIMICIO MYHUIUIIAIBHYIO YCIYTY, 1100 MYHUIUIIAIIBHOI'O CIIYXXaIICro,

4) NOBOJBI, HA OCHOBAHUHU KOTOPBIX 3asIBUTENIb HE COIVIACEH C PEIICHUEM H
nercTBueM (0Oe3eliCTBHEM) OpTaHa, MPEAOCTABIISIONIETO MYHHUITMNATBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTaBIAIONIEr0 MYHUIMIAIBHYIO YCIYTy, JHU00
MYHULIMIAIBHOTO CITY>KaIlero. 3asBUTEIEM MOTYT OBbITh MPEJICTABICHBI JOKYMEHTHI
(Ipu HAJTMYKM ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTENS, MO0 UX KOIIHH.

5.5. 3asBUTENb BOpPABE 3aMpalIMBaTh U MOJy4YaTh UHGOPMAIUIO U JOKYMEHTHI,
HEoO0XO0UMBbIe AJ11 000CHOBAHHUS U PACCMOTPEHUS KaTIOOBI.

5.6. B cnyuae ecnum xamoba mojaaercss 4yepe3 IpPEeICTaBUTENs, UM TaKxkKe
IIPEACTABIACTCS JTOKYMEHT, ITOATBEPKAAIOIIMM IOJHOMOYMS Ha OCYLIECTBIICHHE
COOTBETCTBYIOIIMX JEUCTBUUA. B KauecTBe NOKYMEHTa, IOATBEPXKAAIOLIETO
MOJTHOMOYHSI IPEACTABUTENS], MOKET OBITh IIPEICTABIICHA:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTb (11 PU3NYECKUX JIUIT);

0) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
deneparuu JOBEPEHHOCTD, 3aBEPEHHAs IEYATHIO 3asBUTENS (MPU HAIMYUM TIEYaTH) U
MOANKUCAHHAS  PYKOBOJIWTEIEM  3asABUTENS WM YIOJHOMOYCHHBIM  3THUM
PYKOBOJMUTEINIEM JIUIIOM (ISl FOPUAMYECKUX JIUIT);

B) KOIMS pEIICHWS O Ha3HAaYeHUHW WM o0 wu3bpaHum 1100 MpHKaza o
Ha3HAUYCHUH (HPU3UYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
¢usznueckoe nUIO 00danaeT MpaBOM JEMCTBOBaTH OT HMEHM 3asiBUTENs 0e€3
JIOBEPCHHOCTH.

5.7. Ilpu noctymienun xano0bl uepe3 M®I] obecnieunBaeTcs ee mnepenaya mo
3alMIIEHHON  MH(GOPMAIIMOHHON CHUCTEME WM KypbEpCKOW JTOCTaBKOW B
YIOJIHOMOYEHHBI Ha €€ PACCMOTPEHUE OpraH, MPeI0CTABIISIIOIUNA MyHULIUTAIBHYIO
yCIYry, B TIOpSIAKE W CPOKH, KOTOPBbIE YCTAHOBJIEHBI COIJIAIIEHUEM O
B3aumozenucTeun mexay MOL[ u opraHoM, nNpeaoCTaBISIOIIMM MYHUIUIIAIBHYIO
yCIIyTYy, HO HE MO3/IHEE CIAEAYIOIIEro paboyero JHs CO IHA MOCTYIUIEHUS KajJo0bl.

[Ipu mocrymienun kamoowsl uepe3 MODI] cnenmanuct MO®IL] peructpupyer
xkano0y B wuHpopmanmoHHO cucreMe MO®I[ ¢ mnpucBoeHueM xanobde
PETHCTPAIIMOHHOTO HOMEpA W BBIJIACT 3aSBUTEIIO PACIIMCKY B TIOJYUYCHUH KAJIOObI, B
KOTOPOM YKa3bIBACTCH:

- MECTO, JJaTa U BpeMsi IipreMa KasioObl 3asBUTES;
- amunus, UMs1, OTYECTBO (MOCIEAHEE MPU HATMYUN) 3asIBUTEIS;
- IEpEYEHb NPUHATHIX JOKYMEHTOB OT 3asBUTEII;

- (amunus, UM, OTYECTBO (MOCIEOHEE TMPU HAIWYUHM) CIEHUAINCTA,
MPUHSBILIETO Kano0y;



- crtoco0 MHQPOPMUPOBAHUS 3aBUTENISI O TOTOBHOCTH PE3yJIbTaTa PAaCCMOTPECHUS
’aso0bl, BEIOpAaHHBIN 3asBUTEIEM (CMC-OIMOBEIICHUE, 110 YJICKTPOHHON TOUTe, Yepes
JUYHBIN KaOUHET, 110 TeJaedOoHy);

- CpOK pPacCMOTPCHHUA JKaJIOOBI B COOTBCTCTBHUH C HaCTOAIINM
AIMHUHUCTPATUBHBIM PCTIIAMCHTOM;,

- C0CcO0 U MECTO MOJTYUYEHUS Pe3ysibTaTa PACCMOTPEHUS KaTOOBbI.

5.8. Ilo pe3ynpTaTaM pacCMOTPEHHsI >KaJlOObl TMPUHUMAETCS OJHO U3
CHEAYIOIINX PEIUICHUN:

1) »xanoba ynoBieTBOpsieTCS, B TOM 4YHcClIe B (OpMe OTMEHBI MPUHSATOTO
pelieHus, UCIIPaBIICHUS JOIYIEHHBIX OpraHoM, IPEIOCTABIISAIOIIUM
MYHULIMIIAJbHYIO YCIyry, OINEYaTOK U OHMOOK B BBIJAHHBIX B PpeE3yibTaTe
IIPENOCTABICHUS MYHHMIMIAIBHONW YCIYyrM JOKYMEHTAaX, BO3BpaTa 3asBHUTEIIO
JNEHEKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBOBBIMM akTaMu Poccuiickoii denepanny, HOPMAaTHBHBIMUA ITPAaBOBBIMHU aKTaMU
PecniyOiiukun Komu, MyHHIMOAIbHBIMA MPAaBOBBIMU aKTaMH, a TakXke B HWHBIX
bopmax;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

[Ipu ynoBnETBOpEHUHU >KajgoObl OpraH, NPEAOCTABISIONIMA MYHHUIUIAIBHYIO
yCIIyry, TIPUHHAMAET MCUEPIBIBAIOIIME MEpPbl II0 YCTPAHEHHUIO BBISBICHHBIX
HapylIEHUWH, B TOM YHUCJIE MO BbIJAY€ 3asBUTEII0 pe3yibTaTa MYHHUIMNAIbHOU
YCIIYTH, HE TO3JHee 5 pabouux JHEW CO JHS MPUHATUS PEIICHUs, €CIIM HHOE HE
YCTaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickont denepanun.

5.9. B oTBeTE MO pe3yabTaraM pacCMOTPEHHUS Kalo0bl YKa3bIBAIOTCS:

a) HAMMEHOBAaHWE OpraHa, MPEAOCTaBIIOIIET0 MYHHIMIAIBHYIO YCIYTy,
PacCMOTPEBILETO KaAJI00Y, TOHKHOCTh, (PaMUJIHUs, UMSI, OTUECTBO (IIPU HAJIMYUU) €rO0
JOJDKHOCTHOTO JIMIIA, IPUHSBILETO PELICHUE TI0 KaJI00¢;

0) HOMep, JaTa, MECTO TIPUHATHS PEIICHMS, BKIIIOYAsi CBEJICHUS O TOJDKHOCTHOM
JUIIE, pelieHue win aencTue (0e3eicTBrIe) KOTOPOTo 00KalyeTcs;

B) haMuiusi, UMsi, OTYECTBO (MPU HAJTUYHH ) UM HAMMEHOBAHUE 3asIBUTEIS,;
') OCHOBaHUS JJIsl IPUHSATHSI PEIICHUS TI0 JKajlooe;
1) PUHATOE TIO KaI00e pelIeHune;

€) B cllydae TPU3HAHMS >KajJoObl TOJJIeKANIed YIOBICTBOPCHHUIO JTACTCS
uHpopMarsi O JEHCTBUSX, OCYIIECTBISEMBIX OpPraHoOM, MPEJAOCTABIISIONIUM
MYHUIMIIAIBHYIO YCIYTy, B LEJSX HE3aMEIJIUTEIILHOTO YCTPAHEHUSI BBIABICHHBIX
HApYLIECHUH ITPU OKa3aHUU MYHULUNAIBHON YCIYTH, a TAKXKE MIPUHOCITCA N3BUHECHUS
3a JOCTaBJICHHBbIC HEYNOOCTBA U YyKa3biBaeTca HWH(OpMaIus O JadbHEHIINX
JEUCTBUSX, KOTOPHIE HEOOXOAMMO COBEPIIUTH 3asBUTEII0 B IEJSIX TOJYyYCHHS



MYHUIUTIATBHOU YCITYTH;

) B cllyyae INPU3HAHUS XKajlo0bl HE MOJJIEKALIEH yIOBIETBOPEHHUIO IAKOTCS
apryMEHTUPOBAHHBIE PA3BSICHEHUS O MNPUYMHAX NPHHIATOrO PEIICHHs, a TaKkKe
uHOpMaIIUs 0 MOPSIKEe 00’KaTOBAHUS MIPUHITOTO PEIICHUS.

5.10. OtBer mo pe3yabTaTaM pPACCMOTPEHHUS JKAIOOBI TOJIMHCHIBACTCS
YIIOJTHOMOYECHHBIM Ha PAacCMOTPEHHE J>KajloOBbl JIOJDKHOCTHBIM JIMIIOM Oprasa,
MIPEIOCTABIISAIONIECTO MyHHUIIUIIATBHYIO YCIIYTY.

ITo >xenaHuIO 3asBUTENS OTBET IO pe3yJibTaTaM PACCMOTPEHUS JKAIOOBI MOXKET
OBITh MPEICTABJICH HE TMO3JHEE JHS, CICAYIOIIETO 3a JHEM MPHUHSITHUS PEIICHUs, B
dbopMe DIEKTPOHHOTO JOKYMEHTA, TOJAMHUCAHHOTO JJICKTPOHHOW  IMOAMHCHIO
YIOJHOMOYEHHOTO Ha PACCMOTPEHHUE JKajJoObl JODKHOCTHOTO Jmma H (WIJIH)
YIOJIHOMOYEHHOTO Ha PAacCMOTPEHHUE JKaJIOObl OpraHa, BHUJ KOTOPOW YCTaHOBJICH
3aKOHOJATeLCTBOM Poccuiickon denepanuu.

5.11. YnomHOMOYEHHBIM Ha pPacCMOTPEHHE 3KaloObl OpPraH OTKa3bIBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIEAYIOIINX CIIydasix:

a) HAJIMYME BCTYMUBILIETO B 3aKOHHYIO CHJTy PELIEHU CyZa IO Kajo0e 0 TOM Ke
MpeaMETe U M0 TEM KE OCHOBAHUSIM;

6) Imogada ’KaJIOOBI JIMIIOM, IIOJJHOMOYHS KOTOPOIrO HC IIOATBCPIKIACHBI B
MMOopAOKE, YCTAHOBJICHHOM 3dKOHOAATCIIbCTBOM Poccuiickon CDCI[CpaHI/II/I;

B) HAaJIMYME pELIEHUS IO >KajloOe, MPUHATOTO paHee B COOTBETCTBUU C
TpeOOBAHUSIMU HACTOSIETO aIMUHUCTPATUBHOIO PETVIAMEHTA B OTHOILIEHHH TOTO K
3asBUTENS U 110 TOMY K€ IPEIMETY KaJIOOBbI.

5.12. YHoIHOMOYEHHBI HAa PACCMOTPEHHME >KaloOBbl OpPraH BIpPaBE OCTABHUTH
Kano0y 0e3 OTBeTa B CIACAYIONIUX CIIyYasx:

a) HaJlM4YMe B Kajlo0€ HEUEH3YPHBIX JHUOO0 OCKOPOUTENbHBIX BBIPAKEHUH, YIpO3
YKU3HM, 3JI0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMLA, & TAKKE YJIEHOB €r0 CEMBH;

0) OTCYTCTBHE BO3MOXXHOCTH IMPOUYUTATh KaKYyIO-JIMOO 4YacTh TEKCTa >KaJIOOBbI,
dbammwinio, UMs, OTYECTBO (MpU HATWYUU) U (WIM) TOYTOBBIM ajpec 3asBUTEIS,
yKa3aHHbIE B jkajo0e.

VYTIOJTHOMOYCHHBI Ha pacCMOTPEHHE JKajJ00bl OPTaH yBEAOMIIICT 3asiBUTENS 00
OCTaBJICHUH >KajloObI 0€3 OTBETa B COOTBETCTBUU C TpeboBaHumsMU DeaepanibHOTO
3akoHa ot 02.05.2006 N 59-®3 "O mnopsiake pacCMOTpPeHHUs OOpallieHuil TpakIaH
Poccuiickoit @enepanuun'.

5.13. B cnyuae ecnu >kano0a (WM 3asBJICHUE O MPEKPAIICHUH PACCMOTPECHUS
*KanoObl) MOJlaHa 3asBUTEJIEM B OpraH, B KOMIIETEHLUIO KOTOPOrO0 HE BXOJIMT
NPUHATUE pEelIeHUs MO >kajnolOe (WM 3asBICHUI0 O MPEKPALIEHUU PACCMOTPEHUs
KajmoObl), B TeUueHHe 3 pabouyux JHEW CO JHS €€ PErucTpaluy YIOJHOMOYEHHOE
JOJDKHOCTHOE JIMIIO YKa3aHHOTO OpraHa HampapiiseT >KaloOy (WM 3asBIICHHE O
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NpEeKpalleHu  pPacCMOTPEHHs  KajloObl) B Oprad,  NPeaoCTaBISAIOIIUNA
MYHUIIUNIATBHYIO YCIYTY U YIOJTHOMOYEHHBIM B COOTBETCTBUHU C KOMIIETEHIIMEN Ha
€€ paccMOTpeHHe, M B THUCbMEHHOM (QopMe UHPOPMHUPYET 3asBUTENS O
NEepeHanpaBICHUH >KAJIOObl (MM 3asBICHUS O MPEKpalleHUH pPacCcMOTPEHUs
#ano0swl). [Ipu 3TOM CpoK paccMOTpeHUs KaloObl (UK 3asBICHUSL O MPEKPaIllCHUH
PacCMOTPEHHUSI KaT00bl) UCUUCIIACTCS CO JHS PETUCTPALMU KaIOOb! (MM 3asBICHUS
O TpEeKpalleHWH pPacCMOTPEHHUs kajo0bl) B  OpraHe, MPEIOCTABISIONIEM
MYHULIMNAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBUM C KOMIIETCHIIMEH HA
€€ pacCMOTPEHHE.

5.14. OcHoBaHusi JAfs TPUOCTAHOBJICHHUS PACCMOTPEHHS KaloObl He
IPEIyCMOTPEHBI.

5.15. B cimydae ycCTaHOBIIEHHMS B XOJ€ WM MO PE3YyIbTaTaM PacCMOTPEHUS
XKanoObl  MPHU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  TPABOHAPYIICHUS  WIH
NPECTYIUIEHUS TOJDKHOCTHOE JIMLIO, HAJAECIEHHOE MOJHOMOYMSIMU MO PACCMOTPEHUIO
XKano0, He3aMEIJIMTENIbHO HaIpaBiseT MMEIOIUecs Marepuanbl B OpraHbl

IIPOKYpPaTypHl.

5.16. 3aaBuTent0 He MO3JHEE IHA, CICAYIOLIErO 3a JTHEM NPHUHATUSA PELICHUS,
YKa3aHHOrO B IIyHKTE 5.8 HAaCTOSALIEr0 aAMUHUCTPATHBHOIO pErJIAMEHTa, B
NUCHbMEHHOU (OpME U IO KEJIaHUIO 3asBUTEINS B 3JIEKTPOHHOU (popMe HampaBiseTcs
MOTUBUPOBAHHBIA OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KaIOOBbI.

B cinydae ecnu kanmoba Oblla HampaBlieHA C KCIIOJIB30BAHHEM CHCTEMBI
JTOCYICOHOT0 00KaJOBaHUs, OTBET 3asBUTEIIIO HAIIPABJISACTCS MOCPSIACTBOM CHCTEMBI
J0Cy1eOHOT0 00KaJTOBaHHUS.

5.17. B cnydae Hecoriacusi ¢ pe3yjibTaTaMu JOCYIeOHOro 00kajoBaHUS, a
Tak)XKe Ha JI000M CTaauu PaCCMOTPEHHUS CTIOPHBIX BOTIPOCOB 3asBUTEIh UMEET MPABO
oOpaTUTBCS B CyI B COOTBETCTBMHM C YCTAHOBJICHHBIM JIEHCTBYIOIIUM
3aKOHO/IaTEJILCTBOM MOPSIKOM.

5.18. MUudopmanus o nopsijke nojiaund U paCCMOTPEHUS JKaJI00bI pa3MeiaeTCs:

- Ha HH(OPMALIMOHHBIX CTEHJaX, PACIIONIOKEHHBIX B OpraHe, MpeoCTaBIsoLIEM
MYyHULMNAIbHYIO yCiryry, B MOLJ;

- Ha oQuUUATBHBIX CcalTax opraHa, NPEIOCTaBISAIOIIEr0 MYHHUIIMNAIbHYIO
yenyry, MOILJ;

- Ha opTaJiax rOCYJapCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT (QYyHKIUH).
(B pen. IlocranoBnenusi anmunuctpanuu MO ropojackoro okpyra "ChIKThIBKap" OT
25.12.2019 N 12/3850)

- ab3a1 uckitoueH. - [locranoBnenue aamMuuauctparu MO ropoJckoro okpyra
"CrixTbiBKap" oT 25.12.2019 N 12/3850.

5.19. Nudopmaruio o TOpSAKE IOJAYM W PACCMOTPEHHS KajJoObBl MOXKHO
TIOJTYYHTh:
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- TOCPEACTBOM TeNe(OHHOM CBSI3U O HOMEpPY OpraHa, MpEeAOCTaBIISIONIETO
MYHULIMNIAIBHYIO yeayry, MOII;

- HOCPECACTBOM (I)aKCI/IMI/IJ'IBHOFO COO6IHCHI/I}I;

- TpU JUYHOM OOpaIeHWHW B OpraH, NPEIOCTABJISIONNN MYHHUIIMITAIBHYIO
yciyry, M®LI, B TOM 4uciie Mo 3JIEKTPOHHOU MOYTE;

- IIpH HHCLMCHHOMﬁ06paHKﬂHHIB OpF&H,HpGﬂOCTaBHﬂKHHHﬁ MYHHUIUIIAJIBbHYIO
yenyry, MOIL;

- yTeM MyOIUYHOTO HHPOPMHUPOBAHUS.

[Tpunoxenue N 1
K aJIMUHUCTPATUBHOMY PETJIaMEHTY

NHOOPMALIUA
O CIIPABOYHBIX TEJE®OHAX, AJIPECAX JIEKTPOHHOM OYTHI,
AJJPECAX MECTOHAXOXIAEHUS, PEXXUME PABOTHI U IPUEMA
3ASIBUTEJIEM AIMUHUCTPALIUU, YIIPABJIEHUS

Uckmiouena. - [locranoBnenune anmuHuctpanud MO TOpOACKOTO OKpyra
"CrixThiBKap" oT 21.05.2019 N 5/1427.

IIpunoxenue N 2
K aIMUHUACTPATUBHOMY PETJIAMEHTY

®OPMA
3ASIBJIEHUS BAITIPOCA) O IPEJOCTABJEHUN MYHULMITAJIBHOMI
YCJYTH
(PEKOMEH/IYEMASI)

TU1s1 QU3UYSCKUX JINIT
(MHAMBUIyaTbHBIX NPEINPUHUMATENICH )

N szamnpoca <1>

OpraH, oOpabaTHBaRMIMUN 3aNpPOC
Ha NpenoCTaBJIeHME YCJIyTH

IanHele 3agBUTesNd (PMBMUecKOTO Jula,
VMHIMBUOYAJIbBHOT'O INpennpuHuMarTesns) <1>
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damumus

J409¢:

OtuecTBO

Jlara poxneHus

IlomHoe

WHIUBUYyaJIbHOTO
npeanpuHuMarens <2>

HanMCHOBAaHHC

OI'PHMUII <3>
IOKYMEHT, YyIOOCTOBEPSAKUMM JIMUHOCTL BaSgABUTEJIA
Bun
Cepus Howmep
Brigan JlaTa BbIJ1auun

Ampec perucTpauum szassurens/punonyeckust ampec

(ampec permcTpaluuMM) MHOMBUAOYAJIBHOT'O NpenlpuHMMaTessa <4>

Nupexc Pernon

Paiton Hacenennblii myHKT

Yiuna

[om Kopmyc Ksaptupa
Aopec MeCcTa XUTeJIbCTBa 3aaBuTelisa/IIouToBHI ampec

VHIOVBUOYAJBHOT'O NpennpuHMMaTesns <5>

Nupekc Pernon

Paiton Hacenennslii myHKT

Yuna

oM Kopmyc KBaptupa

KonTakTHbIE

JTaHHbIC

3AABJIEHUE <6>




[lpencTaBJIeHE ClenypliMe OOKYMEHTE

Mecro IIOJTyYEHHUS
pe3yJbTaTa IIpeIoCTaBICHUS

yCIIyT!

Crnioco6 nomyyeHus

pe3ynbTaTa

JaHHBIE InpencrarmuTesid (YHOHHOMOquHOPO nMua)

damumus

4098

OT14ecTBO

Jlata

pOXICHUS

OOKYMEHT, YyIOOCTOBEPANIMY JIMUHOCTL NIPEeOCTaBUTEJIS
(YIIOJIHOMOUYEHHOT'O JIMLia)

Bun

Cepus Homep

Brinan JlaTa BbI1aun

Ampec perucTpauuy OpelcTaBUTesis (YIOJHOMOUEHHOTO JIMIA)

NHunexc Pernon

Paiton Hacenennslii myHKT

Yuna

oM Kopmyc KBaptupa

Ampec MeCTa XUTEeJIbCTBA [PelCcTaBUTesiss (YIOJHOMOUYEHHOTO JMlia)




Hnnexc Peruon
Parion Hacenenublii myHKT
Yuna
oM Kopmnyc Ksaptupa
KonTakTHbIE
JTaHHbIC
IaTa HNopnuce /®U0

<1> JaxHHBM OJIOK M BCe Iocjienynure oToOpaxalTCcs IpU HeOoOXOOMMOCTM, B
COOTBETCTBMM C AIMMHMCTPATMBHEIM PEIJIAMEHTOM Ha OKa3aHMe YyCIJIyI'n

<2> [Tome oTobpaxaeTcs, ecnu TUIL 3asABUTENA "VHOVBUIOYAJb HEIN
npennpUHuMaTensb"

<3> [ToJie oTobpaxaeTcHd, ecnun TUI 3a9BUTENA "VIHOMBUIOY aJlb HEIA
npennpUHuMaTensb"

<4> 3aroJIOBOK 3aBUCUT OT TUIla 3asABUTEJIS
<5> 3aroJjiIoBOK 3aBUCUT OT TUIla 3BaSIBUTEJIS
<6> HanojHeHMe OJIOKa M COCTaB IIOJIeEM 3aBUCIT OT YCIIyIT'n

JUTSL FOPUIAYECKUX JIUIT

N szanpoca <7>

Opran ofpabaTHBaKRLMUM 3anpoc
Ha [IpenocTaBJIeHMEe YCIyI'u

INaHHBIE 3agBUTEeNd (OPUIMYECKOTO Jmua) <8>

[TonHoe HAaNMEHOBAHUE
opuaudeckoro  nuna - (B
COOTBETCTBHUHU C
y4peauTENbHBIMU
JIOKyMEHTaMH )

OpraHu3aioOHHO-ITPaBOBas
dhopmMa IOpUIUYSCKOTO JIUIa

damunms, uMs, OTYECTBO
PYKOBOJUTEIA
FOPUIAYECKOTO JINIA

OI'PH

Kpuonueckuit anpec



Hnnexc Peruon

Parion Hacenenublii myHKT

Yuna

oM Kopmnyc Ksaptupa

[IOUTOBEIM ampec

Nupexc Pernon

Pation HacenenHublii TyHKT

Yuna

oM Kopmyc KBaptupa
KonTakTHbIE

JTaHHbIE

3AABJIEHUE <9>

Hpe,HCT ABJISHEl Cllengymrniuye IJOKYMEHTEI

Mecro MTOJTYYEHUS
pe3yJsibTaTa MpenoCTaBICHUS
yCIyTu

Crioco6 noxy4yeHus

pe3ynbTaTa

INaHHBIE OpencTaBUTeNs (YMNOJIHOMOUEHHOTO Julia)

damumus

Nwms




OTtuecTBO

Jata
POXICHUS
IOKYMEHT, YyIOCTOBEPSKNUMM JIMUHOCTL NpPencTaBUTeJIa
(YIIOJTHOMOUEHHOT'O JIMila)
Bun
Cepus Howmep
Briman JlaTa BbI1auu
Ampec perucTpaluuy OpencTaBUTesNsa (YyNOJHOMOYWEHHOTO Julia)
Nunexc Pernon
Paiion Hacenennslii myHKT
Yuna
[om Kopmyc KBaprtupa
Anpec MecTa XMUTeJIbCTBa IIpencTaBUTess (YyNOJHOMOYUEHHOTO JMla)
Nunexc Pernon
Paiion Hacenennslii myHKT
Ymuna
[om Kopmyc KBaptupa
KonrakTHbIC
JTaHHEIE

IaTa Honnmce /dNO
<7> Homep ©dopMMupyeTCS IOpPU peTrucTpaluuM B PEeIrMOHAJIBHOM KOMILJIEKCHOM
nHdpopMalLmoHHOM cucTeMe "Tocycayru - Pecnyoiuka Komm"
<8> IIaHHBM OJIOK M BCe [OoCjenywuMe oToOpaxalnTCd IpU HeOoOXOIMMOCTH, B
COOTBETCTBMM C AIMMHMCTPATMBHEIM PEIJIAMEHTOM Ha OKas3aHMe YyCIIyI'un
<9> HanosiHeHMe OJIOKA M COCTAaB IOJIeM 3aBUCAT OT YCIyI'M

[Tpunoxenue N 3



K aIMUHUCTPATUBHOMY PCTIIAMCHTY

BJIOK-CXEMA _
IHHPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCIIYT'H

Uckmtouena. - IlocranoBnenue agMuHucTpanuu MO ropoacKoro oOkpyra
"CrixTeiBKap" oT 21.05.2019 N 5/1427.

ITpunoxxenue N 4
K aIMUHUACTPATUBHOMY PETJIAMEHTY

I'maBe MO T'O "CeKTHIBKap" -
PYKOBOOMTEJI aIMMHUCTPALUMU

(,JIJ'IH DPUIOINYECKMX JIMII — HaMMEHOBAHME OopITraHM3auumu,

OPUINYECKUM alpec, KOHTAKTHHE TeJIeQOHH)

(mms domusmueckux Jguu - ©.1.0., DACIOPTHHEE
IOaHHBEIE, aIpec perucTpauuyu 10 MEeCTy XUTEeJILCTBA)

Kamoba

(VIzntoxeHMe O CyTHu obpalleHusd)

(mara) ®.M.0., IOOJIXHOCTBHL NoOnmMchk, II€YaTh
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