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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

AOMUHUCTPALMNA MYHULUNATIbHOIO OBPA30OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBJEHUE
ot 14 auBaps 2019 r. N 1/56

OB YTBEPXOEHUN AODMUHUCTPATUBHOIO PETTIAMEHTA NMPEOOCTABJIEHUA
MYHULUMNAJIbBHOWU YCIYTU "BbIOAYA APXUBHbIX CITPABOK PABOTHUKAM
OPIrAHU3ALNUN OBPA3OBAHUA MO IO "CbIKTbIBKAP"

CnHcoK U3MEHSAIIMMNX JOKYMEHTOB
(8 pen. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "CbeIKThIBKap"
o1 21.05.2019 N 5/1427, ot 25.12.2019 N 12/3850, ot 24.11.2020 N _11/2850,
ot 23.01.2023 N 1/202, ot 14.03.2023 N 3/849, ot 27.03.2024 N 3/1121)

PykoBoactBysice ®enepanbHbiM  3akoHOM oT 27.07.2010 N 210-®3 "O6 opranuzauuu
IIPEIOCTABIIEHUS TOCYIapCTBEHHBIX U MyHUIMNAIBHBIX ycayr", cr. 44 Ycraa MO I'O "CeixTbiBKap",
nocranoBaeHreM aaMuHuctparmu MO T'O "CeikteiBkap" oT 16.06.2014 N 6/2044 "OO6 yTBep>KACHUU
nopsiika  pa3pabdOTKM H  YTBEPXKICHHS  aJMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEJOCTABJICHUS
MYHHUIMIAIBHBIX YCIYT aJMHUHUCTpAallMed MYHUIUIAIBHOTO 00pa3oBaHUs TOPOJCKOrO OKpyTa
"CpiktbiBKap", agmuuaucTpanus MO 'O "CpIKTbIBKap" MOCTAaHOBJISET:

1. YTBepanuTh aAMUHUCTPATUBHBIN PETIAMEHT MIPENOCTABJICHN MyHULIMIIAIBHON yciyry "Boeinaua
apXMBHBIX CIPAaBOK paboTHMKaM opranu3anuii ooOpasoBanuss MO I'O "CeIkThIBKap" cOIJIacHO
MIPUJIOKEHUIO K HACTOSIIIEMY MOCTAHOBJICHHUIO.

2. Pa3MmecTuTh aJMHUHUCTPATUBHBIA pErjaMeHT TMpPeAOCTaBICHUS MYHHULIMIAIBHOW YyCIyru
"Bbljaua apXuBHBIX CIpaBOK paboTHMKaM opraHuzauuid obpasoBanus MO ['O "CeixThiBKap" B
l'ocynapcrBennoit umHpopmarmonHo cucreme Pecnyomukun Komm "PeecTp rocymapcTBEHHBIX |
MYHHUIUMATBHBIX YeayT (pyHkuumit) Pecry6muku Komu".

3. Ilpu3HaTh yTpaTUBIIUMHU CHILY:
- pocraHoBienue aamuuuctpamu MO 'O "CeikteiBkap" ot 19.11.2014 N 11/4348 "O6

YTBEPKICHUM aJIMUHUCTPATUBHOIO perjaMeHTa IPeJoCTaBICHUs MYyHMLIMNAIbHOW ycimyru "Bsigaua
apXUBHBIX CIPaBOK paboTHUKaM opranuzanuii oopazoBanust MO I'O "CeikThIBKAp";

- mocranoBnenue agmuuauctparuua MO 'O "CeikteiBkap" ot 23.09.2016 N 9/2920 "O BHeceHuun
n3MeHeHuit B mocranoBnenue aamuauctpanuu MO 'O "CeikteiBkap" ot 19.11.2014 N 11/4348";

- nocradopaenue aamuuuctparuu MO I'O "CeikteiBkap" ot 12.01.2017 N 1/67 "O BHecenuu
n3MeHeHni B moctanoBienue agmuauctpanun MO 'O "CeixtsiBkap" ot 19.11.2014 N 11/4348";

- moctadoBuenue agmuaucTpanud MO T'O "CeikteiBkap" ot 01.06.2017 N 6/1930 "O BHecenun
n3MeHeHui B moctaHoBienune arMuarcTpanud MO 'O "CeikteiBkap" ot 19.11.2014 N 11/4348".

4. HaCTOHI_Hee IIOCTAHOBJICHUEC BCTYIIACT B CUJIY CO OAHA €TI0 O(bHHHaHBHOFO OHYGJ'II/IKOBaHI/IfL
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

5. KoHTponb 3a HCHOJIHEHHWEM HACTOALIETO0 ITOCTAHOBJICHHMS BO3J0XKHUTh Ha 3aMECTUTENS
PYKOBOJIUTENS AIMUHUCTPALlMM - HadaJbHUKA YIpaBiieHHs oOpazoBaHus anmMuHucTtpauuu MO TI'O
"CoiktbiBKap" bpuruna O.10.

(n. 5 B pen. [locranosnenus aamuauctpauu MO ropozackoro okpyra "CeikteiBKap" ot 27.03.2024 N
3/1121)

I'maBa MO I'O "CsikTbIBKAp" -
PYKOBOJUTEND aAMUHHUCTPALNH
B.KO3JIOB

[Ipunoxenue

K IlocTanoBICHHIO

aqmunaucTpanuu MO 'O "CeikTbiBKap"
ot 14 ssaBaps 2019 r. N 1/56

AOMUHUCTPATUBHbBIN PETJIAMEHT
NPEOOCTABJIEHUA MYHULUMNANBHOWM YCITYTU "BbIOAYA
APXUBHbIX CNTPABOK PABOTHUKAM OPITAHU3ALIMA OBPA30OBAHUA
MO Io "CbIKTbIBKAP"

Cnucok U3MEHSIOIINX JJOKYMEHTOB
(B pen. ITocranoBnennii anmuanctTpanuu MO ropoackoro okpyra "CheIKThIBKap"
ot 21.05.2019 N 5/1427, ot 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850,
o1 23.01.2023 N 1/202, ot 14.03.2023 N 3/849)

. O6wme nonoxeHuns
1.1. NMpeameT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa.

AJMUHUCTPAaTUBHBIM  perjJaMeHT IMpeJOoCTaBICHUS MYyHHUIMNAIbHOM  yciyru  (manee -
aMUHUCTPATUBHBIN periiaMeHT) "Bhimaua apXuBHBIX ClpaBoK paboTHHKaM oOpa3zoBanus MO T'O
"CoIKTBIBKAp" (Ianiee - MyHUIUTNANbHAS YCIyra) ONpeAeNnsieT MOPsAI0K, CPOKU M TOCIeI0BATEIbHOCTh
JecTBU (aAMUHUCTPATUBHBIX TMPOLEAYpP) YyHpaBieHus obOpaszoBanus anmMuHucTpauun MO TO
"ChIKTBIBKAp", yIpaBieHus JOMKOIBHOTO o0pa3oBanus aamMuHucTpanud MO I'O "CeikteiBKap" (nanee
- agMuHHCTpanus), (OpMBI KOHTPOJII 33 HWCIOJHEHHWEM aJMUHHCTPATUBHOTO  pETJaMeHTa,
OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI aAMUHUACTPALMH, TPEAOCTABIIOIINX MYHUIMIIAIBHYIO YCIyTY, 3a
HecoOrofeHne  UMU  TpeOOBaHUM  aJAMUHUCTPATUBHOIO  perjaMeHTa IpH  BBINOJHEHUU
aIMMHHUCTPATUBHBIX ~Tpoleayp (OEHCTBHIl), MOpPAIOK OOKalOBaHWS pEHICHUH U  JeHCTBUM
(Oe3nmelicTBUS) OpraHa, IPEIOCTABISIONIETO MYHHIIMNAIBHYIO YCIYTY, a TaKKe TOJKHOCTHBIX JIHII,
MYHUIUIATBHBIX CITYKaIKX.

Hacrtosmmuii ~ agMUHMCTpaTHBHBIA  perjaMeHT  pa3paboTaH B LENAX  YIOPSJIOYEHUs
aJMUHUCTPATUBHBIX  IpOLEIYp W  AAMUHUCTPATHBHBIX  JCHCTBUM, TOBBIIIECHHS  KAadecTBa
NIPEJOCTABIECHUS] U JOCTYIHOCTH MYHUIUMNAIBHOW YCIyTH, YCTpaHEHHs H3OBITOUYHBIX AECHCTBUHM U
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

M30BITOYHBIX aJMUHUCTPATUBHBIX MPOLEAYP, COKPAILEHHs] KOJIMYECTBA JOKYMEHTOB, MPEACTaBIIEMbIX
3asBUTENISAIMU JUIS TTOJIyYE€HUS] MYHUIIUIIAIBHON yCIyTH, MPUMEHEHUS HOBBIX ONTHMU3UPOBAHHBIX (OPM
JOKYMEHTOB, CHIJKEHHs KOJIMYECTBA B3aUMOJICHCTBUN 3asBUTEIIEH C JOJDKHOCTHBIMM JIMLAMHU,
COKpAIllEHHs CPOKa MPEIOCTaBICHUS MyHHULIUIIAJIBHON YCIYTH, a TAKXKE CPOKOB MCIIOJHEHUS OTACIIBHBIX
aIMUHUCTPATUBHBIX MPOUEAYp W AaJMHHHCTPATHBHBIX JEHCTBHA B paMKax IPEJOCTABICHUS
MYHHLMIIAJIBHON YCIIyTH, €CJIA 3TO HE IPOTUBOPEUUT ACUCTBYIOLIEMY 3aKOHOAATEILCTBY.

1.2. Kpyr 3asButenen.

3agBUTENAMU SBIISIIOTCS (pU3MUECKUe JHIa (B TOM YUCIE WHAMBHUIYAJIbHBIC MPEANPUHIMATENN) U
IOpUANYECKHE JINLIA.

OT nMeHH 3asIBUTEIIS JJIA TIOJTYYCHU A MYHHHHHaﬂBHOfI YCIIyI' MOXKET BBICTYIIATh JIUI0, UMCIOIICC
TaKO€ IIpaBO B COOTBETCTBUHN C 3aKOHOAATCILCTBOM Poccuiickoit CDez[epauI/m b0 B CUIly HaACIICHUA
€ro 3adBUTCICM B IOpPSAAKEC, YCTAHOBJICHHOM 3aKOHOAATCIBCTBOM Poccuiickoit q)enepaumzl,
COOTBCTCTBYIOINMHU IMOJTHOMOYHAMMU.

1.3. TpebGoBaHMa K nopsgky WHGpOpMUPOBAHUA O  NpeaocTaBlieHUN
MyHULUMNaNbLHOM YyCNyru.

1.3.1. Tlopsimok nomydeHus HMHGOpPMALMK JIUMIAMHU, 3aUHTEPECOBAHHBIMH B IPEIOCTaBICHUU
MYHHMIMIIAJIBHOW YCIIyTH, TI0O BOIIPOCaM NPENOCTaBICHHUSI MyHULUNAIBHON YCIYI'M M YCIyT, KOTOpBIE
SBJISIIOTCSL HEOOXOIMMBIMU U 00513aTEIbHBIMU JUIS MPEIOCTABICHUS MyHHUIIMIIAIBHOW YCIIyTH, CBEACHUIN
0 XOJ€ IPEeNOCTaBICHUA YKa3aHHBIX YCIyr, B TOM UYHCIE C UCIOJIb30BaHUEM (hefepanbHON
rOCyJapCTBEHHON WH(POPMAMOHHOM cucTeMbl "EMHBINA MOpTaN roCyAapCTBEHHBIX U MYyHHIIUTIAITBHBIX
yeayr (pynkumii)" (gosuslugi.ru) (manmee - EauHbIil mopTan rocyJapCTBEHHBIX M MYHUIUNAIbHBIX
yciyr), opuuanbsHOro caita aiMUHUCTPALIUH.

(8 pen. IloctanoBnenus anmuHuctpauud MO ropoackoro okpyra "CeiktbiBKap" ot 23.01.2023 N
1/202)

WNudopmanuio mo Bompocam MperoCTaBICHNs MyHUIUIIAIBHON YCIIyTH, B TOM YHCJIE CBEACHUS O
XOJIe NPENOCTaBICHUS MYHULMIIAIBHOM YCIYTH, JIMLA, 3aWHTEPECOBAHHBIE B IPEIOCTABICHUHU
MYHULHUIAIBHON YCIyTH, MOTYT IOJIYYUTh HEOCPEACTBEHHO:

- B YIpaBJICHUH 06pa3OBaHI/IH AIMUHHUCTpaluY, VYIIPABJICHHU JOIIKOJBHOI'O O6pa30BaHI/I$I
AIMUHUCTPpALNHU;

- 1O CIIPaBOYHBIM TCJ'IC(I)OHaM;

- B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOH cetu "MHTepHetr" (manee - ceth "WuTepHer") (Ha
oumanEHOM caiiTe aIMUHUCTPALINN);

- mocpeACTBOM EnnHOrO mopraina rocyapCTBEHHBIX M MyHHUITUTAIBHBIX YCITYT;
(B pen. Ilocranornenus agmuuuctpaiuu MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)

- HallpaBUB ITUCBMCHHOC O6paH_I€HI/Ie 4gCcpe3 opraHnu3alnuro MOYTOBOH CBsI3H, 1100 10 BHQKTpOHHOﬁ
I104TC.

JInna, 3aMHTEpecOBaHHBIE B IPENOCTABICHWHM MYHHLIMIAIBHOW YCIYTH, BIPaBe IOJYYHUTh IIO
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

TesneoHy MH(POPMAIUIO O BOMPOCaM MPEJOCTaBIEHUs] MyHHUIMIIATBHOM yCIIyTH B BEXIUBOW (hopwme,
OBICTPO, YETKO W MO CYIIECTBY MOCTaBJIEHHOro Borpoca. [Ipy KOHCYyIbTUpOBaHMM O TenedoHy
CHELMAINCT Ha3bIBaeT CBOIO (aMWINIO, HWMs, OTYECTBO, JOJDKHOCTb, a TaKKe€ HaWMEHOBaHHE
oTpacieBoro ((pyHKIMOHAIBHOTO), TEPPUTOPUAIBHOTO OpraHa aIMHHHUCTPAIlUH, MYHHIWTAIEHOTO
yUpexXJIeHus, B KOTOpoe oOpaTUIOCh JIMIIO, 3aMHTEPECOBAHHOE B NPEIOCTABICHUM MYHHIIMITAIBLHOM
ycayru. MHpopMupoBaHue 1Mo BOIpOCcaM NPEAOCTaBICHUS MYyHULIMNAIBHOW YCIyI'M IO TeleoHy He
JIOJKHO MPEBBILATh 15 MUHYT.

[Ipu oOpamieHU# UL, 3aUHTEPECOBAHHBIX B TMPEIOCTABICHUU MYHUIIUNAIBHOW YCIyTH,
MOCPEACTBOM 3JICKTPOHHOW TOYTHI OTBETHI HAMPABISIIOTCS B (OPME IIIEKTPOHHOTO JIOKYMEHTA I10
aZipecy AJIEKTPOHHOM TMOYTHI, YKA3aHHOMY B OOpallleHWH, WM B MUCBMEHHOW (opMe Mo MOYTOBOMY
aZipecy, yKa3aHHOMY B oOOpaleHuu (ecid OTBET B COOTBETCTBMM C OOpalleHHEeM JIOJKEH ObITh
HaIpaBJieH B TUCbMEHHON (hopMe yepe3 OpraHu3aIiio IOYTOBON CBS3H).

Wudopmanus mo BoIpocaMm MPEAOCTABICHHUS YCIYT, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU  JUIS TPEAOCTABICHUS MYHUIMIAIBHOM YCIyrW, HE MPEIOCTaBIseTCS B CBS3U C
OTCYTCTBHEM YCIIyT, HEOOXOIUMBIX M O0S3aTEIBHBIX JUIA MPEIOCTABICHUS MYHULIUIAIBLHOW YCIYTH,
IIPEAOCTABIIIEMBIX OTpaciIEBbBIMU (pyHKIIMOHATBHBIMH), TEPPUTOPUATIBHBIMU opraHamu
aMUHUCTpPALMHU, OPTAHU3ALNAMU U YUPEKACHUSIMH, [TOABEIOMCTBEHHBIMHU a/IMUHUCTPALIAH.

1.3.2. ITopsinok, hopma, MECTO pa3MEIIEHUS U CIIOCOOBI TOJIYYCHHS CIIPaBOYHON MH(POpPMAIINH, B
TOM YHCJI€ Ha CTEHJaX B MeCTaxX MPeAOCTaBICHHUS] MyHUIIUTIAIBHON YCIYTH U YCIYT, KOTOPbIE SBISIOTCS
HEO0OXOUMBIMU U 0053aTeTILHBIMU JJIs TPEIOCTABICHUS MyHUIIUTIATHHON YCITyTH.

Nudopmanus 0 mopsake NMperoCTaBICHUsS MYHHIMIIAIBHOM YCIYTH, a Takxke Tpaduk mpueMa
rpak[IaH Uil KOHCYJIbTAlMi 110 BOIPOCAaM TPEIOCTABICHUS MYHUIMITATBHON yCIYTH pa3MemarTcs Ha
WHPOPMAIIMOHHBIX CTEHAAX, PACMOJOKEHHBIX B YIPaBICHWW O0pa3oBaHMs aJIMUHHCTPAINH,
YIPaBICHUU JIOIIKOJIBHOTO 00pa3oBaHMs aAJAMUHHUCTPAlMM, B HH()OPMALMOHHBIX MaTepHaiax
(Opomrtopax, Oyknerax), Ha EnuHOM moOpTane rocylapCTBEHHBIX W MYHHUIMINANBHBIX YCIyr, Ha
ounmanbHOM caiiTe aAMUHUCTPALIHH.

(B pen. Ilocranopnenus aamunuctpauuu MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)

Ha odummansHom caiite anMuHucTpauuu, Ha EjauHOM moprane rocyJapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIIYT, B TOCYJIapCTBEHHON MH(pOpManroHHOH cucteme Pecnyomuku Komu "Peectp
TOCYy/IapCTBEHHBIX W MYHHUIMOANbHBIX ycuyr (pyHknmii) PecmyOnuku Komu" (mamee - Peectp
TOCYJJapCTBEHHBIX U MYHUIMIAIBbHBIX yciyT (pyHkuuii) Pecniy6nnku Komn) pasmentaercs cienyromas
uHpOpMaLus:

(B pen. Ilocranopnenus aamunuctpauuu MO ropoackoro okpyra "CeiktbeiBKap" ot 23.01.2023 N
1/202)

- TEKCTbl 3aKOHOJATENIbHBIX W MHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, COJEpPXKAILUX HOPMBI,
periaMeHTHPYIOIIUE NPeI0CTaBICHNE MyHHUIMIIATbHOMN yCIIyTH;

- HACTOSIIIMI aIMUHUCTPATUBHBINA PETJIAMEHT;
- cpaBoyHasi HH(popMaIus:

MECTO HaxOXJIeHUs, TpaduK pabOThl, HAUMEHOBAHUE aIMHUHUCTPAIINH, YIIPABICHUS 00pa30BaHUs
aJIMMHHUCTpAllMM,  yOpPaBIEHUS  JOHIKOJBHOTO  OOpa30BaHMS  aIMUHUCTpPALlMU, OpTaHU3alUH,
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

YYAaCTBYIOIIMX B NPEIOCTABICHUU MYHHMIIMIAIbHOW YCIIYTH, MOJABEAOMCTBEHHBIX aJIMHHHUCTpALIMH, a
Taxoke MOII;

CIpaBOYHbIC TeJIe(OHBI YIPaBICHHUS OOpAa30BaHMSA AIMHHHUCTPALIUH, YIPABICHUS JOUIKOJIHLHOTO
oOpa3oBaHMsl aJIMUHUCTpPALMM, OPTaHM3ALMN, YYacCTBYIOIIMX B MPEJOCTABICHUH MYHUIUNAIbHON
YCIIyTH, IOJIBEIOMCTBEHHBIX a]MUHUCTPAIIH, B TOM YUCIIe HOMep TenedoHa-aBTonH(opMaTopa;

azpeca opUIUAIBHBIX CAUTOB aIMUHUCTpPALUU (CBIKTBIBKAp.pd)), OpraHu3aluii, y4acTBYIOLUIUX B
MPEAOCTABICHUH MYHUIMIIAIBHON yCIIyT'H, MOABEAOMCTBEHHBIX aJMHHHUCTpauuu, B cetu "HHTepHer",
coJiepKanux UHMOOPMAIIUIO O MPEAOCTABICHUH MYHUIIUIAIBHON YCIYTH U YCIIYT, KOTOPBIE SIBISIFOTCS
HCOGXOI[I/IMLIMI/I n O65I3aT€JIBHLIMI/I oJid IpeaOoCTaBICHUA MYHHHHHaHLHOfI YCiyru, aapeca HX
3JIEKTPOHHOW MOYTHI;

anpec caiita M®OII (mfc.rkomi.ru);
aapeca EnuHoro mopTaina rocy1apcTBEHHBIX U MYHUIIUITAIbHBIX YCIYT.

(8 pen. IloctanoBnenus anmuHuctpauun MO ropoackoro okpyra "CeiktbiBKap" ot 23.01.2023 N
1/202)

Ha EnuHoM 1moprame roCylJapCTBEHHBIX M MYHULHUIAIBHBIX YCIYyI TaKXe pa3Mellaercs
crienytoias nHpopmanus:
(B pen. Ilocranopnenus aamunuctpauuun MO ropoackoro okpyra "CeikTbeiBKap" ot 23.01.2023 N
1/202)

a) I/IC‘lepHBIBaIOH_[I/Iﬁ IEpeUCHb JOKYMCHTOB, HCO6XOI[I/IMBIX I TIPEAOCTABJICHU A MyHHHHHaHbHOﬁ
YCIIyTu, Tpe6OBaHI/IH K O(I)OpMJICHI/IIO YKa3aHHBIX JOKYMCHTOB, a TaK¥XC IICPCUCHb JOKYMCHTOB,
KOTOPBIC 3aABUTCIIb BIIPABC NPCACTABUTD 110 COOCTBEHHOM WHUIUATUBEC,

0) Kpyr 3asBUTENIEH;
B) CPOK IIPEIOCTABIECHUSI MyHULIUTIAIBHON YCIYTH;

r) pe3yJbTaThl MPEIOCTABICHUSI MYHUIIUINAIBHONW YCIYTH, MOPSAOK MPEICTaBICHUs TOKyMEHTa,
SIBIISIOILETOCS PEe3yIbTaTOM MPEIOCTABICHUS MyHUIIUIIATLHON YCIyTH;

II) pasMep FOCYHapCTBCHHOﬁ TTOIIJIHMHEI, B3MMaeMOoii 3a MpEaOCTaBJICHUC MYHHHHHaHBHOﬁ YCIIyTu;

€) MCUEPIIbIBAIOLINI ITepeueHb OCHOBAHUM /JIsl IPUOCTAHOBJIEHMS UM OTKa3a B MPEIOCTaBICHUN
MYHUILUIIAJIBHON YCIIYTH;

) O TIpaBe 3asBUTENS Ha J0ocyneOHOe (BHeCyIneOHOe) oOxanmoBaHue JAeHCTBUN (Oe3AeiCTBUS) U
peIIeHHIA, TPUHATHIX (OCYIIECTBIISIEMBIX) B XOJI€ TIPEJIOCTABICHHS MyHUITUTIAILHON YCITYTH;

3) ¢GopMbl 3asgBieHU  (3ampOCOB), YBEAOMIJIEHHH, COOOIIEHUI, HCIOJIb3yeMble MpHU
IIPEIOCTABIEHUN MYHULIUIIATIBHON YCIYTH.

Nudopmanus Ha EnuHOM mopTaiie ToCyJapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYT O TOPSAIKE U
CpOKax IpeJoCTaBJIEHUs yCIyTd Ha OCHOBAaHUU CBEJCHMM, copepxkaluxcs B PeecTpe rocyaapcTBeHHBIX
1 MyHULIUMNAIBHBIX yeiyT (pyHkuuit) Pecybnuku Komu, mpenocrapisieTcs 3asBUTENIO OECIUIaTHO.

(B pen. Ilocranornenus agmuuuctpaiuu MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

Joctyn k uHpopManmuM O CpPOKax U TMOPAIKE MPEeJOCTaBICHUS MYHMLMNAIBHOW YCIyTH
OCYIIECTBIIsIeTCSI 0€3 BBINOJHEHHUS 3asgBUTENEM KakUX-TMOo TpeOoBaHMi, B TOM uucie 0e3
WCTOJB30BAHUSI TPOTPAMMHOTO OOECIIEYEeHHUs, YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CpElCTBa
3agBUTEN TpeOyeT 3aK/IIOUeHMs JHMIEH3MOHHOTO WM MHOIO COIVIALIEHHA C IpaBoodiazaTesieM
MPOrpaMMHOTO  oOecredeHus, MpelyCcMaTpUBAIOLIEr0 B3UMaHHE IUIAThl, PETUCTPALMI0 WU
aBTOPU3ALIMIO 3asBUTEIIS WIN IPEAOCTABICHUE UM NIEPCOHAIIBHBIX JaHHbIX.

(m. 1.3 B pen. Hocranosnenus agmunuctpau MO ropoackoro okpyra "CeikteiBkap" oT 21.05.2019 N
5/1427)

Il. CrangapT npeaocTaBneHnss MyHMLMNAanbHOW yCnyru
2.1. HaumeHoOBaHMEe MyHULMNANbLHOW yCNyru.
"Bbiaua apXMBHBIX CIPAaBOK paboTHUKaM opranuzanuil oopazosanus MO I'O "CsikTbeiBKap".

2.2. HanmeHoBaHue opraHa aaAMUHUCTpauUu, npepocTaBnsioLWero
MYHMLMNanbHY YCIyry, U OpraHoB U opraHu3auum, y4acTBYHOLWMX B NpeaocTaBleHum
MyHULUMNaNbLHOM YyCNyru.

HaumenoBanue orpacieBoro ((pyHKLIHMOHAIBHOIO) OpraHa aJMUHHCTPALUH, MPEI0CTABISAIOIIErO
MYHULUNAIBHYIO YCIOYyry: yrpasieHue oOpa3oBanus agmuHuctpamun MO T'O  "CeikTbiBKap",
ylpaBJIeHHEe JIOIIKOJBHOrO oOpa3oBanus agmuHuctpauun MO T'O  "CeikthiBKap" (manee -
VYupasnenue).

HanmeHnoBaHMs OpPraHoB W OpraHM3alvi, Y4acTBYIOIIMX B IIPENOCTaBICHUH MYHMUIIMNAIbHOU
YCIIyTH.

1. Opranuzauuu oOpa3oBaHMs y4acTBYIOT B YacTU HPEOCTABJICHHS MYHHIMIIAIBHOW YCIyru
(mepeueHb opraHuzanuii  oOpasoBanust nmpuBeneH B Ilpunoxenun N 1 Kk  HacTosmeMmy
aJIMUHUCTPATUBHOMY PErJIaMeHTy).

2. Opra#M3anuu pas3auyHbIX (POpM COOCTBEHHOCTH, B KOTOpBIE 3asABUTEII0 HEOOXOIUMO
00paTUThCA 3a TMONyYeHHEM HEOOXOJUMBIX M O0O0S3aTeNbHBIX YCIYT, yKa3aHHbIX B myHKTe 2.11
HAaCTOSIIETO aAMUHUCTPATUBHOTO PETJIaMEHTa.

[Ipu mnpepocTaBieHUM MYHHUIMMIAIBHOM yCIyrn YIpaBieHHE, OpraHbl M OpraHU3alluu,
y4acTBYIOIIME B NPEJOCTABICHUH MYHHIIMIIAIBLHOM yCIyrd, HE BIpaBe TpeOOBaTh OT 3asBUTENEH
OCYIIECTBIICHUS ICUCTBUMN, B TOM YHCIIE COTTIACOBAHHM, HEOOXOUMBIX JIJIsl TIOTYUYSHHUS MYHUITUTIAIBHON
YCIIyTU W CBS3aHHBIX C OOpalieHHWeM B TOCYJAapCTBEHHBIC OpTaHbl, HHBIE OPTaHbl MECTHOTO
CaMOYTIPaBJICHUS, OpPraHU3alluM, 33 HMCKIIOYEHUEM IOJYyUYEHUS YCIyT U TOIY4YeHHUs JIOKYMEHTOB M
nH(popMaInu, MPEAOCTABIIEMBIX B PE3yIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYECHHBIX B TICPEUHH,
ykazaHHble B 4acTH | crateu 9 ®enepanbHoro 3akona ot 27.07.2010 N 210-d3 "OO6 opranuzaruu
MPEIOCTAaBIICHUSI TOCYAAPCTBEHHBIX W MYHHUIHMMAIBHBIX ychayr' (manee - DemepanbHblii 3akoH N
210-®3).

2.3. OnucaHue pe3synbTaTta NpegocTaBneHUA MyHULUNanbHOM yCNyru.

PeSYJ'H)TaTOM npeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIIYT'U ABJIACTCA:
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

1. Bbigaua apXuBHBIX CIPABOK, APXUBHBIX BBIMUCOK U (UJIM) apPXUBHBIX KOTHUH.
2. Bbmaqa YBCAOMIICHUA 00 oTKaze B npeaOCTAaBJICHUN MyHI/IHHHaJIBHOﬁ YCIIyTH.
2.4. Cpok npegocTtaBneHUs MyHULUNanNnbHOW yCcnyru.

Cpok mpegocTaBICHUS] MyHUIUNAIBHON yCIyTu cocTaBisieT 30 KaJeHIapHbIX THEH, HCUUCIAEMbIX
CO JIHSA pETUCTpalluM 3asBJICHHs (3ampoca) ¢ JOKyMEHTaMH, HEOOXOTUMBIMU [UIsl MPEJOCTaBICHUS
MYHULHUIAIBHON YCITyTH.

Cpok TOJIrOTOBKM YyBEAOMJICHHS 00 OTKa3e B TPEJOCTABICHUU MYHUIUINATBHONW yCIyTH
cocrapisier 30 KaJneHIapHBIX JHEH, HMCUYUCISIEMBIX CO JHS PETrUCTpallMy 3asBlICeHUs (3ampoca) C
JIOKyMEHTaMH, HE0OXOIUMBIMHU TSI IPEIOCTABICHUS MyHHUITUTIATLHOM YCIYTH.

Cpox IpHOCTaHOBJICHHUS MPEIOCTaBIEHUS YCIYTu 3akoHojaarenbcTBoM Poccuiickoit denepannn
HE TPeyCMOTPEH.

CpOK BblAa4u (HaHpaBJ’ICHI/Iﬂ) 3as1BUTCIIIO JAOKYMCHTOB, SABJIAOIINXCA peE3yJIbTaTOM
npeaOCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyTH, COCTaBJIACT 3 KaJICHAAPHBIX OHA CO JOHA HPHUHATHA
COOTBCTCTBYIOLICTO PCIHICHUA.

2.5, nepequb HOPMAaTUBHbLIX MNPaAaBOBbLIX aKTOB, peryrnmpyrouunx OTHOLUeHUS,
BO3HUKaKLWHMe B CBA3U C npeanoctaBrieHuem MyHVILI,MI'Ia.HbHOI7I ycnyru.

HpeHOCTaBHeHI/Ie MYHHHHHaHBHOﬁ YCIyru OCYHICCTBJIIACTCA B COOTBETCTBUH CO CIICAYIOIIHUMU
HOPMAaTUBHBIMU IIPABOBBIMU aKTaAMH:

- Koncrurymus Poccuiickoii @enepanuu (IpuHATa BCEHAPOJIHBIM rosiocoBanueM 12.12.1993 c
W3MEHEHHUSIMH, OJO0OpEeHHBIMH B Xojae obmepoccuiickoro romocoBanus 01.07.2020) (OdunmanbHbIi
MHTEpHET-NIOpTal IpaBoBOM HHpopMmarmu http://www.pravo.gov.ru, 04.07.2020);

- ®enepanpbiii 3ak0H oT 06.04.2011 N 63-®3 "O6 snekrponHoit moanucu" (CobOpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 11.04.2011, N 15, ct. 2036);

- @enepanpublii  3akoH oT 27.07.2010 N 210-®3 "OO6 opraHuzaluu MOpeaOCTaBICHUS
rOCy/IapCTBEHHBIX M MyHHUIMTIANBHBIX yeuyr" (Cobpanue 3akoHonmatenbeTBa Poccuiickoit denepanuu,
2010, N 31, ct. 4179);

- @enepanbubiil 3akoH oT 09.02.2009 N 8-®3 "OO obecrneueHuu noctyna K HHQOpMAIHUH O
NESATEILHOCTH TOCYJAapPCTBEHHBIX OpPraHOB M OpraHoB MecTHOro camoympasieHus" (CoOpaHue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 2009, N 7, ct. 776);

- @enepanbHblii 3akoH oT 27.07.2006 N 152-®3 "O mnepconanbHbix gaHHbIX" (CoOpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2006, N 31 (1 gacts), cT. 3451);

- @enepanbHblii 3akoH or 27.07.2006 N 149-®3 "O0 wundpopmanun, HWHPOPMALUOHHBIX
TexHoJoTHsIX U 0 3amute nHpopmaruu" (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit @enepanuu, 2006,
N 31 (1 gactp), cT. 3448);

- @enepanbHblil 3akoH oT 22.10.2004 N 125-®3 "O6 apxuBHoM fene B Poccuiickoit ®eneparyn”

www.consultant.ru CrpaHuua 7 13 40
HafeXHasa npaBoBas noaaepXxka


https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=2875&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=2875&amp;date=20.11.2025
http://www.pravo.gov.ru
http://www.pravo.gov.ru
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=503689&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=503689&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=511331&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=511331&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=422007&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=422007&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=499769&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=499769&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=500166&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=500166&amp;date=20.11.2025
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=493187&amp;date=20.11.2025&amp;dst=8&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=LAW&amp;n=493187&amp;date=20.11.2025&amp;dst=8&amp;field=134
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

(Cob6panue 3akononatenscTBa Poccuiickoit @enepanuu, 2004, N 43, ct. 4169);

- ®enepanbublil 3akoH 0T 06.10.2003 N 131-®3 "O6 001X MPUHIKNAX OpPTraHU3AIUU MECTHOTO
camoynpasnenusi B Poccuiickoit ®enepamnu” (Cobpanue 3akoHomaTenberBa Poccuiickoit denepanuu,
2003, N 40, ct. 3822);

- @epnepanbHbli 3akoH oT 24.11.1995 N 181-®3 "O coumanbHON 3allUTE WHBAIUIOB B
Poccutickoit ®eneparuun” (Codpanue 3akonogaTenbetBa PO, 27.11.1995, N 48, ct. 4563);

- Docranosnenne IIpaButenbctBa Poccuiickoir @enmepammu ot 22.12.2012 N 1376 "O6
yTBepxkaAcHuN [IpaBuil opranuzanuu JesTeIbHOCTH MHOTO(QYHKITHOHATIBHBIX IIEHTPOB MPEI0CTaBICHUS
roCyJapCTBEeHHbIX M MyHHUIMnanbHbeIX yeruyr" ("Poccuiickas razera", 31.12.2012, N 303, "CoOpanue
3akoHoarenscTBa Poccuiickoit @eneparuu’, 31.12.2012, N 53 (4. 2), ct. 7932);

- Hocranosnenue [IpaBurensctBa Poccuiickoit @eneparnuu ot 16.05.2011 N 373 "O pa3zpaboTke u
YTBEP)KACHUH aIMUHUCTPATUBHBIX PEIVIAMEHTOB OCYINECTBICHHS TIOCYJapCTBEHHOTO KOHTPOJIS
(Ham3opa) M aAMUHUCTPATUBHBIX PErIaMEHTOB IpenocTaBleHus rocyaapcTBeHHbIX yeuyr" ("Cobpanue
3akoHonarenscTBa Poccuiickoit @eneparuu', 30.05.2011, N 22, ct. 3169);

- Hocranosnenue IlpaButensctBa Poccuiickoit ®@enepanun ot 16.08.2012 N 840 "O mnopsiake
MoJIa4yMl W PACCMOTpPEHUs kalmod Ha permieHus W jaelictBus (OesmeiicTBue) (emepanbHBIX OPTraHOB
WCIIOJIHUTENIbHON BIACTH M HUX JODKHOCTHBIX JIMIL, (elepalbHbIX TOCYJapCTBEHHBIX CITYKallUX,
JNOJDKHOCTHBIX — JIMII  TOCYAApCTBEHHBIX  BHEOOKeTHBIX  (oumoB  Poccuiickoit  denepauuu,
rOCy/IapCTBEHHBIX ~KOpHOpalfii, HaJEeNeHHBIX B COOTBETCTBUU C (penepanbHBIMH 3aKOHAMU
MOJTHOMOYHSIMH IO TIPEAOCTABICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTaHOBICHHOH cepe AesTeNbHOCTH,
U UX JOJDKHOCTHBIX JIMI, OpraHu3alui, NpeayCMOTpeHHBIX dacTbio 1.1 crateum 16 ®PenepanbHOro
3akoHa "OO opraHuzaluu MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YyCIyr', U HX
pabOTHUKOB, a TakKe€ MHOTO(QYHKIMOHAIBHBIX LEHTPOB TMPEAOCTaBICHUS TOCYJapCTBEHHBIX H
MYHUIIUMIIATBHBIX yCIyr U ux paboTtHukoB" ("Poccuiickas razera", 22.08.2012, N 192, "CobGpanue
3akoHoaarenbcTBa Poccuiickoit denepanun, 27.08.2012, N 35, cr. 4829);

- IIpuka3z ®dexnepanpHoro apxuBHoro areHrcTBa oT 02.03.2020 N 24 "O6 yrtBepxkaenuun [IpaBun
OpraHu3ali XpaHEHHs, KOMIUIEKTOBAHMSA, y4eTa U HCIOJIb30BAHUS JOKYMEHTOB ApPXHBHOTO (OHIA
Poccniickoit @enepanuu U Ipyrux apXWBHBIX JOKYMEHTOB B T'OCYJApCTBEHHBIX W MYHHMIMIIAIBHBIX
apxuBax, My3esx U OMOIMoTeKax, Hay4HbIX OpraHu3anusax';

- Koncturymms Pecnyommku Komm ("Kpacnoe 3mamsa", 10.03.1994, N 45, "Bemomoctu
Bepxosnoro Coseta Peciyonuku Komu", 1994, N 2, cT. 21);

- 3akoH Pecry6nuku Komu ot 11.05.2010 N 47-P3 "O peanuszauuu npasa rpakJaH Ha oOpalieHue
B Pecnyommke Komu" (BemoMocTH HOpPMATHBHBIX aKTOB OpPraHOB TIOCYJapCTBEHHOW BIIACTH
Pecrry6muku Komu, 2010, N 17, ct. 387);

- Yc1aB MyHUIIMIIANBHOTO 00pazoBaHus ropojickoro okpyra "CeiktbiBKap" (mpunsat CoBerom MO
I'O "CrixteiBkap" 18.01.2006) (ITanopama cronwuisl, 2006, N 7 (CIEBBIMYCK));

- Pemenne Cosera MO I'O "CeikteiBKap" ot 20.10.2020 N 2/2020-20 "OO yTBep>KAeHUHU
[Tonoxenuss 00 VYmpaBieHuu o0Opa3oBaHMS AIMMHUCTPALlMM MYHHULIMIAIBHOTO  00pa30BaHUs
ropoackoro okpyra "CeikteiBkap" ("Ilanopama cromunst”, N 41/2 (cnenssinyck), 22.10.2020);
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

- Pemenne Cosera MO I'O "CeikteiBKap" ot 13.05.2021 N 6/2021-92 "OO yTBepkaeHUu
[Tonoxenus 00 VYmpaBleHHUH JIOIIKOJBHOTO 00pa3oBaHMsA AJMHHUCTPALMM  MYHHUIMIIATHHOTO
oOpazoBanusi ropojckoro okpyra "CeikteiBkap"; ("[lanopama crommmbl", N 19/1 (cmeuseimyck),
15.05.2021);

- 3akoH Pecniy6muku Komu ot 11.05.2010 N 47-P3 "O peanuzanuu npaBa rpaxjaaH Ha oOpalieHue
B PecnyOomuke Komu" (BemoMocTn HOpPMAaTHUBHBIX aKTOB OPraHOB TOCYAApCTBEHHOW BJIACTH
Pecriy6muku Komu, 2010, N 17, ct. 387);

- YcTaB MyHUIIUIAIBHOTO 00pa3oBaHus ropojackoro okpyra "CeikteiBkap" (mpunaar Coerom MO
I'O "CrixtriBrap" 18.01.2006) (ITanopama cronuiisi, 2006, N 7 (CIELBBIMYCK));

[lepeyeHr HOPMATHBHBIX TMPABOBBIX AKTOB, PETYIUPYIOMIMX MPEJOCTABICHHE MYHHUIIUIATHHOM
yciayrd (C yKa3aHMEM WX PEKBHU3UTOB W HCTOYHHKOB OQHUIIMATBLHOTO OMYOJIMKOBAHUS) TOJICKUAT
pasMenieHni0 Ha OQUIUAIbHOM CcaiTe aJMUHHCTpanud, EIWHOM mopTane rocyJapCTBEHHBIX H
MYHHIIMITATBHBIX yCIyT. PasMelieHne u akTyaan3anusi CBEJCHHU B COOTBETCTBYIOMIEM paszene Peectpa
TOCYy/IapCTBEHHBIX W MYHHUIMMNAIbHBIX yciyr (pyHknmii) PecmyOonuku Komu) oGecrneunBaroTcs B
YCTaHOBJICHHOM IOPSIAKE.

(m. 2.5 B pen. [locranosnenus anmuauctpanuun MO ropojckoro okpyra "CeikteiBkap" ot 23.01.2023 N
1/202)

2.6. MC‘-IepanBaI-OLIJMﬁ nepeyvyeHb AOOKYMEHTOB, Heo6XoaUMbIX B COOTBETCTBUU C
3aKkoHoaaTeJibHbIMU nnn UHbIMU HOPpMAaTUBHbIMUA npaBoBbiMU akKtTamm  ans
npepocrtaBneHunsA MyHVILIMnaHbHOﬁ ycnyru, Kotopble 3asiButesib AOJIXXeH npeacrtaBuUTb
CaMOCTOATEJIbHO.

Jlnst monmyyeHus MyHUIIMNIAJIBHOM yCITyTH 3asBUTENb M0JIaeT B YIIpaBJIeHUE 3asBICHUE (3aMpoc) O
IIPEJOCTaBIEHUN MyHULMIIAIbHOM YCIyTrH 110 peKoMeH1yeMoi Gpopme, npuBeneHHoi B Ilpunoxennn N
2 K HacCTOsIIEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaK)XXe CIEAYIOLINE JOKYMEHTHI:

(B pen. Ilocranosnenus aamuuuctpauuun MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)

1. JoBepeHHOCTH, 0OPMIIEHHASI B COOTBETCTBUU C JACHCTBYIOLIUM 3aKOHOJATEILCTBOM, U (MJIN)
MHOM JTOKYMEHT, MOJITBEPKIAIOUINI MTOTHOMOUHS MpeICcTaBUTeNsl (3aKOHHOTO TpenacTtaButens) (1 k3.,
Konusl (C MpeCTaBIEHUEM OpUTHHAA), KOIIUS BO3BpATy HE MOJIEKUT) (IPeACTaBIAETCS B clydae, €Clid
3asgBJICHME (3allpoCc) O MPEAOCTABICHUHM MYHHMLMIAIBHOM YCIyI'W IOANUCHIBAETCS NpeACTaBUTENIEM
3asiBUTENS (3aKOHHBIM IIPEJICTABUTEIIEM).

2. Tpynoas kHmxka (1 5k3., xomusl (C IPEICTaBICHWEM OpPUIMHAJNA), KOINHUS BO3BpaTy HeE
MOJJIXKNT) (TIPEACTABISAETCS PU HATUYUH).

3. JIoKyMeHT, y/IOCTOBEPSIOLINI TUYHOCTH 3asBUTENs (peactaButens 3asurens) (1 9k3., Konus
(c mpencTaBiIeHUEM OpUTMHAla), KOMKS BO3BPATY HE MOIJIEKHUT).

HepequL JAOKYMCHTOB, HGO6XOI[I/IMBIX AJIL IPpEAOCTaBIICHUSA H606XOI[I/IMBIX H 00sg3aTeNbHBIX
yCIyr, onpeCaAcisACTCd Oprannu3anusaMu, MmpeaoCTaBIAIOIMINMA H€06XOZ[I/IMBIG U 00s3aTeIbHEBIC yCIIyTu, B
COOTBCTCTBHHU C Z[GI\/'ICTByIOH.[I/IM 3aKOHOJAaTCIIbCTBOM.

2.6.1. JlokyMeHTBI, HEOOXOAUMBIE AJISl MPEJOCTAaBICHUS MYHULUIAIBHON YCIYTH, YKa3aHHbIE B
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

IIYHKTax 26, 2.7 HACTOAIICTO AIMUHUCTPATUBHOI'O perilaMeHTa, MOryT OBITE MMPpEACTaBJICHBI
3asABUTCIICM CJICAYIOIIIUMHA crocobaMu:

- JINYHO B YTIPaBJICHUE;
- IOCPEICTBOM MTOYTOBOTO OTITPABIICHHUS;
- yepe3 EquHblil mopTas rocyJapCTBEHHBIX 1 MyHUIIUIIATBHBIX YCIIYT.

(B pen. Ilocranornenus agmuuuctpaiuu MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)

2.6.2. BapuaHTbl TpeACTaBIEHUS JIOKYMEHTOB, HEOOXOIMMBIX JUIsl  TNPeIOCTaBICHUS
MYHULMIIAJIBHON YCIIyTH, YKa3aHHBIX B IIyHKTax 2.6, 2.7 HACTOAIIET0 aIMUHUCTPATUBHOI'O perjlaMeHTa:

- TIPW JIMYHOM OOpalleHWd B YTIpaBJIICHHE 3asBHUTEIb MPEACTABISET OPUTHHAIBI U (MJIH) KOITUU
JIOKyMEHTOB COTJIaCHO TPEOOBAHUSIM, YKA3aHHBIM B ITyHKTaX 2.6 U 2.7 HACTOSIIETO aIMUHUCTPATHBHOTO
periiamenTa. B nensx mpenocTaBieHus MYyHUIUIAIbHBIX YCIYT YCTAHOBJICHUE JIMYHOCTH 3asBUTEIS
MOXET OCYLIECTBIATHCA B XOJI€ JUYHOTO MpHEeMa MOCPEICTBOM MPEAbIBICHUS MacnopTa IpaxaaHuHA
Poccwuiickoit ®@enepanuu 1ub60 MHOTO JOKYMEHTA, YAOCTOBEPSIONIErO JIMYHOCTh, B COOTBETCTBHH C
3aKOHOAATeNhCTBOM Poccuiickoii Denepanuu Wik MOCPEACTBOM HICHTU(PUKAIIMN U Ay TCHTH(PUKAIIUN C
WCIOJIb30BaHNEM WH(GOPMAIMOHHBIX TEXHOJIOTHH, MpeaycMOTpeHHBIX DenepanbHbIM 3aKOHOM OT
29.12.2022 N 572-®3 "OO0 ocyuiecTBIeHUN HAECHTU(GUKAIUYA U (UIU) ayTeHTU(PUKAIMK (PU3UIECKUX
JIUI] C UCIIOJIb30BAHUEM OMOMETPHUYECKUX MEPCOHATBHBIX JaHHBIX, O BHECEHUU U3MEHEHUI B OTACNbHbIC
3aKoHonarenbHble akThl Poccuiickoit denepanuu M NpU3HAHUM YTPATUBIIMMU CUJIYy OTAEIIBHBIX
MOJIOKEHUH 3aKOHOIaTeIbHBIX akTOB Poccuiickoit denepanun';

(B pen. Ilocranonenuss agmuuuctpaiuu MO ropoackoro okpyra "CeikteiBkap" ot 14.03.2023 N
3/849)

- TpYU HaNpaBJieHUM 3asBICHUS (3ampoca) U JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS
MYHHULMIIAJIBHOM YCIIyI'H, 4Yepe3 OTACICHHE II0YTOBOM CBS3M YIOCTOBEPEHHE BEPHOCTH KOIHWMI
JOKYMEHTOB W CBUJETEIbCTBOBAaHME IOAJMHHOCTH TIOANUCH 3asBUTEN Ha 3asBIEHUM (3ampoce)
OCYILECTBIISICTCS B OPSI/IKE, YCTAHOBJICHHOM (heiepallbHbIM 3aKOHOIaTeIbCTBOM;

- TpU HaIpaBJICHUU 3asBJIEHUS (3ampoca) O IMPENOCTABICHUM MYHHULMIIAIBHOM YCIYrM U
MPUJIaraeéMbIX K HEMY JOKYMEHTOB, HCOOXOMHMMBIX JUISl TIPEJOCTaBICHUS MYHHUIIUTIATBHON YCIyTH, B
(dbopMe DIIEKTPOHHBIX JOKYMEHTOB, C HCIONb30BaHHEeM EauHOro mnoprana rocyJapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT U (UJIM) UHBIX JIEKTPOHHBIX CEPBUCOB MPEAOCTABICHHSI MyHUIIUIAIBHBIX YCIIyT
B cern "VHTepHer" 3asgBUTENb WIM €ro MPeICTaBUTENb, MPOINEIINE MPOIEeAypbl PETUCTPALNU,
UACHTUPHUKAIIMM W ayTeHTHU(UKAUKU C  UCIHOJb30BaHUEM  (eAepanbHOH  TOCyAapCTBEHHOU
nH(popMannoHHOU cuctemsl "EnuHas cucreMa uaeHTuGuKanuu u ayTeHTuduKaniu B HHPpacTpykType,
obecrieunBaromeil MHPOPMAITMOHHO-TEXHOJIOTHUECKOE B3aMMOACHUCTBHE HH()OPMAITMOHHBIX CHCTEM,
WCIIOJIb3YEMBIX JUISI TIPEIOCTABIICHUSI TOCYJAPCTBEHHBIX M MYHHIUTAIBHBIX YCIYT B AJICKTPOHHOU
dbopme" (mamee - ECHUA) wim WHBIX TOCYIapCTBEHHBIX WH(POPMAIMOHHBIX CHCTEM, €CIH TaKHhe
rocy/apCcTBEHHbIE HH(OPMAIIMOHHBIE CHUCTEMbl B YyCTaHOBIeHHOM IIpaBurtensctBom Poccuiickoit
®eneparnun nopsiike odecrneunBaroT B3aumojeiicteue ¢ ECUA, npu yciioBum coBnajieHus: CBEICHHH O
¢u3nveckoM IMIle B YKa3aHHBIX HMH(OPMAIIMOHHBIX CHUCTEMax, 3allOJIHAIOT YKAa3aHHOE 3asiBIICHHUE
(3ampoc) ¢ NCTOIB30BAHNEM HHTEPAKTUBHON (DOPMBI B SJIEKTPOHHOM BHJIE.

3asBieHue (3ampoc) o0 MPeaOCTABICHUN MYHHUITUTIATHLHOW YCIyTH HAMPABISACTCS 3asBUTEIIEM HIIH
€ro MpeAcTaBUTEIeM BMECTE C MPUKPEIUIEHHBIMH 3JIEKTPOHHBIMH JOKYMEHTaMu. 3asiBIIeHUE (3a1poc) O
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

peaAOCTaBJICHUN MYHHHHHaHbHOﬁ YCIyru TOAIIHCBIBACTCS 3asABHUTCIICM WX €T0 IMPEACTABUTCIICM,
YHOOJHOMOYCHHBIM Ha HNOANHWCAHHUC TAKOI'0 3adBJICHUA (3anpoca), HpOCTOﬁ BHGKTpOHHOﬁ noAnrucChIO,

00  yCUJICHHOM  KBaNM(HUUMPOBAHHOW  SJEKTPOHHOM  NOAMNHMCHIO,  JMOO  YCHIJICHHOMN
HEKBATH(PUIIMPOBAHHON AJIEKTPOHHOU IOANHUCHIO, CepPTU(PUKAT KII0Ya MPOBEPKH KOTOPOW CO3MaH U
ucrmosp3yercss B HMH(]pacTpykType,  oOecredyuBaroniel  HHPOPMAIMOHHO-TEXHOJOTHYECKOE

B3aUMOJIEHCTBHE MH(DPOPMAIIMOHHBIX CUCTEM, UCIIOIb3YEMBIX IS NIPEIOCTABICHUS FOCY1apCTBEHHBIX U
MYHULUNAIBHBIX YCIYT B 3JIEKTPOHHON (hopMe, KOTOpasi CO3/1aeTcs U MPOBEPSIETCs C UCHOIb30BAHUEM
CPEICTB IEKTPOHHON MOANNUCHU U CPEACTB YIOCTOBEPSIOIIETO LEHTPAa, MMEIOIIMUX IOATBEP)KIECHUE
COOTBETCTBUS TpPeOOBaHMSAM, YCTAaHOBJICHHBIM (hefepalbHBIM OpPraHOM HWCIOJHHUTEIBHON BIIACTH B
oOnactu obecrieueHusi O€30MaCHOCTH B COOTBETCTBUM C YacThio S5 ctaThil 8 depepanbHOro 3aKOHA OT
06.04.2011 N 63-®3 "OO 31ekTpoHHON MoAmMCcH", a TaKkKe NMpHU HAJIWYMM Yy BIIaJeNblia cepTUdUKaTa
KJII04a TPOBEPKU KJIt0Ya HPOCTOH 3JIEKTPOHHOM IOAINMUCH, BBIJAHHOTO €My INpH JMYHOM IpHEME B
COOTBETCTBUM C [IpaBuiIaMy HCHOJIB30BAHUS IMPOCTON 3JIEKTPOHHOW MOANMUCH NpU OOpalleHHH 3a
MOJyYeHUEM TOCYJapCTBEHHBIX M MYHHMIMNAIBHBIX YCIYT, YTBEPXIECHHBIMH IOCTaHOBJICHHUEM
[IpaButensctBa Poccuiickoit ®enepanmu ot 25.01.2013 N 33 "OO6 wuCHOIB30BaHUU MPOCTOU
AJIEKTPOHHOH TOANUCH MPU OKa3aHWHU TOCYNAPCTBEHHBIX M MYHUITUIAIBHBIX YCIYT", B COOTBETCTBHH C
[IpaBuiaMy ompeaeneHus: BUAOB AJIEKTPOHHON MOJIMCH, UCIOJIB30BaHUE KOTOPBIX JOIYCKaeTcs Mpu
oOpallleHnu 3a IOJy4EHHEM TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT, YTBEP)KICHHBIMU
noctaHoBienreM IlpaButensctBa Poccuiickoit ®enepauun ot 25.06.2012 N 634 "O Bugax
AJIEKTPOHHON MOJIMHUCH, HCIOJIb30BaHUE KOTOPBIX JOMYCKaeTcsl Mpu OOpalleHHH 3a MOJy4YeHHEM
rOCYJapCTBEHHBIX U MyHHIIUTIAIBHBIX YCIIyT".

(m. 2.6.2 B pen. [locranosnenus anmuuauctpanuu MO roponckoro okpyra "CeixteiBKap" ot 23.01.2023
N 1/202)

2.7. UcyepnbiBaowmui nepeyeHb AOKYMEHTOB, HeO6XOAUMbIX B COOTBETCTBUMU C
3aKkoHoAaTeNbHbIMM WM UHbIMM  HOPMATUBHLIMA NpPaBOBbIMU  akTaMu  Ans
npeAocTaBfieHUA MyHULMNANbLHOM YCNyru, KoTopbie 3asiBUTeNb BnpaBe NpeAcTaBUTb
Nno co6GCTBEHHOM WHMUMATMBE, TaK KaKk OHM noAanexaT npeacTaBfieHUMIO B paMKax
MeXBeAOMCTBEHHOro MHPOpPMaLMOHHOIrO B3aUMOAENCTBUSA.

I[OKYMCHTOB, H€O6XOI[I/IMI)IX B COOTBETCTBHUH C 3aKOHOJATCIbHBIMU HWJIM MHBIMH HOPMAaTHBHBIMHA
IIPpaBOBbIMU aKTaMU [JII MPEAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyru, KOTOPBIC 3asABUTCJIIb BIIPABC
NpeaACTaBUTL 110 COOCTBEHHOM HWHUIIUATHUBC, TaK KaK OHHW HNOMJICIKAT IPCACTABJICHHUIO B paMKax
MEXKBCIJOMCTBCHHOI'O I/IH(bOpMaI_[I/IOHHOFO B3aHMOﬂCﬁCTBHH, HC UMCCTCHI.

HemnpencraBnenue 3asBUTENEM  JOKYMEHTOB, YKa3aHHBIX B TMYHKTe 2.7  HACTOSAIIETO
aIMUHUCTPATUBHOTO pEIrJIaMeHTa, HE SBJSICTCS OCHOBAaHWEM JUIA OTKa3a B MPEJOCTaBICHUH
MYHHIIMIIAILHON yCITyTH.

2.8. YkazaHue Ha 3anpeT TpeboBaTb OT 3assBUTENS.

VYnpasieHue He MOXKET TPeOOBaTh OT 3asSBUTEIIS:

- TNPEICTaBIIEHUSI JOKYMEHTOB M MH(OpPMALMK WU OCYIIECTBJIEHUS IEHCTBHM, MpeacTaBieHue
1501051 OCYIICCTBJICHUC KOTOPBIX HC npeayCcMoOTpEHO HOPMAaTUBHBIMHA IMpaBOBBIMU aKTaMu,
PErYIMPYIOIUMH OTHOLICHUS, BOSHUKAIOIIUE B CBA3U C IIPEAOCTABICHNEM MYHUIIUIIAJIBHBIX YCIIYT,

- MNPEACTaBJIICHHUA OOKYMCHTOB U I/IH(I)OpMaI_II/II/I, B TOM YHCJIC IOATBCPKAAIOIINX BHCECCHUC

3asABUTCIICM IIJIAThI 3a MPEAOCTABICHUC MYHUIIUIIAJILHBIX YCJIYT, KOTOPBIC HAXOAATCA B PACIIOPAKCHUN
OpraHoB, MPEAOCTABIAIOIINX I'OCYAaPCTBCHHBIC YCIIYI'U, OPraHoOB, NPCAOCTABIAIONNX MYHHUIHUIIAIIBHBIC
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

YCIYTH, HWHBIX TOCYJapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO  CaMOyINpaBieHUs  JH00
MIO/IBEIOMCTBEHHBIX ~ TFOCYJApPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBJICHUS
OpraHM3aliii, y4acTBYIOIUX B MPEAOCTaBICHUH IPEYyCMOTPEHHBIX YacThlo 1 craThu 1 PenepanbHOTrO
3akoHa N 210-®3 rocyaapcTBEHHBIX U MYHULMIAIbHBIX YCIYr, B COOTBETCTBUU C HOPMATHUBHBIMU
mpaBoBbIMU akTamMu Poccuiickoii ®denepanyy, HOPMATHBHBIMH IIPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit denepanny, MyHMLIMIAIbHBIMUA IPAaBOBBIMH AKTAMM, 3a HCKIIOYCHHEM JIOKyMEHTOB,
BKJIIOUEHHBIX B OIpENeIcHHbIM 4YacTelo 6 crathu 7 PenepanpHoro 3axkoHa N 210-P3 mnepeueHs
JOKYMEHTOB. 3asBUTENIb BIpaBE MPEICTABUTh YKa3aHHbIE JOKYMEHTHI W HMH(OpPMAIMIO B OpraHsbl,
MIPEJOCTABIISAIONINE MyHUIUTIAIBHBIC YCIIYTH, 10 COOCTBEHHON MHULIUATHUBE;

- OCYILIECTBJIEHHs JEHCTBUH, B TOM 4YHCIE COIJIACOBAaHUM, HEOOXOAMMBIX JUISl TMOJIY4YEHHS
MYHHUIMIIAJIBHBIX YCIYT M CBSI3aHHBIX C OOpallleHHeM B MHbIE TOCY/IapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIIPABJIEHMsI, OpraHU3allM{, 3a HUCKIIOUYEHUEM I[IOJIyY€HHUs YCIyr M IOJIy4eHUs
JOKYMEHTOB M HH(pOpMalMM, NPEAOCTABISEMBIX B pe3yJbTaTe NPEAOCTABICHHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHM, YKa3aHHbIE B yacTH 1 crateu 9 denepanpHoro 3akoHa N 210-D3;

- IPEJICTaBIICHUS TOKYMEHTOB U WH(POPMAIIUY, OTCYTCTBUE H (MJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIUCh IPY NIEPBOHAYAIBHOM OTKa3€ B IPUEME JTOKYMEHTOB, HEOOXOIMMBIX I MPEAOCTaBICHUS
MYHHUIMIIAIBHOM yCIyru, Ju00 B MPEAOCTaBICHWHM MYHUUIUNAIbHOM YCIyrH, 3a HCKJIIOYEHHEM
CIIEYIOLLHUX CIIyYaeB:

a) M3MeHeHHe TpeOOBaHMN HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAIOIIMXCS Mpel0oCTaBICHUs
MYHHUIMIIAJIBHOW YCIIyTH, NOCIE NEpBOHAYaIbHOW IMOJAa4yM 3asBJICHMs (3arpoca) O IMPeNOoCTaBICHUU
MYHULUIIAJIBHON YCIIYTH;

0) Hamumuue OoIWMOOK B 3asBJICHUM (3ampoce) O MPelOoCTaBICHWHM MYHUIUNAIBHON YCIyIH U
JOKYMEHTaX, MOJAHHBIX 3asBHUTEIIEM TIOCIE MEPBOHAYAIBHOTO OTKa3za B TIpUEME JOKYMEHTOB,
HEOOXOAMMBIX  JJIsI  TPENOCTAaBICHHUS MYHUIMIAIBHOW  yCIyrd, JubO B  IPEJOCTaBICHUH
MYHUIIMIAIEHON YCIYTH U HE BKJIFOYEHHBIX B TIPEJICTABICHHBIN paHee KOMIUIEKT JJOKyMEHTOB;

B) HCTEUYEHHWE CpOKa JIeHCTBHA JOKYMEHTOB WJIM U3MEHEHHE HWHPOpPMALUU  TOCIie
MEPBOHAYAIBHOTO OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAUMBIX JJISl IPEJOCTABICHUS MYHHUIUITATHHON
yCIIyrd, 1100 B MPEAOCTaBICHUN MyHUIIMITAJILHON YCIIYTH;

I) BBIIBICHHE JIOKYMEHTAJIbHO TIOJATBEPXKACHHOTO (hakTa (MPU3HAKOB) ONIMOOYHOTO WM
MIPOTUBONPABHOIO JIeHCTBUSL (Oe37eiCTBHs) MAODKHOCTHOTO JIMIA OpraHa, IpeaoCTaBISIONIErO
MYHHIMIATBHYI0 YCIYTy, MyHUIIUIAIBHOTO CIIy)Kallero, paboTHUKA OpraHU3allH, MPEayCMOTPEHHON
yacTeto 1.1 craten 16 PepepanbHoro 3zakoHa N 210-D3, npu mepBoHa4YaIbHOM OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX UIS MPEIOCTABICHUS] MyHHLIMIAIBHOW YCIyTH, JIMOO B MPEIOCTaBICHUU
MYHHULMIAJIBHOW YCIYrM, O 4YeM B IHCbMEHHOM BHJE 32 IMOANUCHIO PYKOBOJAUTENSl OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JUOO PYKOBOAMTENS OpraHMU3allH, MPeayCMOTPEeHHON
yactheio 1.1 crateu 16 ®enepanbHoro 3akoHa N 210-D3, yBenoMiisaeTcs 3asBUTEIIb, a TAKXKE MPUHOCITCS
W3BUHEHHUS 32 IOCTAaBIIEHHBIE HEY100CTBA;

(B pen. Ilocranosnenus aamuuuctpanuun MO ropoackoro okpyra "CeikteiBKap" or 23.01.2023 N
1/202)

- TPEICTABIICHUs HAa OyMa)KHOM HOCHTEJIC ITOKYMEHTOB W HMH(OpPMAIHH, SJICKTPOHHBIC 00pa3bl
KOTOpBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUHU C IYHKTOM 7.2 yactu | crateu 16 PenepanbHOro
3akoHa N 210-D3, 3a UCKITIOUEHHUEM CITy4yaeB, €CJId HAHECEHHWE OTMETOK Ha TaKWe JIOKYMEHTHI JIN0O UX
U3BATHE SABISETCS HEOOXOIUMBIM YCIOBHEM MPEJOCTaBICHHS TOCYNapCTBEHHON WM MYHUIIUMATBHON
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

YCIIyT'u, 1 UHbIX CJIy4acB, YCTAHOBJICHHBIX Q)enepaanLIMH 3aKOHaMMu.

(a63ar BBeneH [locranoBaenuem aamuHucTpannu MO ropozckoro okpyra "CeikteiBkap" ot 23.01.2023
N 1/202)

2.9. UcuepnbiBawowWMin nepevyeHb OCHOBaHMU AN OTKasa B NpuemMe OOKYMEHTOB,
HeobxoaAuMBIX ANA NpeaocTaBleHUsa MyHUUMNanbLHOU YCnyru.

OcHoBaHuMs U1l OTKa3a B HpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsl TpeloCTaBICHUS
MYHULUNATBHON YCIYTH, YKa3aHHBIX B IMyHKTE 2.6 HACTOSIIET0 aJMUHUCTPATUBHOTO PErJIaMEHTa, HE
IIPEyCMOTPEHBI.

210. MWcuyepnbiBawoWwMMA nepeyYeHb OCHOBaAHUMA ANl NPUOCTAHOBIEHUA
npeaocTaBfieHUss  MyHUUMNanNbHOW yCryrM WM OTKasa B nNpeaocTtaBfieHUU
MYHULMNanNbLHOW yCnyru.

2.10.1. OcHoBaHus Uil TIPUOCTAHOBJIEHHS NPEJOCTABIEHUS MYHULMNAIBHON YCIYIM HeE
IIPEyCMOTPEHBI.

2.10.2. WcuepnbiBaromuii nepeueHb OCHOBAaHMN JJIsl OTKa3a B MPEJOCTAaBICHUM MYHULIUINATbHON
YCIIyTH:

1. OTCYTCTBI/IG 3ampamnBacMbIX apXHMBHBIX JOKYMCHTOB U I/IH(bOpMaI_[I/II/I 0 MCCTOHAXOXIACHHNU
3alpanInBaCMbIX CBEICHUIA.

2. OTBeT NO CYIIECTBY IOCTABICHHOTO B 3asiBIICHUH (3alpoce) BOIpOca HE MOXET OBITh J1aH 0e3
pasmialeHus CBEIEHUH, COCTaBIISIFOIINX TOCYJapCTBEHHYIO WIIM HHYIO OXPaHSAEMYI0 3aKOHOM TalHy.

3. OrpanuyueHue A0CTYMa K IEPCOHATbHBIM JAHHBIM NPU OOpAILLEHUU TPEThUX JIMII.
4. Hanuuue B mpeICTaBICHHBIX JOKYMEHTaX HEJJOCTOBEPHON HHPOPMAIIIH.

[Tocne ycrpaHeHus: OCHOBaHUH JUIsl OTKa3a B IPEIOCTABICHUN MYHUIMIIAIbHON YCIyTH B ClTy4asX,
NpeAyCMOTpEHHBIX noanyHKToM 2.10.2 myHnkta 2.10 HacToAlIero agMUHHUCTPATUBHOIO PETJIAMEHTA,
3asBUTEJIb BIIPaBe MOBTOPHO OOPATUTHCS 3a MPEJOCTaBICHUEM MyHULIUTIATBHON YCIyTH.

2.11. MNMepeyeHb ycnyr, KOTOpble ABNSAKTCA HEOOXO0AUMMBLIMU U 00sI3aTeNbHbIMU ANns
npeaocTaBfieHUss MYHULMNANbHOW YCrlyru, B TOM 4YUCNe CBeAEeHUA O [OKYMEeHTe
(aoKkymeHTax), BblgaBaemMoM (BblAaBaeMbiX) oOpraHusauusiMM, Yy4acTBYyHOWMUMU B
npeaocTaBrieHUU MyHULIMNANbHOM YCIYTU.

1. Beitaua 10BEpeHHOCTH, OPOPMIICHHOIN B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATEIbCTBOM, U
(WIM) MHOTO JOKYMEHTA, IIOTBEP K IAIOLIETO [TOJIHOMOYUS MPEACTABUTENS (3aKOHHOTO IIPEICTABUTEIS)
(1oBepeHHOCTh, O(OpMIIEHHAas] B COOTBETCTBUHU C JECUCTBYIOIIMM 3aKOHOJATEIbCTBOM, M (WMJIM) MHOMN
JOKYMEHT, MOATBEPKAAIOIINNA TOJIHOMOYHS MPEACTaBUTENS (3aKOHHOTO MPEICTaBUTEIS).

chyrI/I, YKa3aHHbIC B HaCTOAICM ITYHKTC, IpEeaOCTaBIIAIOTCA OopraHu3anuiaMu 10
CaMOCTOATCJIIbHBIM O6paH_IeHI/I$IM 3asiBUTEIICH.

(m. 2.11 B pen. IlocranoBnenusa aamuauctTpanuu MO ropoackoro okpyra "CsikteiBKap" ot 23.01.2023
N 1/202)

www.consultant.ru CrpaHvua 13 u3 40
HafeXHasa npaBoBas noaaepXxka


https://login.consultant.ru/link/?req=doc&amp;base=RLAW096&amp;n=214767&amp;date=20.11.2025&amp;dst=100049&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=RLAW096&amp;n=214767&amp;date=20.11.2025&amp;dst=100049&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=RLAW096&amp;n=214767&amp;date=20.11.2025&amp;dst=100051&amp;field=134
https://login.consultant.ru/link/?req=doc&amp;base=RLAW096&amp;n=214767&amp;date=20.11.2025&amp;dst=100051&amp;field=134
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

212. Pasmep nnartbl, B3MMaeMoOM C 3afABUTENA NpU nNpenocTaBrieHUN
MYHMLUMNANbHOW yCcnyru, u cnocobbl ee B3MMaHMWA B Cly4vasaXx, NpeayCMOTPEHHbIX
cdegepanbHbIMM  3aKOHAaMWM, NPUHUMAEMbIMU B COOTBETCTBUM C HUMMU MUHbIMU
HOPMAaTUMBHbLIMM NpaBoOBbiMKU aktamum Poccumnckon dPegepauun, HOPMATUBHLIMU
npaBoBbIMM aKTamum cyb6bektoB Poccunckon depgepauun, MyHUUUNanNbHbIMU
npaBoOBbLIMU aKTaMu.

MYHI/ILII/IHH.J'IBHaH yciyra npeaoCTaBJIsICTCA OecIuIaTHoO.

2.13. MNMopspok, paamep U OCHOBaAHUA B3UMaHUA NnaTbl 3a NpegocTaBneHne ycnyr,
KOTOpble SABMSAKTCA HeobXxoaouMbIMM U oObsi3aTenbHbLIMM ANA  nNpeaocTaBneHus
MyHUUMNanbHOW, BKNOYasa MH(opmaLmio 0 MeToauKe pacyeTta pasMmepa Takou nnarthbl.

chyrI/I, KOTOPBIC  ABJIAIOTCA HCO6XOI[I/IMBIMI/I U 00sA3aTeNbHBIMU A IIpeaO0CTaBJICHUA
MYHHHHHaHBHOﬁ YCIIyTru, OIUVIAYMBAKOTCA 3aABUTCIIEM B TIOPAAKE U pa3MEpPe, KOTOPLIC YCTAHOBJICHBI
HOPMAaTUBHBIMHU IIPABOBBIMU aKTaAMH.

2.14. MakcnmanbHbIN CPOK OXMOAHUA B oyepeaun npu nogaye 3asBreHus (3anpoca)
O npepocCTaBNeHMM MyHULMNANbHOM YCNyrM UM Npu  NOJMyYeHUM pe3ynbTaTta
npenocTaBleHusi MyHULMNanbHOM YChyru.

MakcuMalbHBIH CPOK OXKUAAHHS B OUEPE/U MPH ToJaue 3asBICHUS (3ampoca) O IPeI0CTaBICHHN
MYHUIIMIIAIBHON YCIIyTM W TPU TONYyYEHHH pPe3ysbTara MPEAOCTaBICHUS MYHHIUIAIbHOW YCIyTH
cocTaBisieT He 6onee 15 MUHYT.

2.15. Cpok peructpauuvu 3asiBrieHUs1 (3anpoca) 3asiBUTENs O MpenocTaBreHUn
MyHULUMNAaNbHOM YyCnyru.

3agBneHue (3ampoc) O MPEeJOCTaBICHUM MYHHULUNAIBHOW YCIyTM M HpuiaraeMble K HeMy
JOKYMEHTbI, HEOOXOJMMBbIE JJISl TPEIOCTaBICHUS MyHULIIMIAILHON YCIIyTH, PETUCTPUPYIOTCS B ACHb MX
MOCTYIUICHUS.

2.16. TpeboBaHUA K NOMeLLEeHUAM, B KOTOPbIX NPeaoCcTaBNATCA MyHULUNanbHble
ycrnyru, K 3any OXwuaaHus, MecTaM pAfisl 3anosfiHeHUs 3asiBfieHMn (3anpocoB) o
npeaocTaBleHMNn MyHULMNANbHOM ycnyru, MHPOPMaLMOHHbIM CTeHAam ¢ obpasuamu
MX 3anoJIHEHUSA U NepeYyHeM JOKYMEHTOB, HEOOX0AUMbIX ANsl NPefoCTaBNeHUs KaXaown
MYHULMNanNbLHOM ycnyri, B TOM 4ucrne K obecne4yeHuro AOCTYNHOCTU ANA UHBanNMpoB
yKa3aHHbIX 0ObEKTOB B COOTBETCTBUU C 3aKkoHoaaTenbcTBoM Poccumnckon depepauumn
O couManbHOW 3aliuTe MHBaNuAaoB.

[Topsimok mpenocTaBiaCHUS MYHUIUITAIBHON YCIIYTH OMPEIEISIETCS B COOTBETCTBHH C HOPMaMH
@®epnepanpHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHHMH U3MEHEHHHl B OTHEIbHBIE
3aKoHOJaTenbHble akThl Poccuiickoit denepanuy mo BompocaM COIMAIBHOW 3alllUThl MHBAIUIOB B
cBsi3U ¢ parudukanueit KoHBeHMu o mpaBax MHBAIUIOB".

3nanue (moMenieHue) YmpapieHUuss o0opyayeTcs WHPOPMAIMOHHON TaOIMYKON (BBIBECKOW) C
yYKa3aHHEM ITOJIHOTO HAMMEHOBAHUS U PEXKHMa PaOOTHI.

[Tomemienuss YmopaBieHHsi B COOTBETCTBMU C 3aKOHOJATelbcTBOM Poccuiickoit deneparuu
JOJKHBI OTBEYaTh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-IMUIEMHOJIOTHIECKONH O€30MacHOCTH, a TaKKe
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JIOJDKHBI OBITh OOOPYZOBAaHBI CpPEACTBAMU IIOKAPOTYIICHHWS M OIOBEHICHUS O BO3HHKHOBEHUH
Ype3BbIUAfHON CHUTyalluu, WHBIMU CpEACTBAMH, OOECHeyMBarOIIMMHU 0€30MacHOCTh M KOM(pOpPTHOE
npeObIBaHUE 3asIBUTEICH.

HpI/IeM 3asiBUTEIICH OCYHECTBIACTCA HCIIOCPCACTBCHHO B IOMCHICHUAX, NPCAHASHAYCHHBIX IJIA
npeaoCTaBJICHUA MYHI/II_[I/IHaJ'IBHOI\/’I YCIyTr, KOTOPbIC TOJI>KHBI OBITh 060py210BaHBI CHOAYHMMHU MECTaMHU U
oOecreyeHbl KaHICIIAPCKUMU ITPUHAIJIC)KHOCTAMMU.

MecTta oXuIaHUS JODKHBI OBITH OOOPYAOBAaHBI CHIASYMMH MECTaMU sl TIOCETUTENEeH.
KonmruecTBo MecT oxkuIaHUs ONPEAETSeTCs UCX0A U3 (PaKTUIECKOW HATPY3KHU U BOZMOXKHOCTEH JIJIs MX
pa3MelleHysl B 3/1aHHMH, HO HE MeHee 3-X MecT. B mecrax mpenocTaBieHMs MyHULMNAIbHON yCIIyru
MpeAaycMaTpuBaeTcss 000pyIOBaHME JIOCTYIMHBIX MECT OOIIECTBEHHOTO IMOJIb30BaHUS (TyaJeToB) M
XPAHEHMS BEPXHEU OJ€XK/Ibl IOCETUTEIIEH.

MecTta g 3allOJIHEHUS 3aIpPOCOB O IPENOCTABICHUHM MYHHULUIAIBHOM YCIYI'M OCHAILAIOTCS
CTOJIAMH, CTYJIbSMH, KAHUEIAPCKUMH IPUHAMIEKHOCTIMHU, pPACIOIaraloTcsd B HENOCPEACTBEHHOMN
OMM30CcTH OT MH(OPMALMOHHOTO CTEHAAa C OOpa3llaMd HX 3alOJHEHUS U TEepeyHeM JOKYMEHTOB,
HEOOXOAUMBIX JUIS IPEJOCTABICHUS MyHHUIIUTIAIBHOW yCIYTH.

WHpopmMalinoHHbIE CTEH bl JOJIKHBI COJEPKATh!

- CBEJICHUS O MECTOHAXOXXJEHWH, KOHTAKTHBIX TeledoHax, rpaduke (pexume) padoThl OpraHa
(YupexaeHus), OCyIIeCTBISIONIEro NPeA0CTaBICHHEe MyHUIIUITATbHON yCITyTH;

- KOHTakTHyIO uH(popManuio (tenedoH, aapec SIEKTPOHHOM TMOYTHl, HOMEp KaOuHeTa)
CMELUAINCTOB, OTBETCTBEHHBIX 3a PHEM JOKYMEHTOB;

- KOHTaKTHy0 wuHbpopMmaiuio (TenedoH, agpec OSICKTPOHHOW TIOYTHI)  CIEIUAIHCTOB,
OTBETCTBEHHBIX 32 HH()OPMHUPOBAHKE;

- wHpOPMAIMIO IO BOMPOCaM TMPEAOCTABICHUS MYHHIIMNAIBHOW YCayrd (M0 TepEeqHI0
JIOKyMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABJICHUS] MYHHUIMITAJILHONH YCIyTH, IO BPEMEHH IpUeMa M
BBIAYM  JIOKYMEHTOB, TIO0 TIOpSAAKY OOKajgoBaHuMs JeicTBuil  (Oe3deiicTBUS) U pEIICHUH,
OCYIIECTBIISIEMBIX U IPUHUMAEMBIX B XO/I€ TIPEIOCTABIICHUS MYyHHUIIUIIATLHOU YCITyTH).

2.17. Noka3aTenu 4OCTYNHOCTU U KaYecTBa MyHULIMNaNbHOW yCnyru.

ITokaszarenu Enunnna Hopmatu
U3MEPECHUS BHOE
3HAYEHHE
MOKa3aTels

[Tokazarenu 1OCTYIHOCTH

Hanwuue BO3MOXKHOCTH TOyYEHUS MYHUIIMIIATBHON YCIYTH B|  J1a/HET na
JJICKTPOHHOM BHJI€ (B COOTBETCTBHUHU C JTalaMu IMEpeBoja
MYHHIIMITAIGHOW YCIIYTH Ha MPEJAOCTaBICHHE B 3JICKTPOHHOM
BH/JIC)
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Hanuyne BO3MOXHOCTH TOJy4YeHHs HHPOpMamuum O Xoje| Ja/HeT Ja
MIPEAOCTABIICHUs YCIyI'M, B TOM YHCIE C HCIOJIb30BAaHUEM
HH(OPMaLMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOT U (B
COOTBETCTBHUHM C dTallaMU IIEPEBOJA MyHUIUIIAIILHON YCIyTH Ha
MIPEJOCTAaBIIEHUE B HIIEKTPOHHOM BUJIE)

IToxasaTenu kauecTBa

KomnuecTBOo B3amMoOneHCTBUII 3a4BUTENSI C HOJDKHOCTHBIMH | KOJIUYECTBO 2
TunaMu  (CrienUajucTaMy, OTBETCTBEHHBIMH 3a TPUEM H
BbIIaYy JOKYMEHTOB) MpPH MPEIOCTABICHUH MYHHUIIUIAIBHON | oOpaleHuit
YCIYTH

VYaenvHbIl Bec 3asBIEHUI (3apOCOB) HAa MPEIOCTABICHUE % 100
MYHHIIMITATBHOM YCIYTH, PACCMOTPEHHBIX B yCTaHOBJICHHBIN
CpOK, B 0OIIEeM KOJHMYECTBE 3asBJICHUI (3ampocoB) Ha

MIPEAOCTABICHHE  MYHHLIMNAIBHOW  YCIYTM,  IPHUHATBIX
VYnpasnenuem
ViaenepHBIH BeC 00OCHOBAHHBIX JXKajJI00 B OOIIEM KOJIWYECTBE % 0

XKajod Ha  MIPENOCTaBlIEHWE  MYHULUINAIbHOM  YCIYTH,
IPUHATHIX Y IPaBICHUEM

218. MWHble TpeboBaHuA, B TOM uYucCne YyuuTbiBawwme OCOOGEHHOCTU
npeaocTaBfieHUsi  MyHULMNAnNbHOM YyCNyru W OCOGEHHOCTU npenocTaBreHUs!
MYHULMNanNbLHOW yCNyru B af1IeKTPOHHOM dhopme.

CBeneHus O NPEeAOCTABICHUMM MYHHMLMIAIBHOW yciayrd M (opma 3asBieHMs (3ampoca) Uis
NPEJOCTaBICHUS] MYHUIUNAIBHON YCIYTH pa3MeIIaloTcss Ha O(QUUIMAIBHOM CaiTe aJAMUHHUCTpanuu (
CBIKTBIBKAp.p(), EnrHOM noprae rocy1apcTBEHHBIX M MyHUIUTIATBHBIX YCITYT.

IIpenocraBiieHHe MyHUIMIIAIBHOM YCIYTM MOCPEACTBOM ENHMHOrO moprana rocylIapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT OCYIIECTBISETCS IyTeM 3alOJHEHUs] HHTEPAKTUBHOM (QOpMBbI 3asBlICHUS

(3ampoca) o mpeaocTaBIeHUN MYHHMIIMIIAIbLHOW YCIYTH U MPEACTaBICHUS JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUS MyHHIIUIIATbHON yCITyTH.

TpeboBanus kK Gpopmartam 3asBICHUN (3aIIPOCOB) U WHBIX JOKYMEHTOB, NPE/ICTaBIIEMBIX B (popme
AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUSI MYHHUIIUIIATbHBIX YCIYT.

1) DneKTpoHHBIE TOKYMEHTHI IPEACTABIISIFOTCS B CIEAYIOUINX (popMaTax:

a) xml - 1 popmManM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - Mg TOKyMEHTOB C TEKCTOBBIM M Ipa)HIECKUM COJCPKaHUEM;
B) xls, xIsx, ods - 4711 JOKYMEHTOB, COIEPIKAIINX PACUETHI,

T) zip - JuId Habopa JOKyMEHTOB. ApXHMB MOXeT BKJIIoUaTh (hainsl ¢ popmatamu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.
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2) Hdonyckaercsi (GOpMHPOBAHUE AJIEKTPOHHOIO JAOKYMEHTA IIyTEM CKaHMpPOBAHUS C OpUTMHAla
JIOKyMEHTa C COXpaHEHHEM OpHEHTAIMM OpUTrHHana JokyMeHTa B paspemtenun 300 dpi (macmrad 1:1) ¢
UCIIOJIBb30BAHUEM CIIEIYIOIUX PEKUMOB!

a) "uepHO-OebIi" (TIpU OTCYTCTBHH B JOKYMEHTE TpadUvIeCKUX W300paKeHHU U (MIIH) [IBETHOTO
TEKCTa);

0) "orreHku ceporo" (NP HAIMYUK B JAOKYMEHTE TIpapUYeCKUX H300paKEHWUH, OTIUYHBIX OT
L[BETHOT'O rpauecKoro u300paxeHus);

B) "uBertHOW" WM "peXHM TMONHOW 1Beromepenadn” (MpH HAIWMYUK B JIOKYMEHTE I[BETHBIX
rpaduuecKux n300paskeHuit T1M00 BETHOTO TEKCTA).

3) HaumenoBanue ¢aiioB 10KHO COOTBETCTBOBATH CMBICITY COJIEPKAHUS JOKYMEHTA.

4) MakcuMallbHO JIOIYCTUMBIH pa3Mep BCeX JJICKTPOHHBIX JOKYMEHTOB B OJHOM 3asiBICHUU
(3ampoce) He qoypKeH mpeBbimarh 100 MoOanT.

[Tpu oOpaieHny 3a nMperocTaBICeHUEM MYHULMIIAIBHON YCIyTH B 3JE€KTPOHHOU (popMme 3asBiIeHHE
(3ampoc) M mpuaraeMble HEMY JOKYMEHTHI MOIMNMCHIBAIOTCS TEM BHUJIOM 3JIEKTPOHHOM IOAIMCH,
JOIyCTUMOCTh HCIIOJIb30BaHUs KOTOpOM YCTaHOBJIEHA benepanbHBIMU 3aKOHaMH,
peraaMeHTHPYIOIUMHU MOPAI0K MPEJOCTaBICHHUSI MyHULIUTIAIBHON YCITyTH.

B cnydae, ecnm yka3zaHHBIMH (elepaNbHBIMA 3aKOHAMHU HCIIOJIB3YEMBIM B AJIECKTPOHHOU
HOJIMCH HE YCTAHOBJICH, BHJ JICKTPOHHOH IOJINKCH ONPEAETSIECTCS B COOTBETCTBUU C KPUTEPUIMH
OIpeIeTICHUS] BUJIOB JIEKTPOHHOM MOJIIMCH, HCIIOIb30BaHHE KOTOPBIX JIOMyCKaeTCs Mpu 00paIieHn: 3a
MOJTyYeHHEM T'OCYJIapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, COIJIACHO MOCTaHOBIeHHIO IIpaBuTenscTBa
Poccuiickoit ®@enepanun ot 25.06.2012 N 634 "O Bugax 3J€KTpOHHOM MOANMCH, HCIOJIB30BAHUE
KOTOPBIX JAOIMyCKaeTCsl MPU OOpaleHUH 3a MOJy4YeHUEM I'OCyIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT".

B cnywae ecnu mpu oOpamieHuH 3a MPeIOoCTaBIEHUEM MYHHUIUMNAIBHON YCIYTH B AJIEKTPOHHON
dbopMe uaeHTHPUKAUS U ayTeHTU(UKALUA 3asABUTENS - (PU3MYECKOrO JHUIAa OCYIIECTBISIOTCS C
WCIOJIb30BaHUEM €IMHON CHUCTEeMBbI WIACHTU(DHUKAIMK U ayTeHTU(UKALUU, TO 3asBUTEIh MUMEET MPaBO
MCIOJIb30BATh MPOCTYIO 3JEKTPOHHYIO MOANUCH IPU OOpAIeHNH B 3JIEKTPOHHOM (popme 3a moTydeHnemM
MYHULHUIIAJIBHON YCIYTM IPH YCIOBHM, YTO IPHU BbIAAY€ KIIOYA IIPOCTOM DJIEKTPOHHOMW IOAIMCH
JMYHOCTH (PU3UYECKOTO JIMIIA YCTAaHOBJICHA TIPH JINYHOM IIPHEME.

(m. 2.18 B pen. llocranosnenus aamuHUcTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 23.01.2023
N 1/202)

lll. CocTaB, nocneaoBaTenbHOCTbL U CPOKU BbINOJSIHEHUSA
aAMUHUCTPATUBHbIX Npouenyp, TpedboBaHMA K NnopaaKy
MUX BbINOJSIHEHUSA, B TOM 4Yncrie 0COOeHHOCTU BbINOJTHEHUA
aAMUHUCTPATUBHbLIX Npoueayp B INEeKTPOHHOU ddpopme

[IpenocraBiieHue MYHHIMNAIBHOW YCIYTH BKJIKOYACT B ce0sl CICHyIOIIHME aJIMUHHCTPATUBHBIC
MPOLICAYPHIL:

- MPUEM U PETUCTpAIs 3asBICHUS (3aMpoca) U MPUIIATAEMBIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TPENOCTABIICHHS] MyHULIMIAIBHOM YCIIYTH, B Y IPABJICHUU;
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- HAIlpaBJICHUEC CIICLIUAJINCTOM ynpaBJ’IeHI/IH MCKBCAOMCTBCHHBIX 3aIIPOCOB;

- IIPUHATHE YIIPaBICHUEM DPELICHHs O IPEIOCTaBICHUU MYHULUINAIBHOW YCIYTM WIM OTKa3e B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

- BblJjaua 3asBUTENIO Pe3yJIbTaTa MPeI0CTaBICHNS MyHUIIMIIAIbHONU YCIIYTH.
OcHoBaHMeM [Jis Hayalla IMPEJOCTAaBICHHUS MYHUIUNAIBHON YCIyTH CIy’KaT MOCTYNUBIINE B
VYropasrnenue 3asBieHHE (3allpoc) W MpHiaraeMble K HEMY JOKYMEHTBHI, HEOOXOAHUMBbIe st

npeaOCTABJICHUA MYHI/IHI/IHaJIBHOﬁ YCIIyTu.

A63ar uckitoueH. - [locranosiaenue agmunuctpanuun MO ropozackoro okpyra "CpIKTbIBKap" ot
21.05.2019 N 5/1427.

3.1. lpuvem un peructpauusa 3asiBNeHUsa (3anpoca) U npunaraembiX K HeMmy
OOKYMEHTOB, HeobxoauMbIX pAns npeaocTtaBneHUss MyHUALUNanNbHOW YCnyru, B
YnpaBneHue.

OcHoBaHMeM JJIs1 Hayala MCIOJHEHHS aJIMHUHHUCTPATUBHOW IpOLEAYphl SBIAETCS oOpalieHue
3asBUTENsl B YIPaBJIEHUE C 3asBJICHHUEM (3aIpOCOM) M MPUIAraéMbIMU K HEMY JIOKyMEHTaMH,
HEOOXOUMBIMU JIJIS IPEIOCTABICHUSI MYHUIIUITAIHHON YCITyTH.

HampaBnenue 3asiBieHus (3ampoca) W MpHIAraéMbIX K HEMY JIOKYMEHTOB, HEOOXOJMMBIX JIS
IIPEJOCTABICHUS] MYHUIMNAIbHON YCIyr'H, B JIGKTPOHHOM BHJE OCYLIECTBISIETCA 4Yepe3 JIMYHbIE
kabuHeTsl EnnHoro noprana rocy1apcTBEHHBIX U MyHULMIIATIbHBIX YCIYT.

(B pen. Ilocranosnenus aamuuuctpauuun MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)

[Tpu HanpaBneHUM 3asBIIEHUs (3apoca) U MpUIaraéMblX K HEMy JOKYMEHTOB, HEOOXOAUMBIX AJIs
MPEOCTABIICHNUS ~ MYHHUIMIAIBHOM  yciyru, dyepe3 EnuHbpli mopral rocyJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYI AHEM HX IOJYYEHMs SBIIAETCS JE€Hb PErucTpaluy 3asBICHMA (3arpoca) Ha
EnnnoM nopTane rocy1apcTBEHHBIX U MYHUIUIATIBHBIX YCIYT.

(B pen. Ilocranosnenus aamuuuctpauuun MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)

DNEKTpOHHOE COOOIICHHWE, OTMPAaBICHHOE 4Yepe3 JIMYHBIM KabwHeT EnwHoro moprana
roCy/apCTBEHHBIX U MYHUIUMIAIBHBIX YCIYT, HACHTUQUIMPYET 3asBUTENIS, SABISETCS MOATBEPKICHUEM
BBIPA)KEHUSI UM CBOEH BOJIU.

(B pen. IloctanoBnenus anmuHuctpauuu MO ropoackoro okpyra "CeiktbiBKap" ot 23.01.2023 N
1/202)

[Ipu oOpameHuu 3asBUTENs] B YTpaBICHUE 3a MPEJOCTABICHHEM MYHUIUNAIBHON YCIyTH
3asIBUTEIIO pa3bsCHIETCS HH(pOpMaLUs:

- 0 CpPOKax MpeAOCTABICHNUS] MyHUIIMIIAIIBHON yCIIyTH;

- 0 TpebOBaHMSX, MPENBABISEMBIX K (OpME M MEPEeYHIO JTOKyMEHTOB, HEOOXOIMMBIX JUIs
MPEIOCTABIICHUS MyHHUIIUIIATbHON yCITyTH.

[To >xemanuto 3asBuUTENs HHGMOpMAIMs O TpeOOBaHUAX K (OpME M TEPEUHIO JIOKYMEHTOB,
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HEOOXOUMBIX JJISl MPEJOCTaBICHUS] MYHUIUIAIBHON YCIyTH, Takke MOXET ObITh MpPEJCTaBIeHa eMy
COTPYAHUKOM VYTIpaBJIEHHUS, OTBETCTBEHHbIM 3a HWH(POPMHpPOBaHHE, Ha OYMa)XKHOM HOCHTEIeE,
oTHpasiieHa ()aKCUMUIBHON CBSI3bI0 WM IIOCPEICTBOM 3JIEKTPOHHOTO COOOIEHHUS.

Cneunanuct YnpapieHHUsl, OTBETCTBEHHBIN 3a IpUEM JIOKyMEHTOB, OCYLIECTBIISIET CIIEAYIOIINE
NeHCTBUSL B XOJ€ MpueMa OT 3asBHUTENS 3asBJICHUS (3ampoca) U JAOKYMEHTOB, HEOOXOAMMBIX st
MIPEAOCTABIICHUS] MYHULIUITAJIbHON YCIIyTH:

yCTaHaBIMBAaeT TMpeAMEeT OOpalleHus, JUYHOCTh 3asBUTENA. B 1ensx mnpenocraBieHUs
MYHHUIMIIAJIBHBIX YCIYT YCTAaHOBJIEHUE JIMYHOCTU 3asBUTENI MOXKET OCYIIECTBIATHCS B XOJ€ JTUYHOTO
npreMa TOCPEICTBOM NpEeAbABICHHUS Macnopra rpaxnannHa Poccuiickoit denepanmu 1100 HHOTO
JOKYMEHTa, YJIOCTOBEPSIONIEr0 JIMYHOCTh, B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
Qenepanii  WIM  MOCPEACTBOM  HACHTU(DUKAIMM U ayTEHTHQHUKAUH C  HUCIHOJIb30BAaHUEM
MH(POPMAIMOHHBIX TEXHOJIOTHH, MpeaycMoTpeHHbIXx denepanbHbiM 3akoHOM 0T 29.12.2022 N 572-®3
"O6 ocyulecTBICHUN UACHTU(PHUKAIMK U (MIM) ayTeHTHPUKAIUU (PU3NYECKUX JIUI C MCIIOJIb30BaHUEM
OMOMETPHUYECKUX TEPCOHANBHBIX JaHHBIX, O BHECEHHU HM3MEHEHHUH B OTJENbHBIE 3aKOHOJATEIbHbIC
aktel Poccuiickoii @exepauyy W NPU3HAHUM  YTPATUBIIMMHU CHUJy OTHAEIBHBIX IIOJIOKCHUH
3aKOHOAATENbHBIX akTOB Poccuiickoit denepanun';
(B pen. I[TocranoBnenuit aqmunuctparuu MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023 N _1/202
, 0T 14.03.2023 N 3/849)

IIPOBEPSIET MIOJTHOMOYHS 3asIBUTEIIS;

NpOBEpseT HAJIMYME BCEX JIOKYMEHTOB, HEOOXOAMMBIX Ui IPEJOCTaBICHUS MYHHLIUNATIbHOU
YCIYTH, KOTOPBIC 3asBUTEIb O0s3aH MPEIOCTAaBUTh CaMOCTOSITEIHHO B COOTBETCTBHM C ITYHKTOM 2.6
HACTOSLIETO aJMUHUCTPATUBHOTO PETJIAMEHTA;

IIPU COOTBETCTBHUH 3asBIICHUS (3aMpoca) U MpUilaraéMblX K HEMy JOKYMEHTOB, HEOOXOAUMBIX JJIsi
IIPEJOCTABIEHUS] MyHULMIIAIbHON YCIyTr, TPeOOBaHUSAM HACTOSILETO aIMUHUCTPATUBHOTO pEerjIaMeHTa
oopmisieT pacnMcKy O TIpHeMe 3asBiIeHHs (3ampoca) U JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEOCTaBICHUS] MyHHUIIUIIAIBHOM yCIYTH, IO YCTAaHOBICHHOH (popMe B 2-X IK3eMIUIApax.

B pacnucke yka3bpiBaeTcs:

PEruCTPALMOHHBINA HOMED;

JlaTa IPeICTaBICHUs IOKYMEHTOB;

®.1.0. 3aaBurens;

aZipec perucTpanuy;

azpec U1 IOYTOBOM KOPPECIIOHICHIUY;

aJIpeC IEKTPOHHOM MTOYTHI;

HOMep TeneoHa;

HaVMEHOBAHHE MYHULIUIIAJIbHON YCITyTH;

NEPCUYCHb JOKYMCHTOB C YKAa3aHUECM X HAUMCHOBAaHUsI, PEKBU3UTOB,
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KOJINYECTBO JK3EMILUISIPOB U CTPAHMII KAKIOTO U3 MPEICTABICHHBIX JOKYMEHTOB (OPUIHMHAJIOB U
WX KOTHH);

JlaTa BbIIAYU pe3ysbTaTa MyHHUIMIIAIBHON YCIIYTH;
(bamMuIMs ¥ MHULMAIIBI CTIEHUAINCTa, IPUHSBIIETO JOKYMEHTBI, @ TAK)KE €ro MOIUCH;
MOJIMHUCH U pacIMPpOBKa MOJANUCH 3asBUTEIIS.

[TepBbIif 3K3eMIUIAP PAaCcHUCKH IepeAaeTcsl 3asBUTEII0, BTOPOM MPHUKIAIBIBAETCS K 3asBICHUIO
(3ampocy) ¥ npuiIaraeMbIM K HEMy JOKYMEHTaM, HEOOXOIUMBIM JUIs MPEIOCTABICHNUS MyHHUIIUIIATbHOM
YCIIyTH, TIEpEaBa€MbIM B Y IPABIICHUE.

Pe3ynbraroM BBINOIHEHUS aAMUHUCTPATHUBHOM IpPOLIEAYPBI SBISAIOTCS 3apETHCTPUPOBAHHBIC
3asiBJIEHUE (3aIPOC) U JOKYMEHTBI, HEOOXOUMbIE AJIs IPEIOCTaBIEHUS MYHULIUIIATbHON YCIYyTH.

Cpok BBINONTHEHUS aJMUHUCTPATUBHON MPOLEAYPHI - HE MO3JHEE CIAEAYIOLIEro pabouero AHs cO
JTHS TIOJ1a4yM 3asBJIEHUS (3arpoca) U JOKYMEHTOB, HEOOXOJUMBIX Ui MPEAOCTaBICHHSI MyHULIUIATbHON
YCITyTH.

Qdukcanueil pe3yiabraTa BbIIIOJHEHHON aJIMUHUCTPATUBHOW IPOLEAYPHl YIIPaBICHUEM SBISCTCA
CO3/IaHME 3allCH M IPUKPEIJICHUE CKAHUPOBAaHHBIX KOINHWH 3asBJICHMs (3ampoca) M IPUIIAraeMbIX K
HEMY JOKYMEHTOB, HEOOXOJMMBIX JUIsl NPENOCTaBIE€HUS MyHHIMNaIbHOW yciayru, B '"KyphHaie
perucTpany MyHUIUIAIBHBIX YCIYT" B CUCTEME 3JIEKTPOHHOTO IOKyMEHTO000pOTa aIMUHUCTPALIUH.

3.2. HanpaBneHue cneuynanucTom YnpasrneHUss MeXXBeaOMCTBEHHbIX 3anNpoCoB.
YkazanHas AIMUHUCTpAaTUBHAA IpoHcaAypa OTCYTCTBYCT.

3.3. NpuHaTue YnpaBneHuem pellueHUsi 0 NpeaocTaBleHMn MyHULUNanLHOM ycnyru
WNnu oTKase B NpeaocTaBlieHUN MyHULUNANbHOW yCnyru.

OcHoBanueM JJIs1 Hadajla HCIIOJTHCHHA a,Z[MHHPICTpaTHBHOI;'I mpoucaypsl ABJIACTCA ITOJIYYCHHUC
3apCTUCTPUPOBAHHBIX 3aABJICHUA (3anpoca) U Hpujiara€MblX K HEMY IOOKYMCHTOB, HGO6XOI[I/IMBIX JIA
npeaoCTaBJICHUA MyHI/ILII/IHaJIBHOﬁ YCIIyru, CriciuajJinCToM praBJ’IeHI/I}I.

Crneunanuct YopasiieHusi, OTBETCTBEHHBIN 3a IPEJOCTABICHUE MyHUIIMIIAILHON yCilyTH (najnee -
CHEIMAIUCT YTpaBJIeHMsI), paCCMaTPUBAET MOCTYIMBIINE 3asBJICHHUE (3alIpoCc) U MpUIaraeMble K HEMy
JIOKYMEHTBI, HE0OX0JUMbIE JJIs TPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH (Jlajee - TOKyMEHTBHI).

3.3.1. B ciy4yae OTCYTCTBUSI OCHOBAHUM i1 OTKa3a B MPEAOCTABICHUH MYHUIMIIAJIBHOW YCITYTH,
ykazaHHblX B noanyHkte 2.10.2 nynkrta 2.10 HacTosmero aaMUHUCTPATUBHOTIO pPErJaMEeHTa,
CHEHHUATUCT YTPABICHUS OCYIIECTBIISIET CIEAYIONINE IEUCTBUS:

3.3.1.1. Ilpu xpaHeHUH JHOKYMEHTOB, HEOOXOAMMBIX JMJii MPEAOCTABICHUS MYHUIIMITAIILHON
YCIIyTH, B apXUBE YTPaBJICHHUS TOTOBUT APXHBHBIC CIPABKH, apXWBHBIC BBITUCKUA U (WJIH) apXUBHBIC
KOITHH.

3.3.1.2. Tlpu OTCYyTCTBHUM HEOOXOIWMBIX JITOKYMEHTOB ISl TPEJAOCTaBICHUS MYHUIIMITAIBHON
YCIIYTH B apXUB€ Y IPaBIICHUS:
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- B TeUeHHE 7 KaJeHIApHBIX JHEW CO JHSA PEerucTpalluy 3asBieHHs (3aIpoca) HAMPABISAET KOIHIO
3asBJICHUs (3ampoca) C CONPOBOJUTENIBHBIM ITMCbMOM Ha HCIOJHEHUE 110 IPHUHAJIEKHOCTH B
opraHuMs3alu o0pa3oBaHus, YIIpaBIEHHE IO IOJBEIOMCTBEHHOCTH, KOTOpbIE MOIYT HMMETb Ha
XpaHEHUHU JIOKYMEHTbI, HEOOXOAMMBIE NJIsl MCIOJHEHMs 3asBieHus (3ampoca). Cpok MOATOTOBKU U
HalpaBJIEHUs] OTBETAa Ha 3asBlIEHUE (3alpoc) O TMPEJCTABICHUU JOKYMEHTOB M HHpoOpManuu ams
IIPEJOCTABJICHUS JaHHOW MyHUIMIIAILHON YCIIyTH HE MOKET IPEeBbIIAaTh 15 KaleHAapHbIX AHEH CO THS
NOCTYMJIGHUs 3alpoca B OpraHu3alUio 00pa3oBaHUs, MNPEJOCTABIAIOLUIYI0 JOKYMEHT U (WiIN)
UHpOPMaIIHNIO;

- B TEYCHHE 5 KaJICHIAPHBIX JHEW CO JTHS perucrpanuu (opMHUpPYeT MakKeT JOKYMEHTOB JUIS
BBIJJAYM 3asIBUTENIO, TOTOBHUT COMPOBOAMTEIILHOE MHCHhbMO Ha OJaHKe YTpaBJIeHHs 3a TOJAMUCHIO
HayaJlbHUKAa YTpaBieHHUS WM JMIA, €ro 3aMelIalollero Ha OCHOBAaHHM COOTBETCTBYIOILIETO
pacnopspkenust agmuauctpanuu MO 'O "CeiktbiBKap".

3.3.1.3. Ilpu oTCyTCTBHM HEOOXOOUMBIX JOKYMEHTOB sl INPENOCTABICHUS MYHHUIMNAIbHON
YCIYTH B apXuBax YTpaBieHUH, opraHn3anuii 00pa3oBaHus: TOTOBUT MH(OPMAIHIO 3asIBUTEIIIO.

ApxuBHas CHpaBKa COCTaBJsieTCs Ha OJlaHKe YNpaBieHHs, OpraHu3aluu 0O0pa30BaHMUS,
MOJNKCKHIBAETCS. PYKOBOAMTENEM YIIpaBJI€HUS, OpTraHu3aluyd oOpa3oBaHMsI U 3aBepsieTcsl repOOoBOM
nevyaTbio YTpaBiieHUs, OpraHu3alii 00pa3oBaHusl.

ApxuBHas cripaBka 0popMIIsSIeTCs B 2-X dK3EMIUISIpax:

- MEPBBIA JK3EMIUIAP ApXUBHOW CIPABKU BBIAACTCS (HANPABISICTCS) 3asBUTENIO (3aKOHHOMY
NPEACTABHUTENI0) C CONPOBOAUTEIBHBIM MHCHMOM, IOAINHMCAHHBIM PYKOBOJIUTEIEM Y IIpaBJICHUS,
opraHu3anu o0pa3oBaHus;

- BTOPOM 3K3EMIUIIP apXUBHOM CIIPABKU IIOMEIAETCS B IEIIO.

TexkcT B apXMBHOM CcHpaBKe JaeTcsi B XPOHOJOTMYECKOW IOCIEeI0BATEIIbHOCTH COOBITHH C
YKa3aHHEM BHJIOB apXUBHBIX JOKYMEHTOB M MX JaT. B apXuBHOI crpaBKe IOIyCKAaeTCs LIUTUPOBAHUE
apXUBHBIX JOKYMEHTOB.

HecoBnasenne OTHENBHBIX AAHHBIX APXUBHBIX JOKYMEHTOB CO CBEJCHUSMH, M3JIO0XKECHHBIMU B
3arpoce, He SIBISAETCS NPENATCTBUEM Ul BKJIIOYEHHS UX B apXHMBHYIO CIIpaBKy IpU YCIIOBUH, €CIIU
COBIIAJIEHUE BCEX OCTAJIbHBIX CBEICHUI HE BBI3bIBAET COMHEHUH B TOXKJIECTBEHHOCTH JIMIA WU (DAKTOB,
0 KOTOPBIX TOBOPUTCSI B apXMBHBIX JIOKyMEHTax. B apXuBHOI crnpaBKe 3THU JJaHHbIE BOCIPOU3BOJISATCS
TaK, KaK OHM M3JIO)KEHbl B apXUBHBIX JOKYMEHTaX, a PACXOXKJIEHHs, HECOBIAJEHUS W HETOUYHbIE
Ha3BaHUs, OTCYTCTBHE UMEHHM, OTUECTBA, MHUIUAJIOB WJIM HaJM4YUE OJHOTO M3 HUX OrOBApHUBAIOTCS B
TeKcTe crpaBku B ckoOkax ("Tak B nokymente", "Tak B TekcTe opuruHaia’).

Ceenenuss o pabore, ydueOe B HECKOJIBKHX OpraHax, OpraHU3alusX, y4eOHBIX 3aBEICHHSIX
BKJIFOHAIOTCA B OJJHY ApPXUBHYIO CIIPABKY, €CJIM BCC 3TH CBCACHHA COACPIKATCA B JOKYMCHTax OJHOIO
apXWBa OpraHa, OpraHu3aIliH.

B Texcre apXHBHOﬁ CIIpaBKM HEC JOIIYCKAalOTCd HN3MCHCHHA, MCIIPaBJICHUA, KOMMCHTApHH,
COOCTBEHHBIE BBIBOJIbI UCITIOJIHUTEIIA 10 COACPIKAHUIO APXHUBHBIX JOKYMCHTOB, HAa OCHOBAHUU KOTOPBIX
COCTaBJICHA apXUBHAA CIIpaBKa. IloguncTku u IMMOMApKH B ApXUBHBIX CIIPABKAX HC OOITYCKAIOTCH.
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ApXI/IBHaH CIIpaBKa HNOANHNCBIBACTCA PYKOBOIHUTCICM praBJ’IeHI/IH, OopraHu3anuun O6pa3OBaHI/IH,
3aBCPACTCA rep601301>’1 ICYaTbro praBJ’IeHI/IH, opraHuzanu O6p8.30BaHI/I$I, MPOCTABJIICTCS HOMEP U J1aTa
COCTaBJICHMUA.

B apXI/IBHOﬁ BBIITMUCKE HA3BAHUC APXHUBHOI'0 AJOKYMCHTA, €ro HOMEP MU OaTa BOCIPOU3IBOAATCA
MOJHOCTRIO. V3BIeueHMSIMU M3 TEKCTOB APXUBHBIX AJOKYMCHTOB IOJI>KHBI OBITh HCUYCPIIaHbI BCE
HUMCIOIUECA JAaHHBIC 110 3aIIpOocCy. Hagamno u KOHEI[ KAXJI0I'0 M3BJICUCHUA, a TaAKXKE IIPOIIYCKU B TEKCTC
APXUBHOI'O NOKYMCEHTA OTACIILHBIX CJIOB 0003HaYar0TCI MHOIOTOYHEM.

AYTEHTHUYHOCTh BBIJIAHHBIX II0 3alpocaM apXHUBHBIX BBIMHMCOK YJIOCTOBEPSIETCS MOIIHUCHIO
pyKoBouTENs  YIpaBJIEHUs, OpraHM3alMd o0pa3oBaHMsA, TIepOOBOM Ie4aTblo  YIpaBJieHMUS,
OpraHu3aIy 00pa30BaHUSI.

ApxuBHasE KOMNMs 3aBepsieTcsl repOOBOM MeyaThi0 WM TeYaThlo YTIpaBJI€HMs, OpraHu3aluu
00pa3oBaHMs U NOJMHUCHIO PYKOBOIUTENS Y IIPABICHUsI, OpraHUu3alii 00pa3oBaHusl.

ApXUBHBIE CIIPABKH, APXUBHBIEC BBIIMUCKHU U apXUBHBIE KOMUU OOPMIISIIOTCS HA TOCYNapCTBEHHOM
s3b1ke Poccuiickon @enepanuu.

3.3.2. B cinyuyae HaJM4yMsl OCHOBAaHUM AJI OTKa3a B MPEJOCTaBICHUM MYHULUIAIBHON YCIyTH,
ykazaHHbIX B noanyHkre 2.10.2 nynkra 2.10 HacToAmero aaMHUHHUCTPAaTUBHOIO PETJIAMEHTA,
CHEIHATUCT YTpaBiIeHUs TOTOBUT YBEeJOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUH MyHUIIUIAIBHON yCIyru
B BHJIE ITMChbMa Ha OJlaHKe YTPaBJIECHUS 3a MOAMHUCHIO PyKOBOAUTEINS C YKa3aHUEM OCHOBAaHHMM OTKasa B
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

CpOK BBITIOJTHCHU A aIlMHHHCTpaTHBHOﬁ npoucaypbl COCTABIISICT 25 KaJICHAAPHBIX JHEH.

Pe3ynbraroM BBINOJIHEHUS aJAMUHUCTPATUBHOM MPOLIEAYPBI SBISACTCA IPUHATHE PELICHUS O
IIPEAOCTABICHUA MYHULIAIIAJIBHON YCIIyTH WM OTKAa3€ B MPEIOCTABICHUN MYHHUIIMIIAIBHONW YCIIyTH.

@dukcanueil pe3yapTaTa BBIIOJHEHHON aJIMMUHHCTPATHBHOW IPOLENYPHI SBISAETCA MOANMCAHHBIN
JOKYMEHT, NMOATBEPKAAOIINUNA PEIIECHUE O NPENOCTaBICHUM MYHHMIMIIAIBHOW YCIyTH WIH OTKase B
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

3.4. Bolpa4a 3asaBuTento pesynbTaTa NnpefocTaBleHUA MyHULUNANbLHOWN YCIyTu.

OcHoBaHMeM JJis1 Hayajla WUCIIOJIHEHUS aJMUHUCTPATUBHOM MpOIENypbl SBISETCS MOCTYIUIEHHE
MOJNKCAHHOTO JOKYMEHTA, MOATBEPKIAIOIIET0 PEUIeHHe O MPEeAOCTaBICHUH MYHUIUMIAIBHON yCIyru
WIA OTKa3e B IMPEAOCTABICHUM MYHHULMIIAIBHOM yciayru (najee - pe3yibTaT MpeJoCTaBJICHUS
MYHULUNAIBHON YCIyTH), U3 YTpaBlIeHUs OTBETCTBEHHOMY 3a BbIJauy pe3yJjbTaTa MpeJoCTaBJICHUS
MYHUIUTATBHON YCITyTH.

Pe3y.HBTaT MpeaoCTaBJICHUA MyHPII.IHH&JIbHOfI YCIyru mnepeaacTcda CrneuuaInCToM YHpaBJIeHI/ISI
OTBCTCTBCHHOMY 3a BbIAa4y pE€3yJjibTaTa MPEAOCTABICHUA MYHHHHHaJIBHOﬁ YCIIyru HEC MCHEC 4YCM 3a 2
pa6oq1/1x JHA 10 AHA UCTCUYCHUSA CpOKa INPEA0CTaBIICHUS MYHHHHHaHBHOﬁ YCIYyTrH, YKa3aHHOI'O B ITYHKTC
2.4 HACTOAICT0 aAMUHHUCTPATUBHOI'O PETIaMCHTA.

Pe3ynpTar npenocraBieHuss MyHUIUNAIBHON YCIYIHM CKaHUPYETC CHELUAINCTOM YIIPaBIIECHUS B
"XypHane perucrpalud MYHUIHUNAIBHBIX YCIyr" B CHCTEME DJIEKTPOHHOTO JOKYMEHTO000pOoTa
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AIMUHUCTpANU.

Cneunanuct  YmpaBieHMs, OTBETCTBEHHBIM 3a  BbIJA4y  pe3ysbTaTa  IPEIOCTABICHUS
MYHULUNAIBHONW YCIyTd, HH()OpPMUpPYET 3asgBUTENS O TOTOBHOCTH pe3ysbTaTa MpPeJOCTaBICHUS
MYHUIMIAIBHOW YCIYTH Mo TenedOoHy WM MOCPEICTBOM OTIIPABJICHUS 3JEKTPOHHOTO COOOILEHUs Ha
YKa3aHHBIN 3aBUTENIEM aJIPEC SJIEKTPOHHOM MOYTHI.

Ecnu 3asiBuTeNns 00paTHIICS 3a MPENIOCTaBICHUEM MyHHIMIAIBHON yciyru yepe3 Exannbiii mopran
TOCYAapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT, TO HWH(POPMUPOBAHHE OCYIIECTBIICTCS TAaKXKE 4Yepes3
Enunblii mopTan rocy1apcTBEHHBIX U MYHUIMIIAIbHBIX YCIYT.

(B pen. Ilocranopnenus aamunuctpauuu MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)

Belmauy nOKymeHTa, SBISIFOLIETOCS PE3yJlbTaTOM MPEAOCTABICHHUS MYHHIMIIAIBHON YCIIyTH,
OCYIIECTBIISIET CIIELMAIUCT YIIPABJICHUS, OTBETCTBEHHBIM 3a BblAAYy pe3yJbTaTa IPEJOCTaBICHUS
MYHHLMIIAJIBHON yCITyTH.

[Ipu BBITAue pe3ynbTaTa MPENOCTABICHUS MYHHUIMIAIBHON YCIyTH CIEUUATUCT YIpaBICHHUS,
OTBETCTBEHHBIN 3a BbIJauy pe3y/bTaTa IPe0CTaBICHUS MyHULIUIIAIbHON YCIyTH:

YCTaHABIMBAET JIMYHOCTb 3asBUTENS, IMPOBEpsieT MOJHOMOYMA 3asBuUTeNs. B memsx
MIPEI0CTABIICHUS] MyHHUIIMIIAJIbHBIX YCIYT YCTAaHOBJIEHUE JIMYHOCTHU 3aIBUTENISI MOKET OCYIIECTBISATHCS B
XO0J€ JINYHOTO IpHeMa IOCPEICTBOM INpEeAbsABICHUA nacnopra rpaxiaanuHa Poccuiickoit denepannn
aM00 HWHOrO JIOKYMEHTa, YIOCTOBEPSIOIIEro JHMYHOCTh, B COOTBETCTBHMM C 3aKOHOJAATEIbCTBOM
Poccuiickoit @enepannu WM NOCPEACTBOM HACHTH(PHUKAINUA U ayTeHTU(UKAIUN C HUCIOJIb30BAHUEM
MH(POPMALMOHHBIX TEXHOJIOTHHA, IpeaycMOoTpeHHbIX DeaepanbHbiM 3akoHOM oT 29.12.2022 N 572-D3
"O0 ocymlecTBICHUN UACHTU(PHUKAINA U (MIIM) ayTeHTHPHUKAIUN (U3NIECKHUX JIUI] C MCIIOJIb30BAaHHEM
OMOMETPUYECKUX TEPCOHAJBHBIX JITAaHHBIX, O BHECEHHUH HM3MEHEHHMH B OT/EJbHBIE 3aKOHOJATEJbHbBIE
akTel Poccuiickoii @Penepauu W NPU3HAHUM YTPATUBIIMMHM CHIIY OTHEJbHBIX IOJIOKEHHI
3aKOoHOJaTenbHbIX akTOB Poccuiickoit denepanun';

(8B pen. ITocranoBnenuit anmuuuctpanun MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202
, 0T 14.03.2023 N 3/849)

BbIAACT PE3YyJIbTAT NPCIOCTABICHUS MYHHHHHHHBHOﬁ YCIyru npu npeaoCTaBJICHUN 3asABUTCIICM
PacIuCKH;

B ClIydya€ YTCpH 3asaBUTCIICEM PaACIIUMCKHU CICHUATIUCT yr[paBJ'ICHI/IH, OTBETCTBCHHEINA 3a BblJIa1y
pe3yiibTaTa NpeaoCTaBICHUS MYHHHHHaHBHOﬁ YCIiIyru, pacrie4aTbIBacT HOBBIU OK3EMILIAP pacClluCKU, Ha
KOTOpOI71 3adABHUTCIIb ACTAaCT HAAIIMCH "OPHFI/IHaJI paclucKu y'Tep}IH", CTaBUT ATy U IMOAIIUCH,

B CJIy4yae €CJIM 3a MOJIy4YEeHHEM pe3yJbTaTa MpeAoCTaBICHHs MyHUIUNAIBHON yCIyru oOparaercs
MIPE/ICTaBUTENb 3asBUTENS, CIELUAINCT, OTBETCTBEHHBIM 3a BbLAAUy pe3yJbTaTa MpPerIOoCTABIICHUS
MYHHIMIIAJBHON YCIYTH, YKa3bIBaeT Ha paclHcKe HOMEp U J1aTy JAOKyMEHTa, MOJATBEPKIAIOIIEro ero
MIOJTHOMOYUS, WM €CJIU MPEICTABIATh HHTEPECH! 3asiBUTENSI YIIOJTHOMOUYEHO HOBOE JIUIIO, HE YKa3aHHOE
B PACIIUCKE, JIeNIaeT KOO TOKYMEHTa, OATBEP>KJAI0IIEro ero MoJHOMOYUS;

MOJIy4YeHUE pe3yJibTaTa IPEeAOCTaBICHUs MYHHULMIIAIBHOM YCIyI'M 3asBUTENb IOATBEPIKIACT
JUYHOW MOJIMHUCHIO C pacmn(pOBKON B COOTBETCTBYIOLICH rpade Ha HK3EMIUIIpE PACHHCKH, KOTOPBIH
repenaeTcs B Y IpaBJiIcHHE.
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

Ecau 3asButenn O6paTI/IJ'IC$I 3a MpEAOCTABJICHUCM MYHHHHHaHLHOﬁ yCIIyru, 4epe3 OTACICHUC
MOYTOBOH CBsA3U, TO PE3YJbTAT MPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyru HalpaBJIACTCA 3assBUTCIIIO
3aKa3HbIM [TMCbMOM C YBCIOMJICHUCM.

Cpok BBINONHEHUS aAMUHUCTPATUBHON MIPOLEAYPBI COCTABISAET 3 KaJeHIapHBIX JIHS.

PesynbraroM WCHOTHEHWS aJAMHHUCTPATUBHOM MPOLEIYpPHl SIBISIETCS BbIJa4a 3asBUTEIIO
pe3ynbTarta NpeoCTaBICHHs] MyHUIIUIAIBHOMN YCITyTH.

dukcanueil pe3yibTraTa BHIIOJIHEHHOW aJIMUHHCTPATUBHOW MpOLENYpbl YIIPAaBICHUEM SBISETCS
BHeceHne B '")XypHan peructpanu = MYHUIHMNAJIBHBIX  YCIyr" B CHUCTEME DJIEKTPOHHOTO
JOKYMEHTOO00pOTa aJMUHHCTpauuud uHPopManuu O (HaKTHUECKOW JaTe BBIAAYM pe3ysbTaTa
MIPEJOCTABICHUS MyHHUIIUTIAIBHOW yCITYTH.

HeBocTpeOoBaHHbII pe3yibTaT MPEeAOCTaBICHUS MYHUIMNAIBHON YCIYTH BBIAETCS 3asBUTEIIO
He no3aHee 3 pabouyux AHEH mocie ero oOpaileHus B YpaBjieHHe C 3asBICHUEM (3alIPpOCOM) O BblJaue
HEBOCTPEOOBAHHOTO pe3yibTaTa MPel0CTaBICHUSI MyHUIIUTIATHHON YCIyTH.

3asBUTENb BIpaBe OTO3BaTh CBOE 3asBICHME (3aIpOC) HA MOJYYCHHE MYyHULMIAIBHOW YCIYTH B
J000 MOMEHT pPAacCMOTPEHHUS, COIJIACOBAHMS WM IOATOTOBKM pe3yibTara IpeaoCTaBICHUS
MYHHUIMIIAJIBHON YCIyT'H, OOpaTUBLINCH C COOTBETCTBYIOLUM 3asBJIEHHEM (3alIpOocOM) B YTIpaBJICHHE.
B osrom cmyuae 3asgBieHue (3ampoc) M IpHiIaraeMble K HEMY JOKYMEHTBI, HEOOXOAMMBbIE st
IIPEIOCTABIICHUSI MYHUIIMIIAJIbHOW YCIIyTH, IPUHATHIE OT 3asBUTENS, MOJIEKAT BO3BPATY 3asABUTENIIO B
MIOJTHOM 00beMe, O UeM B PacIUCKe JeTaeTCsl COOTBETCTBYIOIAsl OTMETKA.

TexHuyeckast ommoOKa (OMUCKa, orevaTka, rpaMMaTHYecKasl UM apuMeTHueckas omuoka Tudo
nojgo0Hast omuoKa), coAepXamascsi B JOKYMEHTE, SBISIOUIMMCS pe3yJIbTaTOM MPEJOCTaBICHUS
MYHHHHHaJIBHOﬁ YCIyru, HNOAJICKUT HCIIPABICHHUIO B ClIyda€ IOCTYIUVICHUSA B aJAMHUHHUCTpALUIO OT
3a4ABUTCIII Ha TIIOJIYyYCHHC MYHI/II_[I/IHaJ'IBHOI\/’I yCiIyru wuWid Jidna, JleﬁCTBYIOIIIeFO HAa OCHOBAaHUU
JIOBEPEHHOCTH, O(POPMIICHHON HaJuIekaruM o0pa3oM U (WIJIM) WHOTO JIOKYMEHTA, MOATBEPKIAIOIIETO
MOJTHOMOYHS MPEJCTABUTENS (3aKOHHOTO TIPEICTABUTENs), 3asBJICHUS (3ampoca) O Takoi omuOKke B
MPOU3BOIBHON (hopme. 3asBieHue (3ampoc) HaMpaBiIsSeTcs] B aIMUHUCTPALIMIO 110 TIOYTE, AIEKTPOHHON
oYTe WIN JUYHO. TexHuueckass omnOKa B JOKYMCHTC, ABJIAIOIIUMCA PC3YyJIbTAaTOM MPCAOCTABJICHUA
MYHHULMIAIBHON YCIYTH, TOJIEKUT UCIIPABIICHUIO B CPOK He Oosiee ueM 30 kajeHaapHbIX AHEH co JTHS
pPEruCTpalvy B aIMHHUCTPAIIMH BBIIIEYKAa3aHHOTO 3asBJICHUS (3ampoca).

VmpaBnenne 0053aHO IMPOBEPUTH COAEPIKALIYIOCS B 3asBICHHU (3ampoce) HH(opMmanuioo u
YCTPaHUTh COOTBETCTBYIOIIYIO OINMOKY ITyTeM BHECEHUS HM3MEHEHHWH B IOKYMEHT WM TPHHSTH
pemieHre 00 OTKIIOHEHHMH TAaKOro 3asBJICHHUs (3ampoca) ¢ OOOCHOBAaHHEM IPUYUH OTKJIOHEHHS.
JIOKyMEHT ¢ BHECEHHBIMH HCIPABICHUSAMH WIH pelleHue o0 OTKJIOHEHHWH 3asBICHHs (3ampoca)
BBIIACTCS 3aSBUTEIIO JTMYHO HIIM HAMPABIISAETCS MOCPEICTBOM ITOYTOBOTO OTIIPABIICHHS TI0 YKa3aHHOMY
B 3asBJICHUH (3aMpoce) MOYTOBOMY afpecy.

3.5. Mopsapok Bbigaum Ayo6nukata AOKYMeHTa, BbIAAaHHOroO Mo pesynbTaTam
npegocTaBlieHNUA MYyHUMLUMNANbLHOW yCIyru, B TOM YuCrie Uc4YepnbiBawWMN NnepeyeHb
OCHOBaHUM ANA OTKa3a B Bblgaye 3Toro gyobnukara.

3.5.1. OcHoBaHmeM /Jig Hauyaja MPOLEAYpPHl MO BbIJa4Ye AyOIHMKaTa JOKYMEHTA, BBIJIAHHOTO IO
pe3yabpTaTaM TPeIOCTaBICHUS MYHHIIUTAIBHOW YCIIYTH, SBISECTCS MOCTYIUICHUE 3asBICHHUS O BbIJaue
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,ILY6J'II/IKaTa AOKYMCHTA, BBIJAHHOTI'O IO pE3yJibTaTaM IMPEAOCTAaBJICHUA MYHHHHHaHBHOﬁ yCiyru (L[anee -
3asABJICHHUC O BblJAa4c IIYGJ'II/IKaTa).

3.5.2. 3agBureneM Ha BbyIady AyONMKaTa JOKYMEHTa, BBIAAHHOTO IO pe3yJbTaTaM
MIPEOCTABICHUS] MYHHUIIMIIATBHON YCITyTH, SIBISIETCS JIUIO, B OTHOIIEHWH KOTOPOTO paHee ObUT BHIIAH
TAHHBIA Pe3ybTaT MPEIOCTABICHUS MYHUITUITAIBHON YCITYTH.

OT uMeHu 3asgBUTENA Ul TOJIyd4eHHUs AyOiauKaTa JOKYMEHTa, BBIJIAHHOIO IO pe3yJsibTaTaM
IIPEIOCTABIICHUSI MYHHUIMNAIBHOM YCIYTH, MOJKET BBICTyNaTh JIMIIO, HMEIOLIEE TaKOe IpaBO B
COOTBETCTBHUHM C 3aKOHO/ATeNbLCTBOM Poccuiickoit denepannu, 1nb0 B CUITy HaJICIEHUS €ro 3asBUTEIEM
B IIOpAJKE, YCTAaHOBIEHHOM 3aKOHOAATenbCcTBOM Poccuiickon ®Penepanuu, COOTBETCTBYIOIIMMH
ITOJTHOMOYHSIMU.

3.5.3. 3asBnenue o BhIIayue AyOIMKaTa JOHKHO COACPKATh CICAYIOIMINE CBEICHMS:
- ®UO 3asButens (MpeaCTaBUTENS 3asBUTEIIS) paHEe MPEIOCTAaBICHHON MYHHUIIMITAIBHON YCIIYTH;

- MHQOpPMAaLUIO, MO3BOJAIOIIYI0  MICHTU(UIMPOBATH  paHee  BBIJAHHBI  pe3yibTar
IIPEIOCTABIIEHUS] MyHUIIUIIAJIbHON YCITyTH.

3.5.4. 3asBnenue o BbIJaue AyOIMKaTa MPEACTABISIETCS CIIOCO0aMHU, YKa3aHHBIMU B MyHKTE 2.6.1
HaCTOAIIECTO AIMUHHUCTPATUBHOIO  pETriIaMCHTA, 3a HCKIIYCHHEM HOJ'IO)KGHI/If/'I, Kacaromuxcs
BO3MOXHOCTH IPCACTABIATE JOKYMCHTEI B OJICKTPOHHOM BUC.

HpI/IeM U pPErucCTpanuvs 3as4ABJICHUA O BbIJA4c I[y@]'lPIKaTa OCYHIECTBIIACTCA B IIOPAIKE,
npeaAyCMOTPECHHOM ITYHKTOM 3.1 HACTOAIICTO AAMHUHUCTPATUBHOI'O PEriIaMCHT4, 3a HCKIHUYCHUCM
HOHOX(GHHﬁ, KacCcaromuxcsa BO3MOXKXHOCTHU MPEACTABIATL JOKYMCHTEI B 9JICKTPOHHOM BHU/IC.

3.5.5. Cneunanuct, OTBETCTBEHHBIN 3a MOATOTOBKY pe3yjbTaTa MPEA0CTaBICHNU MyHULIUIIAIBHON
YCIIyTH, 1O pe3yJbTaTaM pPACCMOTPEHUs 3asBJICHHUA O BblAaue OyOnukaTa, MPUHUMAET pPELICHHE O
BblIaue TyOJMKaTa TIOKyMEHTa, BBIJIAHHOTO IO Pe3yJibTaTaM MpeA0CTaBICHHUS] MyHUIMITATLHOW yCIyTu
WIA OTKa3ze B Bbliade JyOnMkarta JOKYMEHTa, BBIJJAHHOIO IO pe3yJbTaTaM [pPeJOCTaBJICHUS
MYHULUNAIBHON YCITyTH.

3.5.6. OcHoBaHHEM JJIs OTKa3a B BblAauye AyOJMKaTa JOKYMEHTa, BBIJJAHHOTO MO pe3yJbTaTaM
IIPEAOCTABIICHUS. MYHULIUIIAJIBHON YCIIyTH, SBJISECTCS:

- OTCYTCTBME B 3asBJICHMM O BblJaye AyOsMKaTa JIOKyMEHTa, BBIJAHHOIO [0 pe3yJibTaTaM
MPEIOCTABIICHNS MYHHUIMNAIbHON yciayru, uHGOpMaluu, NO3BOJSAIONIEH WIACHTHQUIMPOBATH paHee
BBIJIAHHBIN IOKYMEHT;

- NOPCEACTaBJICHUC 3asBJICHUA O BbIJAYC I[Y6J'II/IKaTa JOKYMCHTA, BBIAAHHOI'O II0 PE3yJibTaTaM
npeaoCTaBJICHUA MyHHLII/IHaJIBHOﬁ YCIIyru, HC YIIOJJHOMOYCHHBIM JIMIIOM.

3.5.7. Kpurepuem mNpuUHATHS peHIeHUS O BblAaue AyOnuKata JOKYMEHTa, BBIAAHHOTO IO
pe3yJibTaTaM Npea0CTABICHNUS MyHULIMIIAIBHON YCIYTH, SBJISIETCA OTCYTCTBHE OCHOBAaHMM ISl OTKa3a B
BBIJIa4e JTyOJIMKaTa TOKYMEHTA, BEIJAHHOTO TI0 PE3yIbTaTaM MpeIOCTaBICHUS MyHUITUTIATBHON YCIYTH.

3.5.8. I[lpunstue peuieHusi, MOArOTOBKAa AyOIMKaTa JOKYMEHTa, BBIIAHHOTO IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHHUIIUIIALHOW YCIYTH, UM OTKa3a B BbIJaue TyOauKaTa JOKYMEHTA, BBIJAHHOTO 110
pe3yabpTaTaM Ipea0CTaBICHUs MyHULIMIIAILHON YCITyTH, U €ro Nepeaayda CleluaiucTy, OTBETCTBEHHOMY
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3a BbIJAuy pe3yJbTara NPENOCTaBICHHUS MYHULMIIAIBHOW YCIYI'H, OCYILECTBISETCS CIIELUATUCTOM,
OTBETCTBEHHBIM 32 IIOJArOTOBKY pe3yJibTaTa NPEAOCTABICHNSI MyHULIMIIATBHOM YCIYTH, B TEYEHUE CPOKA
aIMUHUCTPATUBHON MpOUEAYpHl, YyKa3aHHOM B TMyHKTe 3.3 HACTOSIIET0 aJMHHUCTPATUBHOTO
periiaMeHra.

3.5.9. Ilpu moaroroBke ayOnuMKaTa JOKYMEHTA, BBIIAHHOTO IO pe3yJibTaTaM MpeaoCTaBICHUS
MYHULUNAIBHON YCIIyTH, HE JOIYCKAeTCs:

- W3MEHEHHE COJAEp)KaHUS JOKYMEHTOB, SBIIIOLIMXCS  PE3yJbTaTOM  IPEJOCTaBJICHUS
MYHUIIUTAIBHON YCIIyTH;

- BHECEHHE HOBOU WH(OpPMAIINH, CBEJICHUN U3 BHOBb MOJIyYCHHBIX JOKYMEHTOB, KOTOPHIC HE OBLIN
MIPEACTABJICHBI TIPH TI0/1a4e 3asBJICHUS (3aIIpOca) O MPEJOCTABICHUH MYHUIIUITAIbHON YCITYTH.

3.5.10. Brigaua 3asiBuTento AyOauKara JOKYMEHTA, BBIJAHHOTO IO pe3yibTaTaM MpeIOCTaBICHUS
MYHUIIUMIIAILHON YCIyTH, WX OTKa3a B BbIJaue AyOJMKaTa JOKYMEHTA, BBIIAHHOTO IO PE3yibTaTam
MPEIOCTABIICHUS MYHUIIUTIAIBHON YCIYyTH, MPOU3BOAUTCA B TOPSAKE, YCTAHOBICHHOM IyHKTOM 3.4
HACTOSIIETO aAMUHUCTPATUBHOTO PETIaMEHTa.

3.5.11. Jlybnaukar JOKyMEHTa, BBIJAHHOTO IO pPE3yJbTaTaM IPEIOCTaBICHUS MYHHUIUIIAIbHON
YCIyI'M WIM OTKa3 B Bbljade QyOnuKaTa JOKYMEHTa, BBIJAHHOTO IO pe3yJibTaTaM IpeaoCTaBICHUS
MYHHUIMIIAIBHOW YCIIyTH, MOCJE BbIIaYU MOJUICKUT apXUBHOMY y4YeTy M XPaHEHHIO, (DaKT KOTOPOro
(buKcupyercs B )KypHAJIe peTUCTPAllid MyHUITUTIATBHBIX yeryT anMuHUCTpanud MO IO "CeikThIBKap".

3.5.12. MaxkcumanbpHbIi CpPOK BbIJAuM [JyOJIMKaTa JOKYMEHTa, BBIIAHHOIO [0 pe3yJbTaTaM
MIPEIOCTABIICHNUS. MYHHULUIAIBHOM YCIYTM HE JOJDKEH IPEBBIIATh CPOK  IPENOCTABIICHUS
MYHULMIIAJIBHON YCIIyTH, YKa3aHHBIA B TyHKTE 2.4 HACTOSILEr0 aIMUHUCTPAaTUBHOI'O PETIaMEHTA.

3.5.13. Pe3ynbpTaTom nponeaypsl sBIsIETCS:

- BbIJIaua qyONuKaTa JOKYMEHTA, BBIJAHHOTO IO pPe3ysibTaTaM MPEIOCTaBICHUS MYHUIIMITATIBHON
YCIIyTH;

- MOTUBUPOBAaHHBIM OTKa3 B BbIJaue OyOiMKaTa OKYMEHTa, BBIJIAHHOTO IO pe3ylbTaTam
MPEAOCTABICHUS] MYHULIMTIAIIbHOW YCIIyTH.
(m. 3.5 BBeneH [locranoBnenuem agmuuuctpauu MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023
N 1/202)

IV. ®DopMbl KOHTPOSIA 32 UCMONTHEHUEM
aAMMHUCTPATUBHOIO perriamMmeHTa

4.1. Texyuui KOHTPOJIb 32 COOJIIOIEHUEM HCIIOIHEHNS OTBETCTBEHHBIMU JOKHOCTHBIMY JINLIAMU
ITOJIOKEHUN HACTOAIIEr0 aJMUHUCTPATUBHOIO PEIVIAMEHTA W WHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPeOOBaHUS K MPEJOCTABICHUIO MyHUIIMITAIILHON YCIYTH, a TaKKe MPUHITUEM UMH
pELICHN OCYLIECTBIIACT 3aMECTUTENb PYKOBOIUTENS AaIMUHUCTPALUU, KypPUPYIOIIUN IESITEIbHOCTD
VYmpasneHus.

4.2. KoHTpOJIb 32 MOJIHOTOM M Ka4€CTBOM NPEJOCTABICHUS MyHULMIIAIBHON YCIYTH BKJIIOYAET B
ce0sl IpOBEJICHUE IIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK, BHISBICHHE M YCTPAHEHUE HAPYIIECHUU IpaB
3asBHUTENICH, pACCMOTPEHHE, PUHATHE PEIICHUH U TOATOTOBKY OTBETOB Ha OOpalIeHHs 3asBHUTENEH,
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coJiepiKaliye >KainoObl Ha pelieHus, neicTBus (O6e3nelicTBrEe) MOJDKHOCTHBIX JHI], OTBETCTBEHHBIX 3a
OpraHMu3aIio PaboThHI MO MPEOCTABICHUIO MyHHUIIUITATEHOW YCIYTH, H OCYIIECTBISETCSI HA OCHOBAaHUU
pacopsKEHUs] aIMUHUCTPALIUN.

st mpoBeaeHus MPOBEPOK MPU aAMUHUCTPALMU CO3/1a€TCSI KOMUCCHS, B COCTaB KOTOPOW BXOZIAT
JIOJGKHOCTHBIE JIMIA aJIMUHUCTPALIMH, OCYIIECTBIISIONIME KOOPAUHAIIMIO ACSTEIbHOCTH aIMUHUCTPAIIUN
10 MPEAOCTABICHUIO MYHULIMIIAJIBHBIX YCIYT, U APyTHe 3aMHTEpecOBaHHbIe aula. [ImanoBeie TpoBEpKU
npoBoadTcs He yanie | pa3a B 2 rojna. BHenaHoBble MPOBEPKHU MPOBOJSATCS B CBSI3U C MOCTYIIEHUEM B
aJIMMHHCTpAIHIO oOpamieHnit PU3NIecKuX U IOPUINYSCKUX JIUIL C jKalo0aMu Ha HapyIllIeHUe UX MpaB U
3aKOHHBIX UHTEPECOB MPH NPEIOCTABICHUN MYHHUIIUIIAJIbHON YCIYTH.

PGSYJ'IBTaTI)I JACATCIIBHOCTH KOMHCCHUU Oq)OpMJ'ISII-OTCﬂ B BHUJC aKTa, KOTOpI;IfI COCTaBJIACTCA B 2
OK3EMINIAAPAxX U MOAIMMUCBIBACTCA JOJDKHOCTHBIMU JIMIAMH aAMUHUCTPAIIUU, IIPOBOJUBIINMU IIPOBCPKY.
B axre JOJIDKHBI OBITb OTMEYEHBI BEISIBIICHHBIE HEAOCTATKHU U IMPEATIOKCHUS 110 UX YCTPAHCHUIO.

[Tpu mpoBeeHUU BHETJIAHOBBIX MPOBEPOK MEPBBIN IK3EMIUISIP aKTa MPUOOIIAeTCs K MaTepraiaM
MPOBEPKU, BTOPOM OK3EMIUIAP HE TMO37AHee S5 paboymx MAHEW co JHS 3aBEpIICHUs MPOBEPKU
HaIpaBJISICTCA 3asIBUTENIO (MPEICTABUTEIO 3asBUTENS, JICUCTBYIOIIETO HA OCHOBAHUHU JOBEPEHHOCTH,
oopmIeHHON HaUIeKAIUM 00pa3oM, W (WJIM) WHOTO JTOKYMEHTA, MOATBEPKAAIONIETO TOTHOMOYHS
MpEeACTaBUTENS (3aKOHHOTO TPEICTABUTEINISI) 3aKa3HBIM IMMOYTOBBIM OTMPABICHUEM C YBEJOMIICHHEM O
BpYUYCHUHU.

4.3. ITo pe3ynbTaTaM NMPOBEJACHHBIX MPOBEPOK B CIIyyae BBIABICHUS HapYyILIECHUH MpaB 3asBUTENCH,
OCYIIECTBJISIETCS NPUBJICYEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTU B COOTBETCTBHM C ACUCTBYIOLIUM
3aKoHoarenscTBOM Pocculickon denepanuu.

4.4, KoHTpodb 3a TPEAOCTaBICHUEM MYHHUIIUNAIBHOM YCIYTH MOXET OBITh OCYIIECTBJICH CO
CTOPOHBI TPaX/aH, UX OOBEIUHEHUN W OpraHU3AIMKI M BKIIOUYACT B ce0s OpraHU3aIUio U MPOBEACHUE
COBMECTHBIX MEpPONPHUATHH (CEMUHAPOB, MPOOJIEMHBIX AUCKYCCUH, "TOpsUux JUHUK", KOH(PEPESHIUH,
"Kpyrabix" cTOJOB). PexomeHmanum v mpeuiokeHus Mo BOMPOCcaM MPEIOCTaBICHUS MYyHHUIIUIAIBHON
yCIIyTH, BBIpAaOOTaHHBIC B XOJE MPOBEICHUS TAKUX MEPOIPHUSATHH, YUYUTHIBAIOTCS aJIMUHUCTpalued B
JaJbHENIIIe paboTe 1Mo MpeI0CTaBICHUI0 MYHHUIIUTIATHBHON YCITyTH.

V. OocynebHbin (BHeCcyaeOHbIN) NOPAAOK 06XanoBaHUsA peLleHUn
M aencTteum (6e3aencTBuA) opraHa, npeaocTaBnsoOLLEro
MYHULMUNaNbHYI0 YCNYry, a TakKe AOMKHOCTHbIX NuL,
MYHULMUNAaNbHbIX CRYXaLmx

5.1. 3asBUTENM MMEIOT IpPaBO Ha OOkajoBaHUE pelIeHWHd M JeicTBuil (Oe3nelcTBUsI) OpraHa,
MPEIOCTABIIAIONIETO0 MYHHUIMIIAJBHYIO YCIYry, a TaKkXe JOJDKHOCTHBIX JIMI, MYyHHUIMIAJIbHBIX
CITy’KalllUX, IPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ UCIIOJHEHUS MyHULIMIIAILHON YCIYTH, B JOCY1€OHOM
TIOpSIZIKE.

Pexomennyemass ¢opma xanoOel mpuBeneHa B [lpunokennn N 4 Kk HacTosleMmy
aJMMHHUCTPATUBHOMY pPETJIAMEHTY.

5.2. 3asBuTeNb MOXKET 00OpPaTUTHCA C 7Kall000i1, B TOM YUCIIE B CIENYIOIIMX CIydasX:

1) HapylIieHHe CpOKa PErHuCTpallH 3ampoca 3asBUTENS O MPEAOCTABICHUH MYHUIIMITATIBHON
yCIIyTH, 3a1poca, ykazaHHoro B ctatee 15.1 @enepanbHoro 3akona N 210-D3;
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2) HapyllIeHHEe CpOKa MPel0CTaBICHUs MyHHUIUIIAIbHOMN yCIyTH;

3) TpeGoBaHMe y 3asBUTENS AOKYMEHTOB MM HH(pOpMAIMU JHUOO OCYIIECTBICHHS NCHCTBUH,
IIPEACTABIICHUE UJIU OCYIIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaAMH
Poccuiickoit denepanvy, HOpMaTUBHBIMU NPaBOBbIMHM akTamu PecnyOnuku Komu, MyHMIIMNaabHBIMU
IIPAaBOBBIMU aKTaMH JUISl IPEIOCTABICHUS MyHULIMIIATBHON YCIYTH;

4) oTKa3 B NpUEME JOKYMEHTOB, IPEJOCTaBIEHUE KOTOPBIX IMPEIyCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit deneparnuy, HOpMaTUBHBIMU NIPaBOBbIMU akTaMu Pecny6nuku Kowmu,
MYHUIUTATBbHBIMU PABOBBIMH aKTaMH JUIS IPEIOCTABICHUS] MyHULIUTIAIIBHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B peAOCTaBICHUHY MyHUIIUIIAIILHOM YCIyTH, €CJIM OCHOBAaHUS OTKa3a HE IIPEyCMOTPEHbI
(benepaTbHBIMU 3aKOHAMHU M TIPUHSATHIMH B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMHU TPaBOBBIMH
aktamu Poccuiickoit @enepaium, 3akOHAMH 1 UHBIMH HOPMAaTHUBHBIMU IIPABOBBIMU aKkTaMu PecnyOnuku
Komu, MyHUIIMTIIAIEHBIMY IPABOBBIMH aKTaMU;

6) 3ane6OBaHI/IC C 3aidBUTCIA IIpU MPEAOCTABICHUU MYHHHHHaHBHOﬁ YCIyru 1uJiaTbl, HE
Hpe,Z[YCMOTpeHHOf/'I HOPMAaTUBHBIMH IIPABOBBIMU 4AKTaAMH Poccuiickoit @enepam/m, HOPMAaTUBHBIMHA
IIpaBOBbLIMU dKTaMHU PCCHy6HI/IKI/I KOMI/I, MYHHUIUIIAJIIbHBIMU ITPABOBBIMHU AKTaAMU,

7) OTKa3 oOpraHa, NPEJOCTaBISIOLUIET0 MYHUIMNAIBbHYIO YCIyry, JOJDKHOCTHOTO JIMI[Aa OpraHa,
MPEAOCTABIISIONIETO MYHHUIIUIIAIBLHYIO YCIYTy, B MCIPABICHUM JOMYIICHHBIX OMEYAaTOK M OIIMOOK B
BBIAHHBIX B pE3yJbTaTe€ MNPEAOCTaBICHHUS MYHULMIAILHONW YCIYTH OKyMEHTax Ju00 HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUI;

8) HapylleHHE CpPOKa WM TOpSAAKa BbIIaYM JIOKYMEHTOB IO pe3yJjbTaTaM IpPEAOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH;

9) npuoCTaHOBJIEHHE  MPENOCTABICHUS  MYHMLMIAIBHOW  yCIyrd, €CIM  OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE MPEeAyCMOTpEeHbl (heepaqbHbIMU 3aKOHAMU W TPUHATHIMH B COOTBETCTBUU C
HUMHU HHBIMH HOPMAaTHUBHBIMHM IpaBOBbIMU akTamMu Poccuiickoii @enepanyy, 3aKOHAMU W HHBIMU
HOPMAaTUBHBIMHM MPaBOBBIMU akTaMH CcyObekToB Poccuiickoit ®enepanuy, MyHUIUNATIbHBIMU
IIPaBOBBIMU aKTaMU;

10) tpeGoBanue y 3asBUTENs MPH MPEIOCTABICHUNM MYHUIMIAIBLHOW YCIYTH JOKYMEHTOB HIIU
nHpOpMALNHY, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIHUCH MPH MEPBOHAYATIHLHOM
OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI IPEIOCTABICHHUS MYHHUIUITAIBLHON yCIyTH, JTHOO B
IIPEJOCTaBIEHUN MYHUIUNIAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIy4aeB, IIPEJYyCMOTPEHHBIX IIYHKTOM 4
yacTu | crateu 7 ®enepanbHoro 3akona N 210-D3.

53. JXamoba Ha pemeHus u gedictBus  (Oe3neiicTBue) opraHa, PeIOCTaBIISIONIETO
MYHULMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpIraHa, IPEeJOCTaBISAIOLIEr0 MyHUIIUIIAIbHYIO YCIYTY,
MYHHIMIIAJIBHOTO CITY’Kallero, pyKOBOJIUTENS OpraHa, MpeJOCTaBISIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
MOXKET OBITh HaIlpaBJIcHa o 1oyTe, M®OI], c HCII0JIb30BAHUEM
HH(pOpPMAIMOHHO-TEIEKOMMYHHUKAITMOHHONW ceTu "MHTepHeT", oUIMaTIbHOTO caiiTa aJIMUHHUCTPAIIUH,
Eaunoro moprama TrocyAapcTBEHHBIX M MYHUIMOAIBHBIX  yCIOyr, TopTana ¢enepaibHON
rOCyJapCTBEHHON  MH(OPMAIMOHHOW  CHUCTeMbl, oOecmeuuBarolield  Mpolecc  JOCy/IeOHOTOo
(BHecyneOHOTO) OOXanmoBaHWs pemieHHd U JeiicTBuil  (Oe37eiicTBUS), COBEPIICHHBIX  IPH
MIPEIOCTABIIEHUN TOCYJApPCTBEHHbIX W MYHULUIAIbHBIX YCIYyI OpraHamH, IpeloCTaBIISAIOINMU
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rOCYJapCTBEHHbIE ¥ MYHUIUNAJIbHBIE YCIYTH, MX JIOJDKHOCTHBIMU JIMIIAMH, T'OCYJIApCTBEHHBIMH U
MYHULUTATBHBIMU CITY’KaIllUMH, C HCIIOJIb30BaHHEM HH(OPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHON CeTH
"NuTepHeTt", a Takke MOXKET OBITh IPUHATA MPU JIUIHOM ITPHEME 3asIBUTEIIS.

n "
(B pen. Ilocranopnenus aamunuctpauuu MO ropoackoro okpyra "CeiktbiBKap" ot 23.01.2023 N
1/202)

XKanoba nogaercs B mMcbMeHHOH opMe Ha OyMa)KHOM HOCUTENIE, B 3JIEKTPOHHOU (hopMe B OpraH,
NPEJOCTABIAIONMN  MyHULIMNAIBHYI0 yciuyry. JKamoObl Ha pelieHus pyKOBOAWTENS OpraHa,
MIPEJOCTABIIAIONIETO MYHUIIUNAIBHYIO YCIYTY, TOAAIOTCA B BBIIIECTOSIINWN OpraH (IpH €ro HaJlu4uu)
aubo0 B ciIydae €ro OTCYTCTBHS pPacCMaTpUBAIOTCS HENOCPEACTBECHHO PYKOBOIUTEIEM OpraHa,
MIPEAOCTABIIAONIETO MyHUIIUIIAIBHYO YCIIYTY.

(B pen. Ilocranopnenus aamunuctpauuu MO ropoackoro okpyra "CeikTbeiBKap" ot 25.12.2019 N
12/3850)

B cnydae mojaum ’xanoObl MpU JIMYHOM INPUEME YCTAHOBJICHHME JMYHOCTH 3asBUTEIS] MOXKET
OCYILECTBIISITHCSl TIOCPEACTBOM TpEABsBICHUS Macnopra rpaxaanuHa Poccuiickoit dexepanuu 1160
HMHOTO JOKYMEHTA, yJOCTOBEPSIOLIEro JUYHOCTh, B COOTBETCTBMM C 3aKOHOJATENBCTBOM Poccuiickoit
Qdenepai WK MOCPEACTBOM  HICHTH(PHKANIMKM W  ayTCHTUQHUKAIMH C  HUCIIOJIBb30BaHUEM
MH(OPMALIMOHHBIX TEXHOJOTUH, MpeaycMOTpeHHBIX DenepanbHbIM 3aKOHOM OT 29.12.2022 N 572-®3
"OO0 ocymIecTBICHHH WACHTH(PUKAINKA U (WIH) ayTeHTU(HUKAIUN (PU3NIECKUX JIUI] C UCIIOIh30BaHUEM
OMOMETPHUYECKUX NEePCOHANbHBIX JaHHBIX, O BHECEHHUM H3MEHEHHUI B OTJENIbHBbIE 3aKOHOJATEIbHbIE
akTel Poccuiickoii @enepanu ¥ NOpU3HAHMM YTPATUBIIMMHU CWJIy OTHEIbHBIX IIOJIOKEHUUN
3aKOHOJAATENbHBIX aKTOB Poccuiickoii ®enepanun”. Ilpum mnomaue xajnoObl B 3IIEKTPOHHOM BHJIE
JOKYMEHTBI MOTYT OBITh TpPEACTaBICHB B (OPME DIIEKTPOHHBIX JOKYMEHTOB, C HCIOJIH30BAHHUEM
Enunoro nmoprana rocy1apcTBEHHBIX ¥ MyHUIIUIAIBHBIX YCIYT U (WJIM) UHBIX 3JEKTPOHHBIX CEPBUCOB
IIPEJOCTABIEHUS] MYHUIMNAJIBHBIX yCIyr B ceTH "VHTepHer", 3asBUTENb WIM €ro IpeACTaBUTEIb,
MPOIIEIINE IPOLEeIYpPbl PETUCTPALIMU, UACHTUDHUKAIIMM U ayTeHTUDUKAIMK ¢ ucnoiab3oBanueM ECHUA
WIA WHBIX TOCYJapCTBEHHBIX HH(MOPMAIMOHHBIX CHUCTEM, €CIM TaKue TIOCyIapCTBEHHbIE
nH(POPMALIMOHHbIE CUCTEMbI B ycTraHoBleHHOM IlpaButensctBoM Poccuiickoir Denepanun mopsiake
obecnieunBaroT B3aumoelictsue ¢ ECHUA, mpu ycrnoBuu COBMAJEHUSI CBEICHUNM O (PU3UYECKOM JIUIIE B
yYKa3aHHbIX HMH(OPMALMOHHBIX CHCTEMaX, 3alOJIHSIOT >Kano0y C HCMHOJIb30BAaHMEM HHTEPAKTUBHOM
(OpMBI B 3JIEKTPOHHOM BH/IE.

(8B pen. ITocranoBnenuit anmMuuauctpauun MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202
, 0T 14.03.2023 N 3/849)

Kanoba, nocrynuBmiass B OpraH, NPEJOCTaBISAIONIMN MYHHLIMIAIbHYIO YCIYTY, MOAJIEKUT
PacCMOTPEHHIO JOJKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IOJIHOMOYHUSIMU II0 PAaCCMOTPEHHIO >Kajnod, B
TeyeHue 15 pabouumx AHEH CO JHA €€ PEerucTpalud, a B ciaydae OOKaJoBaHMS OTKa3a OpraHa,
MPEAOCTABIIAIONIET0 MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBIISIOLIETO
MYHHIMIATBHYIO YCIYTY, B TpUeMe JOKYMEHTOB y 3asBUTENA OO0 B HMCIPABICHUH IOIMYIIEHHBIX
OMEYaTOK W OIIMOOK MM B CiIy4yae OOXKaJOBaHMA HAPYLICHUS YCTAHOBJIEHHOTO CpOKa TaKUX
WCIIPABJICHUH - B TE€YEHHUE 5 pabOUYMX AHEH CO JIHS €€ perucTparyH.

5.4. XanoGa omKHa COIepKATh:
1) HaMMeHOBaHHWE OpraHa, MPEIOCTABISIONIETO MYHHIHUIAIbHYIO YCIyTy, TODKHOCTHOTO JIHIIA
oprasa, IpeI0CTaBISFOIIEr0 MyHULMIIAIBHYO YCIyTY, JIM00 MyHUIIMIAIBHOTO CIYKAIIEro, PEICHUs 1

neiictBus (6e31eiicTBIE) KOTOPBIX 00KATYIOTCS;

2) (I)aMI/IJ'II/IIO, UMs, OTYCCTBO (HOCJ’IC,Z[HGG - Ipu HaJ'II/I‘{I/II/I), CBCIACHHUA O MCCTC XHUTCIILCTBA
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3asiBUTENs - (PU3NYECKOro JHIAa JUOO HAaMMEHOBAaHWE, CBEJICHHUS O MECTe HaxXOXICHUS 3asBUTENS -
IOPUINYECKOT0 JIMIA, a TakkKe HoMep (HoMepa) KOHTAaKTHOro TenedoHa, ajapec (aapeca) 3JIEeKTPOHHON
1oyTHl (IIPY HAIWYHMH) U TTOYTOBBIN a/ipec, M0 KOTOPHIM JOJDKEH ObITh HAIPaBJIEH OTBET 3asBUTEINIO (32
UCKJTFOUEHHEM CiydYas, KOorja kajmo0a HampaBisieTCs MOCPEICTBOM TMopTana  QenepaabHOi
rocy/1lapCTBEHHOH  MH(OPMAIIMOHHOM  CHCTEMbI, OOecHeuMBalIIeld  Mpolecc  J10CYJIeOHOro
(BHEecyneOHOro) OOKaJIOBaHMsI pEIICHWA MW JeHCTBUM  (O€3MCUCTBHUS), COBEPIICHHBIX IIPH
MPEIOCTaBIEHUN TOCYJAPCTBEHHBIX W MYHULMUMAIBHBIX YCIYr OpraHamH, MpeIoCTaBISIOIIUMU
rOCYJapCTBEHHbIE ¥ MYHUIUMNAIbHBIC YCIYTH, MX JOJHDKHOCTHBIMU JIUIIAMH, TOCYJApCTBEHHBIMH U
MYHULUTAIBHBIMU CITYKaIlllUMH, C HCIIOJIb30BaHHEM HH(OPMAIIMOHHO-TEJICKOMMYHHUKAIMOHHON CETH
"UnTepuer");

3) cBeneHus 00 00XKanyeMbIX PELICHUSIX U IeHCTBUSAX (0e31eiicTBIM) opraHa, MpeaoCTaBIsIOIero
MYHULUNAIBHYIO YCIYyTY, JOJPKHOCTHOIO JIMLA OpraHa, MpeJoCTaBIISIIOIEro MyHUIMNAIbHYIO YCIyTY,
1100 MyHMLIMIIAILHOTO CITY>Kallero;

4) n0BOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIIEHUEM U JIEHCTBHEM
(Ge3meiicTBUEM) OpraHa, NMPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY, JOLKHOCTHOTO JIMIA OpraHa,
IIPEJOCTABIIAIOIET0 MyHUIUNIAIBHYIO YCIYTy, 1100 MYHUIIUIAIBHOIO CIYXKAIEro. 3assBUTEIEM MOTYT
ObITh MpENCTaBICHbl JOKYMEHTHI (MIPU HAIWYUM), MOATBEPXAAIOIIME TOBOJBI 3asBUTENS, JUOO HX
KOIIMH.

5.5. 3asBuUTENb BIpaBe 3aMpaliuBaTh U MOJIy4aTh HHPOPMALIUIO U TOKYMEHTbI, HEOOXOJUMBbIE IS
00OCHOBAHHUS M PACCMOTPEHMS KaJIOOBI.

5.6. B cnyuae ecnu skano0a moaeTcs uepe3 MpeCTaBUTeNs], HM Tak)Ke TPECTABISICTCS JOKYMEHT,
MOATBEPKIAONIMN TMOJHOMOYMSI Ha OCYIIECTBIECHHWE COOTBETCTBYIOUIMX JAEHCTBUA. B kauectBe
JIOKYMEHTA, TIOJITBEPKAAFOIIETO TTOJITHOMOYHS TIPEICTABUTENIS, MOKET ObITh TIPE/ICTABIICHA:

a) oopMIIEHHAass B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoii denepanuu 10BEpEeHHOCTH
(mnst pusnYecKuX JuL);

0) ohopmiieHHas B COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoit denepaiyu J0BEPEHHOCTS,
3aBepeHHas Ne4aThlo 3asBUTEINS (IIPU HAIMYMU T1€YaTH) U MMOANKUCAHHAS PYKOBOAMUTEIIEM 3asBUTENS WIN
YHOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIULIOM (U1 FOPUANUECKUX JIUL);

B) KOIUS PEIICHHs O Ha3HAYeHUW WM 00 m30paHuu JuOO MpUKa3a O Ha3HAuYE€HUHU (HU3HUECKOTO
JMIa Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe (HU3MYECKOe JMLIO 00JafaeT IpaBoM
JIeiCTBOBATh OT UMEHH 3asBUTENIS O€3 TOBEPEHHOCTH.

5.7. llpn moctymnennn xanoosl dyepe3 M®DI[ obecreunBaeTcst ee mepeada MO 3alUIICHHON
MH(POPMALIMOHHON CHUCTEME WM KyphepCKOH TOCTaBKOM B YIOJIHOMOYEHHBIH Ha €€ PacCMOTPEHHE
OpraH, INPEJOCTABISIIONMNA MYHHIMIAIBHYIO YCIYry, B IOpPSAJIKE W CPOKH, KOTOPBIE YCTAHOBJICHBI
corjameHuemM o B3anMoaeucTBun mexay MOPI[ m opranoM, mpeaoCTaBIAIOMMM MYHHIMIAIBHYIO
yCIIYTY, HO HE MO3/IHee CIIeIyIOIero pabo4ero AHs CO AHA NOCTYIJICHHUS KaI00bl.

[Ipu mnoctymnenun xanodsr uepe3 MODI[ cnemumamuct MOI[ peructpupyer xanody B
uHpopMmannoHHoi cucreme M®I[ ¢ mpucBoeHHEM kajoOe PEerucTPallMOHHOIO HOMEpa U BbINACT
3asBUTEIIIO PACIIMCKY B MOJIYYCHHUH HKaJ00BbI, B KOTOPOW YKa3bIBACTCS:

- MCCTO, 1aTa U BpEMs IpueMa JKaII0OBI 3aABUTCIIA,
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- (hamumust, uMsi, 0TUECTBO (TTOCTEAHEE MTPH HATTUYUN) 3aBUTEIS;
- IEPEYECHB ITPUHATBIX JOKYMEHTOB OT 3asBUTEIIS;
- (hammmust, ©Mst, 0TUECTBO (MTOCTIEAHEE MTPU HATTMYHN) CTICIIHATTUCTA, IPUHSIBIIIETO XKAJI00Y;

- crmoco0 WHPOPMUPOBAHUS 3asBUTEII O TOTOBHOCTH pE3yJIbTaTa PACCMOTPEHUS KAIOOHI,
BBIOpAHHBIA 3asBHTENEM (CMC-OIOBEIICHHE, IO 3JICKTPOHHOM IOoYTe, Yepe3 JUYHBIH KaOWHET, 110
Tenedony);

- CPOK PACCMOTPEHUS JKaI00bl B COOTBETCTBUHU C HACTOSIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM;
- croco0 ¥ MeCTO MOJTYYEeHHUs Pe3ysbTaTa pacCCMOTPEHUS KaJIOOBI.
5.8. Ilo pe3ynbraTam pacCMOTPEHHUS KaJ00bl IPUHUMAETCS OAHO U3 CIEIYIOIUX PEIICHUN:

1) sxanoba ymoBIETBOPSETCSA, B TOM YUCIE B ()OpME OTMEHBI MPHHATOTO PEIICHHS, UCTIPABICHUS
JOMYIIEHHBIX OPTraHOM, NPEIOCTABIIIONINM MYHHIMIAIBHYIO YCIYTy, OIEYaToK W ONIMOOK B
BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHNUS MyHHIUIAIBHON yCIyrH JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JCHE)XXKHBIX CpPEJICTB, B3MMaHHWE KOTOPHIX HE IMPEIyCMOTPEHO HOPMATUBHBIMH NPABOBBIMU aKTaMH
Poccuiickoit denepannn, HOPMATUBHBIMU MPAaBOBBIMU akTaMu PecryOnuku Komu, MyHUIIUTIATBHBIMU
MIPaBOBBIMHU aKTaMH, a TAKXKe B HHBIX (popmax;

2) B YIOBJIETBOPEHUH JKAJIOOBI OTKA3bIBACTCS.

[Ipu ynoBmeTBOpeHUU *Kano0bl OpraH, MPEIOCTABISIOMNA MYHHUIIUTAIBHYIO yCIyTY, IPUHUMAET
HCUYEPIIBIBAIOIIE MEPHI 110 YCTPAHEHUIO BBISBJICHHBIX HAPYIICHUH, B TOM YHCIIE 110 BbIJIA4€ 3asIBUTEIIIO
pe3ynbTaTa MyHUIIUIAIBHON yCIIyTHU, HE TO3/HEe 5 pabouux AHEW CO AHS MPHUHITHUS PELICHUS, eCIH
MHOE HE YCTAaHOBJIEHO 3aKOHOAATENLCTBOM Poccuiickoit deneparuu.

5.9. B oTBeTe 1o pe3yibTaTaM pacCMOTPEHUS KaIOObl YKa3bIBAIOTCS:
a) HaMMEHOBAaHHE OpraHa, IPEIOCTaBISAIOIEI0 MYHUIUNAIbHYIO YCIYTy, PacCMOTPEBIIErO
XKayo0y, TOJKHOCTD, (haMUiIHsl, UMs, OTYECTBO (IIPU HAJMYMHU) €0 JIOJDKHOCTHOTO JIMLA, MPUHSBIIETO

pernieHue 1o xanoobe;

0) HOMep, JaTa, MECTO MPUHSATHS PEIICHUs, BKIIIOYasi CBEJCHHUS O JODKHOCTHOM JIHIIC, PEIICHUE
wim fieicTBue (0e3aeiiCTBIE) KOTOPOTO 00KaIyeTcs;

B) (pamMuiHs, UMsi, OTYECTBO (IIPHU HAIMYHMHN) I HAUMEHOBAHHE 3asBUTEIIS;

I') OCHOBAHHUS JUIsl IPUHSATHS pELIeHUs I10 JKaio0e;

1) IPUHSATOE IO Kanobe pelieHue;

€) B Ciydae IpHU3HAHUA >KaJIOObl TMOAJIEXKalled YAOBIETBOPEHUIO JaeTcs HHpopManus o
JEeUCTBUSAX, OCYLIECTBISEMBIX OPraHOM, IPEIOCTABISAIOIINM MYHHLIMIAIBHYIO YCIyry, B LEIAX
HE3aMEeUINTEIbHOTO YCTPAHEHUS BBIABICHHBIX HAapyLIEHUM NPU OKa3aHWM MYHULUIAIBHOM YCIYTH, a

TAKXKXC TIIPUHOCATCA HU3BUHCHUA 3a OOCTABJICHHBIC HGYI[O6CTBa U YKa3bIBACTCA I/IH(I)OpMaL[I/IH 0
HaﬂbHeﬁmHX I[CﬁCTBI/I?[X, KOTOPBIC H€O6XOIH/IMO COBCPUIUTL 3adBUTCIIO B LCIAX IMOJIYUYCHUA
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MYHULUIAIBHON YCIIyTH;

) B ClTyyae MPU3HAHMS jKal00bl He MOAJIeKaIIel yI0BICTBOPEHHIO JAI0TCS apTyMEHTHPOBAHHBIE
pa3bsCHEHUs] O MPUYMHAX MPHHATOTO DEUICHHs, a Takke HMHGOpMAIMsS O TOpPsAKEe 00KaJOBaHUS
MIPUHATOTO PELICHHUS.

5.10. OtBer moO pe3ynbTaTaM PACCMOTPEHHUS KATOObI TOJMUCHIBAETCS YMOJHOMOYECHHBIM Ha
paccMOTpEeHHE KaI0Obl JOJKHOCTHBIM JIULIOM OpraHa, MpeA0CTaBIsIONIer0o MyHUIIUIAIBHYIO YCIYTY.

ITo >xenaHutO 3asBUTENS OTBET IO Pe3yIbTaTaM PACCMOTPEHUS 5Kan00bl MOXKET OBITh MPEACTaBICH
HE TO3[Hee [Hs, CIEIYyIOIIero 3a JHEM NpPUHATHS pelieHus, B (GopMe 3JIEKTPOHHOIO JOKYMEHTa,
HOJIMCAHHOTO IEKTPOHHON NOJMKCHIO YIOJTHOMOYEHHOIO Ha PACCMOTPEHUE KAI00bI TOJKHOCTHOTO
quna U (WiM) yHOJHOMOYEHHOIO Ha pacCMOTPEHHE >KajoObl OpraHa, BHMJ KOTOPOH YCTaHOBJIEH
3aKoHoaTtenbcTBOM Poccuiickon deneparum.

5.11. YmonHOMOYEHHBI Ha PACcCMOTPEHHE KaJIOObl OpraH OTKAa3blBa€T B YAOBJICTBOPEHUU
KaJIOObI B CIIEAYIOIIUX CIydasx:

a) HAJINYUC BCTYIMUBIICTO B 3aKOHHYIO CUJIY PCHICHUA Cyaa IO ’Kajao0e 0 TOM Ke npeamMeTe 1 1o
TEM K€ OCHOBAHMUSM,

0) moaaya >xanoObl JINLIOM, TOJTHOMOYHS KOTOPOTO HE MOATBEPKJIEHBI B OPSAIKE, YCTAHOBICHHOM
3aKoHO1aTenbCcTBOM Pocculickon Penepanuu;

B) HaJINYUE PCUICHUA T10 }KaJ'IO6e, IIPUHATOr'0 paHe€ B COOTBETCTBUU C Tpe60BaHI/I5IMI/I HaCTOAICIrO
AIMUHUCTPATUBHOTI'O PEITIaMCHTA B OTHOLICHUHN TOT'O KC 3asABUTCIIA U 110 TOMY K€ IPCAMETY ’KaJIOOBL.

5.12. YIo1HOMOYEHHBIH HAa pacCMOTpEHHE kKalloObl OpraH BIpaBe OCTaBUTH kajlo0y 0e3 OTBeTa B
CJIEAYIOUIMX CIyYasxX:

a) HaAJIM4YMe B kKaJloOe HELIEH3YPHBIX JINOO OCKOPOUTENbHBIX BBIPAXKEHUN, YTPO3 )KU3HH, 37J0POBbIO
Y IMYIIECTBY JTOJKHOCTHOTO JIMIIA, & TAK)KE YIEHOB €r0 CEMbU;

0) OTCYTCTBHE BO3MOXXHOCTH IMPOYHMTATh KAKYIO-THOO YacTh TEKCTa JKaloObl, (aMHIIUIO, WUMS,
0TueCTBO (IIPU HATMYWH) U (WIIM) TIOYTOBBIHN aJIpec 3asBUTEINS, yKa3aHHBIE B Kao0e.

YIOTHOMOYEHHBIM Ha pPacCMOTpEHHUE KajJoObl OpraH YBEJOMIISIET 3asBUTEIs] 00 OCTaBICHUU
XanoObl 6e3 oTBeTa B COOTBETCTBHH ¢ TpeboBanusimu denepanbhoro 3akona ot 02.05.2006 N 59-D3
"O nopsiake paccMoTpeHus oopaieHuid rpaxkaan Poccuiickoit @enepanmn.

5.13. B ciydae ecnu xano0a mojiaHa 3asBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE BXOJUT
MPUHSITHE PELICHUs 10 kajole, B TedeHue 3 pabouux JHEW cO JHsS €e PErUCTPalluU YIIOJHOMOYEHHOE
JOJDKHOCTHOE JIMIIO yKA3aHHOTO OpraHa HampaBiseT kamoOy B OpraH, MpeaoCTaBISIOMINN
MYHHUIMIIAJIBHYIO YCIYTY U YIIOJJHOMOYEHHBIN B COOTBETCTBUU C KOMIIETEHIIEN HAa €€ paCCMOTPEHME, U
B INHCHMEHHOH ¢opme HHOOPMUpPYET 3asBUTENS O IepeHanpaBieHun xkanoOwl. [Ipu 3ToM cpok
paccMOTpEeHHs JKAIOObl MCUUCIISETCS CO JHS PErHCTpaluu KajJoObl B OpraHe, IMPeIOCTaBISIFOIIEM
MYHHIMIIAIBHYIO YCIYTY U YIIOJIJHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIIMEH Ha €€ pacCMOTpPEHHUE.
(m. 5.13 pen. [ocranoBnenus agmuHUcTpanun MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N
1/202)

5.14. OcHoBaHus 17151 IPUOCTAHOBJICHUS! pACCMOTPEHHS KaJl0Obl HE TPETyCMOTPEHBI.
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3asgBuUTENH BIIpaB€ OO0 PACCMOTPCHUSA ’KaJIOOBI 10 CYHICCTBY OTKa3aTbCA OT €€ PACCMOTPCHUSA U
HAIlpaBHUTb 3adBJICHUC O MPCKpAICHUU PACCMOTPCHUA JKalloObl B oprax, HpI/IH}IBHII/Iﬁ >Kan06y,
CHOCO6aMI/I, YKa3aHHbIMU B ITYHKTC 5.3 HACTOAIICTO aIMUHHUCTPATHUBHOTO PCTJIAMCHTA.

3asBiIeHUE O TPEKPAIICHUH PACCMOTPEHHS KAIOOBI MOJUICKUT PACCMOTPEHHIO JTOJKHOCTHBIM
JIUIIOM, HA/ICJIEHHBIM TIOJTHOMOYHSIMH TI0 PACCMOTPEHHUIO JKal00.

PesynpraTrom paccMOTpeHHs 3asiBICHHS O NPEKpPALICHHH PACCMOTPEHUSl KaloObl SBIIAETCS
MACbMEHHBIA OTBET 3asSBUTENI0, KOTOPBI MOANMCHIBAETCS YMOJHOMOYEHHBIM Ha €€ pacCMOTPEHHUE
JOJKHOCTHBIM JIUIIOM OpTaHa, MPEeIOCTABIISIONIET0 MYHUIIMNAIBHYIO YCIYTy, B T€UEHHE 5 pabouymnx
JTHEW CO JHS PErHCTpPAIlluU 3asBJICHUS O MPEKPAIICHUU PACCMOTPECHHS KaloObl M HAIpPABISETCS TI0
aJipecy, yKa3aHHOMY 3asBUTEJIEM, B TCUCHHE 3 pabodYuX JHEH CO JHS MOANUCAHUS OTBETA.

(. 5.14 B pen. llocranornenus aamuHUcTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 23.01.2023
N 1/202)

5.15. B ciydae ycTaHOBIIEHUsSI B XOJ€ WM IO pe3yJbTaTaM pacCMOTPEHMs KajJoObl MPU3HAKOB
cocTaBa aJAMMHHUCTPATHUBHOIO IPABOHAPYLIEHMsI WM MPECTYIUIEHHS JOJDKHOCTHOE JIMIIO, HAJIEJIEHHOE
MOJTHOMOYHUSIMH IO PACCMOTPEHUIO Kaino0, He3aMEUIUTEIIbHO HANpaBisieT MMEIOUIHECs MaTepHuajbl B
OpraHbl IPOKYpPaTypHl.

5.16. 3asgBuUTENO0 HE MO3AHEE IHA, CICIYIOIIErO 3a JHEM MPUHATHS PEUICHHUs, YKa3aHHOTO B
MyHKTE 5.8 HACTOAIIETO aJIMUHHCTPATHBHOI'O pErjaMeHTa, B NMUCBMEHHOW (GopMe M IO KEITAHHIO
3asiBUTENS B DJIEKTPOHHOM (hopMe HANPABIISAETCS MOTHBUPOBAHHBIN OTBET O pe3yibTaTax PacCMOTPEHUS
JKaJI00BI.

B cmyuae ecnu kanoba Obula HampaBlieHa C HCIOJIB30BAaHHEM CHCTEMBI JIOCYAEOHOTO
00xaJIoBaHUsl, OTBET 3asBUTEII0 HAPABIISETCS MOCPEICTBOM CUCTEMBI TOCYAEOHOT0 00KaIOBaHMUSL.

5.17. B cnyudae Hecorjacusi ¢ pesyibTaTaMu JOCYAeOHOTO OOKajdoBaHHS, a TaKXKe Ha JIIOOOH
CTaJIUM PACCMOTPEHHSI CIIOPHBIX BOIIPOCOB 3asIBUTEIh HMEET MPABO OOPATHUTHCS B CYJl B COOTBETCTBHUH C
YCTaHOBJICHHBIM JICHCTBYIOIINM 3aKOHOAATEIbCTBOM MOPSAKOM.

5.18. Undopmanus o nopsake Mojad U pacCMOTPEHUS JKaI00bl pa3MeIacTcs:

- Ha I/IH(i)OpMaI_II/IOHHBIX CTCHAAX, paCIIOJIOKCHHBIX B OPraHe, IMMpeaoCTaBIAIOIICM MYHULIUITAJIbHY O
ycayry, B MOL;

- Ha O UIIMATIBHBIX CalTaxX OpraHa, MPeI0CTaBISIONIET0 MyHUIIUITAIbHYIO yeryry, M®OII;
- Ha EnrHOM nopraie rocy1apCTBEHHbIX U MyHULIMIIAJIIBHBIX YCIIYT.
(8 pen. IlocranoBnenuit agmunuctpauun MO ropoackoro okpyra "CeikTbeiBKap" ot 25.12.2019 N

12/3850, ot 23.01.2023 N 1/202)

- ab3an uckimoueH. - [locranosnenne aamunuctpauu MO ropozackoro okpyra "ChIKTBIBKap" OT
25.12.2019 N 12/3850.

5.19. Uadopmainuro o mopsaKe mogauy U paCCMOTPEHUS KATOOBI MOYKHO TOJTYYUTh:

- IIOCpCaACTBOM TCHC(bOHHOﬁ CBA3U 110 HOMpr Oprana, Hpe,HOCTaBJ'IHIOH_[eFO MYHUIUIIAJIbHYIO
yenyry, MOL;
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- IOCpCACTBOM (l)aKCI/IMI/IJ'IBHOFO COO6H_IGHI/I$I;

- TIpY JTUYHOM OOpaIlleHWU B OpraH, MPeJOCTaBISIONMN MyHHIIUNAIbHYIO yciayry, M®L], B Tom
YHUCJIE 10 JIEKTPOHHOM MOYTE;

- IIpY MUCbMEHHOM OOpaIeHUH B OpraH, NPeA0CTaBISIIOIINN MyHUIMIIATbHYO yeayry, MOII;

- yTeM MyOJINYHOTO HH(OPMUPOBAHHUS.

[Tpunoxenune N 1
K aJIMUHUCTPAaTUBHOMY PErjlaMeHTy

MHPOPMALIUA 5
O CMNMPABOYHbIX TENTE®OHAX, AAPECAX 3JIEKTPOHHOW NOYTHI,
AOQPECAX MECTOHAXOXAOEHWUA, PEXXUME PABOTbI U NMPUEMA
3AABUTENEN ADMUHUCTPALIUWU, YITIPABINEHUA

Hckmouena. - [locranoBnenune aamuuuctpaunun MO ropoackoro okpyra "ChIKTeIBKap" oT
21.05.2019 N 5/1427.

ITpunoxenne N 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

®OPMA
3ASIBIIEHUS (3ANPOCA) O NMPEQOCTABMNEHUUA MYHULIMMATNIBHOW YCIYTU
(PEKOMEHOYEMAS)

TUTSE (U3UYECKHX JIUIT
(MHIMBUYaJbHBIX TpEIIpUHUMATENEH)

N zamnpoca <1>

OpraH, ob6pabaTHBalmMM 3alpocC
Ha NpeIoCTaBJIEHME YCJyTM

IlaHHBEIE 3agBUTENd (QU3UUeCKOTO JuMlla,
VMHOUBUIYAJLHOTO NpelnpuHuMaTess) <1>

damunusa
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14.01.2019 N 1/56 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(peg. ot 27.03.2024)
"O6 yTBEpXAeHWM a...

"CbikTbIBKap" OT

[ata coxpaHeHus: 20.11.2025

Nms

OT4ecTBO

Jlata poxxnenus

TTonnoe

WH/IMBUYaIbHOTO
npeanpuHUMaTens <2>

HauMMCHOBAaHHC

OI'PHUII <3>
,HOKyMeHT, y,ZLOCTOBepHIOLLU/Iﬁ JIMUHOCTBE 3BadBUTEJIA
Bun
Cepus Howmep
Briman Jara BpIIaun

Anpec perucrTpauum sagaBuTesis/puonueckuit ampec

(anpec peI‘MCTpaLU/H/I) VMHIVMBUIOYAJIBHOT'O IIPEenlprMHMMaTel

a <4>

Nunexc Pernon

Paiton Hacenennslit myHKT

Viuna

Jom Kopnyc Ksaptupa
Apec MecTa XUTeJIbCTBa 3asaBuTelid/IIouToBEI ampec

VMHIVMBUOYAJIBHOT'O IIPEnlpMHMMaTEIA <5>

Nunexc Pernon

Paiton Hacenennslit myHKT

Viuna

Jom Kopnyc KsapTtupa

KonTakTHBIC

JTaHHEIC

3AABJIEHVE <6>

www.consultant.ru

HafeXHasa npaBoBas noaaepXxka

CrpaHuua 35 u3 40


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

MocTaHoBneHne agMMHUCTpaumm MO ropofckoro okpyra

"CoikTbiBKap" oT 14.01.2019 N 1/56
(peg. ot 27.03.2024)
"O6 yTBEpXAeHWM a...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 20.11.2025

[lpencTaBJjieHH Cclenyomre IOKYMEHTE

MecTto mosydyeHus pesyJsibrara
MIPEIOCTABIICHUS YCITYTH

Crioco6 noiyuyeHus pe3yibrara

IaHHEIE npencraBmUTeJIA

(YIIOJITHOMOUEHHOT'O JIMIA)

damunusa

Nms

OT4ecTBO

JaTa poxneHus

IOKYMEHT, YIOCTOBEPAOIMY JIMUHOCTL NPEeICTaBUTEIIS
(YIIOJIHOMOUEHHOT'O JIMlla)

Bun
Cepus Howmep
Briman Jara BpIgaun
Apgpec permucTpauMy NPencTaBUTess (YHNOJHOMOYEHHOTO JIMLIA)
WNHunekc Pernon
Paiion HaceneHHslil MyHKT
Yuna
Jom Kopmyc KBaprtupa

AJ:Lpec MeCTa XMUTEeJIbCTBa MNpedCTaBUTEIIA

(YIIOJITHOMOUEHHOT'O JIMLA)
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Wunekc Peruon
Paiion HaceneHHplil yHKT
Vauna
Jom Kopnyc KBaptupa
KoutakTtHbIE
JTaHHBIE
IaTa Honnuck /dN0

<1> JauHBlMM OJOK M BCe INOocCjenywuue oTobpaxamTcs NpU HeoOXOIMMOCTM, B
COOTBETCTBMM C AQAIMUHMCTPATVMBHBIM PEIJIAMEHTOM Ha OKa3aHMre YCIyI'U

<2> IloJjie oTobpaxaeTcs, ecnu T 3a9BUTEJIS "VHOMBUIOY AJIb HEIA
npennpuHuMaTesnb"

<3> [oyie oTobpaxaeTcs, ecnu T 3aaBUTEJIS "VHOVBUIOYaJlb HEIA
npennpuHmuMaTesns"

<4> 3aroJIOBOK 3aBUCUT OT TUIA BaSABUTEJIS
<5> BaroJIoBOK BaBUCUT OT THUIIA 3BaSBUTEJI
<6> HanojsiHeHMe OJIOKa ¥ COCTaB IIOJIeM 3aBUCAT OT YCJYyIM

JUTS FOPUIMYECKUX JIULL

N zanpoca <7>

OpraH obpabaTeBamUMil BaNpPOC
Ha NpeIoCcTaBJIeHMe YyCIIyTu

IHaHHEIE 3aABUTENS (OPUINYECKOTOo Jmua) <8>

Ilonnoe HanMEHOBaHUE
FOPUINYECKOTO JUna (B
COOTBETCTBUH c

yqpeHHTeHBHLmHIHOKYMCHTaMH)

OpraHu3annoHHO-IIPaBOBas
(dopMa I0pUANIECKOro JIuIa

damMuHs, UM, OTYCCTBO
PYKOBOJUTEIS FOPUANUECKOTO
JIALA

OI'PH

Oprnonueckunt agpec
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MocTaHoBneHne agMMHUCTpaumm MO ropofckoro okpyra

"CbikTbiBKAp" ot 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc

(pen. ot 27.03.2024)
"O6 yTBEpXAeHWM a...

[ata coxpaHeHus: 20.11.2025

NHunekc Pernon

Paiion HaceneHHplil yHKT

Yuna

Jom Kopnyc KBaptupa
[IouTOBEI ampec

Nunexc Peruon

Paiion HaceneHHslil myHKT

Viuna

Jom Kopnyc Ksaptupa

KoHnrakTHBIE

JTaHHbIE

3ASABJIEHME <9>

[lpencTaBiieHsl CJenyoumue NOKYyMEHTEH

MecTto mosydeHus pe3yJibrara
MIPEIOCTABIICHUS YCIYyTH

Crnioco6 nomy4eHus pe3ynbraTa

IaHHBIE TOpPEelCTaBUTENsS (YIOJHOMOYEHHOTO JKiia)

www.consultant.ru
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MocTaHoBneHne agMMHUCTpaumm MO ropofckoro okpyra
"CoikTbiBKap" oT 14.01.2019 N 1/56

(pen. ot 27.03.2024)
"06 yTBepxaeHu a.

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[ata coxpaHeHus: 20.11.2025

damunusa

Nms

OT4ecTBO

Hata poxxaeHust

IoxymeHT,

YIOOCTOBEPAKIMUM JIMUHOCTL IIPenCcTaBUTes
(YIIOJTHOMOUYEHHOT'O JIMila)

Bung
Cepus Howmep
Brigan JlaTa BeIIa4YMn
Apec permMcTpalumuM NpencTaBUTesisa (YIOJHOMOYWEHHOTO JIMLIA)
Nunexc Peruon
Paiion HaceneHHslil myHKT
Viuna
Jom Kopnyc Ksaptupa

A,J:Lpec MeCTa XMTeJIbCTBa NpenCTaBUTEJIA

(YIIOJITHOMOUEHHOT'O JIMIA)

Nupexc Pernon
Paiton HacenenHslil myHKT
Vauna
Jom Kopnyc KsapTtupa
KonTakTabIe
JIaHHBIC
IaTa Homnuce /®U0
<7> Homep O¢opmMupyeTCa NOpU perucTpauuMm B PEIMOHAJIBHOM KOMIIJIEKCHOM

MHQOPMalMOHHOM CHCTEME

<8> JlaHHEBI

Oyok

"Tocycnyru - Pecny6bauxka Komm"

BCe InocJjenymouye oTobpaxaknTcsa NpM HeoOXOOMMOCTH, B

COOTBETCTBUM C AIMMHMCTPATMBHEM pPeIJIaMEHTOM Ha OKa3aHMe yCJyIu
<9> HanojsiHeHMe OJIOKa ¥ COCTaB IIOJIEM 3aBUCAT OT YCJYyIM

nu

HafeXHasa npaBoBas noaaepXxka
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MNocTaHoBneHve agMuHUCTpauum MO ropoacKoro okpyra

"CbikTbiBKap" oT 14.01.2019 N 1/56 JokyMeHT npepocTasneH KoHcynbTaHTnoc
(pen. ot 27.03.2024) [ata coxpaHerms: 20.11.2025

"O6 yTBEpPXAEHMMU a...

[Ipunoxenne N 3
K aJIMUHUCTPAaTUBHOMY PErjlaMeHTy

BJIOK-CXEMA 5
NMPEOOCTABJIEHNA MYHULUUMNATIBHOWU YCITYTU

Uckmouena. - [locranoBienue aamuuuctpauuud MO ropoackoro okpyra "ChIKThIBKap" oT
21.05.2019 N 5/1427.

[Tpunoxenue N 4
K a]MUHUCTPATUBHOMY PETJIAMEHTY

I'maBe MO T'O "CelkTEIBKAp" -
PYKOBOIMUTEJIO aIMMHUCTPALUN

(nmsa OPpMIM4YeCKMX JIMI, — HaVMEeHOBaHMe OopIraHmM3aluun,

OPUINYECKNY alpec, KOHTaKTHBE TeJebOHE)

(nys dmsuueckux smu - ®.M.0., NacCHOpPTHHEE
IOaHHBIE, aOpec permMcrpaummu N0 MeCTy XMUTeJILCTBAa)

Xanoba

(M350%eHMe 1mo cyTu oOpalleHud)

(maTa) ®.1M.0., IOJIXHOCTHL MOONUCH, IIedaTb
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